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Chwong 1. Tong quan nghé kiém toan — Chapter 1. The auditing

profession at a glance

Sau chwong nay ban lam dwgc — What you will be able to do

« Phan biét viéc cia ké toan véi viée cta kiém toan, va noi ding ai chiu trach nhiém vé
bao c4o tai chinh, ai vé y kién kiém toan.

Tell the work of an accountant from that of an auditor, and say who answers for the financial
statements and who for the audit opinion.

. Xép mdt don vi vao kiém toan bit budc hay tu nguyén béng Piéu 37 Luat Kiém toan
doc 1ap va Diéu 15 Nghi dinh 17/2012 sira béi Nghi dinh 90/2025, ké ca tinh ba tiéu
chi quy mo lon.

Place an entity under statutory or voluntary audit using Article 37 of the Law on Independent
Audit and Article 15 of Decree 17/2012 as amended by Decree 90/2025, including the three
large-scale tests.

* Chon dung loai dich vu (kiém toan, soat xét, thu tuc thoéa thuan trudc, quyét toan du an
hoan thanh) va ding chuan muc cho timg hop dong.

Match each engagement to the right service (audit, review, agreed-upon procedures,
completed-project settlement) and the right standard.

« Poc so d6 nhom kiém toan va biét tro Iy bao céo cho ai, ai soat xét gidy to 1am viéc
cua minh, ai dugc ky bao cdo.
Read an engagement-team chart and know whom an assistant reports to, who reviews your
working papers and who may sign the report.

*Lap ké hoach mot ngay lam viéc tai van phong khach hang va chuén bi cho mua kiém
toan thang 1 dén 3 bang lich c6 ngay cu thé.
Plan a day at the client's office and prepare for the January to March season with a dated
calendar.

« Phan viéc gitta phan mém phan tich dit liéu va nguoi 1am kiém toan, va giit thong tin
khach hang khong ro1 may cong ty.
Split work between data-analysis software and the auditor, and keep client information on
firm equipment.

1.1. Kiém toan la gi, khac ké toan & ddu — What audit is and how it differs from

accounting

Luat Kiém toan doc 1ap (Luat sé6 67/2011/QH12, vin ban hop nhat 17/VBHN-VPQH
nam 2025, sau day goi la Luat KTPL) dinh nghia kiém toan doc 1ap 1a vige kiém toan
vién hanh nghé, doanh nghiép kiém toan, chi nhanh doanh nghiép kiém toan nudc ngoai
tai Viét Nam kiém tra va dua ra y kién doc 1ap cia minh vé bdo cdo tai chinh va cong
viéc kiém toan khac theo hop dong kiém toan (Piéu 5 khoan 1). Vi kiém toan bao céo
tai chinh, y kién noi vé tinh trung thyc va hop ly, trén cac khia canh trong yéu, cua bao
cao (Piéu 5 khoan 9).

The Law on Independent Audit (Law 67/2011/QH12, consolidated text 17/VBHN-VPQH of 2025,
called the Audit Law below) defines independent audit as a practising auditor, audit firm or
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branch of a foreign audit firm in Viet Nam examining and giving its own independent opinion on
financial statements and other audit work under an audit contract (Article 5(1)). For a financial
statement audit the opinion covers whether the statements are true and fair in all material
respects (Article 5(9)).

Chuan muc kiém toan Viét Nam s6 200 — Myc tiéu tong thé cua kiém toan vién va doanh
nghiép kiém toan khi thyc hién kiém toan theo chuan muyc kiém toan Viét Nam (viét tat
VSA 200) ghi muc dich cua kiém toan bao cao tai chinh 14 lam ting d9 tin cdy cia ngudi
stir dung ddi voi bao cao (doan 03). Kiém toan vién phai dat dugc dam bao hop 1y rang
bao cdo xét trén phuong dién téng thé khong con sai sét trong yéu; dam bao hop 1y 1a
mirc cao nhung khong tuyét di (doan 05).

Vietnamese Standard on Auditing 200 — Overall objectives of the auditor and the conduct of an
audit in accordance with Vietnamese Standards on Auditing (VSA 200) states that the purpose of
a financial statement audit is to increase the confidence of users in the statements (paragraph

03). The auditor must obtain reasonable assurance that the statements as a whole are free from
material misstatement,; reasonable assurance is a high level but not an absolute one (paragraph

05).
Kiém to4n
Audit

Tiéu chi Keé toan

Point

Accounting

Ghi nhén, phan loai, tong hop nghiép
vu va lap bao cao tai chinh.

Kiém tra bao céo di 1ap, thu thap béng
chung va dua ra y kién doc 1ap.

Vi¢e chinh . : -
Main task Record, classify and summarise Examine the statements already prepared,
) transactions and prepare the financial gather evidence and give an independent
statements. opinion.
s K¢é toan truong Dang Thi Hong
Nguoi lam P N . . .
& Hoan Nhung, ké toan tong hgp Vi Quang Nhom Téan Minh Khang, chi Luong Thi
Lam £ Huy. Ha lam chi nhiém.
Peoble at Chief accountant Dang Thi Héng Nhung  The Tan Minh Khang team, with Luong Thi
ea‘p cd . and general ledger accountant Vi Quang =~ Ha as manager.
Hoang Lam
Huy.
Nguoi ky bao cdo tai chinh chiu trach
nh}cm _VF not dun{g bdo iao (Lua‘F }(e Kiém toan vién hanh nghé chiu trach
toan Diéu 29 khoan 2 diém d); kiém A A1 1R Ly
Trach toin kho i pes nhiém vé béo cdo kiém toan va hoat
oA oan .f)ng %1am fihe trach hietn cua dong kiém toan ciia minh (Luat KTDL
nhi¢ém Ban Gidm doc (VSA 200 doan 04). 3 .
. . . biéu 18 khoan 7).
Responsibilit  Whoever signs the statements answers for - . , .
. ) ] The practising auditor answers for the audit
y their content (Accounting Law Article

29(2)(d)); an audit does not lessen
management's responsibility (VSA 200
paragraph 04).

report and the audit work (Audit Law Article

18(7)).

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
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Tiéu chi
Point

Can ctr
Basis

San pham
Output

Ranh gidi
Boundary

Keé toan

Accounting

Luat K¢é toan, Thong tu 99/2025/TT-
BTC.

The Accounting Law and Circular
99/2025/TT-BTC.

S6 keé toan, bao cao tai chinh co6 chi
ky.

Ledgers and signed financial statements.

Ghi s6 va lap bao cao 1a viéc ctia don
V.

Bookkeeping and preparing the
statements belong to the entity.

Kiém to4n
Audit

Luét KTPL, chuan muc kiém toan Viét
Nam, Théng tw 70/2015/TT-BTC vé dao
duec.

The Audit Law, Vietnamese Standards on
Auditing and Circular 70/2015/TT-BTC on
ethics.

B4o c4o kiém toan, thu quan 1y, ho so
kiém toan.

The audit report, management letter and
audit file.

Kiém toan vién hanh nghé khong kiém
toan don vi ma minh dang hodc nam
trude lién ké da ghi sd, 1ap bao céo hoic
1am kiém toan ndi bo (Luat KTPL Piéu
19 khoan 5).

A practising auditor may not audit an entity

for which they keep the books, prepare the

statements or run internal audit, now or in
the prior year (Audit Law Article 19(5)).

Vi DU/ EXAMPLE — Phong ké toan Hoang Lam lap bao cao tai chinh nam 2026 v&i loi
nhuén trude thué 612.000.000 dong. Nhém Tan Minh Khang khong 1ap lai béo céo; nhom
kiém tra, rdi d& nghi diéu chinh. Sau kiém toan loi nhuan trudc thué 1a 549.000.000 dong,
thip hon 63.000.000 dong, hon hai 1an muc trong yéu tong thé 30.000.000 dong. Khoan 16n
nhét 14 doanh thu 180.000.000 dong ghi trude khi giao hang. Ké toan tu sira s6; kiém toan ghi
két luan vao gidy to lam viéc va néi y kién trong béo céo.

Hoang Lam's accounts team prepared the 2026 financial statements with profit before tax of
612,000,000 dong. The Tan Minh Khang team did not redo them; it examined them and proposed
adjustments. After the audit profit before tax is 549,000,000 dong, lower by 63,000,000 dong, more
than twice the overall materiality of 30,000,000 dong. The largest item is 180,000,000 dong of
revenue booked before delivery. The accountants corrected the ledger themselves; the auditors
recorded their conclusion in the working papers and stated the opinion in the report.

LOI HAY GAP / COMMON MISTAKE — Ty tay stra bt toan trong phan mém ké toan
ctia khach hang cho "nhanh", hoic noi v6i ké toan "cir ghi, bén em sé& chinh". D6 1a nguy co
tur kiém tra (Thong tu 70/2015/TT-BTC doan 100.12 diém b) va cham Piéu 19 khoan 5 Luat
KTPL. Lap d& nghi but toan diéu chinh trén gidy t& lam viéc; Ban Giam ddc quyét dinh, ké
toan khach hang ghi so.
Correcting entries in the client's accounting sofiware to save time, or telling the accountant "just post
it, we will fix it". That is a self-review threat (Circular 70/2015/TT-BTC paragraph 100.12(b)) and
runs into Article 19(5) of the Audit Law. Draft a proposed adjusting entry on the working paper;

management decides and the client's accountant posts it.

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin

Trang 8



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

GHI NHO / KEY POINT — K& toan 1ap, kiém toan kiém tra roi noi y kién. Y kién 1a dam
bao hop 1y, khong phai 11 cam két bao cdo khong con sai sot nao.

Accounting prepares; audit examines and then gives an opinion. The opinion is reasonable assurance,
not a promise that no misstatement remains.

1.2. Ba loai kiém toan: ddc 1ap, ndi bd, nha nwéc — Three kinds of audit:

independent, internal and state

Cung chir "kiém toan" nhung ba hoat dong khac nhau & nguoi lam, ddi twong, nguoi
nhan bao cdo va luat diéu chinh. Ngudi méi nham & diy thuong viét sai ngudi nhan bao
c40 va sai cin ctr phép 1y ngay trong gidy to lam viéc dau tién.

The same word covers three activities that differ in who does the work, what is examined, who
receives the report and which law governs. Newcomers who mix them up tend to name the wrong

recipient and the wrong legal basis in their first working paper.

Tiéu chi
Point

Kiém toan doc lap

Independent audit

Luat KTBL; Nghi dinh
17/2012/ND-CP stra boi

Kiém toan ndi bd
Internal audit

Nghi dinh 05/2019/ND-
CP; Thong tu
08/2021/TT-BTC (chuén
muc); Thong tu
98/2026/TT-BTC (quy
ché mau cho co quan nha

Kiém to4n nha nuwéc
State audit

Lu4t Kiém toan nha nuéc
81/2015/QH13, stra boi

< Nghi dinh 90/2025/ND- R
Can cu Clg3 T nuée, don vi sy nghiép Luat 55/2019/QH14.
Basis o cong lap) State Audit Law
The Audit Law, Decree .

Decree 05/2019/NP-CP; 81/20]5/QH]3, amended by
17/2012/ND-CP as amended _ Law 55/2019/QH14
byDecree 90/2025/ND-CP Clrcular 08/2021/TT-BTC :

(standards); Circular

98/2026/TT-BTC (model

charter for state bodies and

public service units).

B6 phan kiém toan noi
Kiém toan vién hanh bo cua chinh don vi; .2 s A \

P a2 . R Kiém toan vién nha
nghe, doanh nghiép kiém  doanh nghiép dugc thué oA , 2
, ., 2 oo oA .. .. nudc, cong chirc do Tong
toan, chi nhanh doanh to chure kiém toan doc lap .2 , N
nghiép kidm tofn nuéc | 1am dich vy nay (Didu 10 | o or todn nhd nuée bo
Ai lam & ‘-PD. e am e v nay (e I8 hhiem (Diéu 3 khoan 8).
Who does it = 118031 (Bicu 5 khoan 1). khoan 3). State auditors, civil
Practising auditors, audit The entity's own internal .
. S servants appointed by the
firms and branches of audit unit; a company may State Auditor General
foreign audit firms (Article hire an independent audit (Article 3(8))
5(1)). firm to provide the service '

(Article 10(3)).

Kiém gi Béo cdo tai chinh, bdo cdo Heé thong kiém soatndi  Viée quan ly, sir dung tai
What it quyét toan dy an hoan bd, quan tri, quan 1y rui chinh cong, tai san cong;
examines thanh, tuan tha, hoat dong  ro, viéc dat muc ti€éu cia  ndi dung gém kiém toan
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Tiéu chi
Point

Al giao
viéc

Who
commission
s it

Bao céo
cho ai

Who
receives the
report

Nhip va
thoi han
Rhythm and
deadlines

Kiém toan doc lap

Independent audit

(Diéu 5; Diéu 40 khoan
1).

Financial statements,
completed-project
settlement reports,
compliance and

performance (Article 5;
Article 40(1)).

Pon vi duge kiém toan ky
hop dong kiém toan (Luét
KTPL biéu 42).

The audited entity signs the
audit contract (Audit Law
Article 42).

Cb d6ng, Ban quan tri
hodc Ban Giam ddc cua
don vi (VSA 700 doan
A16); don vi ndp kém bao
cdo tai chinh cho co quan
nha nudc (Luat KTPL
Diéu 9 khoan 3).
Shareholders, those charged
with governance or
management of the entity
(VSA4 700 paragraph A16);
the entity files it with the
Statements to state bodies
(Audit Law Article 9(3)).

Hop dong bét budc giao
két cham nhat 30 ngay
trude ngay két thiic ky ké
toan nam (Piéu 9 khoan
2).

A statutory audit contract is
signed at least 30 days

before the accounting year
ends (Article 9(2)).

Kiém toan ndi bd
Internal audit

don vi (Diéu 4).
Internal control,
governance, risk
management and whether

the entity meets its
objectives (Article 4).

Ké hoach nim do cép
quan tri cao nhit phé
duyét, vi du Hoi déng
quan tri cua cong ty niém
yét (Didu 14 khoan 5).
The annual plan is
approved by the highest
governance level, for
example the board of a
listed company (Article

14(5)).

Hoi ddng quan tri, Hoi
d6ng thanh vién, Chu
tich cong ty, Ban kiém
soat, Tong giam dbc
(Diéu 16 khoan 1 diém
d).

The board of directors,
members' council, company
chair, supervisory board
and chief executive (Article

16(1)(d)).

Nghiép vu rui ro cao
kiém it nhat mdi nam
mot 1an (Piéu 14 khoan 2
diém a); béo céo hang
nim gui trong 60 ngay ké
tir ngay két thiic nam tai
chinh (Piéu 16 khoan 5).
High-risk operations are

audited at least once a year
(Article 14(2)(a)); the

Kiém to4n nha nuwéc
State audit

tai chinh, tuan thu, hoat
dong (Piéu 4, Piéu 32).
The management and use of
public finance and public
assets, financial,
compliance and

performance audit (Articles
4 and 32).

Téng Kiém toan nha
nuée ra quyét dinh kiém
toan theo ké hoach hang
nam bao céo Qudc hoi
(Diéu 10 khoan 1, Diéu
30, 31).

The State Auditor General
issues an audit decision
under an annual plan
reported to the National
Assembly (Articles 10(1),
30 and 31).

Don vi dugc kiém todn
va co quan lién quan; bao
c4o tong hop nim giri
Quéc hoi (Luat 81 Piéu
47 khoén 3; Diéu 10
khoan 8 stra béi Luat 55).
The audited entity and
related bodies; the annual
consolidated report goes to
the National Assembly (Law
81 Article 47(3), Article
10(8) as amended by Law
55).

Cudc kiém toan khong
qué 60 ngay, gia han mot
lan khong qua 30 ngay
(Diéu 34 khoan 2); du
thao trong 30 ngay, don
vi trd 101 trong 10 ngay
(Diéu 47).

An audit lasts no more than
60 days, extended once by
up to 30 days (Article

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
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Tiéu chi
Point

Gia tri cia
bao cao

Standing of

the report

Boc lap
nho dau
Source of
independen
ce

Kiém toan doc lap

Independent audit

C6 d6ng, nha dau tu, bén
lién doanh, khach hang va
co quan nha nudc dung
dé xur 1y quan hé quyén
loi va quan 1y (Piéu 7
khoan 4).

Shareholders, investors,
joint-venture parties,
customers and state bodies

use it to settle rights and
manage (Article 7(4)).

Cam lgi ich tai chinh véi
don vi va céc truong hop
khong dugc kiém toan
(Diéu 13, 19).

Bans on financial interests
in the entity and on auditing
in listed cases (Articles 13
and 19).

Kiém toan ngi b
Internal audit

annual report goes out
within 60 days of the

financial year end (Article

16(5)).

Cong cu quan tri cia don
vi; khong thay bdo céo
kiém toan doc 1ap khi
phap luat bat buge kiém
toan doc lap.

A governance tool of the
entity; it does not replace
an independent audit report
where the law requires one.

Khong kiém viéc thudc
d6i tuong kiém toan
(Diéu 5 khoan 1); nguoi
phu trach bao céo truc
tiép cAp quan tri cao nhét
(chuan myuc 1111 cua
Thong tu 08/2021).

No double role over what is
audited (Article 5(1)); the
head of internal audit
reports directly to the
highest governance level
(standard 1111 of Circular
08/2021).

Kiém to4an nha nwéc
State audit

34(2)), draft within 30
days, entity replies within
10 days (Article 47).

Sau khi phat hanh va
cong khai, bét budc thue
hién dbi vé6i don vi vé sai
pham (Luat 81 Diéu 7
khoan 1); cong khai trur
bi mat nha nudc (Diéu
50).

Once issued and published
it binds the entity as to
breaches (Law 81 Article
7(1)), it is published except
state secrets (Article 50).

"DPoc lap va chi tuan theo
phap luat" (Luat 81 Piéu
5 khoan 1).

"Independent and subject
only to the law" (Law 81
Article 5(1)).

Ba loai ndy giao nhau & hai chd nhém kiém toan gap hang ngay. Thir nhat, doanh nghiép
nha nudc va doanh nghiép c¢6 vén nha nudc vira phai kiém toan doc 1ap vira 1a don vi
duge Kiém toan nha nuéc kiém toan; Luat KTPL ghi rd kiém toan doc lap khong thay
cho kiém toan cia Kiém toan nha nudc (Piéu 37 khoan 3). Thtr hai, doanh nghiép duoc
thué t6 chuc kiém toan doc 1ap lam dich vy kiém toan nodi bo (Nghi dinh 05/2019 Diéu 10
khoan 3), nhung kiém toan vién hanh nghé dang 1am hodc nim trudc lién ké di 1am kiém
toan ndi bo cho don vi thi khong duoc kiém toan béo cdo tai chinh cua don vi 46 (Luat
KTDL biéu 19 khoan 5).

The three overlap in two places the team meets daily. First, state-owned enterprises and
enterprises with state capital must have both an independent audit and may be audited by the
State Audit; the Audit Law states that independent audit does not replace State Audit (Article
37(3)). Second, a company may hire an independent audit firm to provide internal audit (Decree

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
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05/2019 Article 10(3)), but a practising auditor who is doing, or in the prior year did, internal
audit for an entity may not audit that entity's financial statements (Audit Law Article 19(5)).

Vi DU/ EXAMPLE — Mot cong ty niém yét c6 nam tai chinh két thiic 31/12/2026. Cong ty
niém yét thudc dién phai thuc hién kiém toan noi bo (Nghi dinh 05/2019 Diéu 10 khoan 1
diém a), nén ngudi phu trach kiém toan ndi bd giri bao cio kiém toan hing nim cham nhét
ngay 01/03/2027, tirc 60 ngay sau 31/12/2026, toi Hoi dong quan tri va Ban kiém soat. Cung
nam dé cong ty con co bao cao ctia doanh nghiép kiém toan vé bao céo tai chinh. Hai béo cdo
¢6 ngudi nhan, muc dich va chit ky khac nhau; thay bang mot trong hai 14 sai.

A listed company has a financial year ending 31 December 2026. Listed companies must run internal
audit (Decree 05/2019 Article 10(1)(a)), so the head of internal audit sends the annual audit report by
01/03/2027, 60 days after 31 December 2026, to the board and the supervisory board. In the same
year the company also holds the audit firm's report on its financial statements. The two reports have
different recipients, purposes and signatories, substituting one for the other is wrong.

LOI HAY GAP / COMMON MISTAKE — Pua b4o c4o kiém toan ndi bd cho ngan hang
hodc co quan thué nhu bao cao kiém toan béo cdo tai chinh. Luat KTDL Diéu 9 khoan 3 doi
béo cdo cua doanh nghiép kiém toan dinh kém bao céo tai chinh ciia doanh nghiép bt budc
kiém toan; bao cdo kiém toan noi bo chi di téi cac dbi tugng & Pidu 16 Nghi dinh 05/2019.
Giving an internal audit report to the bank or the tax authority as if it were an audit report on the
financial statements. Article 9(3) of the Audit Law requires the audit firm's report to accompany the

statements of a statutory-audit company, an internal audit report goes only to the recipients in Article
16 of Decree 05/2019.

1.3. Dich vu cia cong ty kiém toan — What an audit firm sells

Diéu 40 Luat KTDL li¢t ké hai nhém. Nhém thir nhét 1a dich vu kiém todn: kiém toén
bdo c4o tai chinh, kiém toan hoat dong, kiém toan tuan thi, kiém toan bao céo quyét toan
du 4n hoan thanh, kiém toan bao céo tai chinh vi muc dich thué va cong viéc kiém toan
khéc; cung nhoém 1a dich vu soat xét bao cao tai chinh, thong tin tai chinh va dich vy bao
dam khéac (khoan 1). Nhém tht hai 1a dich vu ngoai kiém toan, ding ky véi co quan c6
thAm quyén (khoan 2). Doanh nghiép khong du diéu kién kinh doanh dich vu kiém toan
khong duge dung cum tir "kiém toan" trong tén goi (Piéu 20 khoan 3).

Article 40 of the Audit Law lists two groups. The first is audit services: financial statement audit,
performance audit, compliance audit, audit of completed-project settlement reports, audit of
financial statements for tax purposes and other audit work,; in the same group are reviews of
financial statements and financial information and other assurance services (clause 1). The

second group is non-audit services, which the firm registers (clause 2). An enterprise without a
licence to provide audit services may not use the word "audit" in its name (Article 20(3)).

Dich vu Noi dung Mirc dam bio Chuin muc
Service Content Assurance Standard

Kiém todn bdo Y kién v& tinh trung thuc va  Dam bao hoply 37 chuan muyc theo

cao tai chinh hop 1y cua bao cao trén cac (VSA 200 doan Thong tu 214/2012/TT-
Financial khia canh trong yéu. 05). BTC, hi¢u lyc

statement audit An opinion on whether the Reasonable 01/01/2014.
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Dich vu

Service

Soat xét bao cao
tai chinh

Review of
financial
Statements

Kiém toan bao
c4o quyét toan
du an hoan
thanh

Audit of

completed-project

settlement

Kiém toan tuin
thu, kiém toan
hoat dong
Compliance and
performance
audit

Dich vu dam
bao khac
Other assurance

services

N¢i dung

Content

statements are true and fair in
all material respects.

Két luan c6 su kién nao khién
nguoi soat xét cho rang bao
cao khong duoc l1ap phu hop
v6i khuon kho hay khong.

A conclusion on whether
anything makes the reviewer
believe the statements were not
prepared in line with the

framework.

Y kién vé viéc dy én tuan thi
quy dinh quan 1y dau tu va
béo cdo quyét toan duoc 1ap
diung chuan muc, ché do ké
toan.

An opinion on whether the
project complied with
investment-management rules
and the settlement report was
prepared in line with standards
and accounting rules.

Y kién vé viéc tuan thu phap
luat, quy ché cua don vi; vé
tinh kinh ¢, hi¢u luc, hiéu
qua (Piéu 5 khoan 10, 11).
An opinion on compliance with
law and the entity's rules, on

economy, effectiveness and
efficiency (Article 5(10), (11)).

Hop dong dam bao ngoai
kiém toan va soat xét thong
tin tai chinh quéa khir; kiém
tra thong tin tai chinh tuong
lai; bao céo tong hop thong
tin tai chinh theo quy udc
trong ban céo bach.
Assurance outside audit and
review of historical financial
information, examination of
prospective financial
information, reports on pro

Mirc dam bao
Assurance

assurance (VSA

200 paragraph 05).

Dam bao c6 gioi
han, chu yéu qua
phong van va tha

tuc phan tich.

Limited assurance,

mainly through
enquiry and
analytical
procedures.

bam bao hop ly.

Reasonable

assurance.

Theo hop dong.

As the contract
States.

Theo ting chuan

muc.

Per each standard.

Chuin muc
Standard

37 standards under
Circular 214/2012/TT-
BTC, effective 1 January
2014.

Chuin muyc soét xét s6
2400 va 2410, Thong tu
65/2015/TT-BTC, hiéu
Iuc 01/01/2016.

Review engagement
standards 2400 and 2410,
Circular 65/2015/TT-
BTC, effective 1 January
2016.

VSA 1000, Thong tu
67/2015/TT-BTC, hiéu
luc 01/7/2015.

VSA 1000, Circular
67/2015/TT-BTC,
effective 1 July 2015.

Theo chudn myc phu
hop vdi timg cude kiém
toan (Diéu 47).

The standard that fits

each engagement (Article
47).

Chuan muc 3000, 3400,
3420, Thong tu
66/2015/TT-BTC;
khuon khd ¢ Thong tu
69/2015/TT-BTC; hiéu
luc 01/01/2016.
Standards 3000, 3400 and
3420, Circular
66/2015/TT-BTC;

framework in Circular

69/2015/TT-BTC;
effective 1 January 2016.
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Dich vu Noi dung Mirc dam bio Chuin muec

Service Content Assurance Standard

forma financial information in a

prospectus.
Thyc hién thu tuc thoa thuin Chuén muyc dich vu lién
trudc ddi voi thong tin tai quan 4400 va 4410,
chinh va bao céo phat hién Thong tu 68/2015/TT-

. A & di 5 Kho y ié

Dich vu lién thuc te,. d;ch vu tong hop .;ong duavra y BTC, hiéu luc

quan thong tin tai chinh. kién dam bao. 01/01/2016.

Related services Agreed-upon procedures on NO. at?SW. anc.e Related services
financial information with a opinion is given. standards 4400 and 4410,
report of factual findings; Circular 68/2015/TT-
compilation of financial BTC, effective I January
information. 2016.

Tu véan kinh té, tai chinh,
thué; tu van quan 1y, chuyén
ddi, tai co clu; tu vin cong
ngh¢ thong tin trong quan tri;

dich vu ké ton; thim dinh Pidu kién theo Ludt
N ’ g Kien , . quan (Piéu 40 khoan
kiém todn thic (Pidu 40 khoan 2), vu dam bao. 4).
SA; j’:;j;d” wawmic, financial and tax SA; (ch::’r ance Conditions under the
advice; management, Audit Law and related
restructuring and reorganisation law (Article 40(4)).

advice; IT advice on
governance, accounting
services; asset valuation and
business risk assessment;
training (Article 40(2)).

Vi DU/ EXAMPLE — Ngén hang cho vay yéu cau bao céo tai chinh nim 2026 cua Hoang
Lam "da kiém toan" trudc khi gia han han muc tin dung. Tan Minh Khang ky hop dong kiém
toan bao céo tai chinh, phi 65.000.000 dong chua gdm thué gia tri gia tang, khong phai hop
ddng soat xét: bao cao soat xét chi cho dam bao c6 gidi han va khong thay dugc bao co kiém
toan ma ngan hang yéu cau.

The lending bank asks for Hoang Lam's 2026 financial statements to be "audited" before it renews the
credit limit. Tan Minh Khang signs an audit contract for the financial statements, fee 65,000,000 dong
before value added tax, not a review contract.: a review report gives only limited assurance and
cannot stand in for the audit report the bank asks for.

LOI HAY GAP / COMMON MISTAKE — Nhén hop dong thi tuc théa thuan trudce rdi
trinh bay két qua nhu "da kiém toan" hodc "da soat xét". Chuan muc 4400 chi cho bao céo vé
cac phat hién thyc té, khong c6 ¥ kién dam bao; nguoi doc bao céo s& hiéu sai mirc dam bao
ma khach hang dang cam.

Taking an agreed-upon procedures engagement and presenting the result as "audited" or "reviewed".
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Standard 4400 yields a report of factual findings with no assurance opinion, the reader will misjudge
the level of assurance the client holds.

1.4. Pon vi bit budc kiém toan va Kiém toan tw nguyén — Statutory audit and

voluntary audit

Piéu 37 Luat KTDL liét ké don vi phai kiém toan, Diéu 15 Nghi dinh 17/2012 cy thé
hoa. Nghi dinh 90/2025/ND-CP (ky 14/4/2025) b sung diém d khoan 1: doanh nghiép

quy md 16n thoa mén it nhét 2 trong 3 tiéu chi.

Article 37 of the Audit Law lists the entities that must be audited and Article 15 of Decree
17/2012 gives detail. Decree 90/2025/ND-CP (signed 14 April 2025) adds point d to clause 1: a

large-scale enterprise meeting at least 2 of 3 tests.

Nhém
Group

Doanh nghiép c6 von dau
tu nude ngoai

Foreign-invested enterprises

T chuce tin dung; td chire
tai chinh, doanh nghiép
bao hiém, doanh nghiép
mbi gidi bao hiém

Credit institutions; financial
institutions, insurers and
insurance brokers

Cong ty dai chiing, t6 chirc
phat hanh, t6 chtrc kinh
doanh ching khoan

Public companies, issuers
and securities firms

Doanh nghiép quy mo 16n

Large-scale enterprises

Doanh nghiép nha nuéc,
trir linh vue bi mat nha
nudc

State-owned enterprises,
except in state-secret fields

Bao cao bat bugc kiém toan

Report that must be audited

Béo céo tai chinh hang ndm.
Annual financial statements.

Béo céo tai chinh hang ndm.
Annual financial statements.

Béo céo tai chinh hang ndm.
Annual financial statements.

Béo cdo tai chinh hing ndm, néu
thoa it nhat 2 trong 3 tiéu chi &
bang sau.

Annual financial statements if at least
2 of the 3 tests in the next table are
met.

Béo céo tai chinh hang ndm.
Annual financial statements.

Can cwr
Basis

Lu4t KTDL Diéu 37 khoan 1
diém a.
Audit Law Article 37(1)(a).

Diéu 37 khoan 1 diém b, c;
Nghi dinh 17/2012 Piéu 15
khoan 1 diém b, c.

Article 37(1)(b), (c); Decree
17/2012 Article 15(1)(b), (c).

Diéu 37 khoan 1 diém d.
Article 37(1)(d).

Diéu 37 khoan 1 diém d (do
Luat 56/2024/QH15 bd
sung); Nghi dinh 17/2012
Diéu 15 khoan 1 diém d
(Nghi dinh 90/2025 Diéu 1).
Article 37(1)(d) (added by Law
56/2024/QH15); Decree
17/2012 Article 15(1)(@)
(Decree 90/2025 Article 1).

Diéu 37 khoan 2 diém a.
Article 37(2)(a).

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin

Trang 15



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

Bio cdo bat budc kiém toan

Duy 4n quan trong qudc gia,
du an nhém A ding vén
nha nude
National-important projects
and group A projects using
state capital

Doanh nghiép c6 von gop
cua Nha nuéc; du an dung
v6n nha nude khac do
Chinh phu quy dinh
Enterprises with state
capital; other state-funded
projects set by the
Government

Doanh nghiép kiém toan,
chi nhanh doanh nghiép
kiém toan nudc ngoai
Audit firms and branches of
foreign audit firms

Pon vi khac
Other entities

Report that must be audited

Béo cdo quyét toan du an hoan
thanh.
The completed-project settlement
report.

Béo céo tai chinh hing nim hodc
béo cdo quyét toan dy 4n hoan
thanh.

Annual financial statements or the
completed-project settlement report.

Béo céo tai chinh hang ndm.
Annual financial statements.

Kiém toan khi luat chuyén nganh
yéu cAu, hodc tu nguyen.

Audit where specialist law requires
it, or voluntarily.

Diéu 37 khoan 2 diém b.
Article 37(2)(b).

Piéu 37 khoan 2 diém c;
Nghi dinh 17/2012 Piéu 15
khoan 3 diém c, d (tir 20%
quyén biéu quyét).

Article 37(2)(c); Decree
17/2012 Article 15(3)(c), (d)
(from 20% of voting rights).

Diéu 37 khoan 2 diém d.
Article 37(2)(d).

Diéu 37 khoan 4; Nghi dinh
17/2012 Diéu 15 khoan 6.
Article 37(4); Decree 17/2012
Article 15(6).

Ba tiéu chi quy mo 16n tinh theo nam trudc lién ké va dung sb trén bao céo tai chinh nam,
khong dung sd udc tinh. Hoang Lam khong thoa tiéu chi nao, va cach tinh nay ciing 1a
phép thir dau tién khi mot doanh nghiép dang gan ngudng dé nghi kiém toan.

The three large-scale tests use the prior year and figures from the annual financial statements,

not estimates. Hoang Lam meets none of them, and the same calculation is the first test when a
company near the thresholds asks for an audit.

Tiéu chi (Nghi dinh Ty 1€ so véi
nguong

Share of threshold

Hoang Lam
Hoang Lam

Nguong
Threshold

90/2025)
Test (Decree 90/2025)

Lao dong tham gia bao hiém

xa hdi binh quan nam Trén 200 nguoi 12 lao dong 6,0%
Average annual number of Over 200 people 12 employees 6.0%
employees in social insurance
Trén 300 ty 18.600.000.000 dé)ng
Téng doanh thu clia nim dong (ndm 2025) 6,2%
Total revenue for the year Over 300 billion  18,600,000,000 dong 6.2%
dong (2025)
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Tiéu chi (Nghi dinh Ty 1€ oi
teu chi (Nghi din Nguéng Hoang Lam y ? SOV

90/2025) . ) nguong
Threshold Hoang Lam >

Test (Decree 90/2025) Share of threshold

Téng tai san cudi nam tai Trén 100 ty 6.827.500.000 dong

chinh dong (31/12/2026) 6,8%

Total assets at the financial year = Over 100 billion  6,827,500,000 dong (31 6.8%

end dong Dec 2026)

+ S6 lao dong 14 toan bo lao dong don vi quan 1y, st dung, tra lvong va tham gia bao
hiém x4 hoi; binh quan nim bang tong s6 lao dong cudi ting thang ctia ndm trude lién
ké chia 12, cén clr chung tr nop bao hiém x3 hoi cta thang (Nghi dinh 90/2025 Piéu 1
khoan 2, khoan 7 diém a, b, c).

Employees are all those the entity manages, uses, pays and registers for social insurance; the
annual average is the sum of the month-end headcounts of the prior year divided by 12,
based on the month's social insurance payment records (Decree 90/2025 Article 1(2), new

clause 7(a), (b), (c)).

« Tong doanh thu va tong tai san 14y trén bao cdo tai chinh nim ciia nam trude lién ké,
1ap theo phap luat vé ké toan (khoan 7 diém d, d).
Total revenue and total assets come from the annual financial statements of the prior year,
prepared under accounting law (clause 7(d), (d)).

« Doanh nghiép quy mé 16n ¢ hai ndm lién tiép khong théa cac tiéu chi thi khong phai
kiém todn bét budc cho dén khi thoa lai (khoan 8).

A large-scale enterprise that fails the tests in two consecutive years is not subject to statutory
audit until it meets them again (clause §8).

« Hop dong kiém toan béo céo tai chinh hang nim cta don vi bat budc phai giao két
cham nhét 30 ngay trudc ngay két thuc ky ké toan nam (Luat KTPL Diéu 9 khoan 2):
voinam 2026 1a ngay 01/12/2026. Khi ndp bao céo tai chinh cho co quan nha nudc va
khi cong khai, phai kém béao cdo kiém toan (khoan 3).

The audit contract for a statutory entity's annual financial statements must be signed at least
30 days before the accounting year ends (Audit Law Article 9(2)): for 2026 that is
01/12/2026. When the statements are filed with a state body or published, the audit report
must be attached (clause 3).

GHI CHU / NOTE — Diém ¢ khoan 1 Piéu 37 Luat KTDL c6 chi thich ctia van ban hop
nhét ghi hiéu lyc tir 01/01/2026, con Nghi dinh 90/2025 Diéu 4 khoan 2 ghi doanh nghiép
thoa tiéu chi theo sb liéu ndm 2024 thi kiém toan bit budc bo céo tai chinh tir ndm tai chinh
2025. Hai van ban ghi hai mbc khac nhau; véi doanh nghiép sat ngudng, ghi cach xac dinh
vao ho so chap nhan khach hang.

A footnote in the consolidated Audit Law gives 1 January 2026 as the effective date of point d of
Article 37(1), while Decree 90/2025 Article 4(2) says a company meeting the tests on 2024 figures
must have its financial statements audited from the 2025 financial year. The two texts give different
dates, for a company near the thresholds, record how you decided in the client acceptance file.

VI DU/ EXAMPLE — Hoang Lam c6 12 lao dong, doanh thu nim 2025 1a 18.600.000.000
ddng va tong tai san cubi nam 2026 13 6.827.500.000 dong: thip hon ca ba ngudng, nén
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khong thudc dién bit budc. Ngan hang yéu cau bo cao da kiém toan, nén Hoang Lam kiém
toan ty nguyén theo Diéu 37 khoan 4. Hai diém khac v6i doanh nghiép bit budc: khong co
han giao két hop dong ngay 01/12/2026, nhung hop dong van duogc ky ngay 15/11/2026, sém
hon méc d6 16 ngay; va 2026 1a nim dau tién bao céo dugc kiém toan, nén sé du dau nam
chua kiém toan. Chuin muc kiém toan Viét Nam s6 510 — Kiém toan nim dau tién — S6 du
dau ky (VSA 510) xtr Iy viéc nay & Chuong 4.

Hoang Lam has 12 employees, 2025 revenue of 18,600,000,000 dong and total assets of
6,827,500,000 dong at the end of 2026: below all three thresholds, so no statutory audit applies. The
bank asks for audited statements, so Hoang Lam is audited voluntarily under Article 37(4). Two points
differ from a statutory client: the 01/12/2026 contract deadline does not bind it, though the contract is
still signed on 15 November 2026, 16 days ahead of that date; and 2026 is the first year the statements
are audited, so opening balances are unaudited. Vietnamese Standard on Auditing 510 — Initial audit
engagements — Opening balances (VSA 510) deals with this in Chapter 4.

LOI HAY GAP / COMMON MISTAKE — Két luan "khong bt budc, khong can lam k§"
v6i khach hang tu nguyén. Bao céo kiém toan ty nguyén van di t6i ngén hang va van rang
budc kiém toan vién hanh nghé theo Luat KTDL Piéu 18 khoan 7; chuan myc ap dung nhu
nhau.

Concluding "not statutory, no need to be thorough" for a voluntary client. A voluntary audit report
still reaches the bank and still binds the practising auditor under Article 18(7) of the Audit Law, the
standards apply in the same way.

1.5. Noi lam viéc: bon kiéu to6 chicc — Where auditors work: four kinds of

organisation

Bang khong néu tén hang, lwong hay sé nguoi, vi nhing sb d6 khong kiém dugc tir
nguon chinh thirc. Cot cudi chi ghi rang budc c¢6 cin ¢l trong vin ban.

The table gives no firm names, pay or headcount, because those figures cannot be verified from
official sources. The last column records only constraints that have a basis in a legal text.

Doi twgng lam viéc
cung
Who you work on

Tinh chat cong viéc Rang bugc c6 can cir
Nature of the work Constraints with a basis

Noi lam viéc

Employer

Don vi ¢6 loi ich cong chung
Khach hang thuong can doanh nghiép kiém toan
1a don vi 16m, co duogc chip thuan (Luit KTDL
Diéu 54); doanh nghiép dugc
Hang kiém nuéce; cong ty mang chép thuan cong khai bdo céo
toan qudc té i ic 6 _ . minh bach trong 90 ngay sau
: q luéi duoc nhac & chia hep theo khodn 1inf bach g 2 gay
l6n VSA220doan 11. niam tai chinh (Diéu 56);
Large Clients tend to be o : khong bb tri mot kiém toan
. . ] ) Network-wide procedures R
international large with operations vién hanh ngh¢€ qua 5 nam lién
tuc (Piéu 58 khoan 1).
: : account. A public interest entity needs an
mentioned in VSA 220 approved audit firm (Audit Law
paragraph 1. Article 54); an approved firm
publishes a transparency report

Quy trinh va miu gidy
to theo mang ludi;
nhom dong, phﬁn viéc

hoat dong nhidu

and templates, big teams,

audit firm in several countries; .
narrow work split by

network firms are
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Noi lam viéc

Employer

Cong ty
kiém toan
trong nudc
Domestic
audit firm

Phong kiém
toan noi bd
Internal audit
department

Kiém toan
nha nudc
State Audit
Office

Doi twgng lam viéc
cung
Who you work on

Khéch hang vira va
nho, nganh nghé da
dang, nhu Hoang
Lam.

Small and mid-sized
clients in varied
industries, like Hoang
Lam.

Mot don vi duy
nhét: chinh doanh
nghiép, co quan nha
nudce hoac don vi su
nghiép cong lap chu
quan.

A single organisation:
the company, state
body or public service
unit it belongs to.

Co quan nha nudc,
don vi sy nghiép
cong lap, ban quan
1y du 4n v6n nha
nudce, doanh nghiép
do Nha nuéc ndm
trén 50% von diéu 1&
(Luat 81 Diéu 55).
State bodies, public
service units, state-

funded project boards

and enterprises where
the State holds over
50% of charter capital

Tinh chit cong viéc
Nature of the work

Tr¢ 1y cham nhiéu
khoan muc trong mot
cudc kiém toan; nhom
vai nguoi, truéng
nhom keém sat.

An assistant touches
several accounts in one
audit; teams of a few
people, with the senior
close by.

Kiém toan theo rui ro
quanh nam, theo ké
hoach nam; kiém toan
ddt xuét; theo ddi viec
khic phuc (Nghi dinh
05/2019 Piéu 13, 14;
chuin muyc 2500).
Risk-based audits all
year under an annual
plan; unplanned audits;

Sfollow-up of fixes
(Decree 05/2019 Articles

13 and 14, standard
2500).

Cudc kiém toan theo
quyét dinh ctia Téng
Kiém todn nha nudc,
thoi han tai don vi
khong qua 60 ngay
(Diéu 34).

Audits run under a
decision of the State
Auditor General, with at

most 60 days at the entity

(Article 34).

Rang bugc c6 can cir
Constraints with a basis

within 90 days of the year end
(Article 56), no practising
auditor stays over 5 consecutive
vears (Article 58(1)).

Cong ty trach nhi¢ém hiru han
kiém toan c6 it nhat nam kiém
toan vién hanh nghé; nguoi dai
dién theo phap luat 13 kiém
toan vién hanh nghé (Didu 21
khoan 1).

A limited liability audit company
has at least five practising
auditors, its legal representative
is a practising auditor (Article

21(1)).

Ngudi 1am kiém toan ndi bd c6
bang dai hoc trd 1én phu hop;
tr 05 ndm lam dtng chuyén
nganh, hodc tir 03 nam lam tai
don vi, hodc tir 03 nam lam
kiém toan, ké toan hay thanh
tra (Piéu 11).

Internal auditors hold a suitable
university degree and have 5
years in their field, or 3 years in
the entity, or 3 years in audit,

accounting or inspection (Article

11).

Kiém toan vién nha nuéc 14
cong chirc, ba ngach: kiém
toan vién, kiém toan vién
chinh, kiém toan vién cao cap
(Diéu 20); dai hoc cac chuyén
nganh kiém toan, ké toan, tai
chinh, ngan hang, kinh té, luat
hodc lién quan; ching chi
Kiém toan vién nha nudc
(Diéu 21). Cong chirc khong
duogc dang ky hanh nghé kiém
toan doc 1ap (Luat KTDL Diéu
16 khoan 1 diém a).
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Doi twgng lam viéc
cung
Who you work on

Tinh chat cong viéc Rang bugc c6 can cir
Nature of the work Constraints with a basis

Noi lam viéc

Employer

(Law 81 Article 55). State auditors are civil servants
in three grades: auditor,
principal auditor and senior
auditor (Article 20); a degree in
audit, accounting, finance,
banking, economics, law or a
related field; the State Auditor
certificate (Article 21). Civil
servants may not register as
practising independent auditors
(Audit Law Article 16(1)(a)).

GHI CHU / NOTE — Di tr kiém toan doc 1ap sang Kiém toan nha nuéc hay nguoc lai 1a doi
han hé thong: Gidy ching nhan ding ky hanh nghé chi c6 gia tri khi nguoi dugc cip co hop
ddng lao dong toan bo thdi gian v6i mot doanh nghiép kiém toan (Luat KTPL Diéu 15 khoan
4), va cong chirc khong duoc dang ky hanh nghé (Piéu 16).

Moving between independent audit and the State Audit is a change of system: a practising certificate
is valid only while its holder has a full-time employment contract with an audit firm (Audit Law
Article 15(4)), and civil servants may not register (Article 16).

1.6. Cac vi tri trong nhom va nhom Tan Minh Khang — Roles in an engagement
team and the Tan Minh Khang team

M&i cudc kiém toan c6 mot ngudi phu trach phai 13 kiém toan vién hanh nghé, va béo céo
kiém toan phai c6 chit ky ngudi d6 (Luat KTPL Diéu 41 khoan 4). Diéu 46 khoan 3 doi
thém chit ky cta ngudi dai dién theo phap ludt ciia doanh nghiép kiém toan hodc ngudi
dugc uy quyén bang vin ban, ngudi nay ciing phai 13 kiém toan vién hanh nghé. VSA
220 doan 07 diém a goi ngudi phu trach 13 thanh vién Ban Giam ddc phu trach tong thé
cudc kiém toan, chiu trach nhiém téng thé dbi voi bao cao da phat hanh.

Every audit has one person in charge who must be a practising auditor, and the audit report
must carry that person's signature (Audit Law Article 41(4)). Article 46(3) adds the signature of
the audit firm's legal representative or a person authorised in writing, who must also be a

practising auditor. VSA 220 paragraph 07(a) calls the person in charge the engagement partner,
responsible overall for the report issued.

Vi tri Nhiém vu Piu ra Sai sét hay gap

Role Duties Output Common faults

Tro Iy kiém toan  Thyc hién thu tyc kiém Gidy to lam viéc c6  Chép sb khach dua
(Phan Ngoc Anh;  toan ¢ khoan muc duoc nguén, tham chiéu, khong dbi chiéu; khong
Ta Thu Huong, giao: ddi chiéu, tinh lai, két luan; danh sach ghi nguén; dé tréng Kkét
nam hai) guri va nhan thu xdc nhan,  van d& cho truong luan.

Audit assistant ghi gidy to lam viéc. nhom. Copying the client's
(Phan Ngoc Anh; Perform procedures on Working papers with  figures without checking;
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Vi tri

Role

Ta Thu Huong,
second year)

Trudéng nhom
(Pinh Cong
Minh)

Senior (Pinh Cong
Minh)

Chu nhiém kiém
toan (Luong Thi
Ha, kiém toan
vién hanh ngh¢)
Manager (Luong
Thi Ha, practising
auditor)

Thanh vién Ban
Giam ddc phu
trach, ky bao cao
(Trinh Qudc Bao)
Engagement
partner, signs the
report (Trinh Quéc
Bao)

Nguoi soat xét
kiém soat chat
luong (VO Thanh
Tung)

Nhiém vu
Duties

assigned accounts:
reconcile, recompute, send
and receive confirmations,
write the working papers.

Phan viéc cho trg ly, lam
viéc véi ké toan khach
hang, soat xét gidy to trg
ly, 1ap danh sach sai sot.
Assign work to assistants,
deal with the client's
accountants, review
assistants' papers, list
misstatements.

Lap ké hoach va danh gia
rii ro, soat xét gidy to
truong nhom, trao d6i véi
Ban Gidm déc khéch
hang, du thao bao céo; ky
béo cdo voi tu cch kiem
toan vién hanh nghé duoc
giao phu trach cudc kiém
toan.

Plan and assess risk, review
the senior's papers, deal with
the client's management,
draft the report; co-sign as
the practising auditor
assigned to the engagement.

Chap nhan khach hang
(VSA 220 doan 12), bao
dam nhom du nang lyc
(doan 14), huéng dan,
giam sat, soat xét (doan 15
dén 17).

Accept the client (VSA 220
paragraph 12), make sure
the team is competent (14),

direct, supervise and review

(1510 17).

Khong thugc nhém; danh
gia khach quan cac xét
doan quan trong va két
luan cia nhom trude khi

Piu ra
Output

source, reference and
conclusion, a list of
issues for the senior.

Gidy to da soat xét,
ghi chu soat xét,
bang sai sot so bg.
Reviewed papers,
review notes, a
preliminary
misstatement
schedule.

K& hoach kiém
toan, du thdo bao
cdo, thu quan ly.
The audit plan, the
draft report and the
management letter.

Béo c4o kiém toan
da ky; két luan vé
tinh doc 1ap (doan
11).

The signed audit
report, a conclusion
on independence
(paragraph 11).

Xac nhan hoan
thanh soat xét; van
dé ton dong néu co.
Confirmation that the

Sai sét hay gap

Common faults

no source, leaving the
conclusion blank.

Ky duyét giéy to ma
khong soat s6; dé don
ghi chu soét xét vé cudi
dot.

Signing off papers
without checking figures;
letting review notes pile
up to the end of the visit.

Soat xét don sat ngay
phat hanh; khong ghi
lai cac xét doan quan
trong.

Review squeezed in just
before issue; important

Jjudgements not recorded.

Ky khi chwa du bang
chung; ky trude khi
ngudi soat xét kiém
soat chat lugng xong
Viéc.

Signing without enough
evidence, signing before
the quality control
reviewer has finished.

Chi doc gidy to dugc
chon ma khong doc du
thao bao cao va bao
cao tai chinh.
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Vi tri Nhiém vu Piu ra Sai sét hay gap

Role Duties Output Common faults
Engagement 1ap bao cao (VSA 220 review is complete; Reading only the papers
quality control doan 20). open points if any. chosen, without the draft
reviewer (Vo Thanh  Oyside the team, objectively report and the financial
Ting) evaluates the team's statements.

significant judgements and
conclusions before the report
(VSA 220 paragraph 20).

VSA 220 doan 19 budc phai co ngudi soat xét kiém soat chat lugng khi kiém toan to
chire niém yét, va voi cac cudc kiém toan khic khi doanh nghiép kiém toan thay can;
ngay bao cao khong dugc dé trude khi viéc soat xét hoan thanh (diém c). Hoang Lam
khong phai to chitc niém yét, nhung Tan Minh Khang bé tri 6ng Tung cho cudc kiém
toan ndy, va cudc soat xét cuia 6ng dién ra ngay 01/03/2027, bdn ngay trudc ngay phat
hanh bao cao 05/03/2027.

VSA 220 paragraph 19 requires an engagement quality control reviewer for audits of listed
entities and, for other audits, whenever the audit firm considers it necessary, the report may not
be dated before the review is complete (point c¢). Hoang Lam is not listed, but Tan Minh Khang
assigns Mr Tung to this audit, and his review takes place on 1 March 2027, four days before the
report is issued on 5 March 2027.

Tan Minh Khang Hoang Lam
Trinh Quéc Bio thw giai trinh, bao cao Pham Vin Lam
Thanh vién Ban Gidm déc, < Giam déc

ky bao céo (iy quyén)

/

S soat xét trude ngay bao cao
~

Lwong Thi Ha
Chu nhiém, KTV hanh ughé

V6 Thanh Tung

Soat xét kiém sodt

Vii Quang Huy

Ké toan tong hop

phu trach, cung ky chét lwong, ngoai nhém
- ]
Dinh Cong Minh phong van, tai li¢u Diing Thi Hong Nhung
Truong nhom <} Ké toan truong
Ta Thu Hwong Phan Ngoc Anh s0 chi tiét Nguyén Minh Thw
Tro ly nam hai Tro ly, vao lam <t Ké toan kho, cong no
01/10/2026

Hinh 1.1. Nhém kiém toan Tan Minh Khang va nhiing ngudi lam viéc ciing & Hoang Lam; miii
tén lién 1a giao viéc va trao ddi, nét dut 1a soat xét ngoai nhom.
Figure 1.1. The Tan Minh Khang team and its counterparts at Hoang Lam; solid arrows show
assignment and communication, the dashed arrow shows the review outside the team.
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Vi DU/ EXAMPLE — Béo c4o kiém toan Hoang Lam c6 hai chir ky (Luat KTDL Diéu 46
khoan 3; VSA 700 doan 40). Luong Thi Ha 14 kiém toan vién hanh nghé dugc giao phu trach
cudc kiém toan (Biéu 41 khoan 4); Trinh Quéc Bao, thanh vién Ban Giam déc, ky véi tu cach
ngudi duoc uy quyén bang vin ban ciia ngudi dai dién theo phap luat cia Tan Minh Khang.
Ngoc Anh, chua c6 chiing chi, 1a trg Iy kiém toén; chi ky giéy to lam viéc chi voi vai tro
ngudi lap, va khong duoc goi 13 kiém toan vién theo Diéu 14 Luat KTDL.

The Hoang Lam audit report carries two signatures (Audit Law Article 46(3); VSA 700 paragraph
40). Lwong Thi Ha is the practising auditor assigned to the engagement (Article 41(4)); Trinh Quéc
Bao, a partner, signs as the person authorised in writing by Tan Minh Khang's legal representative.
Ngoc Anh, who holds no certificate, is an audit assistant; she signs working papers only as preparer
and is not called an auditor under Article 14 of the Audit Law.

LOI HAY GAP / COMMON MISTAKE — Tro Iy ky tén "kiém toan vién" trén thu xac
nhan hodc bién ban lam viéc voi khach hang. Kiém toan vién 1a ngudi c6 ching chi kiém toan
vién (Luat KTPL Diéu 14 khoan 1 diém d, Diéu 5 khoan 2); tw nhan chtc danh d6 khi chua
c6 ching chi 1am sai sy that vé trinh d9, trai Diéu 13 khoan 1 diém e. Ky véi chirc danh trg Iy
kiém toén.

An assistant signs as "auditor” on a confirmation letter or a meeting minute with the client. An auditor
is someone with the auditor certificate (Audit Law Article 14(1)(d), Article 5(2)); claiming the title
without it misstates one's qualification, contrary to Article 13(1)(e). Sign as audit assistant.

1.7. Mua kiém toan va mot ngay cua Ngoc Anh — The audit season and a day in
Ngoc Anh's work

Nhip ndm — The yearly rhythm

Phén 16n khach hang c6 nam tai chinh tring ndm duong lich, nén viéc don vao thang 1
dén 3. Luat K& toan Diéu 29 khoan 3 doi ndp bao cédo tai chinh ndm cho co quan nha
nude cd tham quyén trong 90 ngay ké tir ngay két thic ky ké toan nam, tac 31/03/2027
v6i nam 2026. Bao cio kiém toan Hoang Lam phat hanh 05/03/2027, con 26 ngiy dén
han d6, va phai c¢6 trudc khi ngan hang quyét dinh gia han han mirc.

Most clients have a financial year equal to the calendar year, so work piles up in January to
March. Article 29(3) of the Accounting Law requires the annual financial statements to reach the
competent state body within 90 days of the accounting year end, which is 31/03/2027 for 2026.
The Hoang Lam report is issued on 5 March 2027, 26 days before that date, and must exist
before the bank decides on the credit limit.

Giai doan Moéc Tan Minh Khang — Hoang LAm Viéc cia trg ly
Stage Tan Minh Khang — Hoang Lam dates Assistant's work

Khai bao doc 1ap, doc hd so

Thang 10dén  05/11 danh gia chap nhan khach hang; chap nhén, doc bao céo tai chinh

11/2026 15/11 ky hop dong. 2025.

October to 5 Nov client acceptance review, 15 Nov Independence declaration, read the

November 2026 contract signed. acceptance file and 2025
Statements.
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Giai doan

Stage

Cudi thang 11
dén 12/2026

Late November to
December 2026

Thang 1/2027
January 2027

Thang 2/2027
February 2027

Thang 3/2027
March 2027

Sau khi phat
hanh

After issue

Moéc Tan Minh Khang — Hoang LAm
Tan Minh Khang — Hoang Lam dates

23 @én 27/11 lap ké hoach; 07 dén 11/12
kiém toan gitra ky; 31/12 chung kién
kiém ke.

23 to 27 Nov planning; 7 to 11 Dec interim
audit; 31 Dec attend the stock count.

05/01 guri thu xac nhan; 18 dén 29/01
kiém toan cudi ky tai van phong khach
hang.

5 Jan confirmations sent; 18 to 29 Jan final

fieldwork at the client's office.

05/02 giri danh sach bit toan d& nghi diéu
chinh.
5 Feb proposed adjusting entries sent.

01/03 soét xét hd so; 05/03 thur giai trinh
va phat hanh bao céo; 12/03 thu quan ly;
han ndp bao cao tai chinh nam 31/03.

1 Mar file review,; 5 Mar representation letter
and report issued; 12 Mar management
letter; 31 Mar filing deadline for the annual
Statements.

H6 so hoan thién thuong khong qua 60
ngay ké tir ngay 1ap bao cao (VSA 230
doan A21): dén 04/05/2027; dua vao luu
trit trong 12 thang: dén 05/03/2028 (Luét
KTPL biéu 50 khoan 2); luu t6i thiéu 10
nam ké tir ngay phat hanh, tirc dén
05/03/2037 (Nghi dinh 17/2012 Diéu 18
khoan 3).

The file is normally completed within 60 days
of the report date (VSA 230 paragraph A21):
by 04/05/2027; archived within 12 months:
by 05/03/2028 (Audit Law Article 50(2)); kept
at least 10 years from issue, that is until
05/03/2037 (Decree 17/2012 Article 18(3)).

Viéc cia trg ly
Assistant's work

Lam gidy to lam viéc phan ké
hoach, thir nghiém kiém soat,
dém hang cung thu kho.
Prepare planning papers, control
tests, count stock with the
Storekeeper.

Déi chiéu tién, phai thu, chi phi;
theo doi thu xac nhan; tra 101 ghi
chu soat xét.

Reconcile cash, receivables and
expenses, chase confirmations,
answer review notes.

Cap nhat bang sai sot, tinh lai s6
sau diéu chinh.

Update the misstatement schedule
and recompute adjusted figures.

Hoan thién gidy to lam viéc, tra
10 ghi cht con lai, sdp xép hd
SO.

Finish working papers, clear
remaining notes, assemble the file.

Chi 1am viéc hanh chinh: sdp
xép, tham chiéu chéo, ky danh
sach kiém tra; khong lam thi tuc
mai (VSA 230 doan A22).
Administrative work only: sorting,
cross-referencing, signing the
checklist; no new procedures (VSA
230 paragraph A22).
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mua kiém toén thang 1 dén 3
01/10 Ngoc Anh vao lam

A

I:l Chép nhén, hop dong
D Lap ké hoach
D Kiém toan gitta k¥
@Kiém ke 31/12
@ Thu xéc nhan gii di 05/01
Kiém toan cubi ky I:I

Gii bit toan diéu chinh 05/024)

SoAt xét hd so 01/03.
Phét hanh bao céo 05/030
Thu quan I 12/03€)

Han ndp bao cdo tai chinh nam 31/03’

10/2026 11/2026 12/2026 01/2027 02/2027 03/2027

Hinh 1.2. Nhip cudc kiém toan Hoang Lam tr 01/10/2026 dén 31/03/2027; vung t6 nhat 1a mua
kiém toan thang 1 dén 3.
Figure 1.2. The rhythm of the Hoang Lam audit from 1 October 2026 to 31 March 2027, the shaded band
is the January to March season.

Lam thém gid trong mua cao diém bi gidi han: B ludt Lao dong biéu 107 khoan 2 yéu
cau ngudi lao dong dong y, khong qua 40 gio trong mot thang va khong qua 200 gid
trong mot nam, trir cac truong hop & khoan 3. Cach tinh tién lam thém va ké hoach gid
lam ciia Ngoc Anh nam & Chuong 8.

Overtime in the peak season is capped: Article 107(2) of the Labour Code requires the

employee's consent, no more than 40 hours a month and no more than 200 hours a year, except
in the cases in clause 3. Overtime pay and Ngoc Anh's hours plan are in Chapter §.

Mot ngay cua Ngoc Anh, thir Ba 19/01/2027 — A day for Ngoc Anh, Tuesday 19 January
2027

Ngay thir hai cta tudn kiém toan cudi ky. Ngoc Anh dugc giao ba khoan muc: tién, phai
thu khach hang, chi phi. Gio giac trong ngay do trudng nhom chét budi sang.

The second day of the final fieldwork week. Ngoc Anh has three accounts: cash, trade
receivables and expenses. The senior fixes every time slot in the morning.

Viée Gidy to va quy tic
Task Paper and rule

Pén vin phong Hoang Lam & phuong Hoang Mai,  Tai khoan chi c6 quyén xem:
ghi tén vi bao v¢, mo may cong ty va dang nhap trg 1y khong nhap, khong stra sb

07:45

tai khoan chi xem dit liéu ké toan do chi Nhung li¢u cua khach hang.
C‘ép. Read-only: an assistant neither
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08:15

08:30

10:30

13:00

15:00

16:30

Viéc

Task

Arrive at Hoang Lam's office in Hoang Mai ward, sign
in with security, start the firm laptop and log into the
read-only accounting account chi Nhung issued.

Hop 15 phiit voi anh Minh: chét viéc trong ngay va
nghe ghi chll soét xét con m¢é tir hdm qua.

A 15-minute meeting with Minh: fix the day's tasks and
hear review notes still open from yesterday.

D6i chiéu s6 du tai khoan 112 trén so céi,
1.342.000.000 dong, voi sao ké ngan hang va thu
xéac nhan ngan hang da nhan.

Reconcile the balance of account 112 in the general
ledger, 1,342,000,000 dong, with the bank statement
and the bank confirmation received.

Xin chi Nguyén Minh Thu danh sach khach no
theo tudi ng tai 31/12/2026, kém han trd cu thé.
Ask Nguyén Minh Thu for the receivables ageing at 31
December 2026, with a firm date for delivery.

Theo ddi thu xac nhan phai thu: g 20 thu ngay
05/01, d nhan 17; ghi 3 thu chua tra 101 dé d& xuét
thu tuc thay thé.

Chase the receivable confirmations.: 20 sent on 5
January, 17 received, log the 3 without a reply and
propose alternative procedures.

Lam gidy to phan chi phi: chon mau hoa don, dbi
chiéu chimg tir, kiém tra héa don tir 5 triéu dong tra
tién mit.

Work the expense papers: select invoices, vouch to
documents, test invoices of 5 million dong or more paid
in cash.

Tra 10i ghi ch soat xét ctia anh Minh bang bang
chung, khong bang 10i hira; sira gidy to, ghi ngay
sua.

Answer Minh's review notes with evidence, not
promises, fix the paper and note the date of the change.

Gidy to va quy tic
Paper and rule

enters nor edits the client's data.

Ghi s6 tay ting viéc va han tra.
Write each task and its due time in
the notebook.

Mot giéy to lam viéc: ngu@)n,
ngay lap, ky hi¢u kiém tra, két
luan (Chuong 5, Chuong 4 muc
4.6).

One working paper: source, date,

tick marks, conclusion (Chapter 5,
Chapter 4 section 4.6).

Ghi yéu cau vao danh sach tai
lidu dé nghi cung cap, c6 ngudi
phu trach va han.

Log the request in the prepared-
by-client list with an owner and a
due date.

Thu gtri va nhan qua kénh do
nhom kiém soat, khong qua tay
khach hang (VSA 505, Chuong
3).

Letters go and return through a

channel the team controls, never
via the client (VSA 505, Chapter

3).

Mau chon ghi 3 cach chon;
khong chon theo y thich.

State how the sample was chosen,
no picking by preference.

Khong xo6a dau vét stra; nguoi
soat xét phai thdy duoc lich sir.
Never erase the trail; the reviewer
must see the history.
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Viéc

Task

Gidy to va quy tic
Paper and rule

Cap nhat danh sach tai liéu con thiéu, gui chi
Nhung; ghi s6 tay viéc ngay mai; khoa may, khong

17:30

dé tai li€u in trén ban.

Update the list of missing documents and send it to chi

Nhung, note tomorrow's work; lock the laptop and leave

no printouts on the desk.

Dir li¢u khach hang ¢ lai may
cong ty (Luat KTPL Diéu 43).
Client data stays on firm
equipment (Audit Law Article 43).

GHI NHO / KEY POINT — Mot ngay tai hién truong gom ba viée 1ap lai: d6i chiéu sé voi
ngudn bén ngoai, xin va theo di tai liéu bang danh sach c6 han, va ghi lai biang gidy to lam
viéc dé nguodi khéc doc 1a hiéu. Viéc nao thiéu mot trong ba chua tinh 1a xong.

A day in the field repeats three jobs: tie figures to outside sources, request and chase documents from

a list with due dates, and write it up so another person can follow it. A task missing any of the three is

not finished.

1.8. Quan hé véi khach hang, Bo Tai chinh va to chirc nghé nghiép — Relations
with clients, the Ministry of Finance and the professional body

Bén

Party

Pon vi duoc
kiém toan
The audited
entity

Kiém toan
vién hanh
nghé

The practising
auditor

Quan hé véi nhém kiém toan
Relation to the team

C6 quyén chon doanh nghiép kiém toan, tir
chéi cung cap tai liéu khong lién quan, dé
nghi thay thanh vién nhém khi ¢6 can cu,
thao luan va gii trinh dy thao bao céo (Diéu
38); c6 nghia vu cung cip thong tin day du,
chinh xac, kip thoi, khong han ché pham vi,
diéu chinh sai sot, thanh toan phi (Diéu 39).
1t may choose the audit firm, refuse documents
unrelated to the audit, ask to replace a team
member with grounds, and discuss and respond
to the draft report (Article 38); it must provide
complete, accurate and timely information, not
restrict scope, adjust misstatements and pay the

fee (Article 39).

C6 quyén yéu cau cung cap thong tin, kiém
ké tai san, ddi chiéu cong ng, kiém tra hd so
trong va ngoai don vi (Diéu 17 khoan 3, 4);
phai tir chdi kiém toan khi khong bao dam
doc 1ap hoac khach hang c6 yéu cAu trai dao
dirc nghé nghiép (Piéu 18 khoan 3, 4).

May request information, count assets, reconcile
balances and examine records inside and
outside the entity (Article 17(3), (4)); must
decline an audit when independence is not
assured or the client asks for something contrary

Diéu trg’ ly can nhé
What an assistant must remember

Xin tai liu trong pham vi ndi
dung kiém toan, ghi yéu cau
bang van ban; moi cam két vé y
kién kiém toan thudc vé nguoi
ky béo cao.

Ask only for documents within the
audit scope, and in writing; any
commitment on the opinion belongs
to the report signatory.

Quyén kiém ké va ddi chiéu
cong ng la can ctr phép ly cho
viée dtmg kiém ké 31/12 va giri
thu xac nhéan.

The right to count assets and
reconcile balances is the legal
basis for attending the 31
December count and sending
confirmations.
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Quan hé véi nhém kiém toan

Relation to the team

Diéu trg’ ly can nhé
What an assistant must remember

Bo6 Tai chinh
The Ministry
of Finance

Té chirc nghé
nghiép vé
kiém toan
The
professional
body for audit

Co quan nha
nudce va
nguoi dung
bao céo
State bodies
and report

users

to ethics (Article 18(3), (4)).

Quén 1y nha nudc vé kiém toan doc lap: quy
dinh thi chimg chi, cip va thu hoi Gidy
chung nhan du diéu kién kinh doanh dich vu
kiém toan, cap nhat kién thirc, ding ky hanh
nghé, kiém soat chat luong; thanh tra, kiém
tra, xir Iy vi pham (Piéu 11 khoan 2). Doanh
nghiép kiém toan phai chap hanh yéu cau
kiém tra chat luong (Diéu 18 khoan 10).
State management of independent audit: exam
rules, issue and withdrawal of the audit business
licence, continuing education, practising
registration, quality control; inspection and
handling of breaches (Article 11(2)). Practising

auditors must comply with quality inspections

(Article 18(10)).

La t6 chirc xa hoi nghé nghiép cia kiém
toan vién, kiém toan vién hanh nghé va
doanh nghiép kiém toan trong ca nudc; bdi
dudng kién thirc, soan thao va cap nhat
chuén muc kiém toan Viét Nam trinh Bo
truong BO Tai chinh, tham gia t6 chirc thi,
phéi hop kiém tra chat lugng (Luat KTBL
Piéu 12; Nghi dinh 17/2012 Diéu 4).

The professional social organisation of auditors,
practising auditors and audit firms nationwide;
trains, drafts and updates Vietnamese Standards
on Auditing for the Minister of Finance, helps
run the exams and takes part in quality

inspections (Audit Law Article 12; Decree
17/2012 Article 4).

Co quan quan 1y c6 quyén yéu cau giai trinh
cac ndi dung ngoai trir trong bao céo kiém
toan (Piéu 48 khoan 3); ngan hang, c6 dong,
nha dau tu ding béo cdo dé xir Iy quan hé
quyén loi (Piéu 7 khoan 4).

Regulators may require an explanation of
qualifications in the audit report (Article 48(3));
banks, shareholders and investors use the report
to settle their rights (Article 7(4)).

HO so gidy to lam viée c6 thé
dugc doc trong mdt cudc kiém
tra chét lugng; viét sao cho
ngudi ngoai nhom hiéu va kiém
lai duoc.

Working papers may be read in a
quality inspection; write them so an
outsider can follow and recheck.

Nguén hoc va cap nhat chuin
muc; kién thirc cap nhat héng
nam la diéu kién giir dang ky
hanh nghé (Luat KTPL Diéu 15,
18 khoan 5).

A source of training and standard
updates, annual updating is a
condition of keeping the practising
registration (Audit Law Articles 15
and 18(5)).

MBJi cau chit trong béo céo co
nguoi doc ngoai khach hang;
cau hoi ctia ngan hang vé Hoang
Lam tra 101 qua chi nhiém hodc
nguoi ky.

Every sentence in the report has
readers beyond the client; a bank's
question about Hoang Lam goes
through the manager or signatory.

LOI HAY GAP / COMMON MISTAKE — Hira v&i ké toan hay Giam d6c khach hang
rang "khoan nay khong sao, bao céo van sach" khi chua c6 két luan. Quyét dinh y kién thudc

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin

Trang 28



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

vé ngudi ky bao cdo sau soat xét; 101 hira cua tro Iy 1am khach hang bo qua viéc diéu chinh,
va thong dong 1am sai 1éch két qua kiém toan bi cAm ¢ Luat KTPL Diéu 13 khoan 1 diém i.
Promising the client's accountant or director that "this item is fine, the report will stay clean" before
any conclusion exists. The opinion belongs to the signatory after review; an assistant's promise makes
the client skip an adjustment, and colluding to distort the audit result is banned by Article 13(1)(i) of
the Audit Law.

1.9. Pao dirc nghé nghiép va tinh d0c 1ap — Professional ethics and independence

Thong tu 70/2015/TT-BTC ban hanh Chuan muyc dao dirc nghé nghiép ké toan, kiém
toan; doan 100.5 néu nim nguyén tic co ban ma ké toan vién, kiém toan vién phai tuan
thu. Luat KTPL Piéu 8 dit bon nguyén tic hoat dong: tuan tha phap luat, tudn thi chuan
muc, doc 1ap — trung thuc — khach quan, bao mat thong tin.

Circular 70/2015/TT-BTC issues the Code of Ethics for accountants and auditors; paragraph
100.5 lists five fundamental principles that must be followed. Article 8 of the Audit Law sets four

operating principles: comply with the law, comply with standards, be independent, honest and
objective, and keep information confidential.

Nguyén tic
(doan)

Principle
(paragraph)

Tinh chinh truc
(110.1)
Integrity (110.1)

Tinh khach quan
(120.1)
Objectivity (120.1)

Nang luc chuyén
mon va tinh than
trong (130.1)
Professional

competence and due
care (130.1)

Tinh bao mat
(140.1)
Confidentiality
(140.1)

Noi dung theo Thong tw 70/2015
Content under Circular 70/2015

Théng than, trung thuc trong moi
quan hé chuyén moén va kinh doanh.
Be straightforward and honest in all
professional and business relationships.

Khong dé thién vi, xung dot loi ich
hay anh huéng khong hop 1y chi phdi
xét doan.

Do not let bias, conflict of interest or
undue influence override judgement.

Duy tri kién thirc, k¥ ning & muc can
thiét; hanh dong than trong theo
chuin muec.

Maintain knowledge and skill at the level
needed, act diligently under the
standards.

Khong tiét 16 thong tin ra ngoai khi
chua duge ngudi co tham quyén
ddng , trir nghia vu céng b theo
phap luat; khong dung thong tin vi
lgi ich cé nhan hay bén thtr ba. Gilr

Viéc cu thé cia tro ly
What it means for an assistant

Khoéng dién ky hi¢u kiém tra cho
viéc chwa lam; khong ddi ngay
gidy to lam viéc.

Never tick a step not done; never
change a working paper's date.

Béo truong nhoém khi ¢6 quan hé
ca nhan vdi nguoi cua khach
hang, vi du ho hang lam & Hoang
Lam.

Tell the senior of any personal tie to
the client's people, for example a
relative working at Hoang Lam.

Nhan viéc nam trong kha ning,
hoi khi chua chic; hoan thanh gio
cap nhat kién thirc.

Take on work within your ability, ask
when unsure and complete training
hours.

Khong ké chuyén khach hang &
nha hay trén mang xa héi; khong
gui tai liéu qua tai khoan cé nhan.
No client stories at home or on social
media; no documents through
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Nguyén tic .
(doan) N¢i dung theo Thong tw 70/2015 Viéc cu thé caa trg 1y

Principle Content under Circular 70/2015 What it means for an assistant
(paragraph)

kin ca ngoai gio 1am viéc (140.2). personal accounts.
Do not disclose outside the firm without

the consent of someone with authority,

except where the law requires it; do not

use information for personal gain or for

a third party. Keep it private outside

work as well (140.2).
An mic, 151 n6i, cach ghi email
Tu cach nghé Tuan thu phép luat va tranh hanh vi v6i khach hang dung muc; khong
nghiép (150.1) lam giam uy tin nghé nghiép. quang ba sai vé trinh do.
Professional Comply with the law and avoid conduct | Dress, speech and client emails kept
behaviour (150.1) that discredits the profession. proper, no false claims about

qualifications.

Tinh doc lap 1a diéu kién dé y kién c6 gid tri. Poan 100.12 Thong tu 70/2015 chia nguy
co lam giam doc 1ap thanh nam loai: tu loi, tu kiém tra, bao chira, quen thudc, bi de doa.
Luat KTPL bién nhitng nguy co ning nhét thanh 1énh cidm cy thé. Piéu 13 khoan 1 cidm
thanh vién tham gia cudc kiém toan mua, nhan biéu ting, nam gitt c¢6 phiéu hay phan vén
g6p ctia don vi dugc kiém toan khong phan biét s6 lugng (diém a); nhan hodc doi bat ky
khoan tién, loi ich nao ngoai phi va chi phi di théa thuan trong hgp dong (diém c); thu no
cho don vi dugc kiém toan (diém h); gia mao, khai man ho so kiém toan (diém k).

Independence is what gives an opinion its value. Paragraph 100.12 of Circular 70/2015 sorts
threats to independence into five kinds: self-interest, self-review, advocacy, familiarity and
intimidation. The Audit Law turns the heaviest threats into specific bans. Article 13(1) forbids
members of an audit to buy, accept as gifts or hold shares or capital contributions in the audited
entity, in any amount (point a); to take or demand any money or benefit beyond the fee and costs

agreed in the contract (point c); to collect debts for the audited entity (point h),; and to forge or
falsify audit records (point k).

Nguy co Tinh huéng ¢ nh6m kiém toan Cach xiwr ly

Threat Situation in an audit team Response

Tr chéi, bao trudng nhém; khong nhan
khoén nao ngoai phi da ky (Piéu 13
khoan 1 diém c).

Decline and tell the senior, take nothing
beyond the signed fee (Article 13(1)(c)).

Tro 1y nhan hop qua dit tién cua khach
Tu loi hang dip cubi nam.
Self-interest = An assistant accepts an expensive gift box
from the client at year end.
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Nguy co

Threat

Ty kiém
tra
Self-review

Bao chira
Advocacy

Quen thudc
Familiarity

Bi de doa

Intimidation

Tinh huong é nhém kiém toan
Situation in an audit team

Nhom kiém toan 1ap ho bao céo tai
chinh rdi chinh nhém d6 kiém toan.
The team prepares the financial statements
and then audits them.

Nhoém gitp khach hang thuyét phuc
ngan hang gia han han mirc, t61 mirc
bénh vuc s6 liéu cua ho.

The team helps the client persuade the
bank to renew the limit, to the point of
defending the client's figures.

Cung mot nguoi ky bao cao cho mot
khach hang nhiéu nam, than thiét voi
Ban Giam dc.

The same signatory for one client over
many years, close to management.

Khéch hang doa dbi cong ty kiém toan
néu y kién khong c6 1oi.

The client threatens to change auditor if
the opinion is unfavourable.

Cach xur ly
Response

Khong nhén; kiém toan vién hanh nghé
khong dugc kiém toan don vi minh da
ghi s6, 1ap bao cao (Piéu 19 khoan 5).
Refuse; a practising auditor may not audit

an entity whose books or statements they
prepared (Article 19(5)).

Chi tra 16i ngan hang bang bao cao da
phat hanh; khong tham gia thuong
luong tin dung.

Answer the bank only with the issued
report; stay out of credit negotiations.

Luan chuyén: kiém toan vién hanh
nghé khong ky bao cao cho mét don vi
qua 05 nam lién tyuc (Nghi dinh
17/2012 Diéu 16 khoan 2 sira boi Nghi
dinh 90/2025 Piéu 2).

Rotation: a practising auditor may not sign

for one entity beyond 05 consecutive years

(Decree 17/2012 Article 16(2) as amended
by Decree 90/2025 Article 2).

Béo chu nhiém va nguoi ky; de doa, ép
budc nham lam sai léch két qua kiém
toan bi cAm (Piéu 13 khoan 3 diém g).
Tell the manager and signatory, threats or
coercion to distort the result are banned

(Article 13(3)(2)).

VI DU/ EXAMPLE — Ngay 05/11/2026, truéc khi Tan Minh Khang nhan 16i Hoang Lam,
moi ngudi trong nhom khai bao khong ndm cd phiéu hay phan von gop, khong c6 ngudi than
giit chirc vu quan 1y hay ké toan truéng & Hoang Lam (Luat KTPL Diéu 19 khoan 2, 7), va
khong 1am ghi s6 hay 1ap bao céo cho cong ty nay (khoan 5). Ong Bao ghi két luan vé tinh
doc 1ap vao ho so theo VSA 220 doan 11 trude khi ky hop dong ngay 15/11/2026.

On 5 November 2026, before Tan Minh Khang accepts Hoang Lam, everyone on the team declares
that they hold no shares or capital contributions, that no relative holds a management post or is chief
accountant at Hoang Lam (Audit Law Article 19(2), (7)), and that they do no bookkeeping or
statement preparation for it (clause 5). Mr Bao records his independence conclusion in the file under
VSA 220 paragraph 11 before the contract is signed on 15 November 2026.

LOI HAY GAP / COMMON MISTAKE — Mua c6 phiéu hogic gbp v6n vao mot khach
hang cta nhom vi "chi mot it". Luat KTPL Piéu 13 khoan 1 diém a cAm nim giit ¢d phiéu
hodc phan von gop cua don vi duge kiém toan khong phan biét s6 luong. Khai bao trudc khi
mua va hoi bd phan doc 1ap cua cong ty.
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Buying shares or taking a stake in a team client because "it is only a little". Article 13(1)(a) of the
Audit Law bans holding shares or capital contributions of an audited entity in any amount. Declare
before buying and ask the firm's independence function.

GHI NHO / KEY POINT — Niam nguyén tic co ban va nim nguy co & Thong tu 70/2015,
cong voi danh sach cdm & Didu 13 va 19 Luat KTDL, 1a phan it thwong lwong nhit cia nghé:
vi pham & day 1am ca cudc kiém toan mét gia tri, khong dimg ¢ mét gidy to lam viéc.

The five principles and five threats in Circular 70/2015, together with the lists of bans in Articles 13
and 19 of the Audit Law, are the least negotiable part of the trade: a breach here costs the credibility
of the whole audit, not just one working paper.

1.10. Kiém toan véi phain mém phan tich dir liéu va AT — Auditing with data-

analysis software

and Al

Phan mém 1am nhanh nhiing viéc lap lai trén dir lidu c6 cau triic; ngudi lam kiém toan
giit ba viéc ma chuan muc gin cho ngudi: xét doan chuyén mén voi thai do hoai nghi
nghé nghiép (VSA 200 doan 15), danh gia do tin cdy cua thong tin ding lam bang ching
(VSA 500 doan 07, 09, 11) va chiu trach nhiém vé b4o céo (Luat KTBL Piéu 18 khoan
7). Bang chia viéc theo ting tinh hudng & Hoang Lam.

Software does repetitive work on structured data quickly, the auditor keeps three duties that the
standards attach to a person: professional judgement with professional scepticism (VSA 200
paragraph 15), judging the reliability of information used as evidence (VSA 500 paragraphs 07,
09, 11) and answering for the report (Audit Law Article 18(7)). The table splits the work case by
case at Hoang Lam.

Viéc
Task

Bit toan ghi s6
bat thuong
Unusual journal
entries

Ghép danh sach
xac nhan
Matching the
confirmation list

May lam

The machine

Ngudi phai lam
The person

Loc toan bd sd nhat ky: but toan
ngay nghi, s6 tron, sat ngay khoa
s0, nguoi ghi hiém gap.

Filter the whole journal: weekend
entries, round numbers, entries near
cut-off, rare posters.

Ghép so chi tiét 131 v6i danh sach
20 thu da chon; phat hién thu thiéu
hodc trung khach.

Match the 131 sub-ledger to the 20
letters chosen, spot missing or
duplicate customers.

Phong vén nguoi ghi, chon but toan
cubi ky dé kiém tra, quyét dinh c6
phai d4u hiéu gian 1an khong (VSA
240 doan 32).

Question the poster, pick year-end
entries to test, decide whether it signals

fraud (VSA 240 paragraph 32).

Kiém soat viéc gui va nhan thu; xu ly
thu khong tra 11 bang thi tuc thay
thé; 1ap luan khi s6 xac nhan léch.
Control sending and receipt,; handle
non-replies with alternative procedures;
reason through any difference.
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May lam

The machine

Ngudi phai lam
The person

Chon mau
Sampling

Tinh lai khiu hao
Recomputing
depreciation

Doc hop dong va
hoa don

Reading contracts
and invoices

Soan nhap giéy to
1am viéc, tom tat
chuin muc
Drafting working
papers,
summarising
standards

Y kién, trong yéu,
hoat dong lién tuc
Opinion,
materiality and
going concern

Tao s ngau nhién, sap theo
khoang cach, tinh ¢& mau tir cac
tham sb duoc chon.

Generate random numbers, order by
interval, compute sample size from the
chosen parameters.

Tinh 720.000.000 chia 10 nam chia
12 thang, dugc 6.000.000 dong
mot thang; hai thang 1a 12.000.000
dong.

Compute 720,000,000 over 10 years
over 12 months, giving 6,000,000

dong a month; two months is
12,000,000 dong.

Nhan dang ky tu, trich s0, ngay,
tén bén; tom tat diéu khoan.
Recogm'se characters, extract
amounts, dates and parties;
summarise clauses.

Pua ban nhap vin ban, bang tong
hop tir dit li¢u da dugc phép dung.

Produce draft text and summary tables

from data cleared for use.

Cung cip sb lidu so sanh va kich
ban.
Supply comparative figures and

scenarios.

Xac dinh tong thé va kiém tra tong
thé déy du, chon muc tiéu cua thu
tuc, ghi cach chon.

Define the population and check it is
complete, pick the procedure's objective,
record how the sample was chosen.

Lay nguyén gia, ngay dua vao st
dung, thoi gian khau hao tir hop
d6ng, hoa don, bién ban ban giao;
phan mém chi tinh dugc trén sé duoc
nhap.

Take cost, in-service date and useful life

from the contract, invoice and handover

record; software only computes on what
is entered.

Déi chiéu ban géc, tu doc diéu khoan
trong yéu, danh gia d¢ tin cay cta
thong tin trudc khi ding 1am bang
chung (VSA 500 doan 09).

Check the original, read the material
clauses yourself and judge reliability
before using it as evidence (VSA 500
paragraph 09).

Doc lai tirng cau, dbi chiéu doan
chuian muc géc, ky tén nguoi lap;
ngudi soat xét khong chip nhan
"may viét" lam 1y do.

Reread every line, check the source
paragraph of the standard, sign as
preparer; a reviewer does not accept
"the machine wrote it" as a reason.

Toan bd xét doan; hinh thanh ¥ kién
va ky béao co (Luat KTDL Piéu 18
khoan 7, Diéu 46).

All of the judgement; form the opinion
and sign the report (Audit Law Article
18(7), Article 46).

Dir liéu khach hang di qua phan mém nao ciing nam dudi nghia vu bao mat. Luat KTDL
Diéu 43 khoan 1 cAm tiét 16 thong tin vé hd so kiém toan, khach hang, don vi dugc kiém
toan, trir khi khach hang chap thuan hodc phap luat quy dinh; khoan 3 budc doanh nghiép
kiém toan xay dung va van hanh hé théng kiém soat noi bo bao dam nghia vu nay. Thong
tu 70/2015 doan 140.2 doi giir bao mat ca ngoai moi trudng lam viéc. Pua so cai, hop
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d6ng hay danh sach khach hang cia Hoang Lam 1én mot cong cu Al cong cong 1 chuyén
thong tin cho bén thir ba khi khach hang chua chép thudn, va hai ngoai 1€ trén khong che
duoc viée do.
Client data is under the confidentiality duty whichever sofiware it passes through. Article 43(1)
of the Audit Law forbids disclosing information about audit files, clients and audited entities
unless the client consents or the law requires, clause 3 obliges the audit firm to build and run an
internal control system that secures this duty. Circular 70/2015 paragraph 140.2 requires
confidentiality outside the workplace too. Putting Hoang Lam's ledger, contracts or customer list
into a public Al tool passes information to a third party without the client's consent, and neither
exception above covers it.

« Lam viéc trén may do cong ty cap, 6 dia ma hoa, tai khoan c4 nhan cia cong ty; khong
chép dir li¢u khach hang sang may riéng hay USB riéng.
Work on firm-issued equipment with encrypted disks and firm accounts, never copy client
data to a personal machine or USB stick.

« Chi dung cong cu Al do cong ty cho phép, chay trong méi trudng cong ty kiém soat;
hoi chi nhiém trudc khi dung cong cu mai.
Use only Al tools the firm approves, run in an environment the firm controls; ask the
manager before using a new tool.

« Khong chup man hinh so sach khach hang giri qua ing dung nhén tin ca nhan; héi ban
bé bang vi du da doi tén va doi sb.
Do not screenshot client books into a personal chat; ask friends with an example whose
names and figures are changed.

« Két qua tir may 1a diém khoi dau cua thi tuc, khong phai bang chimg; ghi trong gidy
to lam viéc nguén dwr li€u, ngay trich, budc lam sach.
A machine result starts a procedure and is not evidence, record in the working paper the
data source, extraction date and cleaning steps.

LOI HAY GAP / COMMON MISTAKE — Dén nguyén bang sd chi tiét cong ng cia
Hoang Lam vao mot chatbot cong cong dé "tom tat giup". Viéc nay lam 16 danh sach khach
hang cia don vi dugc kiém toan (Luat KTDL Diéu 43 khoan 1, Diéu 13 khoan 1 diém d) va
khong dao nguoc dugc. Dung ban sao da bo tén, hodc dung cong cu ndi bo cia cong ty.
Pasting Hoang Lam's receivables sub-ledger into a public chatbot to "summarise it". That exposes the
audited entity's customer list (Audit Law Article 43(1), Article 13(1)(d@)) and cannot be undone. Use a
copy with the names removed, or the firm's own tool.

1.11. Viéc can 1am ngay — Action checklist

« Lap mot bang so sanh ba loai kiém toan bang 15i ctia ban, mdi 6 ghi Piéu hodc khoan
da tra: ai lam, kiém gi, bdo céo cho ai.
Draw up a comparison of the three kinds of audit in your own words, each cell citing the
Article or clause you looked up: who does it, what it examines, who receives the report.

* Tinh ba ti€u chi quy mo 16n cho mét doanh nghi¢p ban biét s6 lieu, va ghi doanh
nghiép d6 bat budc hay khong.
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Compute the three large-scale tests for a company whose figures you know, and state
whether it must be audited.

* Poc biéu 13 va Diéu 19 Luat KTPL mét l1an, rdi viét ban khai doc 1ap thur cua riéng
ban cho m¢t khach hang gia dinh.
Read Articles 13 and 19 of the Audit Law once, then write your own trial independence
declaration for an imaginary client.

« Poc doan 100.5 va 100.12 cta Thong tw 70/2015, chép ra nim nguyén tic va nim
nguy co roi gin mdi myc voi mot tinh hudng ban timg gap.
Read paragraphs 100.5 and 100.12 of Circular 70/2015, copy out the five principles and five
threats and match each to a situation you have met.

« Xép lich c4 nhan cho mua thang 1 dén 3: ghi cac mdc 18/01, 05/02, 01/03, 05/03,
31/03 va chira ngay nghi trude dot cao diém.
Block out your calendar for January to March: enter 18 Jan, 5 Feb, 1 Mar, 5 Mar and 31
Mar and keep rest days ahead of the peak.

« Dung bang tinh nho trén dit liéu tu dat: tinh lai mot khoan khau hao va loc bt toan
ngay nghi, ghi rd may lam gi va ban lam gi.
Build a small spreadsheet on invented data: recompute one depreciation charge and filter
weekend entries, noting what the machine did and what you did.

* Héi truong nhom cua ban chinh sach dung cong cu Al va luu dir li¢u khach hang cta
cong ty, roi ghi lai bang van ban.
Ask your senior about the firm's policy on Al tools and storing client data, and write it down.

« Xin xem mot mau gidy to lam viéc da an tén khach hang, va tim du bay muc: khach
hang, ky, ngudi 1ap, ngudi soat xét, muc tiéu, nguodn, két luan.
Ask to see a working paper with the client name removed and find all seven items: client,
period, preparer, reviewer, objective, source, conclusion.
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Chu’o’ng 2. Con du’(‘)’ng vao nghé — Chapter 2. Getting into the profession

Sau chwong nay ban lam dwgc — What you will be able to do

« Bdi chiéu bang cdp va bang diém voi Piéu 14 Luat Kiém toan doc 1ap va Piéu 4
Thong tu 91/2017 dé biét da du dicu kién duy thi chirng chi kiém toéan vién chura.
Check your degree and transcript against Article 14 of the Law on Independent Audit and
Article 4 of Circular 91/2017 to see whether you may sit the auditor certificate.

« Tinh hai mébc 36 thang khac nhau, mot cho dy thi va mét cho dang ky hanh nghé, 1oi
dat vao lich.
Compute the two different 36-month dates, one for the exam and one for registration, and put
them in your calendar.

« Lap ké hoach thi bay mén v&i han bao luu 3 nim va tong diém tbi thiéu 38.
Plan the seven papers around the three-year retention limit and the 38-point minimum total.
« Chon chtmg chi phu hgp v6i muc tiéu: ké toan vién, quéc té, CIA, CISA.
Choose the qualification that fits your goal: accountant, international, CIA or CISA.
« Theo 19 trinh 24 tudn va xin thyc tap kiém toan véi gidy to 1am viéc ¢ ngudn, ngay,
nguoi 1ap.
Follow the 24-week plan and apply for an audit internship with working papers carrying
source, date and preparer.

2.1. Nganh hoc phit hop va chd dirng ciia tirng xuit phat diém — 2.1. Degrees
that fit and where each starting point lands

Tiéu chuan kiém toan vién nim & DPiéu 14 Lu4t Kiém toan doc 1ap: nang lyc hanh vi dan
sur déy du, ph'flm chat dao duc tdt, bé‘lng tdt nghiép dai hoc trd 1€n thude chuyén nganh tai
chinh, ngan hang, ké toan, kiém toan hodc chuyén nganh khac theo quy dinh ctia Bo Tai
chinh, va chimg chi kiém toan vién. Diéu 4 khoan 2 Thong tu 91/2017/TT-BTC mé ba
16i cho ngudi hoc nganh khac, s& gip & phan dudi. Theo Piéu 14, nguoi chua cd chimg
chi chua phai kiém toan vién; trong sach nay ho 13 tro 1y kiém toan, dung chic danh cta
Phan Ngoc Anh ¢ Tan Minh Khang.

Auditor standards sit in Article 14 of the Law on Independent Audit: full civil capacity, good
ethical standing, a bachelor's degree or higher in finance, banking, accounting or auditing (or
another field set by the Ministry of Finance), and an auditor certificate. Article 4(2) of Circular
91/2017/TT-BTC opens three routes for graduates of other fields, covered below. Under Article
14 a person without the certificate is not yet an auditor; in this book that person is an audit
assistant, which is the title Phan Ngoc Anh holds at Tan Minh Khang.
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Xuit phat diém

Starting point

Piéu kién theo luat
Legal position

Vi tri thwong vao
Usual entry post

Phai bu thém
Gap to close

Pai hoc ké toan,
kiém toan
Bachelor's in
accounting or
auditing

Pai hoc tai
chinh, ngan hang
Bachelor's in
finance or
banking

Dai hoc nganh
khac: quan tri
kinh doanh, kinh
té, luat, cong
ngh¢ thong tin
Other bachelor's:
business,

economics, law,
IT

Cao dang, trung
cAp ké toan
College or
vocational
diploma in
accounting

Thac si, tién si
Master's or
doctorate

Pu nganh (Luét Didu 14
khoan 1 ¢)
Degree test met (Law Art.

14(1)(c)

bu nganh (cung diém c)
Degree test met (same
point)

Xét mot trong ba 161 &
TT 91 Diéu 4 khoan 2:
bang nganh tai chinh—
ngan hang—ké toan—kiém
toan; hodc tir 7% sb tiét
hoc la cac mon tai chinh,
ké toan, kiém toén, phan
tich hoat dong tai chinh,
thué; hoac chung chi
quéc té dat Didu 9
Circular 91, Art. 4(2): one
of three routes (see text)

Chua dat tiéu chuan kiém
toan vién vi Diéu 14 doi
bang dai hoc tro 1én
Below the auditor standard:
Article 14 needs a
bachelor's or higher

Cung diéu kién; mébc 36
thang tinh tir thang tot
nghiép ghi trén bang dai
hoc (hoac sau dai hoc)
Same conditions; the 36
months run from the
graduation month on the
bachelor's (or
postgraduate) degree

Tr¢ 1y kiém toan bao
cdo tai chinh

Audit assistant on
financial statement audits

Tro 1y kiém toan; kiém
toan ndi bg tai t6 chirc
tai chinh

Audit assistant; internal
audit in a financial
institution

Tro 1y néu qua vong
tuyén; nguoi hoc cong
ngh¢ thong tin hop
nhom kiém todn hé
thong thong tin
Assistant if selected; IT
graduates suit
information systems audit
teams

Cong viéc ké toan tai
doanh nghiép; hoc lién
thong dai hoc
Accounting work in a
company,; upgrade to a
bachelor's

Tuy cong ty quyét
dinh, thuong van bét
dau 6 tro Iy

The firm decides; often
still the assistant level

Trang 37

Quy trinh kiém toén,
giéy to lam viéc, chon
mau

Audit process, working
papers, sampling

Ché d¢ ké toan doanh
nghiép (TT 99) néu
chuong trinh hoc thién
vé nghiép vu ngan hang
Corporate accounting rules
(Circular 99) where the
course leaned to banking
operations

Béng diém ké toan, thué;
Excel; doc bao cao tai
chinh

Accounting and tax
transcript; Excel; reading

financial statements

Béng dai hoc; thoi gian
trude thang tt nghiép
dai hoc khong tinh vao
36 thang du thi

The bachelor's; time before
the graduation month does
not count towards the 36
months

Kinh nghiém thyc hanh,
vi bang c4p khong thay
gio lam viéce

Practice, since a degree
does not replace working
hours
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Xuit phat diém | Piéu kién theo luit Vi tri thuong vao Phai bu thém
Starting point Legal position Usual entry post Gap to close

Thoi gian ké toan tinh

vao 36 thang du thi (Piéu

4 khoan 3) nhung khong Hoai nghi nghé nghiép,
Ké toan dang di  tinh vao 36 thang dang Tro ly kiém toan; cong  gidy to 1am viéc, tinh
lam ky hanh nghé (Luat Pidu ty quyét dinh bac doc 1ap (xem muc sau)
Working 15 khoan 1 b) Audit assistant; the firm  Professional scepticism,
accountant Accounting years count for ~ Sets the grade working papers,

the exam condition but not independence (see below)

for the practising-

registration condition

Ngudi hoc trai nganh: bai toan 7% s tiét hoc — Graduates from other fields: the 7 per
cent test

Piéu 4 khoéan 2 Thong tu 91/2017 cho phép du thi néu téng sb6 don vi hoc trinh (hoac tiét
hoc) cac mén tai chinh, ké toan, kiém toan, phan tich hoat dong tai chinh, thué dat tir 7%
trg 1én trén tong s6 hoc trinh ca khoa. Cach thir ba danh cho ngudi c6 vin bang, ching
chi hoan thanh khoa hoc do t6 chirc nghé nghiép qudc té vé ké toan, kiém toan cp; Diéu
9 dit bon didu kién: to chirc d6 1a thanh vién cia Lién doan Ké toan qubc té (IFAC) va c6
van phong dai di¢n hodc chi nhanh tai Viét Nam; da ky thoéa thuan vé chuong trinh thi
phéi hop v6i B Tai chinh; chwong trinh ¢6 tir 500 dén 600 tiét vé tai chinh, ké toan,
kiém toan; ndi dung hoc, thi va cép chimg chi thong nhit & moi nudc noi to chic ¢6 mat.
Article 4(2) of Circular 91/2017 admits a candidate whose finance, accounting, auditing,
financial analysis and tax subjects together reach 7 per cent or more of all credit units (or class
periods). The third route is a diploma or certificate from an international professional body,
Article 9 sets four conditions: the body belongs to the International Federation of Accountants
(IFAC) with a representative office or branch in Vietnam, it has signed an agreement with the
Ministry of Finance on a joint examination programme; the programme runs 500 to 600 periods
in finance, accounting and auditing; and teaching, examination and certification are the same in
every country where the body operates.

Moén hoc trong bang diém Vwong Dirc Khai (tiét) | Ha Minh Chau (tiét)

Subject on the transcript Khai (periods) Chau (periods)

Tai chinh

K¢é todn 48 66
Kiém toan 18 24
Phan tich hoat dong tai chinh 18 18
Thué 30 30

Cong nam nhom mon

Total of the five groups 168 198
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Moén hoc trong bang diém

Subject on the transcript

Khai (periods)

Vwong Pirc Khai (tiét)

Ha Minh Chau (tiét)
Chau (periods)

Tong so tiet ca khoa

2.700

All periods in the programme

Ty 1€
Share

Ngudng 7% = 2.700 x 7% = 189 tiét
Threshold: 7% of 2,700 = 189 periods

6,2%

Thiéu 21 tiét, chua dat
Short by 21 periods

2.700

7,3%

Du 9 tiét, dat
9 above the threshold

Khai va Minh Chau cung tét nghiép nganh quan tri kinh doanh véi chuong trinh 2.700
tiét. Minh Chau qua ngudng 189 tiét; Khai & 6,2% nén phai chon 16i khac, hoic hoi Hoi
ddng thi xem mén hoc bd sung co duoc tinh hay khong trude khi ndp hd so. Bang diém
can chia san theo nim nhom mon nhu trén dé dbi chiéu timg dong.

Khai and Minh Chau both graduated in business administration from a 2,700-period
programme. Chau clears the 189-period threshold; Khai stands at 6.2% and must take another
route, or ask the Examination Board before applying whether extra courses would be counted.
Split the transcript into the five groups as above so each line can be checked.

Keé toan chuyén sang kiém toan — From accountant to audit assistant

Keé toan da cé

Already have

Kiém to4n doi thém
Audit adds

Cach bu trong ba thang
How to close it in three months

Doc s, chung tur, dinh
khoan theo TT 99
Reading ledgers,
vouchers, journal entries
under Circular 99

Tin sb liéu do minh
hoac dong nghiép lap
Trusting figures prepared
by oneself or colleagues

Lam mot chu trinh
(mua hang hodc ban
hang)

Running one cycle
(purchasing or sales)

Di ngugc: tir sO trén bao céo tim ra
chung tir gbe

Working backwards from a reported
figure to the source document

Hoai nghi nghé nghiép: s6 cua
khach hang 1a 10i khang dinh ciia
Ban Giam dbc, can bang chimg tir
bén ngoai

Professional scepticism: the client's
figure is management's assertion and
needs outside evidence

Nhin toan bao céo, gan rui ro cho
tirng khoan muc, chon mau
Seeing the whole statements, rating
risk per account, sampling

Chon nam s6 du trén B4o cdo tinh
hinh tai chinh, truy vé so chi tiét
10i chimg tir

Pick five balances on the statement of

financial position and trace each to

the subledger, then the voucher

V6i mdi 0, ghi hai bang chimg
doc lap léy duoc

For each figure write two
independent pieces of evidence you
can obtain

Lam tudn 9 dén 14 ctia 16 trinh 24
tuan
Do weeks 9 to 14 of the 24-week plan
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Ke toan da co
Already have

Kiém to4n doi thém
Audit adds

Cach bu trong ba thang

How to close it in three months

Ghi chép dé minh dung

Notes for one's own use

Giay to lam viéc dé nguoi khac
soat xét ma khong can hoi lai
Working papers a reviewer can follow

Lap mot gidy to lam viée co
ngudn, cong viéc, két luan (tuan
21)

Produce one working paper with

without asking source, work done, conclusion (week

21)

Doc 1ap v6i don vi duge kiém
toan; Diéu 19 khoan 5 cAm kiém
toan vién hanh nghé kiém toan don
vi ma nam trude lién k& minh ghi
s6 hodc lap bao cao tai chinh
Independence from the audited entity;

Béo cong ty kiém toan moi quan
Lam cho don vi minh hé cti v61 khach hang ngay khi
Working for one's own nhan nhoém

employer Declare every former link to a client

Article 19(5) bars a practising auditor as soon as you are placed on a team

from auditing an entity whose books
or statements he or she kept in the
preceding year

Nguyén Hai Yén tbt nghiép nganh ké toan thang 6/2022, lam ké toan tong hop ¢ mot
cong ty thuong mai tir 01/08/2022 va chuyén sang mot cong ty kiém toan trong nudc
ngay 01/11/2025. Pén 31/07/2025 chi da da 36 thang cong tac ké toan nén du diéu kién
du thi theo Diéu 4 khoan 3. Chi chua thé diang ky hanh nghé trudc ngay 01/11/2028, vi
Piéu 15 khoan 1 b doi 36 thang thyc té 1am kiém toan va ba nam ké toan khong dugc tinh
vao do.

Nguyen Hai Yen graduated in accounting in June 2022, worked as a general accountant at a
trading company from 1 August 2022 and moved to a domestic audit firm on I November 2025.
By 31 July 2025 she had 36 months of accounting service, so she met the exam condition in

Article 4(3). She cannot register to practise before 01/11/2028, because Article 15(1)(b) requires
36 months actually spent on audit work and her accounting years do not count.

2.2. Tuyén tro ly kiém toan: dot thu va cac vong — 2.2. Recruitment of audit

assistants: the autumn intake and its rounds

Cong ty kiém toan thudng tuyén tro 1y thanh mot dot vao mua thu. Ly do nam & lich
viéc: bao cao tai chinh nim cua hau hét khach hang khoa s6 ngay 31/12, nhom ra khach
hang day nhat tir thang 1 dén thang 3, nén ngudi méi phai vao trude d6 dé hoc mau gidy
td 1am viéc va quy trinh. Phan Ngoc Anh vao Tan Minh Khang ngay 01/10/2026; dén
ngay bat dau kiém toan cubi ky Hoang Lam (18/01/2027) chi c6 109 ngay, va tir ngay do
dén ngay phat hanh bao cdo (05/03/2027) 13 46 ngay.

Audit firms usually recruit assistants in one autumn intake. The reason is the work calendar:

most clients close their year on 31 December and teams are busiest from January to March, so

newcomers must join earlier to learn the working paper templates and the process. Phan Ngoc
Anh joined Tan Minh Khang on 01/10/2026; she had 109 days before final fieldwork at Hoang
Lam began on 18/01/2027, and 46 days from then to the report date of 05/03/2027.
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Nguoi tuyén xem gi

What the firm looks at

Ban ngp hoac lam
What you submit or do

Chd hay mit diém
Where points are lost

Ho so
Application

Bai kiém tra
Written test

Phong van
chuyén mon
Technical
interview

Phong van cap
quan ly
Manager or
partner
interview

Thu moi va
thir viéc
Offer and

probation

Nganh hoc, bang diém céc
mon ké toan, thué, kiém
toan; tiéng Anh; thuc tap;
hoat dong nhom

Degree, transcript in
accounting, tax and
auditing, English;
internships, teamwork

Tu duy logic, s6 hoc, tiéng
Anh, ké toan co ban

Logic, arithmetic, English,
basic accounting

Co so dan liéu, trong yéu,
thu xac nhén, chia cit nién
d9, dinh khoan diéu chinh
Assertions, materiality,
confirmations, cut-off,
adjusting entries

Dong co chon nghé, chiu
ap luc mua cao diém, bao
mat, tinh trung thyc
Motivation, coping with peak
season, confidentiality,
honesty

Ngay vao lam, lvong gop,
thoi gian thir viée

Start date, gross pay,
probation period

CV mot trang, bang
diém, chimg chi ngoai
ngtr, thu xin vi¢c
One-page CV, transcript,
language certificate, cover
letter

Lam bai trong thoi gian
gi61 han, khong may tinh
hodc c6 may tinh tuy dé
Timed paper, calculator
rules vary

Tra 151 bang vi du ¢6 s6
va néu ching tu
Answer with a numbered
example and name the
document

Cau chuyén that vé mot
1an 1am viéc nhom hay
chiu ap luc

A real story of teamwork or
pressure

Poc k¥ hop déng va cam
két sau ddo tao (Chuong
10)

Read the contract and post-

training commitments

(Chapter 10)

CV dai, 18i chinh t4, ké
nhiém vu khong ké két
qua

Long CV, typos, duties
without results

Bo nhiéu cau ké toan vi
sa da ¢ cau logic
Leaving accounting
questions blank after
dwelling on logic

Doc thudc dinh nghia
ma khong lam duoc vi
du

Reciting definitions
without a worked
example

Htra Iam moi viéc
nhung khong néi dugce
vi sao chon kiém toan
Promising everything
without saying why audit

Ky khi chwa hiéu diéu
khoan bdi hoan chi phi
Signing without
understanding repayment
clauses

S6 vong va tén vong khac nhau theo cong ty; bang trén 1a cac khau thudng gip, khong
gan cho hang nao. Phan luyén timg khau nam & Chuong 10.

The number and names of rounds differ by firm; the table lists the usual stages and attaches
none to a particular firm. Practice for each stage is in Chapter 10.

VI DU/ EXAMPLE — Dot tuyén thu 2026 ctia Tan Minh Khang. Ngoc Anh ndp hd so ngay
18/08/2026, 1am bai kiém tra ngay 04/09/2026, phong van trudng nhom Dinh Cong Minh va
chi nhiém Luong Thi Ha ngay 17/09/2026, nhan thu moi ngay 24/09/2026 va vao lam ngay
01/10/2026. Tir khi ndp hd so dén ngay vao 1am 1a 44 ngay. O vong chuyén mon chi duoc hoi
vi sao phai giri thur x4c nhan cong ng thay vi tin s6 ctia khach hang va tra 16i bang mot vi du:
s6 du phai thu 800.000.000 dong cua 30 khach hang nam trong s6 do chinh don vi lap, nén
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chi thu x4c nhan gtri va nhan dudi su kiém soat ciia kiém toan vién méi cho béng chung tir
bén ngoai.

Tan Minh Khang's autumn 2026 intake. Ngoc Anh applied on 18/08/2026, sat the test on 04/09/2026,
was interviewed by the team leader Dinh Cong Minh and the manager Luong Thi Ha on 17/09/2026,
received the offer on 24/09/2026 and started on 01/10/2026, 44 days after applying. In the technical
round she was asked why to send receivable confirmations instead of trusting the client's ledger, and
answered with an example: the receivable balance of VND 800,000,000 across 30 customers sits in a
ledger the entity itself keeps, so only a confirmation sent and received under the auditor's control
gives evidence from outside.

Chuan bi truéc khi ndp hd so — Before you apply

« Chia bang diém theo ndim nhom mén (tai chinh, ké toan, kiém toan, phan tich hoat
dong tai chinh, thué) va tinh ty 1¢ so véi 7% néu hoc nganh khac.
Split the transcript into the five subject groups and compare the share with 7 per cent if your
degree is in another field.

« Bdi chiéu dong yéu ciu nganh hoc trong tin tuyén véi Piéu 14; noi ndo ghi nganh
khéc thi héi lai bd phén nhan su.
Compare the degree requirement in the advertisement with Article 14; where it names
another field, ask human resources.

« Lam thir mot bai Excel: tong hop theo diéu kién bang SUMIFS va tra ciru bang
XLOOKUP hoac INDEX-MATCH trén dir li¢u 500 dong.
Try one Excel task: conditional totals with SUMIF'S and lookups with XLOOKUP or INDEX—
MATCH over 500 rows.

* Viét sin hai cau chuyén that béng tiéng Viét va tiéng Anh: mot 14n lam viéc nhém,
mot 1an 1am viéc duéi han chét.
Prepare two true stories in Vietnamese and English: one of teamwork, one of working to a
deadline.

2.3. Chirng chi kiém toan vién: diéu kién, mon thi, diém — 2.3. The auditor

certificate: conditions, papers, scores

Tir bang dai hoc dén chir ky trén bao cao kiém toan c6 hai ctra: ctra thit nhat 1 chimg chi
kiém toan vién do B9 Tai chinh cip sau ky thi, cira thir hai 1a dang ky hanh nghé. Hinh
2.1 v& cé hai ctra va diéu khoan cua timg budc.

Between a bachelor's degree and a signature on an audit report there are two gates: the auditor
certificate issued by the Ministry of Finance after an examination, and registration to practise.
Figure 2.1 draws both gates with the provision behind each step.
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Bfmg dai hoc
Diéu 14 khoan 1 ¢

tai chinh, ngan hang,

36 thang cong tac
TT 91 Piéu 4 khoan 3

tinh tir thang tot

Chirng chi KTV

TT 91 Piéu 6, 18

7 mon, hodc 4 mon ke toan

Kiém toan vién
Luat Piéu 14 khoan 1 d

c6 chung chi, chua

ké toén, kiém todn nghiép ghi trén bang vién r6i 3 mon dang ky hanh nghé
v
Pugc chip thuin KTV hanh nghé Gidy chirng nhin Piang ky hanh nghé
ND 84 Bicu 6 ky bao cdo kiém toan hop dong lao dong Luat Diéu 15

thém 24 thang

hanh nghé

Luat Diéu 18 khoan 7

toan thoi gian voi

mot doanh nghiép KT

36 thang lam kiém toén,

cp nhat kién thirc

Hinh 2.1. Tir bing dai hoc dén kiém toan vién hanh nghé duoc chp thuan kiém toan don vi c¢6
loi ich cong ching
Figure 2.1. From the bachelor's degree to a practising auditor approved for public interest entities

Piéu kién du thi (TT 91/2017 Piéu 4) — Conditions to sit the examination (Circular
91/2017, Article 4)

Khoan

Clause

Diéu kién
Condition

Pham chét dao duc nghé nghi¢p, trung thyuc, liém
khiét, chdp hanh phap luat

Professional ethics, honesty, integrity, compliance with the

law

Bang dai hoc trd 1én ve tai chinh, ngan hang, ke toan,
kiém toan; hodc 7% so ti€t; hodc chiing chi quoc té

dat Piéu 9

Degree in finance, banking, accounting or auditing; or 7%

of periods; or an international certificate meeting Article 9

Cong tac thuc té vé tai chinh, ké toan, kiém toan tdi
thiéu 36 thang, tinh tir thang tot nghiép ghi trén bang
dai hoc (hoac sau dai hoc) dén thoi diém dang ky du

thi

At least 36 months of practical work in finance,

accounting or auditing, counted from the graduation

month on the degree to the date of registering for the exam

Gidy to chirng minh
Proof

Phiéu dang ky du thi va so yéu
1y lich c6 x4c nhéan cta noi dang
cong tac hodc Uy ban nhan dan
noi cu tra (Piéu 5 khoan 1 a, )
Registration form and curriculum
vitae confirmed by the employer or
the local People's Committee (Art.

S(D(@), (¢)

Bén sao vin bang; nganh khac
phai kém bang diém c6 ching
thuc ghi rd s6 hoc trinh hodc
tiét ciia moi mon (khoan 1 d)
Certified copy of the degree; other
fields must add a certified
transcript showing the periods of
every subject (clause 1(d))

Giy x4c nhan thoi gian cong
tac thuc té do nguoi dai dién
theo phap luat ky va dong diu
(khoan 1 a)

Confirmation of practical service
signed and stamped by the legal
representative (clause 1(a))
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Piéu kién Gidy to chirng minh

Condition Proof

Chi phi dwoc hoan tra néu
khong du diéu kién hodc c6 don
xin khong du thi trong 10 ngay
ké tir ngy cong bd danh sach
thi sinh du diéu kién (khoan 6)
Fee refunded if ineligible or if a
withdrawal is filed within 10 days
of the list of eligible candidates
(clause 6)

Nop dit hd so diing mau va chi phi du thi
Complete file in the prescribed form and the exam fee

Piéu 4 khoan 3 néu rd thoi gian kiém toan gém lam trg 1y kiém toan tai doanh nghiép
kiém toan, lam kiém toan ndi bo tai bd phan kiém toan ndi b ciia don vi va lam kiém
todn tai co quan Kiém toan Nha nuéc. Khoan 5 loai nhitng nguoi thude dién khong dugce
lam ké toan theo Luét Ké toan.

Article 4(3) states that audit time includes work as an audit assistant at an audit firm, internal
audit work in an entity's internal audit department and audit work at the State Audit Office.
Clause 5 excludes persons barred from accounting work under the Accounting Law.

LOI HAY GAP / COMMON MISTAKE — Tinh 36 thang tir ngay vao lam dau tién, ké ca
thoi gian trude khi tét nghiép dai hoc. Biéu hién: ban hoc cao dang ndm 2019, lam ké toan tir
d6, 14y bang dai hoc lién thong thang 6/2024 rdi cong ca 5 nam. Hau qua: hd so bi tra vi Diéu
4 khoan 3 chi tinh tir thang tot nghiép ghi trén bang dai hoc; chi phi duoc hoan lai (Piéu 5
khoan 6) nhung ban mat mot ky thi, vi Hoi déng thi chi bao dam mdi naim mot ky (Diéu 8
khoan 1). Cach tranh: 1iy thang ghi trén bang dai hoc 1am méc, cong 36 thang va ghi ngay do
vao lich.

Counting 36 months from the first job, including time before the bachelor's degree. Sign: a college
graduate of 2019 who has worked as an accountant since and obtained a bachelor's by conversion in
June 2024 adds up all five years. Consequence: the file is returned because Article 4(3) counts only
from the graduation month on the bachelor's degree; the fee is refunded (Article 5(6)) but a sitting is
lost, since the Board guarantees only one sitting a year (Article 8(1)). Remedy: take the month on the
bachelor's as the start, add 36 months and put that date in the calendar.

Mén thi va thé thic (Piéu 6, 7) — Papers and format (Articles 6 and 7)

b Piém dat (Diéu 1
Dién du thi 50 Céc mon iem dat (Diéu 18

mon : khoan 4)
Route Subjects
Papers Pass rule (Art. 18(4))

Phap luat vé kinh té va Luat doanh
nghiép; Tai chinh va quan ly tai chinh Dat ca 4 mén va t 6ng
nang cao; Thué va quan 1y thué nang ;

A e ~° _ diém cac mon con bao
cao; Ké toan tai chinh, ké toan quan tri

luu tir 25
All 4 passed and retained

Chimng chi ké toan

vién 4 2
Accountant certificate nang cao

Business law and Enterprise Law; scores total at least 25
advanced finance; advanced tax;

advanced financial and management
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b Piém dat (Diéu 1
Dién du thi 50 Céic mon iem dat (Diéu 18

mon : khoan 4)
Route Subjects
Papers Pass rule (Art. 18(4))

accounting

Bon mon trén cong Kiém todn va dich

vu bao dadm nang cao; Phan tich hoat \ A xR
Dat ca 7 mo6n va tong

Chirng chi ki€ém dong tai chinh nang cao; Ngoai ngit A
L oa . ; R . o diém cac mon con bao
todn vién, thi mot trinh d6 C cua 1 trong 5 thir tiéng . R
1in 7 il e, Bt T £ B luru, trir ngoai ngit, tur 38
. . (Anh, Nga, Phap, Trung Quéc, Birc) All 7 passed and retained
Auditor certificate, The four above plus advanced audit and .
. ' ] ) scores, excluding the
single route assurance, advanced financial analysis; a

. ] language, total at least 38
foreign language at level C (English,

Russian, French, Chinese or German)

Dat ca 3 mon va tong

ba c6 ching chi ké A A
diém cac moén con bao

toan vién, thi lay Kiém toan va dich vu bio dam nang L. et e, iy
. ) 1: A A N . uu, trir ngoai ngir,
chung chi kiém cao; Phan tich hoat dong tai chinh nang 15 & &
to4n vién 3 cao; Ngoai ngit ’ .
e . All 3 passed and retained
Accountant certificate Advanced audit and assurance, advanced )
. . . . scores, excluding the
holder moving to financial analysis; language
. : language, total at least
auditor

12.5

M®bi mén, trir ngoai ngi, 1a mot bai viét 180 phut; ngoai ngir 14 mot bai viét 120 phut
(Piéu 7). Noi dung timg mén gdm 1y thuyét va bai tap tinh hudng theo Phu luc 01 cua
Thong tu, do B Tai chinh soan, cap nhat va cong khai (Diéu 6 khoan 4). Piéu 8 khoan 1
quy dinh Hoi dong thi t6 chuc it nhat m&i nam mot ky vao quy III hodc quy IV, thong
béo chinh thirc it nhat 60 ngay trudc ngay thi.

Each paper except the language is a 180-minute written test; the language is a [120-minute
written test (Article 7). Each subject covers theory and case exercises under Appendix 01 of the
Circular, which the Ministry of Finance drafts, updates and publishes (Article 6(4)). Article 8(1)

requires the Examination Board to hold at least one sitting a year, in the third or fourth quarter,
announced officially at least 60 days beforehand.

Hai con dudng 7 mon va 4 mon roi 3 mén cung tong bay moén, nhung cach tinh diém
khac nhau: mot lan thi can 38 diém ¢ sau mon khong ké ngoai ngit, con di qua ching chi
ké toan vién can 25 diém & bén mén roi 12,5 diém ¢ hai mon. Ngudi chua chic vé kiém
toan nén di hai chiang dé c6 chimg chi ké toan vién trong tay trudc.

The 7-paper route and the 4-then-3 route cover the same seven papers but score differently: one
sitting needs 38 points across six papers excluding the language, while the accountant route
needs 25 points across four papers and then 12.5 across two. A candidate unsure about auditing
may go in two stages to hold the accountant certificate first.
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Piém dat, bao lru, thi ning diém (Piéu 18) — Pass mark, retention, raising a score
(Article 18)

Mon thi dat yéu cau khi tir 5 diém trd 1én (khoan 1); diém mén dat dugc bao luu 3 nim
lién tuc ké tir nam bat dau du thi mén d6 (khoan 2); diém ngoai thdi gian bao luu bi hity
(Diéu 20). Nguoi da dat cac mon nhung chua du téng diém dugc chon mot sb mén, trir
ngoai ngit, dé thi nang diém, 1y diém cao nhat trong thoi gian bao luu (khoan 3). Trung
binh mdi mon phai quanh 6,3 diém dé dat 38 diém ¢ sau mon, trong khi muc dat tung
mon chi la 5.

A paper is passed at 5 points or more (clause 1); a passed paper's score is retained for three
consecutive years from the year the candidate first sat that paper (clause 2); scores outside the
retention period are cancelled (Article 20). A candidate who passed the papers but lacks the
total may choose some papers, except the language, to re-sit for a higher score, taking the

highest score within the retention period (clause 3). To reach 38 across six papers the average
must be about 6.3 while the pass mark per paper is only 5.

Nam Mon thi Piém theo thir tw Cong
Year Papers Scores in order Sum

Phap luat; Tai chinh; Thué; Ké toan e 25,0

2027 Law; Finance; Tax; Accounting 6,0;5,5; 7,0; 6,5 25.0
Kiém toan; Phan tich; i ngil 11

2008 1erp toan; . an tich; Ngoai ngir 5.0: 6.0 6.0 ,0
Audit; Analysis; Language 11.0
Tong sdu mon (khong ké ngoai ngir) 36,0, dudi 38
Total of six papers (excluding language) 36.0, below 38
Thi nang diém Tai chinh, Kiém toan '

AL Re-sit Finance and Audit 55 10 -
Téng sdu mon sau khi thay diém cao
nhat 39,0, dat
Total after substituting the highest 39.0, pass

scores

Hai Yén bat dau thi nim 2027. Diém 2027 duoc bao luu sang 2028 va 2029; sang nim
2030 chi con két qua 2028, 2029, 2030. Py 1a cach dém cua vi du & Piéu 18 khoan 2.
Nam 2028 chi dat ca bay mon nhung tong sdu mén 13 36,0, thiéu 2,0 diém. Nam 2029 chi
thi nang diém hai mén, tong 1én 39,0 va dat yéu cau thi. Néu bo qua nam 2029, t6i 2030
diém mon 2027 hét han va phai thi lai.

Yen starts sitting in 2027. The 2027 scores are kept for 2028 and 2029; by 2030 only the 2028,
2029 and 2030 results remain. This is the counting in the Article 18(2) example. In 2028 she
passed all seven papers but the six-paper total was 36.0, 2.0 points short. In 2029 she re-sat two

papers, lifting the total to 39.0, and met the exam requirement. Had she skipped 2029, the 2027
scores would have expired by 2030 and she would have had to re-sit.

LOI HAY GAP / COMMON MISTAKE — Thay moi mén dat tir 5 diém 1a coi nhur xong.
Biéu hién: bang diém toan 5 va 6, khong ai tinh tong. Hau qua: sdu mén mdi mén 5,5 chi
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duoc 33,0 diém, thiéu 5,0 so v6i muc 38 cua Diéu 18 khoan 4 b, chua duge cép chung chi.
Céch tranh: ngay sau ky thi dau, cong diém cic mon con bao luu, 1ap bang mon nao thi ning
diém va dit ngay dang ky.

Treating a pass in every paper as the end. Sign: a transcript of 5s and 6s that nobody adds up.
Consequence: six papers at 5.5 give 33.0 points, 5.0 short of the 38 in Article 18(4)(b), and no
certificate is issued. Remedy: right after the first sitting add up the retained scores, list the papers to
re-sit and set the registration date.

T ky thi dén cam chung chi — From the sitting to holding the certificate

Bude Thoi han Can cr
Step Time limit Basis

Thong bao ky thi it nhét 60 ngay trudc ngay thi

Exam announcement At least 60 days before the exam

Diéu 8 khoan 1

Cham nhat 60 ngay tir ngay két thuc thi; kéo dai
Cong bd két qua timg khong qua 30 ngay néu Chii tich Hoi dong thi
mon quyét dinh Diéu 8 khoan 2
Results published Within 60 days of the last paper, an extension of up to

30 days if the Board chair decides

15 ngay keé tir ngay cong bd két qua; 13y theo diém

Phuc khao , \ -2 .
. phuc khao bicu 19 khoan 2
Re-marking . .
15 days from publication, the re-marked score stands
Trong 45 ngay ké tir ngay c6 két qua thi; mét thi
Cép chimg chi khong duoc cap lai Piéu 22 khoan
Certificate issued Within 45 days of the result; a lost certificate is not 1,2

reissued

GHI NHO / KEY POINT — Ngudi chua c6 chimg chi 14 tro 1y kiém toan, khong phai kiém
toan vién (Luat Kiém toan doc 1ap Diéu 14). C6 ching chi méi 1a kiém toan vién; con phai
dang ky hanh nghé méi duoc ky bao cao kiém toan (Piéu 15 va Diéu 18 khoan 7).

A person without the certificate is an audit assistant, not an auditor (Law on Independent Audit,

Article 14). Holding the certificate makes an auditor; registration to practise is still needed to sign an
audit report (Articles 15 and 18(7)).

Con duong sat hach cho nguoi c¢6 chung chi nwéec ngoai — 7he conversion examination
for foreign-certificate holders

Piéu 14 khoan 2 Luét céng nhan 1a kiém toan vién nguoi ¢ ching chi nudc ngoai duoc
Bo Tai chinh cong nhan, dat ky thi sat hach bang tiéng Viét vé phap luat Viét Nam va du
hai tiéu chuan vé nang lyc hanh vi va pham chat. TT 91 Diéu 10 khoan 3 ké tén ba t6
chtrc dugc thira nhan: ACCA, CPA Australia va ICAEW, cing cac to chtrc khac du diéu
kién ¢ khoan 2. Ky sat hach c6 nim phan, ngdn ngit tiéng Viét, 180 phat cho ca nim
phan.

Article 14(2) of the Law recognises as an auditor a holder of a foreign certificate recognised by
the Ministry of Finance who passes a conversion examination in Vietnamese on Vietnamese law
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and meets the capacity and character standards. Circular 91, Article 10(3), names three
recognised bodies, ACCA, CPA Australia and ICAEW, and any other body meeting clause 2. The
conversion examination has five parts, in Vietnamese, 180 minutes for all five.

S6 phﬁn, Thoi gian,
thi lay thi lay Piém dat chirng Piém dat chirng
Ngwoi du sat hach chirng chirng chi | chi kiém toan vién | chi ké toan vién

Candidate chi KTV | KTV Pass for auditor Pass for accountant
Parts, Time, certificate certificate

auditor auditor

Thi du 5 phan (ké toan vién:

4 phan, khong c6 kiém toan) 5 180 phit 70 trén thang 100

All parts (accountant: 4 parts, 180 min 70 out of 100

no audit part)

Mién phép luat va thué (da

thi phéi hop voi ACCA,

trf)ng 't}10’1 gian thoa thuan 110 phut

con hiéu lyc) 3 . 42 28
110 min

Exempt from law and tax (joint

ACCA sittings, while the

agreement is in force)

Mién phap luat hodc thué 4 145 phut 56 47

Exempt from law or tax 145 min

Niam phén 13 phap luat vé kinh té va Luat doanh nghiép; tai chinh va quan 1y tai chinh;
thué va quan ly thué; ké toan tai chinh, ké toan quan tri; kiém toan va dich vu bao dam
(Piéu 10 khoan 4). Piém dat ¢ Piéu 12.

The five parts are business law and enterprise law, finance and financial management, tax and

tax administration, financial and management accounting, and audit and assurance (Article
10(4)). Pass marks are in Article 12.

2.4. Ping ky hanh nghé va kiém toan don vi ¢6 loi ich cong ching — 2.4.

Registration to practise and public interest entities

Chtng chi chua cho quyén ky bao cao. Piéu 15 khoan 1 Luat Kiém toan doc lap dat ba
diéu kién dang ky hanh nghé: 13 kiém toan vién; c6 thoi gian thyc té lam kiém toan tir di
36 thang tro 1én; tham gia day du chwong trinh cap nhat kién thirc. Nguoi di ba diéu kién
duogc cap Gidy chimg nhan ding ky hanh nghé kiém toan. Khoan 4: gidy nay chi c¢6 gia tri
khi nguoi duoc cap c6 hop dong lao dong 1am toan bd thoi gian cho mot doanh nghiép
kiém toan hodc chi nhanh doanh nghiép kiém toan nudc ngoai tai Viét Nam. Diéu 18
khoan 7 gan viéc ky bao cdo vai kiém toan vién hanh nghé va trach nhiém vé bao cao do.

Article 15(1) of the Law on Independent Audit sets three conditions for registration: being an
auditor, having at least 36 months of actual audit work, and completing the continuing education

programme. A person meeting them receives the Certificate of Registration to Practise Auditing.
Clause 4: the certificate is valid only while its holder is employed full time under a labour
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contract by one audit firm or the branch of a foreign audit firm in Vietnam. Article 18(7) ties
signing the audit report, and responsibility for it, to the practising auditor.

Diéu kién

Condition

Hiéu dung
What it means

Biy hay gip

La kiém toan vién
(Diéu 14)
An auditor (Art. 14)

36 thang thuc té 1am
kiém toan

36 months of actual
audit work

Cap nhat kién thirc
Continuing education

Hop dong lao dong
toan thoi gian (khoan
4)

Full-time labour
contract (clause 4)

C6 ching chi kiém toan vién do Bo Tai
chinh cép, hodc dugc cong nhéan theo
khoan 2 Diéu 14

Holds the certificate from the Ministry of
Finance, or is recognised under Art. 14(2)

Chi tinh thoi gian 1am kiém toén; khac
v6i 36 thang dy thi, von tinh ca tai
chinh va ké toan

Audit work only; unlike the exam's 36
months, which include finance and
accounting

Tham gia day du chwong trinh; sau khi
hanh nghé, nghia vu nay 1ap lai hang
nam (Piéu 18 khoan 5); t6 chirc nghé
nghiép duoc boi dudng kién thire cho
kiém toan vién (Piéu 12 khoan 2)
Complete the programme, once practising
the duty recurs yearly (Art. 18(5));

professional bodies may train auditors
(Art. 12(2))

Gidy chtng nhan chi c6 gia tri voi mot
doanh nghiép kiém toan tai mot thoi
diem

The certificate is valid only with one audit
firm at a time

Common trap

Chua nhan chiing chi ma da
ndp hod so dang ky

Filing for registration before the
certificate is issued

Cong ca thoi gian 1am ké toan
tru6e khi chuyén nghé

Adding the accounting years
before changing careers

B0 15 nam cap nhat réi mai tim
lich

Missing a year of updates and
only then looking for the schedule

Nghi vi¢c, 1am ban thoi gian
hodc cho mugn gidy
Leaving, working part time or
lending the certificate

Ai khong dwoc ding ky hanh nghé (Diéu 16) — Who may not register (Article 16)

Nhém
Group

Nguoi dang giir chuc vu
nha nudc
State employees

Nguoi dang bi han ché
bdi toa an hodc xur ly
hanh chinh

Noi dung theo Piéu 16

Article 16 text

Can b9, cong chure, vién chuc; si quan, quan nhan chuyén nghiép, cong
nhan quoc phong, vién chuc trong co quan thuoc Quéan doi nhan dan; si
quan, ha s quan, cong nhan cong an, vién chtrc thugc Cong an nhan

dan (khoan 1 a)

Officials, civil servants, public employees; officers, professional soldiers and

defence workers and employees in army units; police officers, non-

commissioned officers, workers and employees in police units (clause 1(a))

Pang bi cdm hanh nghé kiém toan theo ban 4n; dang bi truy ctru trich
nhiém hinh sy; da bi két an vé t6i xdm pham trat ty quan 1y kinh té, toi
pham vé chtic vu lién quan dén tai chinh, ké toan, kiém toan ma chwa
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Nhém Noi dung theo Piéu 16

Group Article 16 text

Persons under court or x0a an tich; dang bi ap dung bién phap gido duc tai xa, phuong, dua

administrative resiriction  vio co s& cai nghién bét budc hodc co sé giao duc bat budce (khoan 1 b)
Banned from auditing by a court judgment; under criminal prosecution;
convicted of economic order or office-related offences concerning finance,
accounting or auditing without the record expunged, subject to the listed
administrative measures (clause 1(b))

Ngudi da bi két 4n ndng DA bi két 4n vé t6i xam pham trat tw quan 1y kinh té tir nghiém trong tr
Persons convicted of lén (khoan 1 ¢)
serious offences Convicted of an economic order offence classed serious or above (clause 1(c))

Ngudi khong dugc tiép  Nhimng ngudi ¢ diém b khoan 1; nguoi c6 Gidy ching nhan dang ky

tuc hanh nghé hanh nghé hét hiéu luc hodc khong con gié tri (khoan 2)
Persons who may not Those in clause 1(b); holders whose certificate has expired or lost validity
continue (clause 2)

Piéu 16 khoan 1 a chin can bd, cong chirc va vién chirc dang ky hanh nghé, nén nguoi
chuyén tir co quan nha nudc sang doanh nghiép kiém toan phai roi tu cach do trudce khi
nop hd so. Thoi gian 1am kiém toan tai Kiém toan Nha nuéc duge tinh vao 36 thang dy
thi (TT 91 Piéu 4 khoan 3). Piéu 15 khoan 1 b chi néi thoi gian thuc té 1am kiém toan,
khong liét ké noi lam; héi co quan cip gidy ching nhan trudc khi tinh mdc.

Article 16(1)(a) bars officials, civil servants and public employees from registering, so a person
moving from a state body to an audit firm must give up that status before filing. Time spent
auditing at the State Audit Office counts towards the 36 months for the exam (Circular 91,

Article 4(3)). Article 15(1)(b) speaks only of time actually spent on audit work and lists no
workplaces, ask the authority that issues the certificate before fixing the date.

Méc thoi gian ciia Ngoec Anh — Ngoc Anh's timeline

Moc Viéc Can cw
Date Event Basis

Vao Tan Minh Khang, trg 1y kiém toan. Néu day 1a

ngay dau tién chi 1am cong viéc tai chinh, ké toan, kiém i
toan thi tir day tinh 36 thang TT 91 bicu 4
Joins Tan Minh Khang as audit assistant. If this is her first khoén 3

day in finance, accounting or audit work, the 36 months run

from here

01/10/2026

Pu 36 thang, dong thoi du didu kién thoi gian cta hai

cira: du thi va dang ky hanh nghé (néu 1am kiém toan ~ TT 91 Diéu 4
01/10/2029 lién tyc) khoan 3; Luat Diéu

36 months complete, meeting the time condition of both gates 15 khoan 1 b

(if she audits continuously)
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Viéc

Event

Ky thi dau tién chi dang ky sau mdc trén, gia sur 1a ky

nam nay. Diém béao luu qua 2031, 2032 TT 91 Diéu 18
First sitting she registers for after that date, taken here as khoan 2

this year's. Scores retained through 2031 and 2032

2030

Nop ho so dang ky hanh nghé; da du 36 thang, can
Sau khi ¢6 ching  thém xac nhan cap nhat kién thirc va hop dong lao dong
chi toan thoi gian
After the certificate  Files for registration, the 36 months are met, so she needs
proof of continuing education and a full-time contract

Luat Biéu 15 khoan
1,4

Vi du ngay duoc xac nhan du diéu kién hanh nghé; tir
day dém 24 thang hanh nghé ND 84/2016 Diéu 6

15/01/2031 . . . e . ,

Example date of confirmation of eligibility to practise; the 24  khoan 2

practising months run from here

Ctra h6 so nim nay mé nhung méi khoang 21 thang,
01/10/2032 — chua du 24 ND 84/2016 Diéu
20/10/2032 This year's window opens but only about 21 months have 10 khoan 1

run, short of 24

" ing ha < ND 84/2016 Dié

15/01/2033 bu 24 tl.la.ng hanh nghe 78 /2016 Dicu 6

24 practising months complete khoan 2

Doanh nghiép kiém toan ndp ho so kém danh sach kiém
01/10/2033 — toan vién hanh nghé; Bo Tai chinh cong khai danh sach N 84/2016 Dicu 9

; khoan 3, Diéu 1

20/10/2033 trude 15/11 oan 3, Diéu 10

The firm files with its list of practising auditors; the Ministry ~ khoan 1, 3
publishes the list before 15 November

Kiém toan vién hanh nghé dwoc chap thuin (ND 84/2016) — Practising auditors
approved for public interest entities

Pon vi ¢6 loi ich cong chung gdm cong ty dai chung quy mo 16n, to chirc niém yét, to
chire phat hanh ching khoén ra céng chung, cong ty ching khoan, cong ty dau tu ching
khoan, quy va cong ty quan 1y quy (Piéu 4 khoan 2); cong ty dai chiing con lai, doanh
nghiép bao hiém, ti bao hiém, moi gidi bao hiém va doanh nghiép, to chirc khic theo
quy dinh (khoan 3). Mudn kiém todn cac don vi nay, kiém toan vién hanh nghé phai &
trong danh sach dugc chép thudn, ngoai céc tiéu chuan cua Luét.

Public interest entities are large public companies, listed entities, issuers of securities to the
public, securities companies, securities investment companies, funds and fund managers (Article
4(2)); other public companies, insurers, reinsurers, insurance brokers and other entities so

classed by law (clause 3). To audit them, a practising auditor must be on the approved list, in
addition to the standards in the Law.
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Poi twong Piéu kién

Subject Condition

C6 tén trong danh sach kiém toan vién dii didu kién hanh nghé

trong ky chap thuan do B Tai chinh cong khai; cé it nhat 24

thang thuc té hanh nghé kiém toan tai Viét Nam tinh tir ngay

duogc xac nhan du diéu kién hanh nghé dén ngay nop ho so Didu 6
Named on the list of auditors eligible to practise in the approval

Kiém toan vién
hanh nghe

Practising auditor
period published by the Ministry; at least 24 months actually

practising in Vietnam, from the date of confirmation to the filing
date

Giéy chung nhan du diéu kién kinh doanh con hiéu luc; von
didu 18 tir 6 ty dong va duy tri von chi s¢ hiru khong thap hon
6 ty dong; tir 10 kiém toan vién hanh nghé tré 1én; it nhat 24
thang hoat dong; da phat hanh bao céo kiém toan bao cdo tai
chinh nam cho t6i thiéu 200 don vi; ¢6 hé thong kiém soat

Doanh nghi¢p chét luong; da mua bao hiém trach nhiém nghé nghiép hodic  pidy 5
kiém toan trich 1ap quy du phong rii ro nghé nghiép Wredi 1l
Audit firm Valid business eligibility certificate; charter capital of VND 6

billion or more and equity kept at no less than VND 6 billion; 10 or
more practising auditors; at least 24 months of audit activity;
annual financial statement audit reports issued for at least 200
entities, a quality control system; professional indemnity insurance
or a risk reserve

Nop ho so tir 01/10 dén 20/10 hang nam; hoan thién ho so

trude 05/11; B Tai chinh cong khai danh sach trudc 15/11,

Uy ban Chung khoan Nha nudc trude 20/11 voi don vi thude
Thoi han linh vuc ching khoan Didu 10
Deadlines Filing from [ to 20 October each year; file completed before 5

November, the Ministry publishes the list before 15 November, the

State Securities Commission before 20 November for securities-

sector entities

Hoang Lam 1a cong ty TNHH 12 lao dong, kiém toan ty nguyén vi ngan hang yéu cau,
khong nam trong cac nhém & Diéu 4. Nhom ciia Trinh Qudc Bao vi thé khong can danh
sach chap thuan dé nhan hop dong nay; chi khi chuyén sang khach hang niém yét thi tén
nguoi ky va tén cong ty mai phai co6 trong danh sach.

Hoang Lam is a limited liability company with 12 employees, audited voluntarily at the bank's
request, and falls in none of the Article 4 groups. Trinh Quoc Bao's team therefore needs no
approval listing to take this engagement; only when it moves to a listed client must the signing
partner and the firm be on the list.

LOI HAY GAP / COMMON MISTAKE — Nham hai mdc 36 thang lam mét. Biéu hién:
mot ké toan chuyén nghé nghi rang chimg chi kiém toan vién trong tay thi dang ky hanh nghé
dugc ngay. Hau qua: ho so ding ky bi bac vi chua di 36 thang lam kiém toan thuc té (Piéu
15 khoan 1 b), trong khi chtng chi van c6 gia tri; chi Hai Yén & muc 2.1 phai chd toi
01/11/2028. Cach tranh: 1ap hai dong ngay riéng, mdt cho du thi, mot cho dang ky hanh nghé,
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va dung bé dong nao.

Merging the two 36-month tests. Sign: a career changer assumes that holding the auditor certificate
allows immediate registration. Consequence: the application fails for lack of 36 months of actual
audit work (Article 15(1)(b)) although the certificate stays valid; Yen in section 2.1 must wait until 1
November 2028. Remedy: keep two separate date lines, one for the exam and one for registration, and
never drop either.

GHI NHO / KEY POINT — Kiém toan vién hanh nghé ky béo cdo phai c6 Gidy ching
nhan dang ky hanh nghé con hiéu lyc va hop dong lao dong toan thoi gian véi ding doanh
nghiép kiém toan phat hanh bao cao. Mit mot trong hai thi nguoi d6 khong duoc tiép tuc
hanh nghé (Luat Diéu 15 khoan 4, Didu 16 khoan 2 b).

A practising auditor who signs a report needs a valid registration certificate and a full-time labour
contract with the very firm issuing the report. Lose either and the person may not continue to practise

(Law Article 15(4), Article 16(2)(b)).

2.5. Chirng chi ke toan vién va chirng chi quoc t€ — 2.5. The accountant certificate

and international qualifications

Chung chi ké toan vién cung diéu kién du thi v&i ching chi kiém toan vién (TT 91 Diéu
4), thi bdn mén dau cia danh sach ¢ Diéu 6 khoan 1 va can tong diém cic mon con bao
lru tir 25 (Piéu 18 khoan 4 a). Piéu 22 khoan 3 xac dinh ca hai ching chi co gia tri phap
ly dé dang ky hanh nghé kiém toan, hanh nghé ké toan. V&i nguoi chua chac minh hop
kiém toan, day la chang nhe hon: c6 chung chi roi, khi d6i y chi phai thi ba mén (Diéu 6
khoan 3).

The accountant certificate has the same entry conditions as the auditor certificate (Circular 91,
Article 4), covers the first four papers in the list in Article 6(1) and needs retained scores
totalling 25 or more (Article 18(4)(a)). Article 22(3) states that both certificates carry legal
value for registration to practise auditing or accounting. For someone unsure about auditing
this is the lighter stage: once held, a change of mind costs only three papers (Article 6(3)).

Mot ching chi khac nam ngoai ky thi trén: ching chi boi dudng ké toan truéng, diéu kién
cia ngudi 1am ké toan truong theo Luat Ké toan (Piéu 54 khoan 1 diém c) cung véi
chuyén mon ké toan va thoi gian cong tac thuc té. Ké toan chuyén sang kiém toan roi
mudn quay lai 1am ké toan truéng can giir chimg chi nay trong ké hoach.

One more certificate lies outside that examination: the chief accountant training certificate, a
requirement for a chief accountant under the Accounting Law (Article 54(1)(c)) alongside
accounting qualifications and practical service. An accountant who moves to audit and later
wants to return as chief accountant should keep it in view.
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Chirng chi quoc té: chi néu tén, to chirc cap, hop voi ai — International qualifications:

name, issuer, who it suits

Chirng chi

To chirc cap

Qualification | Issuing body

Association of

Chartered Certified
Accountants (Vuong
ACCA quéc Anh)
Association of
Chartered Certified
Accountants (UK)
CPA Australia (Hi¢p
A th)i ké to’én vién
Australia cons ch'ung
Australia)
CPA Australia
Institute of Chartered
ICAEW Accountants in
England and Wales
CIA
(Certified The Institute of
Internal Internal Auditors
Auditor)
CISA
(Certified
Information  ISACA
Systems
Auditor)

Ngudi mubn 1am cho khach
hang nudc ngoai hodc hang

kiém toan qudc té, can tiéng
Anh nghé nghiép

Those aiming at foreign clients
or international firms, needing
professional English

Ngudi lam cho cong ty c6

quan hé vai Uc hodc khu vuc

chau A
Those working for firms with
Australian or Asian links

Ngudi mudn theo kiém toan
hodc tu van tai chinh ¢ hing
quéc té 16n

Those pursuing audit or

financial advisory at large

international firms

Ngudi lam hodc mudn 1am
kiém toan ndi bo, kiém sodt
noi bg, quan tri rii ro
Internal audit, internal control
and risk management
practitioners

Ngudi 1am kiém toan hé
thong thong tin, kiém soét
cong ngh¢ thong tin
Information systems audit and
IT control staff

Gin v6i chirng chi Viét
Nam

Link to the Vietnamese
certificate

Thudc ba td chirc duge
thira nhan & TT 91 Diéu
10 khoan 3; nguoi cod
chung chi duy thi sat hach
thay vi thi 7 mén

One of the three bodies in
Circular 91, Art. 10(3);
holders sit the conversion
examination instead of seven
papers

Nhu trén
As above

Nhu trén
As above

Khong c6 tén trong Diéu
10 khoan 3; khong thay
chung chi kiém toan vién
dé ky bao cao kiém toan
doc lap

Not named in Art. 10(3);
does not replace the auditor
certificate for signing
independent audit reports

Nhu CIA
As for CIA

S mon, 18 phi, lich thi va diéu kién cua timg chimg chi do t6 chirc cip quyét dinh va thay
d6i theo nam; sach nay khong ghi nhimg con sé d6. Trudc khi dong tién, doc trang chinh
thirc cua t6 chtic cap va hoi bd phan ddo tao ctia cong ty xem cong ty c¢6 hd trg khong.
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Papers, fees, sitting dates and entry rules for each qualification are set by the issuing body and
change from year to year, this book gives no such figures. Before paying, read the issuer's
official page and ask the firm's training team whether the firm will support it.

2.6. Khi nao hoc chirng chi nao — 2.6. Which qualification when

Muc tiéu
Goal

Ky bao céo kiém toan
doc lap tai Viét Nam
Sign independent audit
reports in Vietnam

Chura chéc theo kiém
toan, van lam ké toan
hodc tai chinh

Unsure about audit,
staying in accounting or
finance

ba c6 ACCA, CPA
Australia hoac
ICAEW

Already hold ACCA,
CPA Australia or
ICAEW

Lam kiém toan noi bo
hodc kiém soat noi bo
Internal audit or
internal control

Chirng chi chinh

Main qualification

Chimng chi kiém
toan vién (7 mon
hoac 4 + 3)

Auditor certificate (7
papers or 4 + 3)

Chimng chi ké toan
vién (4 mon)
Accountant
certificate (4 papers)

Ky sat hach 13y
chung chi kiém
toan vién Viét
Nam

Conversion
examination for the
Vietnamese auditor
certificate

CIA

Khi bit diu
When to start

Ngay tir nam dau di
lam, dé mon dau roi vao
ky thi dau tién sau mdc
36 thang

From the first year, so the
first papers fall in the first
sitting after the 36-month
date

Khi da du 36 thang cong
tac

Once 36 months of service
are complete

Khi du diéu kién & Diéu
10 va biéu 14 khoan 2
When Art. 10 and Art.
14(2) are met

Sau khi ndm quy trinh
kiém toan va quan trj rui
ro co ban

After grasping the basic
audit process and risk
management

Ly do

Reason

Diéu 14 va Diéu 15 doi
chimg chi rdi 36 thang
1am kiém todn

Articles 14 and 15 need the
certificate and then 36
months of audit

Co gié tri dang ky hanh
nghé ké toan, va chi can
3 mén nita dé 1én kiém
toan vién

Valid for accounting
practice registration, and
only 3 papers short of the
auditor certificate

Thi bang tiéng Viét vé
phap luat Viét Nam, 5
phan thay vi 7 mén

In Vietnamese on
Vietnamese law, 5 parts
rather than 7 papers

Chuan nghé cua kiém
toan noi bg; thoi gian
1am kiém toan ndi bo
tinh vao 36 thang du thi
(TT 91 Diéu 4 khoan 3)
The profession's standard
for internal audit; internal
audit time counts for the 36
months to sit the exam
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Muc tiéu

Goal

Kiém toan hé thong
thong tin
Information systems
audit

Lam ké toan trudng
sau nay

Becoming chief
accountant later

Vao Kiém toan Nha
nudc

Joining the State Audit
Office

Chirng chi chinh

Main qualification

CISA

Chimng chi boi
dudng ké toan
truong

Chief accountant
training certificate

Theo thong bao
tuyén cua timg dot
As each recruitment
notice states

Khi bit diu
When to start

Khi da lam it nhat mot
cudc kiém toan c6 phan
kiém soat chung cong
ngh¢ thong tin

After at least one audit
with an IT general
controls section

Khi gan du thoi gian
cong tac ké toan theo
Luét Ké toan

When near the accounting
service required by the
Accounting Law

Theo ké hoach tuyén
cong chirc hang nam
With the annual civil
service plan

Ly do

Reason

Nguoi ky bao céo tai
chinh van can ching chi
kiém toan vién

The financial statement
report signer still needs the
auditor certificate

Diéu 54 khoan 1 ¢, d
Luét Ké toan
Accounting Law, Article

S4(1)(c), (d)

Chi n6i chung: diéu kién
do thong bao tuyén quy
dinh

Stated generally: the notice
sets the conditions

GHI NHO / KEY POINT — L4y ngay da 36 thang lam gbc, lui lai dé biét lic nao phai bat
dau 6n timg mon, roi dit chu ky bao luu 3 ndm 1én trén mébc do.
Take the 36-month date as the anchor, work back to when each paper must start, then lay the three-
year retention window over it.

2.7. Ky nang cin cé truée ngay dau tién — 2.7. Skills to have before the first day

Hb so nghé Accountants and Auditors (ma 13-2011.00) trong co sé dit liéu O*NET liét
ké cac k¥ nang thiét yéu gém doc hiéu, ling nghe chi dong, tu duy phan bién, viét va
toan. Vi nguoi méi vao kiém toan, tim k¥ ning sau ddy cu thé héa danh sach do.

The occupational profile for Accountants and Auditors (code 13-2011.00) in the O*NET
database lists reading comprehension, active listening, critical thinking, writing and
mathematics among its essential skills. For a newcomer to audit, the eight skills below turn that
list into concrete tasks.

Cach luyén

How to practise

Mirc can ¢ ngay dau

Level needed on day one

Dinh khoan ding cac nghi¢p vu mua,
ban, thu chi, khau hao; biét tai khoan
nam & chi tidu ndo ctiia Bao cdo tinh hinh
tai chinh (méu B01), ké ca tai khoan 112
Tién giri khong ky han, 242 Chi phi chd
phan bo

Post purchases, sales, receipts, payments

Lam lai 20 nghi¢p vu cia Hoang
K¢ toan virng theo Lam & cudn K& toan thuc hanh;
TT 99

Sound accounting

mdi nghiép vu ghi ching tir gbe
Redo 20 Hoang Lam transactions
under Circular 99 from the Accounting book and

name the source document of each
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Mirc can ¢ ngay dau

Level needed on day one

Cach luyén

How to practise

Excel

DPoc chuan muc
Reading standards

Tiéng Anh chuyén
nganh
Technical English

Viét gidy to lam
viéc

Writing working
papers

Phong van khach
hang

Interviewing clients

Chiu ap lyc mua
cao diém
Coping with peak

season

and depreciation correctly; know which line
of the statement of financial position (form
BO01) each account feeds, including 112 and
242

SUMIFS, COUNTIFS, XLOOKUP hodc
INDEX-MATCH, IFERROR,
PivotTable; loc, sip xép, dinh dang s6
SUMIFS, COUNTIFS, XLOOKUP or
INDEX-MATCH, IFERROR, PivotTable;

filter, sort, number formats

Tim duoc doan can dung bang s6 hiéu
va s6 doan, trich dting, khong tom tat
theo tri nhé

Find the paragraph by standard and
paragraph number, quote it accurately,
never paraphrase from memory

Doc duoc thu xac nhan, hgp dong, email
ctia khach hang nude ngoai; viét duoc
cau két luan ngan

Read confirmations, contracts and emails

from foreign clients; write short conclusions

Madi gidy to c6 tén khach hang, ky,
nguoi lap va ngay, muc tiéu, nguén,
cong viéc, két luan

Each paper has client, period, preparer and
date, objective, source, work done,
conclusion

Hoéi md, mdi cau mot ¥, ghi ngudi tra 16
va ngay, xin xem chung tu

Ask open questions, one point each, record
the respondent and date, ask to see the
document

Lam viéc déu 46 ngay tir kiém toan cudi
ky dén ngay phat hanh bao cao, ké ca
ngay cubi tuan khi nhém yéu cau

Steady work across the 46 days from final

fieldwork to the report date, weekends

included when the team requires

Lam bai tudn 7 va 8 cua 16 trinh
24 tuan

Do the week 7 and 8 tasks of the
24-week plan

M3i tudn doc mdt chudn muc
lién quan dén viéc dang lam va
ghi ba doan dung duogc

Read one relevant standard a week
and note three usable paragraphs

Hoc 60 thuat ngir trong Phu luc
B, mbi thuat ngit kém mot cau
vi du

Learn 60 terms from Appendix B,
each with an example sentence

Lap mot leadsheet phai thu theo
mau & Chuong 5 va nhé mot
nguoi soat

Build a receivables leadsheet from
the Chapter 5 template and have
someone review it

Phong van mot ngudi 1am kho
hoic ké toan vé quy trinh cua ho
trong 20 phut

Interview a storekeeper or
accountant about their process for
20 minutes

Lap lich tuan, bao truong nhom
som khi tré han, giit gio ngl va
gi0 an

Plan the week, tell the team leader
early when late, keep sleep and
meal times
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Mirc can ¢ ngay dau

Level needed on day one

Cach luyén

How to practise

Bao mat
Confidentiality

Khong dé thong tin khach hang ra ngoai
cong ty, khong chup, khong chuyén

No client information leaves the firm; no

photographs, no forwarding

Doc va ky cam két bio mat ngay
tuan d4u (Chuong 8)

Read and sign the confidentiality
undertaking in week one (Chapter

8

Excel: nhitng ham dung hing tuin — Excel: the functions used every week

Ham

Function

SUMIFS

COUNTIFS

XLOOKUP

INDEX-
MATCH

IFERROR

PivotTable

Dung daé
Used for

Cong s6 du hodc phat sinh theo diéu
kién
Total balances or movements by condition

DPém theo diéu kién; phat hién trung
Count by condition, detect duplicates

Ghép hai danh sach theo ma; c6 &
Microsoft 365 va Excel 2021, 2024;
Excel 2019 tr& vé trude bio #NAME?
Match two lists by key; available in
Microsoft 365 and Excel 2021, 2024,
Excel 2019 and earlier return #NAME?

Ghép danh sach trén moi phién ban
Excel
Match lists in every Excel version

Thay 15i bang chir dé doc, khong giau
16i

Replace errors with readable text without
hiding them

Téng hop doanh thu theo thang va
khach hang

Summarise revenue by month and
customer

Vi du trén dir li€éu Hoang Lam

Example on Hoang Lam data

Cong du no tai khoan 131 tir s6 cai, so
véi 1.620.000.000

Total the 131 debit balance from the
ledger and compare with 1,620,000,000

Dém hoa don tring s6 trong thang 12
Count duplicate invoice numbers in
December

Ghép 20 thu xac nhan da chon voi 46
khach hang dé 13y s du 6

Match the 20 selected confirmations to the
46 customers for the ledger balance

Lam lai bai trén khi may khach hang
dung Excel 2016

Redo the task when the client's PC runs
Excel 2016

Hién khong tim thay khi mot ma khong
c6 trong danh sach

Show not found when a key is absent from
the list

Doanh thu 12 thang cong lai bang
19.420.000.000

Twelve months of revenue summing to
19,420,000,000

=SUMIFS (SoCai!D:D,SoCai!B:B,"131")-SUMIFS (SoCai!E:E,SoCai!B:B,"131")
=XLOOKUP (A2, DanhSach!A:A,DanhSach!C:C, "khéng cé trong danh séach")
=TIFERROR (INDEX (DanhSach!C:C,MATCH (A2, DanhSach!A:A,0) ), "khéng tim théy")
=COUNTIFS (HoaDon!B:B,B2)>1

Vi DU/ EXAMPLE — Trong dot kiém toan cudi ky (18-29/01/2027), Phan Ngoc Anh nhan
sO chi tiét tai khoan 131 cua Hoang Lam gdm 46 khach hang va duoc giao hai viéc. Viéc thir
nhét: kiém tong cac dong bang SUMIFS c6 khdp sé du 1.620.000.000 dong trén Béo céo tinh
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hinh tai chinh khong. Viéc thur hai: ghép danh sach 20 khach hang dugc chon guri thu xac
nhan véi s6 bang XLOOKUP dé lay sb du so, vi du Cong ty CP Xay dung Thanh D6 1a
812.400.000 dong. Chi dé cot kiém trong néu ham bao 161 va héi truéng nhoém Dinh Cong
Minh thay vi sura tay.

During final fieldwork (1829 January 2027), Phan Ngoc Anh receives Hoang Lam's 131 subledger of
46 customers and two tasks. First: does the SUMIFS total of the rows agree to the balance of VND
1,620,000,000 on the statement of financial position? Second: match the 20 customers chosen for
confirmation to the ledger with XLOOKUP to get the ledger balance, for example Thanh Do
Construction JSC at VND 812,400,000. She leaves the check column blank where a formula errors
and asks the team leader Dinh Cong Minh rather than overwriting by hand.

Phoéng van khach hang: ndm bwéc — Interviewing a client: five steps

1. Hen trudc va néu muc dich: tim hiéu quy trinh xuat kho cudi nam, can khoang 30
phut.
Book ahead and state the purpose: you want to understand the year-end dispatch process
and need about 30 minutes.

2. Hoi m&, mot y mot cau, vi du: Anh mé ta giup em tir lac c6 don hang dén lac hang roi
kho.
Ask open, one-point questions, for example: Please walk me through an order from receipt
to the goods leaving the warehouse.

3. Ghi tén, chirc vy, ngay gio ngudi tra 16i. V6i thi kho DS Vin Hung, ghi ca ngay
phong van trong kiém toan giira ky 07—11/12/2026.
Record the respondent's name, position and the date and time. For the storekeeper Do Van
Hung, include the interview date within the interim audit of 7—11 December 2026.

4. Xin xem chig tir minh hoa: mét phiéu xuat kho, mét bién ban giao hang. Loi ké
khong thay dugc chung tur.
Ask to see an example document: one issue note, one delivery record. A spoken account does
not replace a document.

5. Poc lai diéu da ghi cho nguoi trd 161 xac nhan; khong hira hen két luan kiém toan.
Read back what you recorded for the respondent to confirm,; promise no audit conclusion.

Bao mat dir li€éu khach hang — Client data confidentiality

Diéu 43 khoan 1 Luat Kiém toan doc lap cam kiém toan vién hanh nghé va doanh nghiép
kiém toan tiét 10 thong tin vé ho so kiém toan, khach hang, don vi duoc kiém toan, trir
khi khach hang chap thuan hodc phéap luat quy dinh; Piéu 13 khoan 1 diém d dwa hanh vi
nay vao danh muc bi nghiém cim v&i ca thanh vién tham gia cudc kiém toan. TT 70/2015
dat tinh bao mat 1a mgt trong ndm nguyén tic dao dirc co ban (doan 100.5 d, Chuong
140). Trg ly chua phai kiém toan vién van thudc dién thanh vién tham gia cudc kiém
toan.

Article 43(1) of the Law on Independent Audit forbids practising auditors and audit firms to
disclose information about audit files, clients or audited entities unless the client consents or the
law requires; Article 13(1)(dd) lists this conduct among the prohibited acts for every member of
the engagement. Circular 70/2015 makes confidentiality one of the five fundamental ethical

Tai li€u nay dugc bién soan boi doi ngii cuia website: https://globalmarket.vin
Trang 59



Kiém toan thyc hanh tir A dén Z / Practical Auditing from A to Z

principles (paragraph 100.5(d), Chapter 140). An assistant who is not yet an auditor is still a
member of the engagement.

« Chi mé ho so khach hang trén may do cong ty cap; khong chép sang may hodc dam
may ca nhan.
Open client files only on firm-issued machines; never copy them to a personal computer or
cloud account.

» Khong tai tai liéu khach hang 1én cong cu tri tu¢ nhan tao cong cdng, khong chup man
hinh gtri qua tin nhan c4 nhén.
Never upload client documents to a public Al tool or send screenshots through personal
messaging.

* Khong ban vé khach hang ¢ thang may, quén ca phé hay trén mang xa hoi, ké ca khi
bo tén.
Do not discuss clients in lifts, cafés or on social media, even without naming them.

LOI HAY GAP / COMMON MISTAKE — Dang anh ban 1am viéc & van phong khach
hang 1én mang xa hoi. Biéu hién: anh chup cung man hinh hodc tap tai li¢u & nén. Hau qua: 1o
tén khach hang va s6 lidu, vi pham Diéu 13 khoan 1 d va Diéu 43 khoan 1, dat cong ty kiém
toan vao tinh thé phai bao khéach hang. Cach tranh: khong chup ¢ noi lam viéc; néu da dang,
g0 ngay va bao trudng nhom trong ngay.

Posting a photo of the desk at the client's office. Sign: a screen or stack of papers in the background.
Consequence: the client's name and figures leak, breaching Articles 13(1)(dd) and 43(1), and the firm
must notify the client. Remedy: take no photos at work; if already posted, delete at once and tell the
team leader the same day.

2.8. Lo trinh tu hoc 24 tuan — 2.8. A 24-week self-study plan

K& hoach danh cho ngudi di 1am hodc con di hoc, moi tuan 8 gio: 5 gio hoc va lam bai, 3
gio tu kiém. Tong 24 tuan 1a 192 gio, chia thanh sau giai doan bon tuan (Hinh 2.2). Moi
s6 liéu thyc hanh lay tir tinh huéng Hoang Lam trong sich dé ban dbi chiéu duoc véi
Chuong 3 va Chuong 4.

The plan suits people at work or still studying, at 8 hours a week: 5 hours of study and exercises,
3 hours of self-checking. Twenty-four weeks come to 192 hours in six four-week stages (Figure

2.2). All practice figures come from the Hoang Lam case so you can check them against
Chapters 3 and 4.
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‘I' Nén ké toan, TT 99
tun 5-8 Poc bio cao tai chinh, Excel
tudn 9-12 Khung kiém toan
Bing chimg, mu, xéc nhan tudn 13-16
Phaép luat, dao dirc, liéng Anh tuin 17-20
Giéy to lam viée, mo phong, hd so tuin 21-24

0 4 8 12 16 20 24

Hinh 2.2. Sau giai doan cua 10 trinh 24 tuan
Figure 2.2. The six stages of the 24-week plan

Tuin N¢i dung San pham tr kiém
Week Topic Self-check output

He¢ thong tai khoan TT 99: 12 tai khoan
hay gap (111, 112, 131, 156,211, 2141,  Béng 12 dong: tén tai khoan, loai, chi tiéu

1 242,331, 3331, 334, 341, 4111) trén Bao cao tinh hinh tai chinh
Circular 99 chart of accounts: 12 common A 12-row table: account name, type, line on the
accounts (111, 112, 131, 156, 211, 2141, 242, = statement of financial position
331, 3331, 334, 341, 4111)
Dinh khoan 20 nghiép vu mua, ban, thu,

5 chi, khiu hao 20 bit toan, mbi but toan No bang C6
Post 20 purchase, sales, receipt, payment and = 20 entries, each with debits equal to credits
depreciation entries
Chu tI:ll’lh b?n hing . thu ’tlen, chimg tir ti So d6 mot trang, mdi miii tén 1a mot ching

3 don hang dén giay bao Co o
The sales and collection cycle, from order to A one-page diagram, each arrow a document
bank credit advice '

4 Khoa s6 va bang can ddi sé phat sinh Béng cén dbi thir ¢ tong No bang tong C6
Closing the books and the trial balance A trial balance whose debits equal credits

Tong tai san 6.827.500.000 = ng phai tra

Poc Béo cao tinh hinh tai chinh cta 3.177.540.000 + vbn chu sé hitu

5 Hoang Lam (Chuong 3) 3.649.960.000; ty trong tirng khoan muc
Read Hoang Lam's statement of financial Total assets 6,827,500,000 = liabilities
position (Chapter 3) 3,177,540,000 + equity 3,649,960,000; share of

each line
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10

11

12

13

N¢i dung

Topic

Poc bao cdo két qua hoat dong kinh
doanh va ty suat
Read the income statement and ratios

Excel 1: SUMIFS, COUNTIFS,
XLOOKUP, INDEX-MATCH

Excel 2: PivotTable doanh thu theo thang
va khach hang

Excel 2: PivotTable of revenue by month and
customer

Muc ti€u cua kiém toan vién va dam bao
hop ly

The auditor's objective and reasonable

assurance
Co s0 dan liéu

Assertions

Mic trong yéu
Materiality

Rui ro va kiém soat noi bd
Risk and internal control

Bing chimg kiém todn
Audit evidence

San pham tr kiém
Self-check output

Lai gop 4.040.000.000, ty suat 20,8%;
doanh thu tang 4,4% va 191 nhuén trudc
thué tang 5,0% so vai 2025

Gross profit 4,040,000,000, margin 20.8%,

revenue up 4.4% and profit before tax up 5.0%
on 2025

File ddi chiéu 46 khach hang, téng bang
1.620.000.000

A reconciliation file of 46 customers totalling
1,620,000,000

Doanh thu 12 thdng cong bang
19.420.000.000

Twelve months of revenue summing to
19,420,000,000

Mot trang tra 1oi: ¥ kién kiém toan néi gi va
khong noi gi

One page: what an audit opinion says and does
not say

Bang 10 thii tuc gan vao co so dan ligu va
khoan muc

A table assigning 10 procedures to assertions
and accounts

Ty tinh 30.600.000 lam tron 30.000.000;
21.000.000; 1.500.000; so voi 0,5% doanh
thu 97.100.000

Recompute 30,600,000 rounded to 30,000,000
21,000,000, 1,500,000, against 0.5% of revenue
97,100,000

Ma tran rui ro cho tién, phai thu, hang ton
kho, tai sdn ¢6 dinh, doanh thu

A risk matrix for cash, receivables, inventory,
fixed assets and revenue

Xép d6 tin cay bay k¥ thuat thu bang chimg
cho khoan phai thu

Rank the reliability of seven evidence
techniques for receivables
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14

15

16

17

18

19

20

21

N¢i dung

Topic

Chon mau
Sampling

Thu x4c nhédn va thi tyc thay thé
Confirmations and alternative procedures

Thii tuc phén tich va chia cit nién do
Analytical procedures and cut-off’

Luat Kiém toan doc lap: Diéu 13, 14, 15,
16, 19

Law on Independent Audit: Articles 13, 14,
15, 16, 19

TT 70/2015: nam nguyén tic va cac nguy
co dbi véi tinh doc lap

Circular 70/2015: the five principles and
threats to independence

Mébc thoi gian cua chinh ban (muc 2.3,
2.4)
Your own dates (sections 2.3 and 2.4)

Tiéng Anh chuyén nganh
Technical English

Gidy to 1am viéc (Chuong 5)
Working papers (Chapter 5)

San pham tr kiém
Self-check output

Chon 20 thu xac nhén trong 46 khach: 14
khoan 16n (téng 1.412.000.000) va 6 khoan
ngau nhién

Select 20 confirmations from 46 customers: 14
large items (total 1,412,000,000) and 6 at
random

Thu gui Thanh B6; chénh 812.400.000 —
618.000.000 = 194.400.000

A letter to Thanh Do, difference 812,400,000 —
618,000,000 = 194,400,000

Danh sach phiéu xuat kho 10 ngay trudc va
sau 31/12 kém ngay giao hang

A list of issue notes 10 days either side of 31
December with delivery dates

Bang mot trang: viéc dugc lam, viéc bi cAm
A one-page table of what is allowed and what is

forbidden

Xép nam tinh hudng ty nghi vao dung nguy
CcoO

Classify five situations of your own under the
right threat

Hai dong ngay, mot cho du thi, mét cho
dang ky hanh nghé; bang bao luu 3 nam
Two date lines, one for the exam, one for
registration, a three-year retention table

60 thé thuat ngit tir Phy luc B, mdi thé mot
cau vi du

60 term cards from Appendix B, each with an
example sentence

Leadsheet phai thu c¢6 tham chiéu, ky hiéu
kiém tra va két luan

A receivables leadsheet with references, tick
marks and a conclusion
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Tuin N¢i dung San pham tr kiém
Week Topic Self-check output

120 thung % 1.500.000 = 180.000.000, thué
GTGT 8% 14.400.000, phai thu
194.400.000; but toan dé nghi diéu chinh
No bang C6

120 cartons x 1,500,000 = 180,000,000, VAT
8% 14,400,000, receivable 194,400,000, a
proposed adjusting entry with debits equal to

Mo phong sai s6t doanh thu ghi trude
22 ngay giao hang

Simulate revenue booked before delivery

credits
CV mot trang va thu xin viéc (Chuong CV song ngit va thu xin viéc bang tiéng
23 10) Anh

One-page CV and cover letter (Chapter 10) A bilingual CV and a cover letter in English

Thi thtr 10 cau nghiép vu (Chuong 10), Cham theo 10i giai; ghi mdi cau sai va
90 phut nguyén nhan

Mock test of 10 technical questions (Chapter ~ Mark against the solutions; log each wrong
10), 90 minutes answer and its cause

Vi DU/ EXAMPLE — Trong tuan 1ap ké hoach 23-27/11/2026, truéng nhém Dinh Cong
Minh giao Phan Ngoc Anh ty tinh lai mirc trong yéu cua Hoang Lam theo chinh sach Tan
Minh Khang trudce khi xem bang cua chi nhiém: 5% x 612.000.000 = 30.600.000, 1am tron
Xuéng boi s6 ciia 10.000.000 thanh 30.000.000. Mirc thuc hién 70% 13 21.000.000; ngudng
sai s6t khong dang ké 5% 13 1.500.000. Chi so véi ba gdc khong chon, 0,5% doanh thu
97.100.000, 1% tong tai san 68.275.000 va 2% v6n chu s& hitu 72.999.200, rdi ghi vao so tay
vi sao lgi nhuan trude thué 1a gbe hop 1y khi doanh nghiép c6 13i 6n dinh.

In the planning week of 23—27 November 2026, team leader Dinh Cong Minh asks Phan Ngoc Anh to
recompute Hoang Lam's materiality under the Tan Minh Khang policy before she sees the manager's
workings: 5% x 612,000,000 = 30,600,000, rounded down to a multiple of 10,000,000 to give
30,000,000. Performance materiality at 70% is 21,000,000; the clearly trivial threshold at 5% is
1,500,000. She compares the three benchmarks not chosen, 0.5% of revenue 97,100,000, 1% of total
assets 68,275,000 and 2% of equity 72,999,200, and notes why profit before tax is a sound base for a
company with steady profit.

2.9. Thue tap kiém toan: xin & dau, 1am gi dé dwoc giir lai — 2.9. Audit
internships: where to apply and how to be kept on

Thuc tap 1 duong ngan nhét t6i vong phong véan, vi nguoi huéng dan di thdy ban lam
viéc. Nhiéu cong ty nhan thuc tdp sinh ngoai mua cao diém thang 1 dén thang 3, khi
nhom cé thoi gian kém; trong mua do6 trudng nhém kho danh gio gidi thich tung budc.

An internship is the shortest road to the interview, since the supervisor has already seen you

work. Many firms take interns outside the January to March peak, when teams have time to
coach, during the peak a team leader can hardly spare hours to explain each step.
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Noi xin

Where to apply

Cong viéc thuong giao
Usual tasks

Cach tim
How to find it

Cong ty kiém toan
trong nudc
Domestic audit firms

Hang ki€ém toan quoc
te 16n
Large international firms

Phong kiém toan noi
bd cua doanh nghiép
Internal audit
departments

Kiém toan nha nuéc
State Audit Office

Déi chiéu s6 du, dung gidy to lam
viée, kiém tra chting tir theo mau
Agreeing balances, building working
papers, vouching to a template

Coéng viéc theo chuong trinh dao tao
riéng, nhom thyc tap sinh theo dot
Work under a dedicated programme,
interns in cohorts

Kiém tra tudn thu quy trinh, ghi chép
phat hién

Process compliance checks, recording

findings

Theo thong bao tirng dot
As each notice states

Thong bao tuyén thuc tap trén
trang tuyén dung ciia cong ty;
truong gui danh sach
Internship notices on the firm's
careers page; lists sent by the
university

Chuong trinh tuyén sinh vién
nim cubi; han nép sém hon dot
tuyén chinh

Final-year programmes, deadlines
earlier than the main intake

Nhin bd phan nhén sy va truong
phong kiém toan ndi bd

Contact human resources and the
head of internal audit

Theo thong bao chinh thirc;
khong duya vao tin truyén miéng

Viéc ban lam

What you do

Official notices only, not hearsay

Nguoi hwéng din thiy gi
What the supervisor sees

bén dung gio, bao trude khi vang
On time,; warn before absence

Hoi sau khi da thu va ghi lai cach thur
Ask after trying, noting what you tried

Ghi chép du ngudn, ngay, ngudi 1ap trén moi
gidy to
Source, date and preparer on every paper

Déi chiéu timg s ba lan trude khi nop
Check each figure three times before handing in

Giir bi mat, khong chup, khong ké

Keep secrets: no photos, no stories

Xin phan hoi cubi mdi tuan, ghi lai diéu can
sua

Ask for feedback each Friday and log what to fix

Nguoi dang giao viée tiép

Someone worth handing the next task
Biét ty tim va biét lic ndo can hoi
Self-reliance and a sense of when to ask

Gidy to soat xét dugc ma khong can hoi lai
Papers that can be reviewed without questions

it diém soat xét hon ngudi cung dot
Fewer review notes than the cohort
Ngudi du tin cay dé gap khach hang

Someone trusted to meet a client

Nguoi cau tien
Someone who improves
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Viée ban lam Nguoi hwéng din thiy gi

What you do What the supervisor sees

Nop bao cao thuc tap mot trang ngay cudi: hoc

duoc gi, lam dugc gi Cin ctr dé dé nghi giir lai hodc gi6i thidu
A one-page report on the last day: what you Grounds for a return offer or a reference
learned and did

Vi DU/ EXAMPLE — Bui Khanh Linh, sinh vién nim cudi nganh tai chinh — ngan hang,
thuc tap tAm tuln tai mot cong ty kiém toan trong nudce vao thang 7. Tuan ddu chi nhan mot
danh sach 30 hoa don mua hang dé ddi chiéu v6i phiéu nhap kho va quén ghi ngudn trén gidy
to lam Vlec truong nhom tra lai voi ba ghl chu soat xét. Tu tuan hai chi d6i cach lam: ghi tén
tep nguon ngay, ngucn lap vao dau m01 gidy t0 va ddi chiéu sb hai lan. Ghi chi soat xét glam
tur ba xuong mot moi glay to. Ngay cubi chi ndp bdo cdo mot trang; cong ty guri thu moi tuyen
dung trude dot thu.

Bui Khanh Linh, a final-year finance and banking student, interned for eight weeks at a domestic
audit firm in July. In week one she received a list of 30 purchase invoices to agree to goods received
notes and forgot to record the source on the working paper; the team leader returned it with three
review notes. From week two she changed her routine: source file name, date and preparer at the top
of every paper, and figures checked twice. Review notes fell from three to one per paper. On the last
day she handed in a one-page report, and the firm sent an offer ahead of the autumn intake.

GHI NHO / KEY POINT — Biéu truéng nhém nhd vé thuc tap sinh 1a gidy to 1am viée ndp
1én co phai sira nhiéu khong. Mdi gidy to ghi du ngudn, ngay, nguoi 1ap va két luan, va mbi
s6 da dugc dbi chiéu, 1a 1y do giir ban lai.

What a team leader remembers about an intern is how much the submitted working papers had to be
corrected. Each paper carrying source, date, preparer and conclusion, with every figure checked, is
the reason to keep you.

2.10. Viéc cAn 1am ngay — 2.10. Action checklist

« M6 bang diém, chia theo naim nhém mén cia TT 91 Diéu 4 khoan 2 va tinh ty 1é so
v6i 7% néu bang khong thudc nganh tai chinh, ngan hang, ké toan, kiém toan.

Open your transcript, split it into the five subject groups of Circular 91 Article 4(2) and
compute the share against 7 per cent if your degree is not in finance, banking, accounting or
auditing.

« Tinh hai ngay: ngay du 36 thang cho du thi (tir thang t6t nghiép ghi trén bang dai hoc)
va ngay da 36 thang lam kiém toan cho dang ky hanh nghé; ghi ca hai vao lich.
Compute two dates, the 36-month date for the exam (from the graduation month on the
bachelor's) and the 36-month audit date for registration, and put both in your calendar.

« Lap bang bay mon ciia chimg chi kiém toan vién véi cot nam dy dinh thi va han bao
luu 3 ndm cua tirng mon.

List the seven papers of the auditor certificate with columns for the planned sitting year and
the three-year retention deadline.

- Bat dau tuan 1 cua 10 trinh 24 tuan: 1ap bang 12 tai khoan & TT 99 va gan ting tai
khoan vao chi tiéu ctia Bao cao tinh hinh tai chinh.
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Start week 1 of the 24-week plan: build the 12-account table under Circular 99 and tie each
account to a line of the statement of financial position.

* Lam thtr ham SUMIFS va XLOOKUP trén mgt bang 100 dong tu tao, roi chay lai
bang INDEX-MATCH.
Try SUMIF'S and XLOOKUP on a 100-row table you build, then rerun it with INDEX—
MATCH.

« Tim ba tin tuyén thuc tap hodc trg 1y kiém todn, ghi han ndp va yéu cau nganh hoc cta
ting tin, dbi chiéu véi Didu 14.
Find three internship or audit assistant advertisements, note each deadline and degree
requirement, and check them against Article 14.

« Viét CV mot trang bang tiéng Viét va tiéng Anh; nhd mot ngudi da di lam doc.
Write a one-page CV in Vietnamese and English and ask someone who works to read it.

* Poc lai cach ban luu tai liéu ciia nguoi khac trén may ca nhan va xoa nhitng gi khong
duoc phép gitr.
Review how you store other people's documents on your personal devices and delete
anything you may not keep.
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Chuong 3. Kién thirc nén cot 16i — Chapter 3. Core knowledge

Sau chwong nay ban lam dwgc — What you will be able to do

* Boc bd béo cdo tai chinh theo Thong tu 99/2025/TT-BTC, cdng chéo va tinh sdu chi
s0 trude khi kiem.
Read a set of financial statements under Circular 99/2025/TT-BTC, cross-cast it and
compute six ratios before testing.

« Tinh mirc trong yéu, muc thyc hién va ngudng khong dang ké cho mot khach hang va
giai thich vi sao chon goc do.
Compute overall, performance and clearly trivial materiality for a client and explain why
that base was chosen.

« Gan mdi tha tuc kiém toan véi co s¢ dan liéu n6 kiém va véi bay loai bang ching.
Tie each audit procedure to the assertion it tests and to one of the seven kinds of evidence.

« Chon mau hé thong va mau két hop khoan 16n véi ngiu nhién, ghi rd diém xuat phat
vao gidy to lam viéc.
Select a systematic sample, and a combined large-item and random sample, recording the
start point on the working paper.

* Lap mot giéy tor 1am viéc dé nguoi khong du cudc kiém toan doc vao hiéu duoc, va
nhan ra nam loai nguy co véi tinh doc lap.
Write a working paper that someone outside the audit can follow, and recognise the five
threats to independence.

3.1. Poc bao cao tai chinh theo Thong tw 99/2025/TT-BTC — 3.1. Reading
financial statements under Circular 99/2025/TT-BTC

B4o c4o tai chinh ndm cta doanh nghiép dap tng gia dinh hoat dong lién tuc gdm bdn
bao cao (TT 99, Piéu 17 khoan 2 diém a): Bao cdo tinh hinh tai chinh mau BO1-DN, Béo
cdo két qua hoat dong kinh doanh mau B02-DN, Bao c4o luu chuyén tién t& mau BO3-
DN va Ban thuyét minh bao cdo tai chinh mau B09-DN. Doanh nghiép khong dap Gmg
gia dinh hoat dong lién tuc dung bo mau BO1-DNKLT dén B09-DNKLT. Tir nim tai
chinh 2026, bang can dbi ké toan cii mang tén méi 1a Bao céo tinh hinh tai chinh. Trg ly
kiém toan doc bod nay trudce khi cham vao s6 sach, vi moi cudc kiém toan két thuc & bon
bao cao do.

The annual financial statements of an entity that meets the going-concern assumption have four
parts (Circular 99, Article 17(2)(a)): the statement of financial position (form B0I1-DN), the
income statement (BO2-DN), the cash flow statement (BO3-DN) and the notes (B09-DN). An
entity that does not meet the going-concern assumption uses forms BOI-DNKLT to B09-DNKLT.
From financial year 2026 the old balance sheet is called the statement of financial position. An
audit assistant reads these four statements before touching the ledgers, because every audit ends
in them.
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Bdo cdo tinh hinh tai chinh (B01-DN) ciia Hoang Lam truwée kiém toan — Hoang
Lam's statement of financial position (B0I-DN) before audit

Chi tiéu Mi sé | 31/12/2026, dong | Lay tir
Item Code 31 Dec 2026, VND | Source

A - Tai san ngin han

A - Current assets

Tién

Cash and bank deposits

Phai thu ngan han ctia khach
hang

Trade receivables

Hang ton kho

Inventories

Tai san ngan han khéc
Other current assets

B - Tai san dai han

B - Non-current assets

Tai san c¢6 dinh hitu hinh
Tangible fixed assets

Nguyén gia
Cost

Gi4 tri hao mon lity ké
Accumulated depreciation

Tong cong tai san
Total assets

C - No phai tra (toan bo la ng
ngin han)
C - Liabilities (all current)

Phai trd ngudi ban ngan han
Trade payables

Thué va cac khoan phai nép Nha
nudc
Taxes payable

Phai tra nguoi lao dong
Payables to employees

Phai tra ngan han khac
Other current payables

111

131

141

160

200

221

222

223

280

300

311

314

315

320

5.017.000.000

1.427.000.000

1.620.000.000

1.958.000.000

12.000.000

1.810.500.000

1.810.500.000

2.340.000.000

(529.500.000)

6.827.500.000

3.177.540.000

1.280.000.000

136.440.000

190.000.000

71.100.000

Téng cac dong 110 dén 160
Sum of lines 110 to 160

TK 111, 112

TK 131, 46 khach hang
Acc. 131, 46 customers

TK 156

TK 242

Chi ¢6 tai san c6 dinh hitu hinh
Tangible fixed assets only

222 trur 223
Line 222 less line 223

TK 211, gom xe tai m&i
720.000.000

Acc. 211, incl. the new truck
720,000,000

TK 2141
280 =100 + 200

Dong 310
Line 310

TK 331

TK 3331, 3334, 3335

TK 334

TK 338
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Chi tiéu Miso | 31/12/2026, ddng | Ly tir
Item Code 31 Dec 2026, VND | Source

Vay va ng thué tai chinh ngan
han 321 1.500.000.000

Short-term borrowings

TK 341, han muc ngan hang
Acc. 341, bank facility

D - Vén chu sé hitu 411 cong 420
D - Owners' equity 400 3.649.960.000 Line 411 plus 420

Vén gop cua chu sé hitu
Owners' contributed capital

411 3.000.000.000 TK 4111

Loi nhun sau thué chua phan 420a 142.000.000 cong 420b

phéi 420 649.960.000 507.960.000
Retained earnings 420a 142,000,000 plus 420b
¢ 507,960,000

Tong cong nguodn von

=300 +
Total liabilities and equity 440 6.827.500.000 440 =300 + 400

Hai vé can nhau & 6.827.500.000 dong. S6 dau nam 2026 chwa duoc kiém toan, vi Hoang
Lam kiém toan 1an dau; cot d6 can thém tha tuc riéng & muc 4.2. TAt ca no phai tra nam &
nhém ngan han, trong d6 khoan vay 1.500.000.000 13 han muc ngan hang dang cho gia
han, dting 1y do thué kiém toan.

The two sides balance at 6,827,500,000. The 2026 opening figures are unaudited because Hoang
Lam is audited for the first time; that column needs its own procedures (section 4.2). All

liabilities are current, and the 1,500,000,000 loan is the bank facility awaiting renewal, which is
the reason the audit was commissioned.

Bio cdo két qua hoat dong kinh doanh (B02-DN) nim 2026 — Income statement (B02-
DN) for 2026

Chi tiéu . Nim 2026, dong | Ghi chi

Item 2026, VND Note

Doanh thu ban hang va cung cap Niim 2025: 18.600.000.000

dich vu 01 19.420.000.000 2025+ 18.600,000,000
Revenue

Doanh thu thuan 10 19.420.000.000 Khong co khoan giam trir
Net revenue No deductions

Gia von hang ban
Cost of sales

11 15.380.000.000  TK 632

Loi nhuan gop 20,8% doanh thu
Gross profit 22 Al LU 20.8% of revenue

Doanh thu hoat dong tai chinh

Finance income

22 6.000.000
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Chi tiéu " Nim 2026, dong | Ghi chi

Item 2026, VND

C.hl phi tai chinh 73 73.000.000 Toa.n b la 1?11 vay, dong 24
Finance costs All interest, line 24
Chi phi ban hang

) 25 2.086.000.000
Selling expenses
Chi phi quan ly doanh nghiép

Administrative expenses

26 1.270.000.000

Loi nhuan thuan tir hoat dong
kinh doanh 30 612.000.000 30=20+22-(23+25+26)
Operating profit

Téng loi nhuéan ké toan trude
thué 50 612.000.000
Profit before tax

Nam 2025: 583.000.000
2025: 583,000,000

17% (Luat TNDN VBHN
Chi phi j[hue TNDN hi¢n hanh 51 104.040.000 113/2026, biéu 10) .
Current income tax 17% (CIT Law consolidated text
113/2026, Art. 10)

Loi nhuan sau thué 60 =50 - 51; vao dong 420b
Profit after tax ol ALY 60 = 50 - 51; feeds line 420b

Bio cdo luu chuyén tién té (B03-DN) va Ban thuyét minh (B09-DN) — Cash flow
statement (B03-DN) and notes (B09-DN)

B03-DN c6 hai cach lap, truc tiép va gian tiép, déu chia ba nhoém: hoat dong kinh doanh
(ma ) 20), hoat dong dau tu (ma sb 30), hoat dong tai chinh (ma sb 40). Cong ba nhom
ra luu chuyén tién thuan trong ky (ma sé 50); cong tiép tién dau ky (ma sd 60) va chénh
léch ty gia (ma s 61) ra tién cudi ky (ma sb 70). Tién cudi ky phai bang ma s6 110 (tién
va cac khoan tuwong dwong tién) trén BO1-DN. V&i Hoang Lam, md sé 70 phai bang
1.427.000.000, va néu xe tai 720.000.000 d tra tién trong ndm thi ma sb 21 (tién chi mua
sam tai san ¢b dinh) phai c6 khoan do.

Form B03-DN may be prepared by the direct or the indirect method; either way it has three
sections: operating (line 20), investing (line 30) and financing (line 40). The three add to the net
change in cash (line 50); adding opening cash (line 60) and the exchange-rate effect (line 61)
gives closing cash (line 70). Closing cash must equal cash and cash equivalents on BO1-DN. For

Hoang Lam, line 70 must equal 1,427,000,000, and if the 720,000,000 truck was paid for in the
vear, line 21 (cash paid for fixed assets) must contain that payment.

Ban thuyét minh B09-DN 1a bd phan khéng tach rdi cta béo céo tai chinh, mé ta bang 10i
hodc phan tich chi tiét cac s6 liéu trén ba béo co con lai. V& phia kiém toan, thuyét minh
13 noi kiém tra nhom co s& dan liéu vé trinh bay va thuyét minh (muc 3.2).
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The notes (B09-DN) are an integral part of the financial statements and describe in words, or
analyse in detail, the figures in the other three. For the auditor the notes are where the
presentation and disclosure assertions are tested (section 3.2).

Sau chi so trg ly tinh ngay khi nhan bao cdo — Six ratios the assistant computes on

receipt

Chi s Cach tinh Hoang Lam Hi gi khi sb la

Ratio Calculation Hoang Lam What to ask when it looks odd
Tang doanh thu 2026 so voi 2025 4,4% Co6 thang nao vot 1én?
Revenue growth 2026 against 2025 4.4% Did any month jump?

Loi nhuan trude o .. 3,13%(2025), Ty suat d6i hudéng so voi nam
U Mai s6 50 chia ma so .
thué trén doanh 01 3,15% (2026) trude?
thu Line 50 over line 01 3.13% (2025), Has the margin turned against last
Pre-tax margin 3.15% (2026) yvear?
Loree A M3 s6 20 chia ma s6 R SR
Ty suat 1ai gop 10 20,8% Gia von ¢6 ghi du khong?
Gros: ] 20.8% Is cost of sale: lete?
ross margin Line 20 over line 10 o s cost of sales complete
Hé s6 thanh toan ~ Dong 100 chia don . . et
R £ & 1,58 1an No ngan han c6 du khong?
lim Loty Sl 1.58 times Are current liabilities complete?
Current ratio Line 100 over line 310 ' .
M3 sb 131 chia So v6i diéu khoan ban chiu; 1ap
S6 ngay thu tién doanh thu nhan 365 30,4 ngay bang tudi ng
Days to collect Line 131 over revenue | 30.4 days Compare with credit terms, build
times 365 an ageing table

Ma s 141 chia gia
S6 ngay ton kho  vén nhan 365 46,5 ngay
Days in inventory Line 141 over cost of 46.5 days

Hang cham luan chuyén, gié tri
thuan

t t realisable val
sales times 365 Slow stock, net realisable value

Sau budc doc bao cio trwde khi kiém — Six steps before testing

1. Pém da bén bao céo, dung mau BO1-DN dén B09-DN, ghi dung ky, don vi tinh va ¢o
chir ky nguoi lap, ké toan truong, nguoi dai dién theo phap luat.
Count all four statements, check the form numbers BOI-DN to B09-DN, the period, the unit
of account and the three signatures.

2. Cong chéo: ma s6 280 bang ma sd 440; ma s6 20, 30, 50, 60 va 100 tinh lai bang cong
thire in trén mau.
Cross-cast: line 280 equals line 440; recompute lines 20, 30, 50, 60 and 100 with the
formulae printed on the form.

3. Péi chiéu timg dong BO1-DN véi bang can ddi sb phat sinh va so cai, ghi tai khoan
ngudn bén canh mdi dong.
Agree each BOI-DN line to the trial balance and the general ledger and note the source
account beside it.

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
Trang 72



Kiém toan thyc hanh tir A dén Z / Practical Auditing from A to Z

4. Chuyén ma s6 60 cia B02-DN sang ma s6 420b ctia BO1-DN va kiém tra khép.
Carry line 60 of B02-DN to line 420b of BOI-DN and check that they agree.

5. Doi chiéu tién cudi ky ciia BO3-DN véi ma s6 111 va 112 ctia BO1-DN.
Agree closing cash on BO3-DN to lines 111 and 112 of BOI-DN.

6. Tinh sau chi s6 & bang trén, ghi lai chd léch dé hoi Ké toan truong Dang Thi Hong
Nhung.
Compute the six ratios above and list the odd results to put to the chief accountant, Dang Thi
Hong Nhung.

VI DU / EXAMPLE — Phan Ngoc Anh nhén file bao céo tir ké toan téng hop Vii Quang
Huy. Chj cong chéo BO1-DN: 5.017.000.000 cong 1.810.500.000 bang 6.827.500.000;
3.177.540.000 cong 3.649.960.000 ciing bang 6.827.500.000. Hai vé can, nhung chi van mo
sO cai tai khoan 131 va cong 46 khach hang ra 1.620.000.000 rdi méi ghi vao gidy to 1am
viéc. Béo cdo can 1a budec mot; sd khép voi s6 12 bude hai.

Phan Ngoc Anh receives the statements from the general accountant, Vu Quang Huy. She cross-casts
BOI-DN: 5,017,000,000 plus 1,810,500,000 is 6,827,500,000, and 3,177,540,000 plus 3,649,960,000
is also 6,827,500,000. The sides balance, yet she still opens the account 131 ledger and adds the 46
customers to 1,620,000,000 before she writes the figure on her working paper. Balancing is step one;
agreeing to the ledger is step two.

LOI HAY GAP / COMMON MISTAKE — Chép sb tir file Excel khach giri vao gidy to
1am viéc roi ghi ngudn 13 "BCTC". S6 trén bao cdo chua phai bang ching; bang ching 1a sd
cai, sao ké, hoa don, bién ban. Mdi s phai ghi dugc n6 dén tir s6 nao, trang nao.

Copying figures from the client's Excel file onto a working paper and citing "financial statements" as
the source. A figure on the statements is not evidence; the ledger, bank statement, invoice or minutes
is. Each figure must say which ledger and which page it came from.

3.2. Muc tiéu tong thé, dam bao hop 1y va co sé dan lidu — 3.2. Overall objective,

reasonable assurance and assertions

Chuan muc kiém toan Viét Nam s6 200 — Myc tiéu tong thé cua kiém toan vién va doanh
nghi¢p kiém toan khi thuc hién kiém toan theo chuan muc kiém toan Viét Nam (Viét tat
VSA 200) dat hai muc ti€u ¢ doan 11. Thi nhét, dat duoc sy dam bao hop ly réng bao
c4o tai chinh xét trén tong thé khong con sai sét trong yéu do gian 1an hodc nham 1an, dé
dua ra y kién vé viéc bao cdo dugc lap phu hop véi khuon khd ap dung, trén cac khia
canh trong yéu. Thur hai, 1ap bao céo kiém toan va trao doi thong tin theo chuan muec, phu
hop véi phat hién cua kiém toan vién. Bao cdo tai chinh do Ban Giam ddc 1ap; kiém toan
khong gidm nhe trach nhiém dé (VSA 200, doan 04).

Vietnamese Standard on Auditing 200, Overall objectives of the auditor and the conduct of an
audit in accordance with Vietnamese Standards on Auditing (VSA 200), sets two objectives in
paragraph 11. First, to obtain reasonable assurance that the financial statements as a whole are
free from material misstatement, whether due to fraud or error, so that the auditor can express

an opinion on whether they are prepared, in all material respects, in accordance with the
applicable framework. Second, to report on the financial statements and communicate as the
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standards require, in line with the auditor's findings. Management prepares the financial
statements; the audit does not reduce that responsibility (VSA 200, paragraph 04).

PHAI THUQC / MEMORISE — Pam bao hop 1y 14 sy dam bao ¢ mirc d6 cao nhung
khong phai 14 tuyét d6i (VSA 200, doan 13 diém m). Dé dat mirc d6 kiém toan vién thu thap
day du bang chimg thich hop, 1am rui ro kiém toan xudng muc thap c6 thé chap nhan duoc
(doan 17).

Reasonable assurance is a high level of assurance, but not absolute assurance (VSA 200, paragraph
13(m)). To reach it the auditor obtains sufficient appropriate evidence to bring audit risk down to an
acceptably low level (paragraph 17).

Khéng dat duoc dam bao hop 1y ma ¥ kién ngoai trir cling chua du thi kiém toan vién tir
chéi dua ra y kién hodc rit khoi cudc kiém toan theo phéap lut (doan 12). Hoang Lam 1a
vi du gan: néu Giam ddc Pham Vian Lam khong cho ching kién kiém ké ngay 31/12/2026
va khong c6 cach thay thé, hang ton kho 1.958.000.000 khong c6 bang chimg, va ba loai
y kién sau muc 4.16 duoc dit ra.

If reasonable assurance cannot be obtained and a qualified opinion is not enough, the auditor
disclaims an opinion or withdraws in line with the law (paragraph 12). Hoang Lam offers a
close example: if the Director, Pham Van Lam, refused to let the team attend the stock count on
31 December 2026 and no alternative existed, the 1,958,000,000 of inventory would have no
evidence, and the opinion types in section 4.16 come into play.

Co s¢ din liéu: ba nhém, mudi ba khiang dinh — Assertions: three groups, thirteen
claims

Co s6 dan liéu 1a cac khéng dinh cta Ban Giam déc, noi ra hay khong, vé cac khoan muc
trén bao cdo tai chinh. Kiém toan vién dung chiing dé nghi ra cic sai sot c6 thé xay ra, roi
thiét ké thu tuc cho tung sai st d6. VSA 315, doan A111, chia thanh ba loai; co thé dién
dat khac voi diéu kién khong bo noi dung nao (doan A112).

Assertions are the representations of management, explicit or not, about the items in the
financial statements. The auditor uses them to think of the misstatements that could occur and to

design a procedure for each. VSA 315, paragraph Alll, divides them into three groups, they
may be worded differently as long as every point is covered (paragraph Al12).

Nhom Co'sé dan liéu | Nghia Cau héi & Hoang Lam
Group Assertion Meaning Question at Hoang Lam

Giao dich va
su kién trong

Giao dich da xayrava  Ban 180.000.000 ngay 30/12/2026

Q Hién hiru thudc vé don vi da xay ra trong nam 2026 chua?
Ty . Occurrence Happened and relates to  Had the 180,000,000 sale of 30 Dec
ransactions the entity 2026 occurred in 20267

and events

Moi giao dich can ghi ~ Cudc van chuyén thang 12 cua

Pay du déu da ghi Hung Thinh d3 vao sé chua?
Completeness All that should be Is Hung Thinh's December freight in
recorded is recorded the books?

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
Trang 74



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

Co'sé dan liéu | Nghia Cau héi & Hoang Lam
Assertion Meaning Question at Hoang Lam
S6 tién, dit liéu ghi Don gia trén hoa don khép bang
Chinh xac diung gia?
Accuracy Amounts and data Does the invoice price agree to the
recorded correctly price list?

Ghi vao diing ky ké Hang giao ngay 05/01/2027 c6 ghi

Duing ky toan doanh thu nam 2026?
Cut-off Recorded in the correct Goods delivered 5 Jan 2027 booked as
period 2026 revenue?

Khiu hao xe tai giao hang ghi vao
chi phi ban hang?

Is delivery-truck depreciation in selling

Ghi vao dung tai khoan

Phan loai
’ Recorded in the proper

Classification
account

expenses?
S6 du cubi Tai san, ng, von c6 ton  Thanh Db ¢ ghi nhan khoan ng
ky Hién hiru tai 812.400.000?
Closing Existence Assets, liabilities, equity ~ Does Thanh Do recognise the
balances exist 812,400,000?

Don vi c6 quyén vai tai

e . Xe tai 720.000.000 ding tén Hoang
san, c6 nghia vu voi ng

Quyén va nghia

v The entity holds th Lam?
Rights and ) ¢ enfily holds the Is the 720,000,000 truck registered in
o rights and owes the

obligations .. Hoang Lam's name?

obligations

Moi tai san, ng, von dd  Moi khoan no Tan Phong, Hung
bay du ghi Thinh da vao TK 331?
Completeness Everything that should be = Are all Tan Phong and Hung Thinh

recorded is debts in acc. 3317

Danh gia va phan  Gia tri phu hop; diéu Hao mon xe tai da trich du 2 thang

b chinh da ghi chua?
Valuation and Appropriate value; Has two months' truck depreciation
allocation adjustments recorded been charged?

Su kién thuyét minh co

Trinh bay va  Hién hiru 2 : a 11é é A \ ,
rinh bay va ién ,quyén  xay ra va lién quan dén Thuyst minh Khodn vay han mic

th A . h \ h~ .
: “yett“;l_n angmawy dD(?“ " 1.500.000.000
resei? ation ccurre.ncet rights isclosed events Note on the 1,500,000,000 fucility
and disclosure | and obligations happened and relate to
the entity

Moi thuyét minh can

Pay du co daco Danh sach bén lién quan c6 du?
Completeness All required disclosures Is the related-party list complete?
are given
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Co'sé dan liéu | Nghia Cau héi & Hoang Lam

Assertion Meaning Question at Hoang Lam

Phéan loai va tinh N x . , e gas
: Thong tin o rang, de No ngan han tach khoéi dai han?

d& hiéu 4
. . hiéu Current liabilities separated from non-
Classification and
' . Clearly presented current?
understandability
Chinh xac va Thoéng tin hop 1y, dun, P L. L,
, ., ., g Py & S6 trong thuyét minh khép bao cao?
danh gia gia tri
4 J Fairl red at Do note figures agree to the
ccurc.zcy an airly pi.’esen eda statements?
valuation appropriate amounts

Vi DU/ EXAMPLE — Chénh léch 194.400.000 véi Thanh D6 vi pham ba co so dan liéu
cung luc. Doanh thu 180.000.000 ghi vao ndm 2026 trong khi hang roi kho ngay 05/01/2027:
sai vé& diing ky & nhém giao dich. Khoan phai thu 194.400.000 khong ton tai ngay
31/12/2026: sai vé hién hitu & nhom sb du. Tudi ng va du phong bi tinh trén ) khong c6 that:
sai vé& danh gia. Mot sai sot, ba cAu hoi can tra 10, va chi Luong Thi Ha ghi ca ba trén gidy to
lam viéc.

The 194,400,000 difference with Thanh Do breaks three assertions at once. The 180,000,000 revenue
is booked in 2026 although the goods left the warehouse on 5 January 2027: a cut-off error in the
transaction group. The 194,400,000 receivable did not exist on 31 December 2026. an existence error
in the balance group. Ageing and any allowance are worked out on an amount that is not there: a
valuation error. One misstatement, three questions to answer, and Luong Thi Ha records all three on
the working paper.

Tir co sé dan li€u dén thu tuc: khodn muc chinh cia Hoang Lam — From assertions
to procedures: Hoang Lam's main items
Co s6 dan liéu . .

. : Thu tuc vi du Muc
chinh

Item . Example procedure Section
Key assertions

Khoan muc

Thu x4c nhan ngan hang, kiém ké quy

Tidn (TK 111, 112)  Hién hitu 312 4.6

Cash Existence X )
Bank confirmation, cash count on 31 Dec
Phai thu khach han n . a N g 2.
£ Hién hiru, danh gia Thu xéc nhan 20 khach, tudi ng
(TK 131) ; . . 4.7
. Existence, valuation ~ Confirm 20 customers, ageing
Receivables
Hang ton kho (TK . g a1 s
15 6)g ( Hién hitu, danh gia Ching kién kiém ke, kiém tra gia xuat 43
Existence, valuation = Attend the count, test issue prices )
Inventory
o & uyén, danh gi4  Xem hoa don, dang ky xe; tinh lai khéu
Tai san co dinh (TK Q‘ Y o & gXy :
211, 2141) va phan bo hao 49
7 Rights, valuation Inspect invoice and registration; recompute
Fixed assets . o
and allocation depreciation
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Co sé dan lié
§ SO dan fieu Thu tuc vi du Muc
chinh . . .

Item . Example procedure Section
Key assertions

Khoan muc

Phai tra, vay (TK N Tim ng chua ghi: héa don va thanh toan
bay du \ f A

331, 341) sau ngay khoa so 4.10
Completeness

Payables, loans Search for unrecorded liabilities

Doanh thu (TK 511)  Hién hiru, ding ky ~ Kiém tra 10 ngay trudc va sau 31/12

" 4.11
Revenue Occurrence, cut-off  Test 10 days either side of 31 Dec
Luong, thué (TK inh xé4c, day dt . _
334 ;’g 33) ( Shmh xéc, day du Bang cham cong, tinh lai GTGT, TNDN 411
’ cenracy. Timesheets; recompute VAT and CIT '
Payroll, taxes completeness

MEO / TIP — Chiéu cua thu tuc quyét dinh co s& dan liéu ban kiém. Mudn biét sd ghi c6
that khong (hién hiru), 13y tir s6 ra chimg tir. Mudn biét c6 sot khong (day du), 1dy tir ching tir
hodc su kién sau ngay khoa s6 vao sb. i sai chiéu thi miu dep dén dau ciing khong tra 1oi
cau hoi da dat.

The direction of the procedure decides which assertion you test. To learn whether a recorded item is
genuine (existence), go from the ledger to the document. To learn whether anything is missing
(completeness), go from the documents or post-year-end events into the ledger. Go the wrong way and
the cleanest sample still fails to answer the question asked.

GHI NHO / KEY POINT — MJi dong trong gidy t& 1am viéc phai n6i duge né kiém co s&
dan liéu nao. Khong c6 tén co s& dan liéu, nguodi soat xét khong biét thu tuc nay bao v¢ diéu
gl

Every line on a working paper must say which assertion it tests. Without the assertion named, the
reviewer cannot tell what the procedure protects.

3.3. Mikc trong yéu: tong thé, thwe hién va ngudong khong dang ké — 3.3.
Materiality: overall, performance and the clearly trivial threshold

Mot sai sot, ké ca bo sot, 1a trong yéu néu riéng 1¢ hay cong ddn co thé anh huong dén
quyét dinh kinh té ctia nguoi ding béo céo tai chinh (Chuan muyc kiém toan Viét Nam sb
320 — Mtrc trong yéu trong 1ap ké hoach va thuc hién kiém toan, viét tit VSA 320, doan
02). Nguoi dung duoc nhic tén & d6 1a nha dau tu, ngan hang, chii ng. Vi Hoang Lam,
ngudi ding chinh 1 ngan hang dang xét gia han han mirc. Mrc trong yéu 1a mot ngudng,
mdt diém chia cit (doan 09 diém b), va dugc xét ca vé luong 1an vé cht.

A misstatement, including an omission, is material if, individually or in aggregate, it could
influence the economic decisions of users of the financial statements (Vietnamese Standard on
Auditing 320, Materiality in planning and performing an audit, VSA 320, paragraph 02). The
users named there are investors, banks and creditors. For Hoang Lam the main user is the bank
considering renewal of the facility. Materiality is a threshold, a cut-off point (paragraph 09(b)),
and is judged by both amount and nature.

Chuan myc doi ba mirc khac nhau. Mirc trong yéu cho tong thé bao céo tai chinh (doan
10) 1am co s& 1ap ké hoach va danh gia sai sot. Murc trong yéu thuc hién (doan 11) thap
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hon, dé cong don céc sai s6t chua diéu chinh va chwa phat hién khong vuot murc tong thé
(doan A12). Ngudng sai sét khong dang ké 1a mirc dudi do sai s6t khong can tong hop
(VSA 450, doan 05, A2). Ty I¢ 5% trén loi nhuan trudc thué duge néu 1am vi du cho don
vi hoat dong vi lgi nhuén (VSA 320, doan A7); 70% va 5% cho hai muc con lai 1a chinh
sach ctia Tan Minh Khang, chuan myc khong quy dinh ty 18.

The standard calls for three different levels. Overall materiality for the financial statements
(paragraph 10) underpins planning and the evaluation of misstatements. Performance
materiality (paragraph 11) is lower, so that uncorrected and undetected misstatements in
aggregate stay below overall materiality (paragraph A12). The clearly trivial threshold is the
amount below which misstatements need not be accumulated (VSA 450, paragraph 05, A2). A
5% rate on profit before tax is given as an example for a profit-oriented entity (VSA 320,
paragraph A7); the 70% and 5% for the other two levels are Tan Minh Khang policy, as the
standard sets no percentages.

Tinh cho Hoang Lam, tirng bwéc — Working it out for Hoang Lam, step by step

Buéc | Phép tinh Két qua, dong | Cin cw
Step Calculation Result, VND Basis

Goc: 1o1 nhuan trude thué du kién, so trude

1 kiém todn _ _ 612.000.000 VSA 320, A4
Base: expected profit before tax, pre-audit
figure
612.000.000 nhan 5%
2 612,000,000 times 5% 30.600.000 VSA 320, A7
. . Chinh sach Tan Minh
; Lam tron xubng béi s6 caa 10.000.000 30,000,000 Khm Sach Tan M
Round down to a multiple of 10,000,000 R ang )
Tan Minh Khang policy

30.000.000 nhan 70%: mirc trong yéu thuc MNP Gz R

4 it 21.000.000 ‘;91/12320 o
30,000,000 times 70%. performance materiality 412  para. 1L an

30.000.000 nhan 5%: ngudng khong dng VSA 450, doan 05 va

5 ké 1.500.000 ‘;SzA o s
30,000,000 times 5%: clearly trivial threshold o » para. U0 an

Vi sao chon loi nhuén trwée thué, va cic géc khong chon — Why profit before tax, and
the bases not chosen

Ty 1€ so sanh
Comparison

S6 tién, dﬁng Nhan xét

Amount, VND Comment
rate

Loi nhuan truée thué 0 Puoc chon
Profit before tax 3% 30.600.000 Chosen
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Ty 1€ so sanh

S6 tién, dong Nhén xét

Comparison
Amount, VND Comment

rate

Cao gap 3 1an; doanh thu 16n, 1ai
Doanh thu 0,5% 97.100.000 mong

Revenue Over three times higher, revenue is large,
margin thin

Cao gap 2 1an; phan 16n 14 phai thu,

Tong tai san s
g 1% 68.275.000 tonkho _
Total assets Over twice as high; mostly receivables
and stock

Cao gip 2 lan; v6n gop 3 ty cd dinh
2% 72.999.200 Over twice as high; the 3 billion capital
is fixed

Vén chu s& hitu
Equity

Ba 1y do chon loi nhuan truéc thué. Thir nhat, Hoang Lam hoat dong vi loi nhuan, ding
truong hop VSA 320 néu & doan A4. Thir hai, loi nhuén 6n dinh: 583.000.000 dong nam
2025, 612.000.000 déng nam 2026, tang 5,0%, nén khong roi vao trudong hop lgi nhuan
bién dong thi dung gdc khac (cling doan A4). Thi ba, khoan vay 1.500.000.000 dong chi
bang 0,41 1an von chii s¢ hitu, nén cht ng chua phai 1a ngudi diung quan tdm tai san hon
1ai (doan A3 diém 4). Két qua 30.000.000 bang 0,15% doanh thu va 0,44% tong tai san.
Three reasons for profit before tax. First, Hoang Lam is profit-oriented, the case VSA 320 names
in paragraph A4. Second, profit is stable: 583,000,000 in 2025 and 612,000,000 in 2026, up
5.0%, so this is not the volatile-profit case where another base fits better (also paragraph A4).
Third, the 1,500,000,000 loan is only 0.41 times equity, so creditors are not yet users who care
more about assets than earnings (paragraph A3, point 4). The resulting 30,000,000 is 0.15% of
revenue and 0.44% of total assets.

0,5% doanh thu 97,1
2% vén chii s& hitu 73,0
1% tong tai san 68,3
5% loi nhuan truée thué 30,6
Mic trong yéu (lam tron) 30,0
Murc trong yéu thue hién (70%) 21,0

Ngudng khong dang ké (5%) i 1.5

(I) 2‘0 4‘0 6‘0 8‘0 1(‘)0
triéu dong
Hinh 3.1. Bay con s0 quanh muc trong yéu cia Hoang Lam, don vi tri¢u dong. Cot cam 1a phép
tinh chon.

Figure 3.1. Seven figures around Hoang Lam's materiality, in VND million. The orange bar is the chosen
calculation.
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Dung ba mirc vao viéc gi — What each level is used for

Mikc S6 tién, dong | Dung dé Vi du & Hoang Lam
Level Amount, VND | Used to Example at Hoang Lam

Trong yéu téng
thé

Overall
materiality

30.000.000

Trong yéu thyc
hién
Performance

21.000.000

materiality

Ngudng khong
dang ké
Clearly trivial

1.500.000

Lap ké hoach; so véi tong sai
s6t chua diéu chinh

Plan,; compare with total
uncorrected misstatements

Chon khodn 16n dé kiém tra
riéng; ¢ sai sot ¢ thé b qua
khi 1ay mau

Choose large items for individual
testing, tolerable misstatement in
sampling

Quyét dinh sai s6t nao ghi vao
bang téng hop

Decide which misstatements go
on the summary

Tong sai sot s6 1 dén 3 1am
lgi nhuén giam 63.000.000,
16n hon 30.000.000
Misstatements [ to 3 cut profit
by 63,000,000, above
30,000,000

Khoan phai thu tir 21.000.000
tr¢ 1én giri thu xac nhan (14
khoan)

Receivables of 21,000,000 or
more get a confirmation (14
items)

Phi ngan hang 850.000 khong
téng hop; sai sot 1.800.000
phai téng hop

Bank fee of 850,000 is not
accumulated; the 1,800,000 item
must be

Vi DU/ EXAMPLE — Truéng nhom Dinh Cong Minh giao Phan Ngoc Anh bang tinh mtc
trong yéu. Chi nhap 612.000.000, nhan 5% ra 30.600.000, 1am tron xudng 30.000.000, nhan
70% ra 21.000.000. Anh Minh hoi mot cau: sai so6t 3 hoa don stra chira xe tai, GTGT
1.800.000, ndm & mirc nao? Ngoc Anh tra 1oi: bang 6,0% mirc trong yéu, 16n hon ngudng
1.500.000 nén phai ghi vao bang téng hop, nhung nhé hon muc thuc hién nén chwa budc Ban
Giam ddc diéu chinh. Anh Minh cho qua va din thém: vin dua vao thu giai trinh.

Senior Dinh Cong Minh gives Phan Ngoc Anh the materiality worksheet. She enters 612,000,000,

multiplies by 5% to get 30,600,000, rounds down to 30,000,000 and takes 70% for 21,000,000. Minh
asks one question: where does the VAT of 1,800,000 on the three truck repair invoices sit? Ngoc Anh
answers: 6.0% of materiality, above the 1,500,000 threshold so it goes on the summary, but below
performance materiality so management is not yet compelled to adjust. Minh accepts and adds: still
put it in the representation letter.

LOI HAY GAP / COMMON MISTAKE — Coi mirc trong yéu 13 ngudng an toan: sai st
dudi 30.000.000 thi bo. VSA 320, doan 06, néi rd sai sot ¢6 thé trong yéu du thap hon mirc,
vi ban chét hay hoan canh phat sinh. Sai sot gan muc nhung dinh dén gian 14n, vi pham phép
luat thué hay day loi nhuan qua mot ngudng cia ngan hang phai duoc xét riéng.

Treating materiality as a safe harbour: anything under 30,000,000 is dropped. VSA 320, paragraph
06, says a misstatement can be material even below the level, by its nature or the circumstances. One
near the level that involves fraud, a tax-law breach or pushes profit across a bank covenant must be
assessed on its own.

LOI HAY GAP / COMMON MISTAKE — Quén ring "kh6ng dang ké" khong phai
"khéng trong yéu". VSA 450, doan A2: co bt ky su khong chic chin nao vé tinh khong dang
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ké thi van dé d6 khong con duge coi 1a khong dang ké. Sai sot 850.000 ciia phi ngan hang bi
bo vi nho va rd; khoan 1.800.000 khéng dugc bo.

Forgetting that "clearly trivial” does not mean "immaterial”. VSA 450, paragraph A2: if there is any
uncertainty about whether an item is clearly trivial, it is not. The 850,000 bank fee is dropped because
it is small and clear; the 1,800,000 item is not.

GHI NHO / KEY POINT — DPoan 14 VSA 320 yéu cau luu trong hd so: muc trong yéu
téng thé, cac mirc theo nhom khoan muc (néu c0), murc thuc hién va moi 1an stra doi, cung co
s& x4c dinh. Mtc trong yéu phai sira khi ¢6 thong tin méi lam thay ddi két luan (doan 12,
A13). O Hoang Lam, 30.000.000 duogc ghi & gidy to 1am viéc A5 va giir nguyén sudt cudc
kiém toén.

Paragraph 14 of VSA 320 requires the file to hold overall materiality, any lower levels for classes of
items, performance materiality and every revision, with the basis for each. Materiality must be revised
when new information changes the conclusion (paragraph 12, A13). At Hoang Lam, 30,000,000 is
recorded on working paper A5 and kept for the whole audit.

3.4. Riii ro kiém toan, ki¢m soat ndi b va hai loai thir nghiém — 3.4 Audit risk,
internal control and the two kinds of test

Rui ro kiém toan 1a rui ro kiém toan vién dua ra ¥ kién khong phu hop khi bao céo tai
chinh con sai sot trong yéu. N6 14 hé qua cia rai ro c6 sai sot trong yéu va rii ro phat
hién (VSA 200, doan 13 diém c, A32). Rui ro cé sai sot trong yéu thudc vé don vi va
gdm hai bd phan & cép co s¢ dan liéu: rii ro tiém tang, tic kha ning sai sot von co trude
khi tinh dén kiém soat, va rai ro kiém soat, tirc kha ning kiém soat cua don vi khong
ngin hodc khong phat hién, sira kip sai s6t (doan 13 diém n). Rui ro phat hién thudc vé
kiém toan vién: thi tuc da 1am van khong tim ra hét sai sét trong yéu (doan 13 diém e).
Audit risk is the risk that the auditor expresses an inappropriate opinion when the financial
statements are materially misstated. It is a function of the risk of material misstatement and
detection risk (VSA 200, paragraph 13(c), A32). The risk of material misstatement belongs to the
entity and has two parts at assertion level: inherent risk, the susceptibility to misstatement before
any controls, and control risk, the chance that controls do not prevent, or detect and correct, a

misstatement in time (paragraph 13(n)). Detection risk belongs to the auditor: the procedures
performed fail to find all material misstatements (paragraph 13(e)).
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Don vi tao ra

Riii ro tiém tang

¢6 siin trong nghiép vu

L

Riii ro ¢6 sai sot

trong yéu (cua don vi)

Riii ro kiém sost

kiém sodt khong ngan, khong phat hién

o R 3
Riii ro kiém toan

v kién sai khi BCTC

con sai st trong yéu

N
w

Riii ro phat hién

(cua kiém toan vién)

Kiém toan vién diéu chinh bang thu tuc

Hinh 3.2. Cac b phan cua rui ro kiém toan. Hai rui ro bén trai thuéc don vi; rii ro phat hién do
kiém toan vién diéu chinh.
Figure 3.2. The parts of audit risk. The two risks on the left belong to the entity, detection risk is set by

Riii ro ¢6 sai sot
trong yeu

Risk of material
misstatement

Cao
High

Trung binh
Medium

Thap

Low

Riii ro phat hién
chip nhén dwoc
Acceptable
detection risk

Thap

Low

Trung binh
Medium

Cao
High

the auditor.

Thi tuc thay ddi thé nao
How procedures change

Vidu é Hoang Lam
Example at Hoang Lam

Nhiéu bang chimg hon, gan
cubi ky hon, kiém tra chi tiét
trén mau l1én

Doanh thu: kiém tra chia
cit nién d6 10 ngay hai

M. d bén 31/12
en(;redjt}clli lee i;clee,siz;arf;yaear— Revenue: cut-off test 10 days
' & either side of 31 Dec

larger sample

Hang t6n kho: chimg kién
kiém ké va so gia von
theo thang

Inventory: attend the count

Két hop thu tuc phan tich va
kiém tra chi tiét

Mix analytical procedures and
detailed tests and compare monthly cost

of sales

Tien gui: doi chiéu sao
ké, xac nhin ngan hang
Bank deposits: agree

Thu tyc phan tich, miu nho
Analytical procedures, a small
sample statements, bank

confirmation

Ba muc ¢ bang 1a cach phan loai thuong dung trong thyc hanh; chuan myuc khong an dinh
tén muc. Quan hé nguoc gitra hai cdt dau 1a di€u can nho: rui ro ciia don vi cang cao,
kiém toan vién cang phai chap nhén rui ro phat hién thap, tic lam nhiéu va lam sau hon.

The three levels in the table are common practice; the standards do not fix names for them. The
inverse relation between the first two columns is the thing to remember: the higher the entity's
risk, the lower the detection risk the auditor must accept, which means more and deeper work.
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Kiém soat ndi bo: nim thanh phan phai tim hiéu — Internal control: the five
components to understand

Kiém soéat ndi bo 1a quy trinh do Ban quan tri, Ban Giam ddc va nhan vién thiét ké, thuc
hién, duy tri dé dat dam bao hop 1y vé do tin cdy cua bao cdo tai chinh, hiéu qua hoat
dong va tuan tha phap luat. VSA 315 yéu cau tim hiéu nam thanh phan (doan 14 dén 24).
Phong van, thi tuc phan tich, quan sat va diéu tra 1a ba nhom tha tuc danh gia rii ro
(doan 06).

Internal control is a process designed, implemented and maintained by those charged with
governance, management and staff to give reasonable assurance on reliable financial reporting,

effective operations and compliance with law. VSA 315 requires the auditor to understand five
components (paragraphs 14 to 24). Enquiry, analytical procedures, and observation and

inspection are the three risk assessment procedures (paragraph 006).

VSA 315
VSA 315

Thanh phén

Component

Mbi truong kiém

soat Doan 14
Control environment
Quy trinh danh gia
rai ro cia don vi Poan 15
Entity's risk dén 17
assessment
Hé thong thong tin  Doan 18,
Information system 19
Hoat dong kiém
t one Doan 20,
Soa
o 21
Control activities
iam sat cac kiém
G ?t sat cac kié Poan 22
soa A
L dén 24
Monitoring

Héi va xem gi

What to ask and look at

Vin hoa trung thuc, vai tro
Giam dbc

Honesty culture, the Director's
role

Cé6 nhéan dién rai ro 1ap bao
cao?

Does it identify reporting
risks?

Ludng tir phicu xuat kho dén
sO cai
Flow from issue note to ledger

Phé duyét, ddi chiéu, phan
tach nhiém vu

Approval, reconciliation,
segregation

Al soat lai, khic phuc khiém
khuyét?

Who reviews and fixes
deficiencies?

Quan sat @ Hoang Lam
Observed at Hoang Lam

12 lao dong; Gidm dbe duyét chi,
Ké toan truong ky chimg tir
12 staff; the Director approves
payments, the chief accountant signs

Chua c6 van ban; ghi nhan khi
hoi

No written process; noted at
interview

Phiéu xuét ctia DS Vian Hiing;
héa don lap sém hon ngay giao
(YKI)

Hung's issue notes, invoices raised
before delivery (YKI)

Hoa don tir 5 tri¢u dong tra tién
mat van khau trir GTGT (YK4)
Cash invoices of 5 million or more
still claimed for VAT (YK4)

Khoéng c6 kiém toan ndi bo; ké
toan truong sot cudi thang

No internal audit; the chief
accountant reviews monthly

Thir nghiém kiém soat va thir nghiém co ban (VSA 330) — Tests of controls and
substantive procedures (VSA 330)

Thir nghiém kiém soat danh gia hoat dong kiém soat c6 ngan, phat hién, sira sai sot trong
yéu hay khong. Thir nghiém co ban phat hién sai sét trong yéu & cip co s din lidu, gdm
kiém tra chi tiét va th tuc phan tich co ban (VSA 330, doan 04). Phai lam thir nghiém
kiém soat khi ky vong kiém soat hoat dong hiru hi¢u va mudn dua vao d6, hodc khi thu
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nghiém co ban mot minh khong du bang chimg (doan 08). Du danh gia rui ro thé nao,
van phai 1am thtr nghiém co ban cho timg nhom giao dich, sé du, thuyét minh trong yéu
(doan 18). Vi rii ro ddng ké phai c¢6 thir nghiém co ban, va néu chi lam thtr nghiém co
ban thi phai c¢6 kiém tra chi tiét (doan 21).

A test of controls evaluates whether controls prevent, or detect and correct, material
misstatements. A substantive procedure detects material misstatement at assertion level and
comprises tests of details and substantive analytical procedures (VSA 330, paragraph 04). Tests
of controls are required when the auditor expects controls to operate effectively and intends to
rely on them, or when substantive procedures alone cannot give enough evidence (paragraph
08). Whatever the risk assessment, substantive procedures are still performed for every material
class of transactions, balance and disclosure (paragraph 18). For a significant risk substantive
procedures are required, and if they are the only response they must include tests of details
(paragraph 21).

Chu trinh Kiém soat can thir Thir nghiém kiém soat Thir nghiém co ban

Cycle Control to test Test of control Substantive test

Chon 25 trong 1.300 hoa

K,{ t r t 2 "t 2
¢ toan truong duy¢ don 10 thang dau, khoang

Ban hang, don hang vuot han , 2 } Thu xac nhan phai thu;
- . , g vt e cach 52, kiém tra chir ky 2 ; Ii DU

thu tién muc duvet kiém tra chia cat nién do

Sales and Chief accountant uye i _ Receivable confirmations;
. ' Select 25 of 1,300 invoices for "

receipts approves orders over the : : cut-off test

. ten months, interval 52, inspect
credit limit

approval

Doi chiéu ba bén: don

\ R k R , I S S Tim no chua ghi; xac
Mua hang, hang, phi€u nhdp, héa  Xem dau doi chicu trén b i £

nhén Tan Phong

tra tién don chung tir mau ,
i Search for unrecorded
Purchases and  Three-way match of Look for the match mark on a o .
) ' ' liabilities; confirm Tan
payments order, receipt and sample of document sets
L Phong
invoice
Thu kho doi chiéu thé ~ Xem bién ban doi chicu tuan , A 1A 1A
. N N ] ) N Chung kién kiém ké
Hang ton kho  kho tuan mot lan 0 10 thang dau 31/12
Inventory Storekeeper agrees bin Inspect weekly reconciliations
, Attend the 31 Dec count
cards weekly for ten months

VI DU / EXAMPLE — Thtr nghiém kiém soat chit ky duyét han muc: tong thé 1.300 hoa
don tir 01/01 dén 31/10/2026, miu 25, khoang cach 52. S6 ngau nhién khéi dau 13 17, nén hoa
don dugc chon 14 thir 17, 69, 121 va cir thé dén tht 1265. Ta Thu Huong kiém tra 25 hoa don,
thdy du chit ky. Két qua cho phép giam miu thir nghiém co ban & thang 01 dén 10, khong cho
phép bo kiém tra chia cat cudi nam, vi rai ro ghi doanh thu 12 riii ro dang ké.

Test of the credit-limit approval: population 1,300 invoices from 1 January to 31 October 2026,
sample 235, interval 52. With a random start of 17 the invoices selected are numbers 17, 69, 121 and
so on up to number 1265. Ta Thu Huong inspects the 25 invoices and finds all signed. The result
allows smaller substantive samples for January to October, it does not allow dropping the year-end
cut-off test, because revenue recognition is a significant risk.
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LOI HAY GAP / COMMON MISTAKE — Két luan "kiém soat t6t" chi vi ké toan truong
n6i vay. Phong van cho biét kiém soat duge thiét ké thé nao; mubn néi né van hanh hitu hiéu
phai xem ching tir c6 déau vét thuc hién, hodc thuc hién lai (VSA 500, A31 diém 3).
Concluding that controls are good because the chief accountant says so. Enquiry tells you how a

control is designed, to say it operated effectively you must see documents that show it was performed,
or reperform it (VSA 500, A31 point 3).

GHI NHO / KEY POINT — Dua vio kiém soat noi bo dé giam thir nghiém co ban chi duoc
khi da thtr nghiém kiém soat va thay n6 hoat dong sudt ky. Chua thir nghiém thi mic dinh rui
ro kiém so4t & mirc cao.

Relying on internal control to reduce substantive work is allowed only after testing the control and
finding it operated throughout the period. Untested, assume control risk is high.

3.5. Bang chirng kiém toan: bay thii tuc, xac nhén va thi tuc phan tich — 3.5.

Audit evidence: seven procedures, confirmations and analytical procedures

Bang chimg kiém toan 1a moi tai liéu, thong tin kiém toan vién thu thap dé dua ra két
luan va hinh thanh y kién, ké ca s6 ké toan va béo cdo tai chinh (Chuan muyc kiém toén
Viét Nam s6 500 — Bang chimg kiém toan, viét tit VSA 500, doan 05). Bang chimg can
day du (vé luong, chiu anh hudng cua danh gia rdi ro va chat lugng ting bang ching) va
thich hop (vé chat, gdbm sy phi hop va do tin cay). Poan Al14 dén A22 liét ké bay cach
thu thap.

Audit evidence is all the information the auditor uses to reach conclusions and form an opinion,
including the accounting records and the financial statements (Vietnamese Standard on Auditing
500, Audit evidence, VSA 500, paragraph 05). Evidence must be sufficient (quantity, affected by

the risk assessment and the quality of each item) and appropriate (quality: relevance and
reliability). Paragraphs A14 to A22 list seven ways to obtain it.

Thu tuc Lam gi Do tin cay Vidu é Hoang Lam

Procedure What it is Reliability Example at Hoang Lam
Tuy nguon va kiém
Xem tai li€u, sO, chiing  soat tao tai li¢u; tai san
tir hodc tai san hién vat  hién vat tin cdy vé hién Xem hoa don mua xe tai

Kiém tra (Al14 d&én A16) hitu, khong chimg 720.000.000

Inspection Examine records, minh quyén, gia tri Inspect the 720,000,000 truck
documents or physical Varies with source; purchase invoice
assets physical assets prove

existence only

Theo ddi nguoi khac Chi dting thoi diém Quan sat thi kho kiém ké
Quan sat lam mot quy trinh (A17) quan sat ngay 31/12/2026
Observation Watch someone else Valid only at the moment ~ Watch the storekeeper count on
perform a process observed 31 Dec 2026

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
Trang 85



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

Thi tuc

Procedure

Lam gi
What it is

D¢ tin cay
Reliability

Vidu é Hoang Lam
Example at Hoang Lam

Xac nhan tir
bén ngoai

Thu phiic dap truc tiép
cua bén tht ba (A18)

Cao: nguon doc lap
bén ngoai

Thu x4c nhan gui Thanh D6

External Direct reply from a third High: independent Confirmation sent to Thanh Do
confirmation party external source
Kiém tra d6 chinh xéac Cao néu dit liéu dau Tinh lai khau hao xe tai
Tinh todn lai  toan hoc (A19) vao d3 kiém 6.000.000 mot thang
Recalculation  Check mathematical High if the inputs are Recompute truck depreciation
accuracy verified at 6,000,000 a month

Thyc hién lai

Ty 1am lai kiém soat
hodac thu tuc cua don vi

Ty d6i chiéu ba bén mot bd

(A20) Cao chung tir mua hang
Reperformanc .
. Independently redo the High Redo the three-way match on a
entity's control or purchase set
procedure
Thii tuc phan  So sanh quan hé s6 liéu,  Trung binh; can dir liéu , .z
R p - R d R i T ) g' ’ "~ Doanh thu theo thang, ty suat
tich tim bién dong la (A21)  dang tin 1Gi 06
Analytical Compare relationships, Medium, needs reliable Moft'hrl) reveniie. orosS marein
procedures look for odd movements data v = .
Hoi nguoi trong hodc Thép néu ding riéng; Hoéi Minh Thu vi sao Thanh
Phéng van ngoai don vi (A22) can chig thuc Do chua tra
Enquiry Ask people inside or Low alone; needs Ask Minh Thu why Thanh Do

outside the entity

corroboration

has not paid

Nim nguyén tic danh gia dd tin ciy (VSA 500, A31) — Five principles for judging
reliability (VSA 500, A31)

Bing chirng tin ciy hon khi

More reliable when

Vi du so sanh
Comparison

Tur nguon doc 1ap bén ngoai don vi
From an independent source outside

the entity

Sinh ra tir nd1 bd c6 kiém soat hiru

hiéu

Generated internally under effective

controls

Do kiém toan vién tryc tiép thu thap

hands over

Sao ké nhan thang tir ngan hang hon ban khach dua
A statement received direct from the bank over one the client

Hoéa don ban 1ap trén phdn mém c6 khoa sé hon ban tinh
tay
An invoice from locked software over a hand-built list

Tu quan sat kiém ké hon nghe thu kho ké

Obtained directly by the auditor Watching the count over hearing the storekeeper describe it

Bién ban hop ghi tai chd hon 10i ké lai
Minutes written at the meeting over later recollection

Dang vin ban, khong bang 1o
In writing rather than oral

Bién ban giao hang gbc hon anh chup
The original delivery note over a photograph

Ban gdc, khong phai ban copy
Original rather than copy
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Xac nhan tir bén ngoai (VSA 505) — External confirmation (VSA 505)

Kiém toan vién phai giir quyén kiém soat viéc xac nhan (Chuan myc kiém toan Viét Nam
sd 505 — Thong tin x4c nhan tir bén ngoai, doan 07): xac dinh thong tin can xac nhén,
chon bén xac nhan, thiét ké thu dé tra 101 gui thang vé kiém toan vién, va gui thu (ké ca
thu nhac). Néu Ban Giam ddc khong cho gui, phai tim 1y do va lam thu tuc thay thé
(doan 08). Khi khong ¢ phiic dap, 1am thu tuc thay thé (doan 12); vi du kiém tra tién thu
sau ngay khoa s6 ciing bang ching vé ngudn gbc khoan thu (VSA 530, A16). Moi ngoai
1¢ phai diéu tra (doan 14). Thu dang phu dinh khong dugc lam thir nghiém co ban duy
nhét trir khi du cac diéu kién ctia doan 15.

The auditor must keep control over confirmation (Vietnamese Standard on Auditing 505,
External confirmations, paragraph 07): decide what to confirm, choose the confirming party,
design the request so replies come straight to the auditor, and send it, with follow-ups. If
management refuses, find out why and perform alternative procedures (paragraph 08). Where
there is no reply, perform alternative procedures (paragraph 12); for example examine cash
received after the year-end together with evidence of its source (VSA 530, A16). Every exception
must be investigated (paragraph 14). A negative confirmation may not be the only substantive
test unless all the conditions in paragraph 15 are met.

VI DU/ EXAMPLE — Thu x4c nhan Thanh D6: s6 ghi ng 812.400.000 dong, Thanh D6
xac nhan 618.000.000 dé)ng, ngoai 1€ 194.400.000 déng. Dinh Cong Minh khong Chép nhan
101 giai thich miéng ctia phong ké toan. Anh yéu cau phiéu xuat kho va bién ban giao hang
ctia 16 120 thung SN18; bién ban cho thay hang roi kho ngay 05/01/2027. Ngoai 18 duoc lan
ra thanh sai s6t s6 1.

Thanh Do confirmation: the ledger shows 812,400,000, Thanh Do confirms 618,000,000, an exception
of 194,400,000. Dinh Cong Minh does not accept the accounting department's oral explanation. He
asks for the issue note and delivery record of the 120-tub SN18 shipment, the record shows the goods
left on 5 January 2027. The exception is traced to misstatement 1.

Thi tuc phan tich (VSA 520) — Analytical procedures (VSA 520)

Chuén muc kiém toan Viét Nam s 520 — Tha tuc phan tich, doan 05 yéu cau chon thu
tuc phu hop véi co sé dan lidu, danh gia do tin cay cua dir liéu va tu du tinh trudce khi so
v6i s6 ghi s6. Poan 06 budc 1am thu tuc phan tich & giai doan gan két thuc dé kiém tra
b4o cdo c6 nhat quan vé6i hiéu biét vé don vi. Bién dong la phai diéu tra bang phong van
Ban Giam ddc va bang chtng (doan 07).

Vietnamese Standard on Auditing 520, Analytical procedures, paragraph 05 requires choosing
procedures suited to the assertions, assessing the reliability of the data and forming an
expectation before comparing it with the recorded amount. Paragraph 06 requires analytical
procedures near the end of the audit to test whether the statements are consistent with the
auditor's understanding of the entity. Unusual movements must be investigated by enquiring of
management and obtaining evidence (paragraph 07).

Vé6i Hoang Lam, doanh thu ting 4,4% con loi nhuan trude thué ting 5,0%; ty suét loi
nhuan trude thué di tir 3,13% 1én 3,15%. S6 lidu trong binh thudng, va chinh vi vdy tha
tuc phan tich mot minh khong bat dugc sai s6t s6 1. Sau diéu chinh ty suat con 2,85%,
thap hon niam trude. Bang chimg cho doanh thu cudi nim phai dén tir kiém tra chi tiét.
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At Hoang Lam, revenue grew 4.4% and profit before tax 5.0%;, the pre-tax margin moved from
3.13% to 3.15%. The figures look normal, and that is exactly why analytical procedures alone do
not catch misstatement 1. After adjustment the margin is 2.85%, below last year. Evidence for
yvear-end revenue has to come from detailed testing.

LOI HAY GAP / COMMON MISTAKE — Nhén ban photo hodc anh chup chirg tir roi
ghi "d3 kiém tra". VSA 500, A31 diém 5: chung tir gbc tin cay hon ban copy, ban sé hoa. Néu
chi c6 ban copy, ghi 13 trén gidy to lam viéc va tim bang chimg thir hai.

Accepting a photocopy or photo of a document and marking it "inspected". VSA 500, A31 point 5:
originals are more reliable than copies and scanned versions. If only a copy exists, say so on the
working paper and find a second source.

LOI HAY GAP / COMMON MISTAKE — Dé khach hang tir giri va tir nhan thu x4c nhén.
Mit quyén kiém soat 1a mat do tin cdy; thu phai dé dia chi nhan vé kiém toan vién (VSA 505,
doan 07 diém c).

Letting the client send and collect the confirmations. Losing control means losing reliability; the reply
address must be the auditor's (VSA 505, paragraph 07(c)).

3.6. Chon miu kiém toan — 3.6. Audit sampling

Kiém toan vién khong kiém 100% moi thir. VSA 500, doan A52, ké ba cach chon phan tix
dé kiém tra: chon tat ca, chon cac phan tir cu thé, hodc ldy mau kiém toan. Lay mau 1a 4p
dung thi tuc trén it hon 100% phan tir cta tong thé, sao cho moi don vi 14y mau déu c6
co hoi duoc chon, dé raut két luan vé ca téng thé (Chuén muc kiém toan Viét Nam s 530
- Léy mau kiém toan, viét tit VSA 530, doan 05 diém a).

The auditor does not test everything. VSA 500, paragraph A52, lists three ways to select items
for testing: all items, specific items, or audit sampling. Sampling is applying procedures to less
than 100% of a population so that every sampling unit has a chance of selection, in order to

conclude on the whole population (Vietnamese Standard on Auditing 530, Audit sampling, VSA
530, paragraph 05(a)).

Ciach chon | Pic diém Dung khi Vidu é Hoang Lam
Method Feature Use when Example at Hoang Lam

it phan tir gia tri 16n, rii ro  Moi bit toan diéu chinh cubi

Chon tat ca  Khong c6 rii ro ldy

x ang ké (A 3 én 31/12
(100%) miu dang ke ( .53) o nam 30 dén 3 ./ : o
Al it N i " Few large items, significant = All year-end adjusting entries of
rems O Samping ris risk (453) 30 t0 31 Dec
A o Th < an; kho A o1z e \ . . N
Phan tir cu eoAxet do:l? : ;?g Phan tr 16n, bat thuong, 14 khoan phai thu tir
thé juz {3 fal ‘mf ©  riiro cao (A54) 21.000.000 tr& 1én
Specific ‘,ge et 1o Large, unusual or high-risk 14 receivables of 21,000,000 or
) projected to the .
items items (A54) more

population
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Ciach chon | Pic diém Dung khi Vidu é Hoang Lam
Method Feature Use when Example at Hoang Lam

M? . h;‘\ 5 \ . .

hA(’)ltFI)lA’an tllecu?g tC'I(:h Téng thé dd hat, c6 Ding him

s on € dong nnat, Co
o . oonthiongke ned g Lie qong ntab, RANDBETWEEN trén danh

Ngau nhién  dugce rui ro 1ay mau danh sach danh so (A13) sach hoa don
Random Equal cifance.; sz.azistical Homogeneous, numbered list RANDBETWEEN over the

if sampling risk is (413) S

. invoice list

quantified

Khoang cach ¢ dinh Téng thé sép thir tu,
i tir diém xuat phat ngdu ~ khong c6 chu ky tring Hoa don tht 17, 69, 121 dén
R 'S nhién (A13) khoang cach 1265

Fixed interval from a Ordered population; no Invoice nos. 17, 69, 121 to 1265

random start pattern matching the interval

Khong theo ciu tric 2 I 1Ay s £ £

g n n n Tong thé nhd, thu tuc don  Rut bat ky 5 phiéu xuat kho
I nhung khong thién léch | 2 1:A -

Bat ky S chi Y (A13 gian dé kiém tra chir ky
Haphazard c6 chu y ( ) Small population, simple Pull any 5 issue notes to check

No structure, no .

procedure signatures

deliberate bias

Lay mau thong ké c6 hai dic diém: phan tr chon ngau nhién va dung 1y thuyét xac suét
dé danh gia két qua, ké ca dinh luong rii ro ldy mau. Thiéu mot trong hai 1a phi thong ké
(VSA 530, doan 05 diém g). Hai cach déu dung duoc néu thiét ké mau ding muc dich, c&
mau da 1én dé rui ro léy mau xuéng murc chép nhan duogc (doan 07), va moi phﬁn tir déu
c6 co hoi dugc chon (doan 08).

Statistical sampling has two features: random selection and the use of probability theory to
evaluate results, including measuring sampling risk. Lacking either, it is non-statistical (VSA
530, paragraph 05(g)). Both are acceptable if the design suits the purpose, the sample is large
enough to bring sampling risk to an acceptable level (paragraph 07), and every item has a
chance of selection (paragraph 08).

Chon miu thwr xdc nhin phai thu: két hep hai cich — Choosing receivable
confirmations: two methods combined

Buéc | Viée lam Két qua
Step Action Result

Dit ngudng chon riéng bang muc trong yéu thyuc hién
1 Set the individual-selection threshold at performance 21.000.000
materiality

14 khoan, 1.412.000.000

dong, phu 87,2% cua
) Chon moi khoan tir ngudng tro 1€n 1.620.000.000
Select every balance at or above it 14 items, 1,412,000,000,
covering 87.2% of

1,620,000,000
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Viéc lam

Action

Xép 32 khach con lai theo ma khach; chon 6 bang khoang

3 cach 5, diém xudt phat 2 Vitri2,7,12,17,22,27
Order the other 32 customers by code; pick 6 at interval 5 from | Positions 2, 7, 12, 17, 22, 27
start 2

4 GOp hai nhom 20 thu gui di
Combine the two groups 20 requests sent
I;fl/(l)gg ;l,llag duo’chpzluc .daplzl :chu tuc thay thé (tién thu sau Nhan 17 thu, 3 thu phai

5 , hoa don, phiéu giao hang) lam thay thé

No r.eply: alt.emative procedures (cash received after 31 Dec, 17 replies, 3 need alternatives
invoices, delivery records)

Sau khach chon ngiu nhién khong nham kiém gia tri ma nham tra 10i cAu hoi: nhém
khoan nho c6 sai sot cung kiéu véi nhom khoan 16n khong. Néu mau phat hién sai sot thi
phai diéu tra ban chit va nguyén nhan (VSA 530, doan 12) va, voi kiém tra chi tiét, du
tinh sai sot ra téng thé (doan 14). Mot sai sot chi dugc coi la ca biét khi kiém toan vién
lam thém thu tuc va dat dam bao cao ré‘mg n6 khong dai di¢n cho phﬁn con lai (doan 13),
khong phai vi kiém toan vién mudn vay.

The six randomly chosen customers are not there to test value but to answer a question: do the
small balances carry errors of the same kind as the large ones? If the sample finds a
misstatement, its nature and cause must be investigated (VSA 530, paragraph 12) and, for tests
of details, projected to the population (paragraph 14). A misstatement counts as an anomaly
only when extra procedures give a high degree of certainty that it is not representative of the rest
(paragraph 13), not because the auditor would like it to be.

VI DU/ EXAMPLE — Ta Thu Huong l1ap danh sach 46 khach hang trong Excel, dung
SORTBY sip theo gia tri giam dan rdi loc khoan tir 21.000.000 tré 1én dugc 14 dong. Phan
32 dong con lai co sép theo ma khach, danh s6 1 dén 32, va léy dong 2,7, 12,17, 22, 27.
Trudng nhom kiém lai hai diéu: tong 14 khoan dung 1.412.000.000, va cong thirc chon mau
khong dé Excel d6i s6 ngdu nhién mdi 1an mo file; diém xuat phat duoc nhép tay va ghi vao
gidy to lam viéc.

Ta Thu Huong lists the 46 customers in Excel, sorts by value descending with SORTBY and filters
balances of 21,000,000 or more, leaving 14 rows. She orders the other 32 by customer code, numbers
them 1 to 32 and takes rows 2, 7, 12, 17, 22 and 27. The senior re-checks two things: the 14 items
total exactly 1,412,000,000, and the selection formula does not let Excel re-draw the random number
every time the file opens; the start point is typed in and recorded on the working paper.

LOI HAY GAP / COMMON MISTAKE — B6 khoan 16n khéi mau "vi d3 quen khach",
hodc chon méu theo y thich dé nhanh. Mau khong dai dién thi két luan vé tong thé khong co
gid tri; khoan 16n 13 noi sai s6t d& vugt muc trong yéu nhat.

Leaving a large balance out of the sample "because we know the customer”, or picking by preference
to save time. A sample that is not representative supports no conclusion on the population; large
balances are where a misstatement is most likely to exceed materiality.
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3.7. Gian Ian va nham 1An — 3.7. Fraud and error

Sai s6t do nham 13n 1a v y. Gian 1an 1a hanh vi cd y cia Ban quan tri, Ban Giam ddc,
nhan vién hodc bén thir ba, bang thu doan gian dbi dé thu loi bat chinh hodc bat hop phap
(Chuén muc kiém toan Viét Nam sb 240 — Trach nhiém cua kiém toan vién lién quan dén
gian 1an trong qua trinh kiém toan bao cdo tai chinh, viét tait VSA 240, doan 11 diém a).
Kiém toan vién khong c6 nhiém vu phan xét ¥ dinh, nhung phai ddnh gia mét sai sot c6
phai biéu hién gian 1an khong (doan 35) va duy tri thai ¢ hoai nghi nghé nghiép du trudc
day tin Ban Giam dc 1a trung thuc (doan 12).

An error is unintentional. Fraud is an intentional act by those charged with governance,
management, employees or third parties, using deception to gain an unjust or illegal advantage
(Vietnamese Standard on Auditing 240, The auditor's responsibilities relating to fraud in an
audit of financial statements, VSA 240, paragraph 11(a)). The auditor is not asked to judge

intent, but must assess whether a misstatement indicates fraud (paragraph 35) and keep
professional scepticism even where management was trusted in the past (paragraph 12).

Ngan hang doi BCTC da Pong co hoic ap lwe
kiém toan méi gia han
han mirc tin dung

Gian lan

Al dugc ghi, stra "Hang da ban rdi,
but toan cuoi ky, chi chwa giao
ai soat lai? kip trude 31/12"

Co hoi Hop Iy héa hanh vi

Hinh 3.3. Ba diéu kién di cting gian 1an (VSA 240, doan A1) va biéu hién c6 thé gip & Hoang
Lam.
Figure 3.3. The three conditions that accompany fraud (VSA 240, paragraph A1) and how they could
show up at Hoang Lam.

Céu héi khi gip Ban Giam déc Hoang

Lam
Question for Hoang Lam's management

Yéu tb Noi dung (A1)

Element Content (A1)

Ngan hang yéu cau bao cao da kiém toan

Dong co hoac &p  Phai dat muyc ti€u lgi nhuan, ] Lo X Y n .
trude khi gia han han muc: chi tiéu nao ngan

luc két qua tai chinh . )
_ , hang xét?
Incentive or Pressure to hit profit or .
. ) The bank wants audited statements before
pressure financial targets '

renewal: which ratios does it test?
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Cau héi khi gip Ban Giam déc Hoang

Yéu to Noi dung (A1) "
Lam
Element Content (A1) . ,
Question for Hoang Lam's management
Khéng ché duoc kiém soat Ai dugc ghi, stra bat toan cudi ky? Co ai soat
Co hoi ndi b, hieu ro khiem khuyet  lai khong?
Opportunity Ability to override controls; Who may post or amend year-end entries? Does
knowledge of weaknesses anyone review them?

Co tam ly "hang da ban, chi chua kip giao"

Hop ly hoa Tu bién minh cho hanh vi khong?
Rationalisation The person justifies the act Is there a mind-set of "already sold, just not yet
delivered'?

Ba viéc luén phai lam — Three things always required

1. Gia dinh c6 rui ro gian 14n khi ghi nhan doanh thu, trir khi ghi hd so 1y do bac bo
(VSA 240, doan 26). Rui ro gian l1an da danh gia 13 rai ro dang ké (doan 27).
Presume a fraud risk in revenue recognition unless the file records why it is rejected (VSA
240, paragraph 26). An assessed fraud risk is a significant risk (paragraph 27).

2. Coi rti ro Ban Giam dbc khéng ché kiém soat 1a c6 & moi don vi (doan 31).

Treat management override of controls as present in every entity (paragraph 31).

3. Kiém tra tinh thich hop cta but toan ghi s6 va diéu chinh: phong van ngudi ghi s,
chon but toan cudi ky, can nhic kiém tra bt toan trong ca nim (doan 32 diém a).
Test the appropriateness of journal entries and adjustments: enquire of those who post,
select entries made at period end, consider testing entries throughout the year (paragraph

32(a)).
Bt toan ngay 30/12/2026 trong so6 Hoang Lam 14 loai but toan ma budc 3 nham t6i: cudi
ky, s6 16n, ghi doanh thu va phai thu.
The entry of 30 December 2026 in Hoang Lam's ledger is the kind step 3 targets: period end,
large, recording revenue and a receivable.

Biit toan ngay 30/12/2026 trén s6 / Ledger entry of 30 December 2026

30/12 Ng TK 131 — Phai thu ciia Khach DANE cueveeeeeevecrecrsensecssessensensensaessessenses 194.400.000
C6 TK 511 — Doanh thu ban hang va cung cap dich vu........... 180.000.000
C6 TK 33311 — Thué GTGT QAU LA «.vveeeeeeeeeeeeeeerrn 14.400.000

Bt toan nay khong co gi sai vé hinh thirc: da ching tir, c6 hoa don. Dau hiéu nim & thoi
diém (hai ngay cudi nam), & gia tri 16n (180.000.000 doanh thu, trong yéu mot minh) va
& phiéu xuat kho ngay 05/01/2027. Pay 1a sai sot ding ky chua thay bang ching cd ¥;
kiém toan vién ghi nhan 1a sai sét, dé nghi diéu chinh, va dé y cac but toan cing kiéu &
nhiing ngay khéc.

The entry is not wrong in form: it has support and an invoice. The signals are the timing (the last
two days of the year), the size (180,000,000 of revenue, material on its own) and the issue note

dated 5 January 2027. This is a cut-off misstatement with no evidence of intent; the auditor
records it, proposes an adjustment, and looks for similar entries on other dates.
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Loc biit toan bat thwong trong Excel — Filtering unusual journal entries in Excel

Tiéu chi lgc Ly do
Filter Why

Ngay 28 dén 31/12 va 01 dén 05/01 Sat ngay khoa sd, noi chia cat nién do hay sai
28 to 31 Dec and 1 to 5 Jan Near the cut-off, where cut-off errors arise

Ngay thit bay, chii nhat, ngay 18 Cong ty phan phdi it giao dich ngay nghi
Weekends and holidays A distributor rarely trades on days off’

S tron triéu, tron chuc triéu Udc tinh, khong tir ching tir

Round-million amounts Estimates rather than documents

No 131, C6 511 s6 lén Rui ro ghi nhan doanh thu

Dr 131, Cr 511, large Revenue recognition risk

Ngudi ghi khong phai ké toan thuong
ghi tai khoan d6

Poster is not the usual one for that account

C6 thé vuot phan quyén
Possible override of access rights

LOI HAY GAP / COMMON MISTAKE — Dumng & "chtng tir diy di". Gian 14n hay sai
sot ¢ ¥ thudng co chimg tir day du; cau hoi 13 ching tir noi diéu gi vé thoi diém, ngudi ky,
duong di ciia hang va tién (VSA 200, A20: nghi ngd khi chi c6 mot tai liéu duy nhat cho
khoan muc trong yéu).

Stopping at "documents are complete". Fraud and deliberate error usually come with complete
documents; the question is what they say about timing, signatories and the path of goods and cash
(VSA 200, A20: be alert where a single document supports a material item).

3.8. Thai do hoai nghi nghé nghiép va xét doan chuyén mon — 3.8. Professional

scepticism and professional judgement

Thai d6 hoai nghi nghé nghiép 1a thai d6 ludn nghi van, canh gic véi tinh hudng co thé
1a dau hiéu sai s6t do nham 14n hay gian 1an, va dédnh gia can trong bang chimg (VSA
200, doan 13 diém 1). Kiém toan vién phai duy tri n6 sudt cudc kiém toan (doan 15). N6
gdm ca viéc nghi ngd bang chimg mau thuin va do tin cdy cua 10i Ban Giam dbc (A20).
Tin Ban Giam dbc trung thuyc khong lam giam hoai nghi va khong cho phép chap nhan
bang chimg chua du thuyét phuc (A22). Xét doan chuyén mén (doan 16) 13 cach dung
kién thirc va kinh nghi¢m dé quyét dinh muc trong yéu, rui ro, pham vi thu tuc, mirc du
ctia bang chimg (A23).

Professional scepticism is an attitude that includes a questioning mind, being alert to conditions
that may indicate misstatement due to error or fraud, and a critical assessment of evidence (VSA
200, paragraph 13(1)). The auditor must maintain it throughout (paragraph 15). It includes
doubting contradictory evidence and the reliability of what management says (A20). Believing
management to be honest does not lower scepticism or allow the auditor to accept evidence that
is not persuasive (A22). Professional judgement (paragraph 16) is the use of knowledge and

experience to decide on materiality, risk, the extent of procedures and whether evidence is
enough (A23).
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Xét doan: quyét dinh gi
Judgement: what to decide

Tinh hudng & Hoang Lam

Hoai nghi: l1am gi

Situation at Hoang Lam Scepticism: what to do

Sai s6t s6 1 1a trong yéu riéng 1é
(39.000.000 trén loi nhuén, 16n

Thanh D6 xac nhan

9 Kh" hA l‘ - [P th, h
618.000.000, s6 ghi ong nhan lo1 giai thic

miéng; doi phiéu xuat kho,

812.400.000 cn g . hon 30.000.000)

. bién ban giao hang i ) ]
Thanh Do confirms Reiect th / lanation- ask Misstatement 1 is material alone
618,000,000, ledger p e o (39,000,000 of profit, above
812,400,000 for issue and delivery records 30,000,000

Ba hoa don stra xe, mdi hoa
don 8.100.000 gom thué, tra
tién mat, van khau trur
1.800.000 (Lu4t Thué GTGT
Diéu 14 khoan 2 diém b,
Nghi dinh 181/2025/ND-CP
Diéu 26: tir 05 tri¢u dong
g6m thué phai thanh toan
khong dung tién mit)

Béng 6,0% murc trong yéu, trén

ngudng 1.500.000: téng hop, dé
nghi diéu chinh, néu tir chdi thi

dua vao thu giai trinh

Xem hinh thirc thanh toan,
hoi ai duyét; tim hoa don
cung kiéu khac

Three repair invoices of
8,100,000 each with VAT, paid
in cash, VAT of 1,800,000 still

Check the payment form, ask
who approved, look for similar

invoices

6.0% of materiality, above the
1,500,000 threshold: accumulate,

propose adjustment, and if refused

list in the representation letter

claimed (VAT Law Art. 14(2)(b),
Decree 181/2025/ND-CP Art.
26: purchases of 5 million or
more including VAT need non-
cash payment)

Dudi ngudng 1.500.000, 1o rang:
khong tong hop (VSA 450, doan
05)

Below the 1,500,000 threshold and
clear: not accumulated (VSA 450,
paragraph 05)

Phi ngan hang thang 12 chua
ghi 850.000
December bank fees of 850,000
not recorded

Hoi vi sao chua ghi; xem c6
phi khac cung loai khong
Ask why unrecorded; look for
other fees of the same kind

Sai s6t trong yéu, khong lan toa:
huéng toi ¥ kién ngoai trir (muc
4.16)

Material but not pervasive: points to

Gia thiét Ban Giam doc tur
choi diéu chinh sai sot s0 1

Khéng nhugng bo vi quan hé
khach hang
Assume management refuses to | No concession for the sake of the

adjust misstatement 1 relationship

a qualified opinion (section 4.16)

Vi DU/ EXAMPLE — Ké toan Vii Quang Huy n6i v6i Ngoc Anh: "Thanh D6 chua nhan
hoa don nén méi xac nhéan thip, cong ty da giao hang rdi." Ngoc Anh ghi nhan 16i néi, nhung
khong dung né lam bang chimg. Chi xin phiéu xuit kho, thiy ngay 05/01/2027, va ghi 1én
gidy to lam viée: 101 giai thich mau thudn véi chimg tir. Hoai nghi ¢ ddy khong 13 nghi ngudi,
ma 13 khong dé mot ciu néi thay cho mot to gidy.

The accountant Vu Quang Huy tells Ngoc Anh: "Thanh Do has not received the invoice, that is why it
confirmed a lower figure, we have already delivered." Ngoc Anh records the statement but does not

use it as evidence. She asks for the issue note, sees 5 January 2027, and writes on the working paper
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that the explanation contradicts the document. Scepticism here is not suspicion of a person; it is
refusing to let a sentence stand in for a piece of paper.

Bon céu tw héi truwdc khi khép mét thu tuc — Four questions before closing a procedure

. Béng chung nay dén tir dau, ai co thé sira n6 trude khi t6i nhan dugce?
Where did this evidence come from, and who could have altered it before it reached me?

« C6 bang chtng nao khac noéi nguoc lai khong?
Does any other evidence say the opposite?

« Néu toi sai, sai sot 16n nhat c6 thé & day 13 bao nhiéu, so véi muc trong yéu thuc hién?
If [ am wrong, how large could the misstatement be, compared with performance
materiality?

« Nguoi soat xét doc gidy to 1am viéc ndy c6 hiéu toi da két luan vi sao khong?
Will a reviewer reading this working paper understand why I concluded as I did?

LOI HAY GAP / COMMON MISTAKE — Xét doan mot minh ma khong ghi. Trudng
nhom khong thé soat xét mot xét doan khong c6 1y do. Ghi trén gidy to lam viée: dit kién,
phuong 4n di can nhic, Iy do chon, nguoi da hoi y kién (VSA 230, doan 08 diém c).
Making a judgement and not recording it. A senior cannot review a judgement without reasons.

Record on the working paper the facts, the options considered, why one was chosen and who was
consulted (VSA 230, paragraph 08(c)).

3.9. Ho so kiém todn — 3.9. The audit file

HO so kiém toan 1a tap hop tai li€u do kiém toan vién thu thap, phan loai, st dung va luu
theo trat tu nhat dinh lam bé‘lng chung cho mdt cudc kiém toan cu thé (Chuén muc kiém
toan Viét Nam s6 230 — Tai liéu, hd so kiém toan, viét tit VSA 230). Tiéu chuan do 1a
doan 08: mot kiém toan vién c6 kinh nghiém khong tham gia cudc kiém toan doc vao
phai hiéu duogc thu tuc nao di 1am, két qua ra sao, van dé quan trong nao di phat sinh va
két luan gi.

The audit file is the set of documents the auditor collects, classifies, uses and keeps in a set order
as evidence of a specific audit (Vietnamese Standard on Auditing 230, Audit documentation, VSA
230). The test is paragraph 08: an experienced auditor with no connection to the audit must be

able to understand from it what procedures were performed, with what results, what significant
matters arose and what conclusions were reached.

Phai ghi Vi du trén gidy to 1am viéc phai thu

Must record On the receivables working paper

bac diém xac dinh cua khoan muc
duoc kiém 09 a

Identifying characteristics of items tested

SO hoa don, tén khach, so du, ngay xac nhan
Invoice number, customer, balance, confirmation date

Nguoi thuce hién va ngay hoan thanh 09 b Ta Thu Huong, ngay lam xong
Who performed it and when Ta Thu Huong, completion date
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Phii ghi

Must record

Vi du trén gidy to' 1am viéc phai thu

Nguoi soat xét, ngay va pham vi soat
x¢ét
Reviewer, date and extent of review

Thao luan quan trong voi Ban Giam
dbe: noi dung, thoi gian, nguoi du
Significant discussions with
management. content, time, attendees

Cach giai quyét thong tin khong nhat
quan voi ket luan
How inconsistent information was

11

resolved

Céch 1am khi khong thé theo mot yéu

09 ¢

On the receivables working paper

binh Cong Minh soat xét, Luong Thi Ha soat xét
lan hai

Dinh Cong Minh reviews, Luong Thi Ha second
review

Budi trao doi sai sot so 1 voi Keé toan trudng
Discussion of misstatement 1 with the chief accountant

Giai trinh miéng cua phong ké toan va phiéu xuat
kho ngay 05/01/2027

The accounts department's oral account against the 5
Jan 2027 issue note

cau cuia chuan muc 12

Departures from a

requirement

Thi tyc thay thé va 1y do

Alternative procedure and reason

Théi han va nhitng diéu cAm — Deadlines and prohibitions

Viéc
Item

Lap ho so kip
thoi

Timely
documentation

Hoan thién ho so
Assemble the file

Pua vao luu trix
Move into archive

Thoi han luu tri
Retention

Xoa, huy tai licu
Deleting or
discarding

Hoang Lam

Hoang Lam

VSA 230, doan 07 va 14
VSA4 230, para. 07 and 14

Thudng khong qua 60 ngay ké tir ngay
1ap bao cao kiém toan (A21)

Normally within 60 days of the report date
(421)

Trong 12 théng ké tir ngay phat hanh
béo cdo (Luat KTDL Diéu 50 khoan 2)
Within 12 months of the report date (Audit
Law Art. 50(2))

Téi thiéu 10 nam (VSA 230, A23; Luat
KTPL biéu 50 khoan 2)

At least 10 years (VSA 230, A23; Audit
Law Art. 50(2))

Khong dugc trudce khi hét han luu trix
(doan 15)

Not before retention expires (para. 15)

Ghi gidy to 1am viéc trong ngay lam
viéc

Write the working paper on the day of
the work

Béo cao ngay 05/03/2027, han hoan
thién 04/05/2027

Report dated 5 Mar 2027, file
assembled by 04/05/2027

Trude 05/03/2028
Before 5 Mar 2028

DPén 05/03/2037
Until 5 Mar 2037

HO6 so khoa, khong x6a
File locked, nothing deleted
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Viéc Quy dinh Hoang Lam
Item Rule Hoang Lam

Stra, bo sung sau  Ghi 1y do, ngudi 1ap, ngudi soat xét,

khi hoan thi¢n thoi diém (doan 16) Moi thay d6i c6 ghi chii va ngay
Changes after Record the reason, who, who reviewed, Every change annotated and dated
assembly when (para. 16)

CANH BAO / WARNING — Gia mao, khai man hd so kiém toan 1a hanh vi bi nghiém cdm
ddi v6i thanh vién tham gia cudc kiém toan (Luat Kiém toan doc 1ap VBHN 17/2025, Piéu 13
khoan 1 diém k). Stra 10 ngdy mot gidy to 1am viéc sau ngy khoa hd so 1a loai hanh vi do.
Forging or falsifying the audit file is prohibited for anyone taking part in an audit (Independent Audit
Law consolidated text 17/2025, Article 13(1)(k)). Back-dating a working paper after the file lock date
is conduct of that kind.

Mot gidy to 1am viée di gdm — What a complete working paper contains

* Tén khach hang, ky kiém todn, tén gidy to, ma tham chiéu.
Client name, audit period, title, reference.

* Nguoi 1ap va ngay; ngudi soat xét va ngay.
Preparer and date; reviewer and date.

 Muc tiéu, néu rd co so dan liéu duoc kiém.
Objective, naming the assertion tested.

* Ngudn s0 li€u va cach da doi chiéu voi so cai.
Source of the figures and how they were agreed to the ledger.

« Céng viéc di 1am, c& mau va cach chon.
Work performed, sample size and method of selection.

» Két qua, ngoai 1€ da di€u tra, va két ludn bang mot cau.
Results, exceptions investigated and a one-sentence conclusion.

GHI NHO / KEY POINT — Khéng c6 gidy to lam viéc thi tha tuc coi nhu chua lam. Cude
kiém toan Hoang Lam két thuc ngay 05/03/2027, nhung hd so con nam trong tay nhom dén
hét ngay 04/05/2027 va phai giit dén 05/03/2037.

A procedure with no working paper is a procedure not performed. The Hoang Lam audit ends on 5
March 2027, but the file stays with the team until 4 May 2027 and must be kept until 5 March 2037.

3.10. Tinh dgc lap va nguyén tic dao dirc — 3.10. Independence and ethical

principles

Thong tu 70/2015/TT-BTC (Chuan muc dao duc nghé nghiép ké toan, kiém toan) dit
nim nguyén tic co ban (doan 100.5): tinh chinh truc, tinh khach quan, ning lyc chuyén
mén va tinh than trong, tinh bao mat, tu cach nghé nghiép. Luat Kiém toan doc lap
(VBHN 17/2025, Piéu 8) thém bdn nguyén tic hoat dong: tudn thu phap luat, tudn thu
chuan muc, doc 1ap — trung thuc — khach quan, bao mat thong tin. Kiém toan vién phai tir
chéi kiém toan néu xét thay khong bao dam tinh doc 1ap (Piéu 18 khoan 3).
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Circular 70/2015/TT-BTC (the code of ethics for accountants and auditors) sets five fundamental
principles (paragraph 100.5): integrity, objectivity, professional competence and due care,
confidentiality, and professional behaviour. The Independent Audit Law (consolidated text
17/2025, Article 8) adds four operating principles: comply with the law, comply with standards,
independence, honesty and objectivity, and confidentiality. An auditor must decline an
engagement if independence cannot be assured (Article 18(3)).

Nguy co ddi v6i viée tuan thi nguyén tic thudc nam loai (doan 100.12). Gip nguy co,
kiém toan vién ap dung bién phap bao vé dé dua né xuéng muc chép nhan duoc, hoac tur

choi.

Threats to compliance fall into five types (paragraph 100.12). When a threat arises the auditor

applies safeguards to bring it to an acceptable level, or declines.

Nguy co

La gi (100.12)

Threat What it is (100.12)

Loi ich tai chinh
. hay lo1 ich khac anh
Tu loi y T )
Self- huong xét doan
. A financial or other
interest .
interest influences
Jjudgement
Khong danh gia
duogc két qua do
Tu kiém chinh minh lam
tra trude do
Self-review  Cannot fairly
evaluate one's own
earlier work
Bénh vuc khach
.. hang téi mirc mat
Bao chira ,g
khach quan
Advocacy
Promoting the client
until objectivity is lost
Quan h¢ lau dai hay
than thiét lam dé&
Quen thé )
thudc y ;)ng Caml
e ong or close
Familiari
v relationship breeds
sympathy
. Bi ngan hanh xu
Bi de doa Hng

khach quan vi de
doa hay strc ép

Intimidatio
n

Prevented from acting

Vi du trong Théong tw 70
Example in Circular 70

C6 loi ich tai chinh tryuc tiép
tai khach hang (200.4)

A direct financial interest in the
client (200.4)

Doanh nghiép kiém toan
chuén bi thong tin tai chinh
101 kiém toan n6 (200.5)

The firm prepares the financial

information and then audits it
(200.5)

Dai dién khach hang trong
vu kién hodc tranh chép voi
bén thu ba (200.6)

Acting for the client in a
lawsuit or dispute (200.6)

Nhan qua biéu trir i tri
nho; quan h¢ gia dinh véi
Giam dbc (200.7)

Gifts other than small; a close
family tie to a director (200.7)

Khach hang doa khong ky
hop ddng khac néu khong
ddng ¥ cach xu 1y ké toan
(200.8)

Tinh hudng ¢ Tan Minh
Khang
Case at Tan Minh Khang

Tro 1y mua phéan vbn gop cta
Hoang Lam; Luat cAm nim giir
khong phén biét s luong (Diéu
13 k1 a)

An assistant buys an interest in

Hoang Lam, the Law bans
holdings of any size (Art. 13(1)(a))

Tan Minh Khang 1ap h bao
cdo tai chinh cho Hoang Lam
101 k¥ bao cao kiém toan

Tan Minh Khang prepares the
statements and then signs the
audit report

Kiém toan vién thay Hoang
Lam thuong lugng voi ngan
hang

An auditor negotiates with the
bank for Hoang Lam

Nhan qua tét ciia Giam ddc
Pham Van Lam

Accepting a New Year gift from
the Director, Pham Van Lam

Ban Giam ddc doi bo sai sot s6
1 néu mudn giir hop dong nim
sau

Management asks to drop
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Tinh hudng ¢ Tan Minh
Khang
Case at Tan Minh Khang

Nguy co | La gi (100.12) Vi du trong Thong tw 70

Threat What it is (100.12) Example in Circular 70

objectively by threats | The client threatens to withhold = misstatement 1 if the firm wants
or pressure other work unless its next year's engagement

accounting treatment is
accepted (200.8)

Luat Kiém toan doc lap, Diéu 13 khoan 1, con cam nhén hodc doi khoan tién, lgi ich nao
ngoai phi da thoa thuan (diém c), thu ng cho don vi duoc kiém toan (diém h) va tiét 10
thong tin vé hd so kiém toan, khach hang (diém d&). Phi kiém toan Hoang Lam la
65.000.000 dong chua gdom thué GTGT, va la khoan duy nhat nhom kiém toan duoc
nhan.

Article 13(1) of the Independent Audit Law also bans taking or demanding any money or benefit
beyond the agreed fee (point c), collecting debts for the audited entity (point h) and disclosing
information about the audit file or the client (point d). The Hoang Lam fee is 65,000,000
excluding VAT, and it is the only payment the audit team may take.

Vi DU/ EXAMPLE — Ngay 15/11/2026, ky hop dong xong, Phan Ngoc Anh ky ban cam
két doc 1ap va bao mat cia Tan Minh Khang. Chi khai khong nam giit phan vén gop hay trai
phiéu cia Hoang Lam, khong c6 quan hé gia dinh véi Giam ddc Pham Van Lam, va nhé rang
khi Nguyén Minh Thu (ké toan kho, cong no ciia Hoang Lam) ra n trua, chi tra phan ctia
minh. Chi tiét nho ay 1a tinh doc 1ap trong thyc hanh.

On 15 November 2026, with the contract signed, Phan Ngoc Anh signs Tan Minh Khang's
independence and confidentiality undertaking. She declares that she holds no capital contribution or
bond of Hoang Lam, has no family tie to the Director, Pham Van Lam, and remembers that when
Nguyen Minh Thu (Hoang Lam's stock and receivables accountant) invites her to lunch, she pays her
own share. That small detail is independence in practice.

LOI HAY GAP / COMMON MISTAKE — Giup khach hang "mét tay" trong mua cao
diém: 1ap but toan, soan bang khau hao, chinh s6 cho khép rdi chinh minh kiém lai. Day 1a
nguy co tu kiém tra. D& xut but toan diéu chinh 1a viéc cua kiém toan vién; ghi s6 1 viéc cua
Ban Giam doc va ké toan.

Giving the client a helping hand at peak season: posting entries, drafting the depreciation schedule,
adjusting numbers to agree, then re-checking your own work. This is a self-review threat. Proposing
an adjusting entry is the auditor's job; booking it is for management and the accountants.

GHI NHO / KEY POINT — Gip tinh hudng nghi ngd vé doc 1ap hay qua biéu, bao truong
nhom trudce khi lam, khong bao sau. Tinh doc 1ap mét di mot 1an thi bao cdo kiém toan mat
gia tri voi ngan hang, nguoi dung chinh ciia Hoang Lam.

If you doubt your independence or are offered a gift, tell the senior before acting, not afterwards.
Once independence is lost the audit report loses its value to the bank, Hoang Lam's main user.
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3.11. Viéc can lam ngay — 3.11. Action checklist

« Ly bao céo tai chinh ctia mot doanh nghiép bat ky va cong chéo BO1-DN, B02-DN;
di chiéu ma s6 60 v6i ma s6 420b.
Take any company's financial statements and cross-cast BO1-DN and B02-DN; agree line 60
to line 420b.

* Tinh sau chi s0 & muc 3.1 cho hai nam lién ké va viét ba cau hoi cho ké toan trudng.
Compute the six ratios in section 3.1 for two consecutive years and write three questions for
the chief accountant.

« Lap bang 13 co s& dan lidu va dién mdi 6 mot thu tuc cho khoan phai thu cua chinh
ban hodc cua cong ty ban dang lam.
Draw up the 13 assertions and put one procedure in each cell for receivables at your own or
your employer's company.

¢ Tinh mrc trong yéu, muc thuc hién, ngudng khong dang ké tir loi nhuan trude thué
612.000.000 va ddi chiéu véi 30.000.000, 21.000.000, 1.500.000.

Compute overall, performance and clearly trivial levels from profit before tax of 612,000,000
and agree them to 30,000,000, 21,000,000 and 1,500,000.

* Poc VSA 315 doan 14 dén 24 va ghi mdi thanh phan kiém soat ndi bo mot vi du that
ma ban di thiy.
Read VSA 315 paragraphs 14 to 24 and note one real example you have seen of each internal
control component.

« Thyc hanh chon mAu hé théng trong Excel: mot danh sach 1.300 dong, mau 25,
khoang cach 52, diém xuét phat tu chon; kiém tra dong cudi 1a 1.265 khi xuét phat 17.
Practise systematic selection in Excel: a list of 1,300 rows, sample 25, interval 52, your own
start; check the last row is 1,265 when the start is 17.

* Viét mot giéy t& lam viéc mau theo sdu muc ¢ muc 3.9 va nhd mot ngudi khong biét
dé tai doc xem ho c6 hiéu két luan khong.
Write a sample working paper using the six elements in section 3.9 and ask someone outside
the subject whether they follow the conclusion.

* Poc lai bang nam nguy co & muc 3.10 va li¢t ké moi mbi quan hé ctua ban véi doanh
nghiép ban cé thé kiém toan sau nay.
Re-read the five-threat table in section 3.10 and list every relationship you have with
companies you might audit later.
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Chwong 4. Mot cudc kiém toan bao cao tai chinh tir A dén Z —
Chapter 4. A financial statement audit from A to Z

Sau chwong nay ban lam dwgc — What you will be able to do

« Lap lich nguoc tir han ctia ngudi dung béo cdo va gan mdi mdc v6i ngudi chiu trach
nhiém.
Build an audit calendar backwards from the report user's deadline and tie each milestone to
an owner.

- Dién bang danh gia chp nhan khach hang va d6i chiéu hop dong kiém toan voi VSA
210 doan 10 va Luat Kiém toan doc lap Piéu 42.
Complete the client acceptance assessment and check an engagement contract against VSA
210, para. 10 and Article 42 of the Law on Independent Audit.

« Thyc hién walk-through mét chu trinh, ghi luu d6 va liét ké diém yéu kiém soat kém
khoan muc bi anh hudng.
Perform a walk-through of a cycle, draw the flowchart and list control weaknesses with the
accounts they affect.

« Tinh muc trong yéu tong thé, mirc thyc hién va ngudng khong dang ké trén Excel, rdi
dung dang tirng murc.
Compute overall materiality, performance materiality and the trivial threshold in Excel, and
use each correctly.

« Lap ma tran rii ro theo khoan muc va co s& dan liéu, chi ra rai ro dang ké va viét
chuong trinh kiém toan tuong tng.
Build a risk matrix by account and assertion, identify the significant risks and write the
matching audit programme.

4.1. Quy trinh téng thé va lich cugc Kiém toan — 4.1. The overall process and the

audit calendar

Luat Kiém toan doc 1ap (VBHN 17/2025), Piéu 45 khoan 1, chia cudc kiém toan thanh
ba budc: chap nhan, duy tri khach hang va lap ké hoach; thuc hién kiém toan; két thic
kiém toan, 1ap bao cdo va xir Iy sau kiém toan. Cong ty TNHH Kiém toan Tan Minh
Khang tach budc dau va bude cudi thanh hai, nén nhom 1am viéc theo nim giai doan.
Giai doan 1ap ké hoach chi chdt khi chii nhiém da ky cac gidy to lam viéc tir A1 dén A7;
giai doan thyc hién chi bat dau sau do.

The Law on Independent Audit (consolidated text 17/2025), Article 45(1), divides an audit into
three steps: accepting and retaining the client and planning; performing the audit; and
completing the audit, reporting and post-audit follow-up. Tan Minh Khang Audit splits the first
and last steps in two, so the team works in five stages. Planning closes only when the manager
has signed working papers Al to A7; fieldwork starts after that.
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1 ChAp nhin 2 Lap ké hoach 3 Thuec hién 4 Két thic 5 Bio cdo

05/11 — 15/11/2026 i 23/11 —-27/11/2026 P 07/12/2026 — 29/01/2027 [P 05/02 - 01/03/2027 > 05/03 — 12/03/2027

VSA 210, 220

(b) thyc hién kiém todn

VSA 300, 315, 320 VSA 330, 500, 505, 530 VSA 450, 560, 570 VSA 580, 700, 265

(a) chfip nhan, duy tri khach hang va lap ké hoach (c) két thuc, lap bao cao, xur ly sau kiém toan

Luat Kiém todn doc lap, Diéu 45 khoan 1

Hinh 4.1. Nam giai doan cta cudc kiém toan Hoang Lam va ba budc theo Luat Kiém toan doc
lap
Figure 4.1. The five stages of the Hoang Lam audit and the three steps under the Law on Independent
Audit

Piu ra
Output

Chuin muc
Standards

Giai doan

Thoi gian
Dates

Viéc chinh

Stage Main work

Dbanh gia tinh chinh truc, doc

1ap, nang luc; thoa thudn Al déanh gia

VSA 210, 220;

chép nhan; A2

1 Chép trach nhiém véi Ban Giam
nif 05/11 — dbc; ky hop dong TT 70/2015 hop ddng
an ’ £
15/11/2026 Assess integrity, independence doan 210.1 dén A7 acceptance
Acceptance
and competence; agree 210.11 assessment,; A2
responsibilities with contract
management; sign the contract
Tim hiéu don vi va kiém soét
ndi bd, phan tich so bd, mic
trong yéu, ddnh gia i ro,
Planning 27/11/2026 Understand the entity and 320, 330, 520 A3 to A7
controls, preliminary analytics,
materiality, risk assessment,
audit programme
Thir nghiém kiém soat, thir ST
3. Thye nghiém co ban, kiém ke, thu Gidy 1o lam vice
h:A : 07/12/2026 — g .hA ’ ’ VSA 330, 500, tirng khoan muc
cn
.C 29/01/2027 xacn E'_m ) 505, 510, 530 Working papers
Fieldwork Tests of controls, substantive
X i by account area
tests, stock count, confirmations
Téng h?p sai sé‘i but toén‘ s (i g
dieu chinh, su kién sau ngay e A
1t thie kb ké todn. hoat do sai sot; bién ban
4. Két thac  05/02 — lf ue Ky ke toan, noat CONE  vsA 220, 450,  soat xét
Completion ~ 01/03/2027 en tuc’. soat. xet 560, 570 Summary of
Summarise misstatements, .
misstatements;

adjusting entries, subsequent

events, going concern, review

review notes
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Giai doan | Thoi gian Viéc chinh Chuin muec Piu ra
Stage Dates Main work Standards Output
Thu giai trinh, bao céo kiém Béo cdo kiém
5.Baocdo  05/03 — toan, thu quan ly VSA 265, 580,  toan; thu quan ly
Reporting 12/03/2027 Representation letter, audit 700, 705 Audit report;
report, management letter management letter

Lich cdc moc cua cudc kiém toan — Milestones of the engagement

oA Chiu trach
Viéc y
Event

nhiém
Lead

Panh gia chap nhan khach hang, gap Giam dbc va Ké
toan trudng Béo, Ha

05/11/2026 i . .
Assess client acceptance; meet the Director and the Chief Bao, Ha
Accountant
15/11/2026 Ky hop don.g kiém toan Bao
Sign the audit engagement contract Bao
Lap ké hoach: tim hiéu don vi, kiém sodt noi bo, tinh
23/11/2026 — murc trong yéu, danh gié rii ro Ha, Minh
27/11/2026 Planning: understand the entity and its internal control, set ~ Ha, Minh
materiality, assess risk
Kiém toan giira ky: thir nghiém kiém soat, kiém tra
07/12/2026 — nghiép vu 10 thang Minh
11/12/2026 Interim audit: tests of controls and testing of ten months of ~ Minh
transactions
Huong, Ngoc
31/12/2026 Chung kien kiém ké hang ton kho va tién mat Anh
Attend the stock count and the cash count Huong, Ngoc
Anh
: 2 & A TLS & " ... . Ngoc Anh,
05/01/2027 Guri thu xac nhan ngan hang, cong ng phai thu, phai tra Mgirc:l(i 1
Send bank, receivables and payables confirmations .
Ngoc Anh, Minh
18/01/2027 — Kiém toan cudi ky tai van phong khach hang Ca nhom
29/01/2027 Year-end fieldwork at the client's office Whole team
05/02/2027 Gui danh. sach but toan de. ngh; dleu.chmh M.mh, Ha
Send the list of proposed adjusting entries Minh, Ha
Soat xét ho so clia chii nhiém, thanh vién Ban Giam
01/03/2027 doc, nguoi soat xét kiém soat chat luong Ha, Bao, Tung

Review of the file by the manager, the engagement partner ~ Ha, Bao, Tung
and the quality control reviewer
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Chiju trach
nhiém
Lead

Viéc

Event

Thu giai trinh ctia Ban Gidam ddc; phat hanh béo céo

oA , B4
05/03/2027 kiém ton )
Management representation letter; issue the audit report
Gui thu quan ly Ha
12/03/202
/032027 Send the management letter Ha

Vai tro trong nhom ki€ém todn — Roles in the engagement team

Vi tri Ho tén Viée ¢ cudc kiém todn nay

Role Name Work on this engagement

Thanh vién Ban Giam déc Quyét dinh chip nhan khach hang (VSA 220 doan
phu trach, nguoi dugc uy 12), duyét chién lugc kiém toan, xu ly van dé trong
quyén ky bao cao Trinh Quéc  yéu, ky bao cdo véi tu cach ngudi dugc iy quyén
Engagement partner, Béio (VSA 700 doan 40; Luat Diéu 46 khoan 3)
authorised signatory of the Decides on acceptance (VSA 220 para. 12), approves the
report strategy, resolves significant matters, signs the report

Ky béo céo kiém toan (Luat Dicu 41 khoan 4, Piéu
46 khoan 3); 1ap ké hoach cuing anh Bao, soat xét
gidy to 1am viéc, 1am viéc voi Giam doc va Ké toan
truéng Hoang Lam

Signs the audit report (Law, Arts 41(4), 46(3)); plans
with Mr Bao, reviews working papers, deals with the

Chui nhiém kiém toan,

kiém toan vién hanh nghé

duoc giao phu trach cuoc  Luong Thi
kiém toan Ha
Manager, practising auditor

in ch ‘th t .
in charge of the engagemen client's Director and Chief Accountant

Lap chuong trinh kiém toén, phén cong, giam sat tai
hién truong; truc tiép lam doanh thu, gia von, luong,

Trudéng nhom Dinh Cong .

Senior Minh thue ) )
Writes the audit programme, allocates work, supervises
on site; handles revenue, cost of sales, payroll and tax

Tro Iy nam hai Ta Thu Hang tdn kho, tai san ¢ dinh, ng phai tra va vay

Second-year assistant Huong Stock, fixed assets, payables and borrowings

Tro 1y kiém toan, vao lam Tién, phai thu khach hang, chi phi; 1ap gidy to lam

01/10/2026 Phan Ngoc viéc; chuén bi va theo ddi thu xac nhan

Audit assistant, joined Anh Cash, trade receivables, expenses, prepares working

01/10/2026 papers; prepares and tracks confirmations

Soat xét doc 1ap voi nhdm trude khi phat hanh bao
V6 Thanh cao (01/03/2027)
Tung Reviews independently of the team before the report is
issued (01/03/2027)

Ngudi soat xét kiém soét
chat luong
Quality control reviewer
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Viéc cua trg ly & tirng giai doan — 7he assistant's work at each stage

Giai doan

Stage

1. Chap nhan

Acceptance

2. Ké hoach
Planning

3. Thuc hién
Fieldwork

4, Két thac

Completion

5. Bdo cao
Reporting

Ngoc Anh lam
What Ngoc Anh does

Ghi bién ban budi gap 05/11/2026; photo va
luu gidy dang ky doanh nghiép, bao cdo tai
chinh nam 2025; 1ap danh sach tai li¢u dé nghi
khach hang cung cap

Minute the 5 November meeting; file the
registration certificate and the 2025 financial
statements, draw up the document request list

Tinh ty suat phan tich so bd (A4) va nhap s6
vao bang mirc trong yéu (A5); du walk-
through chu trinh ban hang cuing anh Minh
Compute the preliminary ratios (A4) and enter the

figures in the materiality sheet (A5); sit in on the

sales walk-through with Minh

Lam giéy t& lam viée tién, phai thu, chi phi;
dém quy 31/12; chuan bj 20 thu xac nhén phai
thu, ghi s6 theo ddi giri va nhan

Prepare cash, receivables and expense papers;
count the cash on 31 December, prepare 20
receivables confirmations and keep the send-and-
receive log

Ghi sai s6t clia phan minh vao bang tong hop;
tra 101 nhan xét soat xét trong ngay

Enter the misstatements from your areas in the
summary, answer review notes the same day

Soat so li¢u trong bao cao kiém toan va bao
cao tai chinh dinh kém; sap xép ho so
Tick the figures in the audit report and the attached

financial statements; file the working papers

Diéu cin tranh
What to avoid

Tu tra 161 khach hang vé phi va
pham vi

Answering the client on fees and
scope yourself

Chép sb khach dua ma khong
dbi chiu s6 céi

Copying figures the client hands
over without agreeing them to the
ledger

pé Hoang Lam ty gtri hodc
nhan thu xac nhan

Letting Hoang Lam send or
receive confirmations itself

B0 sai s6t nhd ma khong hdi
truéng nhom (xem ngudng &
muc 4.4)

Dropping small items without

asking the senior (see the
threshold in 4.4)

Stra gidy to 1am viéc sau ngay
phat hanh khi chua c6 phé
duyét

Altering working papers after the
issue date without approval

Hb so con viée sau ngay phat hanh. Ngay ky bao cdo kiém toan khong duoc trudc ngay
ky béo céo tai chinh (Luat Kiém toan doc 1ap Diéu 46 khoan 2), nén Hoang Lam phai ky
béo cdo tai chinh khong mudn hon 05/03/2027. Ho so kiém toan dugc hoan thién trong
thoi han thudng khong qua 60 ngay ké tir ngay lap bao cdo (VSA 230 doan A21), tirc dén
04/05/2027, va dua vao luu trir trong 12 thang ké tir ngay phét hanh, luu téi thiéu muoi
nam (Luat Diéu 50 khoan 2).
Work on the file continues after the issue date. The audit report may not be dated before the

financial statements are signed (Law on Independent Audit, Article 46(2)), so Hoang Lam must
sign its financial statements no later than 05/03/2027. The audit file is assembled within a period
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that normally does not exceed 60 days from the date of the report (VSA 230, para. A21), here by
04/05/2027, and goes into the archive within 12 months of issue, to be kept for at least ten years
(Law, Article 50(2)).

Vi DU / EXAMPLE — Chi Ha 1ap lich nguoc tir han cia ngan hang, 15/03/2027. Bao céo
phat hanh 05/03/2027, sém hon han 10 ngay; soat xét xong 01/03/2027, trude ngay phat hanh
4 ngay; but toan dé nghi diéu chinh giri 05/02/2027, truéc ngay phat hanh 28 ngay va sau
kiém toan cubi ky 7 ngay. Hoang Lam c6 24 ngay tir lac nhan bat toan dén budi soat xét dé
xem xét va dong ¥ diéu chinh. Néu thu x4c nhan phai thu vé cham qua 29/01/2027, bay ngay
dém trudc mde 05/02/2027 1a khoang nhém con dung duge.

Ha builds the calendar backwards from the bank's deadline of 15/03/2027. The report is issued on
05/03/2027, 10 days ahead of the deadline; the review ends on 01/03/2027, 4 days before issue, the
proposed adjusting entries go out on 05/02/2027, 28 days before issue and 7 days after year-end
fieldwork. Hoang Lam has 24 days between receiving the entries and the review meeting to consider

and agree them. If receivable confirmations come back after 29/01/2027, the seven days before
05/02/2027 are the slack the team has left.

LOI HAY GAP / COMMON MISTAKE — Dé gidy to 1am viéc chua ky dén cudi dot. Biéu
hién: phan viéc di xong nhung 6 ngudi 1ap va ngay dé tréng, chi ghi ngay khi cht nhiém hoi.
Hau qua: ngay 01/03 cha nhiém nhén ca chdng gidy to cing lac, nhan xét soat xét don vao
nhiing ngay sat phat hanh, va khong ai chimg minh dugc cong viéc lam vao ngay nao. Cach
tranh: ky ngudi lap va ghi ngiy ngay khi xong ting gidy t&, ndp cho truéng nhém cubi moi
ngay.

Leaving working papers unsigned until the end of the stage. Signs: the work is done but the preparer
and date boxes are empty, dated only when the manager asks. Consequences: on 1 March the
manager receives the whole pile at once, review notes bunch up in the days before issue, and nobody
can show on which day the work was done. Remedy: sign as preparer and date each paper as soon as
it is finished and hand it to the senior at the end of every day.

GHI NHO / KEY POINT — MJi giai doan két thiic bang mot gidy to lam viéc ¢6 chit ky
ngudi 1ap va nguoi soat xét. Ngay trén gidy to 1a ngay lam viée that, khong phai ngay hoan
thién hd so.

Every stage ends in a working paper signed by the preparer and the reviewer. The date on the paper

is the day the work was actually done, not the day the file was tidied.

4.2. Chap nhéan khach hang va hop dong kiém toan — 4.2. Client acceptance and

the audit engagement contract

Hoang Lam khong thudc dién bat budc kiém toan (Ludt Kiém toan doc lap Dicu 37
khoan 1; NP 17/2012 Diéu 15 khoan 1 diém d, stra boi NP 90/2025): 12 lao dong, doanh
thu 19.420.000.000 dong, tong tai san 6.827.500.000 dong, ca ba tiéu chi déu cach xa
ngudng 200 lao dong, 300 ty dong doanh thu, 100 ty déng tong tai san. Cudc kiém toan
1a ty nguyén: ngan hang cho vay yéu cau bao cdo tai chinh nam 2026 da kiém toan trudc
khi gia han han mirc tin dung. Viéc dau tién 13 quyét dinh c6 nhan hay khong. Ngudi
quyét dinh 13 thanh vién Ban Giam dbc phu trach, anh Trinh Qudc Bao, va phai chimng
minh dugc két ludn d6 (VSA 220 doan 12). Tro 1y chuan bi ho so, khong quyét dinh.

Tai li€u nay dugc bién soan boi doi ngii cuia website: https://globalmarket.vin
Trang 106



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

Hoang Lam is not subject to mandatory audit (Law on Independent Audit, Article 37(1); Decree
17/2012, Article 15(1)(d) as amended by Decree 90/2025): 12 employees, revenue of
19,420,000,000 dong and total assets of 6,827,500,000 dong, all three far below the thresholds
of 200 employees, VND 300 billion of revenue and VND 100 billion of assets. The audit is
voluntary: the lending bank requires audited financial statements for 2026 before it renews the
credit limit. The first task is the decision to accept or decline. The decision belongs to the
engagement partner, Mr Trinh Quoc Bao, who must be able to support the conclusion (VSA 220,
para. 12). The assistant prepares the file but does not decide.

Bang danh gia chap nhin khach hang (gidy to 1am viéc A1) — Client acceptance
assessment (working paper Al)

Cau héi Can cr Bang ching thu Ket luan vé Hoang Lam
Question Basis Evidence Conclusion

Chu so hitu va Ban

Gidy dang ky doanh
nghiép, phong van Gidm
dbc, hoi ngan hang cho vay

Khong co d4u hiéu hoat

Gidm déc c6 chinh | VSA 220 dogn <11 Hlotng am done ¥ don BAthop phip hay
ngni van trong la ao
truc khong? A8(1); TT ang van ban (Luat Diéu g o g lap
Are the owners and ~ 70/2015 doan 43) ) ) N ;:\;10 ,al © .I.H 1 activi
management of 210.1-2102 Registration certificate, o0 sign of i \ega .ClCl‘lVllj/ or
: o interview with the Director, doubt over financial
integrity: .
enquiry of the lending bank reporting
with the client's written
consent (Law, Art. 43)
Tan Minh Khang khong
Ban ké quan h¢ cua ting 12p so, lfhongﬂlap b’ao cao
e £ T “e. A 1A \ cho Hoang Lam; sau
Nhom cé doc lap VSA 220 d nguoi: ¢o phan, khoan vay, o A
A0 Ll . . , nguoi ky cam ket doc 1ap
khong? 11: 201 ho hang, dich vu khéc )
; TT 70/2015 , . Tan Minh Khang keeps no
Is the team Each person's declaration:
) chuong 290 . books and prepares no
independent? shares, loans, relatives, other
. statements for Hoang Lam;
services i .
six people sign
independence declarations
bu: nhom sau nguoi, 440
) R , gi0; anh Minh da phu
. . Lich nh th 11/2026 , , .
DU ning lyc va VSA 220 doan ic an Sir ang’ . trach khach hang thuong
o R . den 03/2027; du toan gio L x
thoi gian khong? 14, A8(2); TT " mai c6 nhiéu hang ton
Staffing calendar November
Enough competence  70/2015 doan kho
- 2026 to March 2027; hours
and time? 210.6 —210.7 budget Sufficient: six people, 440
hours; Minh has led trading
clients with large stock
Khudn khé 1ap béao Hoi ché do ké toan, xem s ~ Ché do ké toan doanh
c4o tai chinh chip  VSA 210 doan va bao cao nam 2025 nghiép theo Thong tu
nhan dugc khong?  06(a) Ask about the accounting 99/2025/TT-BTC, ap

Is the reporting

regime, inspect the 2025

dung tir ndm tai chinh
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Cau héi Bing chirng thu Két luan vé Hoang Lam

Question Evidence Conclusion

framework books and statements 2026

acceptable? Corporate accounting
regime under Circular
99/2025/TT-BTC,
applicable from the 2026
financial year

Ong Pham Vin Lam
déng ¥ vé lap béo cao,

Ban Giédm déc Diéu khoan trach nhiém Kb 204t 151 b, qava

\ A , A <, £ 1€m Soat no1 bo, quyen
thtra nhan trach trong hop dong, Giam doc P 1'“ j ‘q I};‘
nhiém khong? VSA 210 doan ky tiep can tai1 lieu va nhan
Does management 06(b) Responsibility clauses in the su

. . Mr Pham Van Lam agrees

accept its contract, signed by the o ;
responsibilities? Director on preparation, interna

control, and access to
records and staff

Thao luan quyén vao kho,  Khong gidi han; Hoang

C6 giéi han pham guri thu xac nhan, ching Lam dong y kiém keé
. A 9 <A s A A J s A
vi khong? VSA 210 doan 07 kien kiém ké chung kién 31/12/2026
Any scope Discuss access to the No limitation;, Hoang Lam
limitation? warehouse, confirmations, agrees to the count on
attending the count 31/12/2026

Phi tron g61 65.000.000

Phi ¢6 hop 1y dong chua gom thue

Luét Diéu 44; TT i ?
khong? ' Dy todn 440 gio GTGT (Dicu 44 khoan 2
. 70/2015 doan : diém b)
Is the fee Budget of 440 hours : .
240.1 Fixed fee of 65,000,000
reasonable?
dong excluding VAT (Art.
44(2)(b))

Chi Luong Thi Ha ky bang danh gia, anh Bao duyét ngay 05/11/2026 sau budi gip ong
Pham Vin Lam va ba Pang Thi Hong Nhung. Néu mot cau tra 1oi 1a khong va nguy co
khong giam duogc xuéng muc chép nhan dugc, doanh nghi¢p kiém toan tir chdi khach
hang (TT 70/2015 doan 210.4).

Ha signs the assessment and Bao approves it on 5 November 2026, after the meeting with Mr
Pham Van Lam and Ms Dang Thi Hong Nhung. If an answer is no and the threat cannot be
reduced to an acceptable level, the firm declines the client (Circular 70/2015, para. 210.4).

Noi dung hop dong kiém toan (gidy to 1am viéc A2) — Contents of the engagement
contract (working paper A2)

Hop dong s6 087/2026/HDKT-TMK lap thanh vin ban. VSA 210 doan 10 yéu cau nim
ndi dung: muc dich va pham vi; trdch nhiém cua kiém toan vién va doanh nghi¢p kiém
toan; trach nhiém ctia Ban Giam ddc; khuon khd 1ap bao céo tai chinh; bao cdo s€ phat
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hanh. Luat Kiém toan doc lap Diéu 42 khoan 2 yéu cau thém tén, dia chi cic bén, quyén
va nghia vy, phi. Hop dong Hoang Lam gop ca hai.

Contract no. 087/2026/HPKT-TMK is in writing. VSA 210, para. 10 requires five items:
objective and scope; the auditor's responsibilities;, management's responsibilities, the financial
reporting framework, the reports to be issued. The Law on Independent Audit, Article 42(2),
adds the parties’ names and addresses, rights and obligations, and fees. The Hoang Lam

contract covers both lists.

N¢i dung

Clause

Can cwr
Basis

Piéu khoan trong hop dong Hoang Lam

Term in the Hoang Lam contract

Hoang Lam (phuong Hoang Mai, Ha N¢i), dai dién
Giam d6c Pham Van Lam; Tan Minh Khang

Céc bén Lut Diéu 42 khoan 2 (phudng Cau Gidy, Ha Noi)

Parties diém a Hoang Lam (Hoang Mai ward, Hanoi), represented by
Director Pham Van Lam; Tan Minh Khang (Cau Giay
ward, Hanoi)

Muc dich, pham - 7 Kiém toan béq céo tai ,chinh nam 01/01/2026 —

Vi thirihan L}{at Dicu 42 khoan 2 31/12/2026, d¢ cung cap cho ngan hang; phat hanh

o diém b; VSA 210 béo cdo 05/03/2027
Objective, scope, . : . 3
doan 10(a) Audit of the financial statements for 01/01/2026 —

term

Trach nhiém cua
kiém toan vién
Auditor's
responsibilities

Trach nhiém cua
Ban Giém déc
Management's
responsibilities

VSA 210 doan 10(b),
A23(3)

VSA 210 doan 06(b),
10(c)

31/12/2026, for the bank; report issued 05/03/2027

Thuc hién theo chudn muc kiém toan Viét Nam;
dam bao hop 1y cht khong tuyét ddi; han ché vén
c6 cta kiém toan va cua kiém soéat ndi bd

Perform the audit under Vietnamese Standards on
Auditing, reasonable, not absolute, assurance; inherent
limits of auditing and internal control

Lap va trinh bay béo c4o tai chinh; kiém soat ndi
bd; cho xem sd, chung tur, kho va gép nhan vién;
cung cap thong tin bd sung

Prepare and present the statements; internal control;
give access to books, vouchers, warehouse and staff;

supply further information

Khu6n kho bao Ché ¢ ké toan doanh nghiép theo Thong tu
céo tal. chinh VSA 210 doan 10(d) 99/2025/TT-BTC. . .
Reporting Corporate accounting regime under Circular
framework 99/2025/TT-BTC

Bao cao sé phat

VSA 210 doan 10(e);

Béo cao kiém toan ve bao cdo tai chinh; thu quan

ly

hanh Luat Diéu 42 khoan 2 . o
. .2 Audit report on the financial statements; management
Reports to be issued ~ diém d
letter
ohi Luat Didu 42 khoan 2 65.000.000 ddng, phi tron goi, chua gdm thué
- diém d, Pidu 44; VSA  GTGT
ee
210 doan A23(8) 65,000,000 dong, fixed fee, excluding VAT
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N¢i dung Piéu khoan trong hop dong Hoang Lam
Clause Term in the Hoang Lam contract

Giai trinh, thoi han Thu giai trinh ky ngay phat hanh bao cao; danh
cung cdp tai licu  VSA 210 doan sach tai lidu giao ngay 15/11/2026
Representations, A23(5), A23(6) Representation letter signed on the report date;
deadlines document list handed over on 15/11/2026

Nhom kiém todn VSA 210 doan Danh sach sdu nguoi kém theo hop dong
Engagement team A23(4) List of six people attached

Ghi gidi han trach nhiém tai chinh ciua doanh

nghiép kiém toan va kiém toan vién hanh nghé khi
Luat Diéu 41 khoan 2 x4y ra rui ro kiém toan

States the financial liability limit of the firm and the

practising auditor if an audit risk materialises

Gi6i han trach
nhiém tai chinh
Limit of financial
liability

Tan Minh Khang khong tiét 16 thong tin ctia Hoang
Lam trir khi duoc chip thuin hodc phap luat yéu
cau; Iuu hd so theo Piéu 50

Tan Minh Khang does not disclose Hoang Lam's

Bao mat, luu trit
Confidentiality, Luat biéu 43, 50

retention o ) i ) .
information unless it consents or the law requires, file

retained under Art. 50

Nim dau kiém toan, khong c6 kiém toan vién tién
nhiém; Hoang Lam cho kiém ké chug kién va guri
thu x4c nhan dé co bang chimg

First audit, no predecessor auditor; Hoang Lam allows

S6 du dau nam VSA 210 doan
Opening balances A24(3); VSA 510

the count and confirmations to obtain the evidence

Nim dau dwoe kiém toan: s6 dw ddu nim — First-year audit: opening balances

Béo céo tai chinh nam 2025 cta Hoang Lam chua ai kiém toan, nén khong c béo cdo
kiém toan va giéy to 1lam viée cua kiém toan vién tién nhiém dé doc. VSA 510 doan 06
yéu cau bang chung day du, thich hop rang sé du dau ky khong chtra sai sot gay anh
huong trong yéu dén bao cao ky hién tai. Trao d6i v6i kiém toan vién tién nhiém (VSA
300 doan 13(b); TT 70/2015 doan 210.9 d&én 210.11) chi dit ra khi khach hang d6i doanh
nghiép kiém toan. Hoang Lam chua timg c6 kiém toan, nén budc d6 khong ap dung, va
ghi 15 1y do trong gidy to Al.

Hoang Lam's 2025 financial statements have never been audited, so there is no predecessor
auditor's report or file to read. VSA 510, para. 06 requires sufficient appropriate evidence that
opening balances contain no misstatement that materially affects the current period.
Communication with a predecessor auditor (VSA 300, para. 13(b); Circular 70/2015, paras

210.9 to 210.11) arises only when a client changes firm. Hoang Lam has never been audited, so
the step does not apply, and the reason is recorded in paper A1.
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Khoan muc

Item

Béo cao nam

Cich iy bang chirng vé s6 dw 01/01/2026

How to obtain evidence on I January 2026 balances

Poc bio cao tai chinh ndm 2025 va thuyét minh; d6i chiéu
s6 du cubi nam 2025 véi s6 cai dau nam 2026 ting tai

VSA 510 doan
2025 khoan
) 05, 06(a)
2025 statements Read the 2025 statements and notes; agree each closing 2025
balance to the 2026 opening ledger
Niam 2026 14 nam dau ap dung Thong tu 99/2025 thay
Chinh séch ké Tho?g tu’?00/2(?14; laP ban’g chu}'feri s0 dau nam sang tai
todn khoan moi, so sanh chinh sach hai nim VSA 510 doan
. .. 2026 is the first year under Circular 99/2025, which replaces 06(b), 08
Accounting policies i .
Circular 200/2014, map opening balances to the new accounts
and compare the policies of both years
. .. Kiém tra tién khach tra va tién tra nha cung cap trong than
Phai thu, phai tra Lo .. £ Ao scap s s
) 01/2026 d61 voi sO du dau nam VSA 510 doan
Receivables, ) . . .
Test receipts from customers and payments to suppliers in A6
payables ) :
January 2026 against opening balances
Chimng kién kiém ké 31/12/2026 16i do ngugc vé s6 luong
Bhigg A1 kho da;u r?zilmdqﬂua s0 nhap, xuat; kiém tra lgi nhudn gop va chia VSA 510 doan
Stock cat nien do A6(1), A6(3)

Tai san co dinh,

Attend the 31/12/2026 count and roll back to opening quantities
through receipts and issues, test gross margin and cut-off

Xem chung tir mua tai san, hgp dong vay; xac nhan véi

vay ngan hang VSA 510 doan
Fixed assets, Inspect purchase documents and loan agreements, confirm with A7
borrowings the bank

Loi nhuén sau thué chwa phan phdi dau nam 642.000.000

dong, trir 500.000.000 dong chia loi nhuan theo quyét dinh
Vén chit s& hitu c?a Hoi dong thanh vién thang 04/2026, con 142.000.000 VSA 510 doan
iy dong 06(a)

Opening retained earnings of 642,000,000 dong, less 500,000,000
dong distributed under the members' council decision of April
2026, leaves 142,000,000 dong

Néu khong thu thip dugc bang chimg diy du, thich hop vé sé du du ky, kiém toan vién
duaray kién ngoai tru hodc, néu can, tir chdi dua ra y kién (VSA 510 doan 10). Néu sb
du dau ky chira sai sét trong yéu ma khong duoc xur 1y hodc thuyét minh day du, y kién 1a
ngoai trir hodc trai nguoc (doan 11). Vi vay kiém ké 31/12/2026 1a tha tuc khong bod
dugc: v6i hang ton kho, tha tuc cudi ky cung cdp it bang chimg vé s6 dau ky (VSA 510
doan A6).

If sufficient appropriate evidence on opening balances cannot be obtained, the auditor expresses
a qualified opinion or, where necessary, disclaims an opinion (VSA 510, para. 10). If opening

balances contain a material misstatement that is not properly accounted for or disclosed, the
opinion is qualified or adverse (para. 11). The 31/12/2026 count is therefore a procedure that
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cannot be dropped: for stock, year-end procedures give little evidence on opening quantities
(VSA 510, para. A6).

Vi DU / EXAMPLE — Sang 05/11/2026, anh Béo, chi Ha va anh Minh gip 6ng Pham Vin
Lam va ba Nhung tai van phong Hoang Lam. Ngoc Anh ghi bién ban. Ong Lam néi ngan
hang can béo cdo kiém toan trude 15/03/2027; chi Ha hoi ai lap $6 liéu cudi nam va duoc tra
101 14 ba Nhung cung anh Vii Quang Huy, khong nho bén ngoai. Anh Bao néu hai diéu kién:
cho kiém toan vién giri thu x4c nhén tryc tiép, va cho chimg kién kiém ké kho ngay
31/12/2026. Ong Lam ddng ¥ ca hai. Ngoc Anh ghi vao A1 hai diéu kién d6 va ghi tén ngudi
ddng ¥, ngay 05/11/2026; hop dong ky ngay 15/11/2026.

On the morning of 5 November 2026 Bao, Ha and Minh meet Mr Pham Van Lam and Ms Nhung at
Hoang Lam's office. Ngoc Anh takes the minutes. Mr Lam says the bank needs the audit report before
15/03/2027; Ha asks who prepares the year-end figures and is told Ms Nhung and Vu Quang Huy,
with no outside help. Bao sets two conditions: the auditors send confirmations directly, and they may
attend the warehouse count on 31 December 2026. Mr Lam agrees to both. Ngoc Anh records the two

conditions in Al with the name of the person who agreed and the date, 5 November 2026, the contract
is signed on 15 November 2026.

LOI HAY GAP / COMMON MISTAKE — Nhan hop dong do khach hang soan sén ma
khong doc diéu khoan vé& pham vi. Biéu hién: hop dong ghi kiém toan vién chi xem sb do ké
toan dua, khong ghi quyén giri thu xac nhan hay vao kho. Hau qua: gidi han pham vi ngay tir
dau; néu giéi han d6 dan téi tir chdi dua ra y kién thi khéng duge nhan hop dong (VSA 210
doan 07). Cach tranh: dbi chiéu timg diéu khoan véi bang ndi dung hop dong & trén trude khi
chuyén anh Bao ky.

Accepting a contract drafted by the client without reading the scope clause. Signs: the contract says
the auditor only looks at books handed over by the accountants and says nothing of the right to send
confirmations or enter the warehouse. Consequences: a scope limitation from day one; if it would
lead to a disclaimer of opinion the contract must not be accepted (VSA 210, para. 07). Remedy: check
each clause against the table of contract contents above before passing it to Bao for signature.

LOI HAY GAP / COMMON MISTAKE — Sira s6 gitp khach hang rdi kiém toan chinh s6
d6. Biéu hién: tro ly théy but todn sai va ty nhap lai vao phﬁn mém ké toan cua khach cho
nhanh. Hau qué: nguy co tu kiém tra 1am mat tinh doc 1ap (TT 70/2015, chuong 290), va
khach hang khong biét minh c6 sai s6t. Cach tranh: ghi sai sot vao bang tong hop, d& nghi bat
toan diéu chinh, dé ké toan Hoang Lam ty ghi so.

Correcting the client's books and then auditing the same figures. Signs. the assistant spots a wrong
entry and re-keys it in the client's accounting software to save time. Consequences: a self-review
threat that destroys independence (Circular 70/2015, chapter 290), and the client never learns of the
error. Remedy: record the misstatement in the summary, propose an adjusting entry, and let Hoang
Lam's accountants post it.

GHI NHO / KEY POINT — Quyét dinh nhan khach hang thude vé thanh vién Ban Giam
dbc phu trach (VSA 220 doan 12). Hop dong phai c6 di nim ndi dung ciia VSA 210 doan 10,
bang vin ban, trude khi cong viée kiém toan bat dau.

The decision to accept a client belongs to the engagement partner (VSA 220, para. 12). The contract
must contain the five items of VSA 210, para. 10, in writing, before audit work begins.
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4.3. Tim hiéu don vi va kiém soat ndi b0 — 4.3. Understanding the entity and its

internal control

VSA 315 doan 06 yéu cau ba thu tuc danh gia rui ro: phong van Ban Giam déc va nhiing
nguoi trong don vi; thi tuc phan tich; quan sat va diéu tra. Poan 11 liét ké diéu phai tim
hiéu vé don vi; doan 12 va 13 yéu ciu tim hiéu kiém soat ndi bd c6 lién quan, danh gia
thiét ké va xac dinh kiém soat di dugc thuc hién, béng thu tuc ngoai phong van. Tuan
23/11 dén 27/11/2026 nhom 1am viéc tai Hoang Lam theo ding thur tu do.

VSA 315, para. 06 requires three risk assessment procedures: enquiries of management and
others in the entity, analytical procedures, observation and inspection. Paragraph 11 lists what
must be understood about the entity; paragraphs 12 and 13 require an understanding of relevant
internal control, an evaluation of design and a determination that the controls have been
implemented, using procedures beyond enquiry. In the week of 23 to 27 November 2026 the team
works at Hoang Lam in that order.

Hiéu biét vé Hoang Lam (gidy to 1am viéc A3) — Understanding Hoang Lam (working
paper A3)
Noi dung (VSA
315 doan 11)

Item

Nguon
Source

Hoang Lam

Hoang Lam

Phan phéi son nudc, bdt ba, keo dan gach cho nha
thau va cira hang vat li€u; thué GTGT 8% dén hét
31/12/2026

Distribution of paint, skim coat and tile adhesive to

Phong van Gidam
dbe; N 174/2025

Interview with the

Nganh, phap ly

Industry, regulation .
Director; Decree

e . . o
contractors and building-material shops; VAT at 8% to 174/2025

31/12/2026

Cong ty TNHH, 12 lao dong, von diéu 1é
3.000.000.000 dong; khach hang 16n 12 Thanh D,

A , Giay dang ky, s
Gia An; 46 khach con sb du phai thu cudi nam; nha g o0 0

Dic diém
Nature of the entity

Chinh sach ké toan
Accounting policies

cung cép chinh 14 Tan Phong

Limited liability company, 12 employees, charter capital
3,000,000,000 dong, main customers Thanh Do and Gia
An; 46 customers with year-end balances; main supplier
Tan Phong

Thong tu 99/2025; nhat ky chung trén phan mém ké
toan; gia xuét kho binh quan gia quyén cudi thang;
khéu hao duong théng; GTGT khAu trir, ké khai theo
quy

Circular 99/2025, general journal in accounting
software; monthly weighted-average issue cost, straight-
line depreciation, input-VAT method, quarterly returns

chi tiét 131, 331
Registration,
subledgers 131 and
331

Phong vén anh
Huy; thuyét minh
2025

Interview with Huy,
2025 notes
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Noi dung (VSA
315 doan 11)

Item

Muc ti€u, rui ro
kinh doanh
Objectives, business
risks

Do luong két qua
Performance
measures

Hoang Lam

Hoang Lam

Gia han han muc tin dung; vay ngan hang
1.500.000.000 dong tai 31/12/2026. Ngan hang doi
béo cdo d3 kiém toan, tao ap luc gilr doanh thu va

loi nhuan

Renewing the credit limit; bank borrowings of
1,500,000,000 dong at 31/12/2026. The bank wants
audited statements, which pressures revenue and profit

Giam ddc xem doanh thu va 13i gop hang thang;
ngan hang theo doi doanh thu va du ng
The Director reviews monthly revenue and gross profit;

the bank tracks revenue and the loan balance

Nguon
Source

Thu yéu cau cua
ngan hang
The bank's letter

Béo céo thang gui
Giam dbc

Monthly reports to
the Director

Nam thanh phan cia kiém soat ngi b — The five components of internal control

Thanh phén

Component

Piéu can tim hiéu
What to understand

Quan sat @ Hoang Lam
Seen at Hoang Lam

Panh gia
Rating

Mbi truong kiém
soat (doan 14)
Control
environment

Quy trinh danh
gié rui ro cia don
vi (doan 15— 17)
Entity's risk
assessment

Hé¢ thong thong
tin (doan 18)

Information system

Hoat dong kiém
soat (doan 20 —
21)

Control activities

Vin hoa trung thuc, cach
Ban Giam doc nhin manh
dao dire, co cu phén cong
Culture of honesty,
management's stress on
ethics, allocation of duties

Don vi c6 quy trinh nhan
dién, udc lugng va xu ly
rui ro kinh doanh hay
khong

Whether the entity identifies,
estimates and responds to
business risks

Nhom giao dich quan
trong, cach giao dich dugc
ghi vao sb cai, tai liéu ké
toan

Significant transaction
classes, how they reach the
ledger, accounting records

Phé duyét, dbi chiéu, phan
tach nhiém vy, kiém soat
hé thong thong tin
Approvals, reconciliations,
segregation of duties, IT

Giam dbc duyét chi, Ké toan
trudng ky trude khi chi; chua c6

quy ché bang van ban veé chit ky va

han mirc duyét

The Director approves payments and

Trung
binh
Moderate

the Chief Accountant signs before they

go out; no written authority limits

Khoéng c6 quy trinh chinh thurc;
Giam dbc nhén biét rui ro cong ng

qua bao cdo tuan

No formal process; the Director

Yéu
Weak

learns of credit risk from weekly

reports

Phan mém ké toan nhat ky chung;

héa don dién tir; ba nguoi dung

chung mét tai khoan

General journal software; e-invoices;

three people share one login

Trung
binh
Moderate

This kho, ké toan kho va thu quy

tach riéng; doi chicu ba bén khi
mua hang; c¢6 diém yéu ¢ ban hang,
chi phi cudi nam, tai san co dinh

Trung
binh
Moderate

Storekeeper, stock accountant and
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Piéu can tim hiéu
What to understand

Thanh phén

Quan sat @ Hoang Lam
Seen at Hoang Lam

Panh gia

Component Rating

controls cashier are separate; three-way match
on purchases; weaknesses in sales,
year-end costs, fixed assets

Céch don vi theo ddi kiém ¢ . .
: Keé toan trudng ra soat cuoi thang;

Giam sat (doan soat va sira khiém khuyét A R A Trung
) ) khong c6 kiém toan ndi b X
22 —24) How the entity monitors . . binh
o The Chief Accountant reviews at
Monitoring controls and fixes Moderate

L month end; no internal audit
deficiencies

Bén chu trinh qua walk-through — Four cycles through walk-throughs

Walk-through 1a di theo mdt nghi€p vu that tir luc phat sinh dén luc vao béo cdo, hoi tung
ngudi lién quan, xem timg ching tir (VSA 315 doan A13 goi 1a thi tyc kiém tra ting
budc). Phong van phai két hop véi thu tuc khac (doan A67), va mot nghiép vu chua
ching minh kiém soat hoat dong déu din ca nam (doan A68), nén walk-through cho biét

thiét ké va viéc thuc hién, chua phai hi€u qua van hanh.

A walk-through follows one real transaction from origin to the financial statements, asking each
person involved and inspecting each document (VSA 315, para. A13 calls it a walk-through of
the process). Enquiry must be combined with other procedures (para. A67), and one transaction
does not prove that a control operated consistently all year (para. A68), so a walk-through
shows design and implementation, not operating effectiveness.

Chu trinh
Cycle

Cac buéce chinh va ngudi lam

Main steps and who

Kinh doanh nhén don; thu kho P6 Van
Hung 1ap phiéu xuat; khach ky bién ban
giao nhan; anh Nguyén Minh Thu 1ap hoa

Piém yeu
Weakness

Kiém soat chinh
Key controls

Kiém han muc cong ng;

Ban h‘éng, don dién tir, ba Nhung duyét; anh Huy dbi chiéu cong ng khéch
thu tién ghi s6; thu quy Lé Thi Mai thu tién mat lon YK1
Sales and cash | Sales takes the order; storekeeper Do Van Credit limit check;
receipts Hung raises the issue note; customer signs balance confirmation with
the delivery record; Thu raises the e-invoice, large customers
Nhung approves, Huy posts, cashier Le Thi
Mai takes cash
Gidy dé nghi mua, don dat hang Giam
d6c duyét, ong Hung nhan hang va lap
Mua hing, phiéu nhap, Thu kidm héa don, Giam dbc Béi cbiéu ba bén; duyét
tr3 tidn duyét chi, ba Nhung ky iy nhiém chi chi hai chir ky YK2,
Purchases and Re.quisition, purchas.e order approved .by the  Three-way match; YK4
P Director, Hung receives goods and raises the pftyment approved by two
receiving note, Thu checks the invoice, the signatures

Director approves payment, Nhung signs the
payment order
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Chu trinh Cac buéce chinh va nguoi lam Kiém soat chinh Piém yéu
Cycle Main steps and who Key controls Weakness

Ong Huing ghi thé kho; anh Thu d6i chiéu
thé kho v6i s6 hang tuan; anh Huy tinh

A . Lo, R Doi chiéu tuan; kiém ké
gi4 xuat binh quan cudi thang; kiém ké

Hang ton kho L cudi nam VK1
Stock cuol nam Weekly reconciliation;

Hung keeps bin cards,; Thu agrees them to the

year-end count

ledger weekly; Huy computes the month-end

average cost; year-end count

Trudng bo phan chdm cong; anh Huy lap

bang luong; ba Nhung duyét; chuyén K¢ toan trudng duyét
Luong khoan; ké khai bao hiém bang luong e
Payroll Department heads record attendance; Huy Chief Accountant

prepares payroll; Nhung approves,; bank approves payroll

transfer, social insurance filing

Walk-through chu trinh ban hang — thu tién — Walk-through of the sales and cash
receipts cycle

1.

Chon mot nghiép vu hoan tat va c6 du chimg tir: ngay 18/11/2026, ban cho Gia An 80
thung SN18, don gia 1.500.000 ddng, tién hang 120.000.000 dong, thué GTGT 8%
9.600.000 dong.

Pick a completed transaction with a full set of documents: on 18/11/2026, 80 tubs of SN18
sold to Gia An at 1,500,000 dong each, goods 120,000,000 dong, VAT at 8% 9,600,000
dong.

. Xin ca bd: don dit hang, phiéu xuit kho, bién ban giao nhan, hoa don dién ti, s6 chi

tiét 131, gidy bao CO.
Ask for the whole set: order, issue note, delivery record, e-invoice, subledger 131, credit
advice.

. Cung tirng nguoi di lai cac budce va hdi bon cau: ai lam, luc nao, dua vao ching tir

nao, ky hay duyét ¢ dau.
Go back through the steps with each person and ask four questions: who does it, when, on
what document, where is it signed or approved.

. Pung quan sat mot 1an xuat hang that & kho thay vi nghe ké.

Watch one real dispatch in the warehouse instead of relying on description.

. Béi chiéu ngay, s6 luong, don gia trén ting ching tir; ghi timg chénh léch, ké ca

chénh 1éch vé gio.
Agree date, quantity and price across the documents, record every difference, including
differences in time.

. Ghi vao gidy to 1am viéc: mo ta bang 10i, luu do, kiém soat nhan dién (KS), diém yéu

(YK), tén ngudi cung cép, ngdy; anh Minh soat xét va ky.
Write up the paper: narrative, flowchart, controls identified (KS), weaknesses (YK), name of
informant, date; Minh reviews and signs.
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1 Pon dat hang 2 Xuit kho 3 Giao hang
Kinh doanh nhan don Thu kho 1ap phiéu xuat > Khach ky bién ban giao nhan
KS1 kiém han mitc cong nog KS2 phiéu xuét ¢6 hai chit ky KS3 bién ban déi chiéu phiéu xuét
KS: kiém sodt dd c6  YK: diém yéu
6 Thu tién 5 Ghi sb 4 Lép héa don
No 131; C6 511, 33311 <+

Gidy bao C6, phiéu thu

KS4 dbi chiéu cong ng khach 16n

S6 chi tiét theo timg khach

Ké toén lap, Ké toan truong duyét

YKI1 chwa dbi chiéu bién ban

Hinh 4.2. Luu d6 walk-through chu trinh ban hang — thu tién cua Hoang Lam
Figure 4.2. Walk-through flowchart of Hoang Lam's sales and cash receipts cycle

VI DU / EXAMPLE — Hoéa don dién tir cho Gia An mang gio 08 gio 55, phiéu xuét kho lap
lac 09 gio 10, bién ban giao nhan khéch ky lac 15 gio 40, cung ngay 18/11/2026. Ngoc Anh
ghi: hoa don lap trude phiéu xuét 15 phit va trude khi khach nhan hang gan bay tiéng. Anh
Thu giai thich hoa don lap ngay khi nhan don dé khach kip ké khai. Day 1a diém yéu YKI:
ngiy hoa don khong chimg minh hang di giao. Anh Minh chuyén diém nay sang ké hoach
kiém tra cubi nam.

The e-invoice to Gia An is timed 08:55, the issue note 09:10, and the delivery record signed by the
customer at 15:40, all on 18/11/2026. Ngoc Anh writes: the invoice precedes the issue note by 15
minutes and the customer's receipt of the goods by almost seven hours. Thu explains that the invoice is
raised as soon as the order arrives so the customer can claim the VAT in time. This is weakness YKI:
the invoice date does not prove delivery. Minh carries the point into the year-end testing plan.

Diém yeéu kiém soat tim thay — Control weaknesses found
Khoan muc, co’ sé&
dén li¢u

ACCOI/U'II, assertion

Diém yeu

Xir Iy

Weakness Response

Hoéa don ban hang lap theo don
dat hang, chua ddi chiéu bién ban

gtao nl;an ,CO c’hu’ ky k’hach; cAu01, Doanh thu, phai thu: Kiém tra chia cét
yK  ham k’e toan c6 xu huongﬂrxuat hoa phat sinh, diing ky Cao nién do, thur xdc
1 don sém cho kip do?nh SO Revenue, receivables: High nhan (muc 4.7,
Sales invoices raised from the order, .
occurrence, cut-off 4.11)

not agreed to the signed delivery
record; at year-end accountants tend
to invoice early to meet targets
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YK

YK

YK

YK

YK

Piém yeu

Weakness

Cudc van chuyén cubi nam chi
ghi khi nhé&n hoa don; chua cé
budc trich trudce chi phi khi khoa
50

Year-end freight is recorded only on
receipt of the invoice; no accrual
step at close

Tai san méi mua khong tu vao
bang trich khau hao; anh Huy cip
nhat bang bang Excel khi nh
New assets do not enter the
depreciation schedule automatically,
Huy updates the Excel schedule when
he remembers

Khéng c¢6 budc kiém hoa don tir
05 triéu dong di c6 chimg tir
thanh toan khong ding tién mat
trude khi ké khai khau trir GTGT
No check that invoices of VND 5
million or more have non-cash
payment evidence before input VAT
is claimed

Cham cong do truong bd phan
lap, chwa ai d6i chiéu danh sach
lao dong véi danh sach tham gia
bdo hiém

Attendance kept by department
heads; nobody agrees the staff list to
the insurance list

Ba nguoi dung chung mot tai
khoan phan mém ké toan; ky da
khoéa s6 van mé lai dugc

Three people share one accounting
software login; closed periods can be
reopened

Khoan muc, co' sé&
dén li¢u
ACCOLH’II, assertion

No phai tra, chi phi:
day du

Payables, expenses:
completeness

Tai sn ¢6 dinh, chi
phi khiu hao: danh
gi4 va phéan b

Fixed assets,
depreciation: valuation
and allocation

Thué GTGT dau vao:
chinh xac
Input VAT: accuracy

Luong: hién hiru
Payroll: existence

Moi khoan muc: but
toan ghi s6

All accounts: journal
entries

Cao
High

Trung
binh
Modera
te

Thap

Low

Thap

Low

Trung
binh
Modera
te

Xir Iy

Response

Tim no chua ghi
(muc 4.10)

Tinh lai khau hao
(muc 4.9)

Kiém tra hoa don
tra tién mat (muc
4.11; Luat Thué
GTGT biéu 14
khoan 2 diém b,
ND 181/2025/ND-
CP Diéu 26)

Déi chiéu chim
cong, bao hiém
(muc 4.11)

Kiém tra but toan
cudi ky (VSA 240
doan 32; muc 4.5)

LOI HAY GAP / COMMON MISTAKE — Coi 16i ké 13 bang chimg vé kiém soat. Biéu
hién: gidy to lam viéc ghi ba Nhung néi moi hoa don déu dbi chiéu phiéu xuat rdi két luan
kiém soat hitu hiéu. Hau qua: nhom giam thu tuc co ban dya trén mot kiém soat chua ai théy
hoat dong, trong khi YK1 cho thiy kiém soat d6 khong c6. Cach tranh: mdi cau tra 1oi phai di
kém mot chimg tir hodc mot 1an quan sat (VSA 315 doan 13, A67).
Treating what people say as evidence of control. Signs: the paper records that Nhung says every
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invoice is agreed to the issue note and concludes the control is effective. Consequences: the team cuts
substantive work on the strength of a control nobody has seen operate, while YK 1 shows it does not
exist. Remedy: back every answer with a document or an observation (VSA 315, para. 13, A67).

4.4. Thu tuc phan tich so’ by va mirc trong yéu — 4.4. Preliminary analytical

procedures and materiality

Thu tuc phan tich 1a mot trong ba thu tuc danh gié i ro (VSA 315 doan 06(b), A7 — A8):
so sanh sb liéu, tim quan hé bat thuong dé biét nén dao sau ¢ dau. Ngoc Anh lap bang
bién dong (gidy to lam viéc A4) tir bio céo tai chinh ndm 2026 chua kiém toan va s6 nam
2025. S6 ngay tinh theo doanh thu hodc gia von chua gom thué GTGT, cing mét cach
cho ca hai nam.

Analytical procedures are one of the three risk assessment procedures (VSA 315, para. 06(b), A7
to A8): compare figures and look for unusual relationships to decide where to dig. Ngoc Anh
prepares the table below (working paper A4) from the unaudited 2026 financial statements and
the 2025 figures. Day counts use revenue or cost of sales before VAT, computed the same way
for both years.

Chi tiéu Nam 2026 Nam 2025 Chénh léch Ty 1€
Item 2026 2025 Change %

Doanh thu

Revenue

19.420.000.000  18.600.000.000  820.000.000 4,4%

Gia von
Cost of sales

15.380.000.000 14.694.000.000 686.000.000 4,7%

Loi nhuén gop

. 4.040.000.000 3.906.000.000 134.000.000 3,4%
Gross profit

Ty suét 13i gop

Gross margin

20,80% 21,00% -0,20 diém

Chi phi ban hang

Selling expenses

2.086.000.000  1.985.000.000  101.000.000 5,1%

Chi phi quan ly doanh nghiép

Administrative expenses

1.270.000.000  1.282.000.000  (12.000.000)  -0,9%

Chi phi 1ai vay

Interest expense

78.000.000 61.000.000 17.000.000 27,9%

Loi nhuan trude thué

i 612.000.000 583.000.000 29.000.000 5,0%
Profit before tax

Sb ngay phai thu
Receivable days 30,4 29,0
S6 ngay ton kho
Stock days 46,5 45,8
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Chi tiéu Nam 2026 Nam 2025 Chénh léch
Item 2026 2025 Change

Ty 16

Doanh thu ting 4,4%, gia von ting 4,7%, nén 13i gop tut tir 21,00% xubng 20,80%. Chi
phi 13i vay ting 27,9%, nhanh nhat trong cic khoan; 13i vay chia cho du ng cudi nim
1.500.000.000 dong 1a 5,2%, ddi chiéu véi 13i suat trong hop dong vay ¢ muc 4.10. Chi
phi quan ly gidm 0,9% trong khi doanh thu tdng; anh Minh ghi cau hoi cho ba Nhung.

Revenue rises 4.4% and cost of sales 4.7%, so the gross margin slips from 21.00% to 20.80%.
Interest expense rises 27.9%, the fastest of any line; interest divided by year-end borrowings of
1,500,000,000 dong is 5.2%, to be compared with the contract rate in section 4.10.
Administrative expenses fall 0.9% while revenue grows, Minh notes a question for Ms Nhung.

S6 ngay phai tra
Payable days

9 9

Ky vong va ngudng diéu tra — Expectations and the investigation threshold

VSA 520 doan 05(c), (d) yéu cau dy tinh s6 liéu va xac dinh mutc chénh 1éch chap nhan
duoc ma khong diéu tra thém; chénh 1éch 1én hon muc d6 phai dugc diéu tra (doan 07).
Tan Minh Khang ding mirc trong yéu thyc hién 21.000.000 dong lam ngudng. Ky vong
lay ty 18 nam 2025 ap vao sd nam 2026.

VSA 520, para. 05(c) and (d) require an expectation and a difference that can be accepted
without further investigation, larger differences must be investigated (para. 07). Tan Minh

Khang uses performance materiality of 21,000,000 dong as the threshold. Expectations apply the
2025 ratios to the 2026 figures.

Cach du
tinh
Basis

Keét luan
Conclusion

Thuc té
Actual

Khoan muc

Ky vong

Item Expected

biéu tra: muc

.7 A 0
Gid von 79,0% 15.341.800.000  15.380.000.000 38.200.000 +&*11
Cost of sales doanh thu Investigate: 4.8,
411
Chi phi ban 10.67% Trong ngudng
hang ’ 2.072.510.753  2.086.000.000  13.489.247  Within
) doanh thu
Selling expenses threshold
. sO ngay Thu xé&c nhan:
Phai thu 131 0 5 1.545.247.312  1.620.000.000  74.752.688 muc 4.7
Receivables 131
doanh thu Confirm: 4.7
Hang ton kho sO ngay Kiém ké: muc
156 2025 x gia  1.931.135.157  1.958.000.000  26.864.843 4.8
Stock 156 von Count: 4.8
Phai tra 331 ) ngay Xac nhan:
aitra 2025 x gia  1.203.688.580  1.280.000.000  76.311.420 muc 4.10
Payables 331 A
von Confirm: 4.10
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Bon trén nim khoan vuot ngudng nén vao chuong trinh kiém tra chi tiét. Chi phi ban
hang chénh 13.489.247 ddng, nam trong ngudng; nhung sau kiém toan chi phi nay ting
24.000.000 dong vi hai sai st nho tim thdy & muc 4.9 va 4.10. Thu tuc phén tich chi bét
dugc chénh 1éch 16n, khong thay duogc kiém tra chi tiét.

Four of the five items exceed the threshold and go into the detailed testing plan. Selling expenses
differ by 13,489,247 dong, within the threshold; yet after the audit they rise by 24,000,000 dong
because of two small misstatements found in sections 4.9 and 4.10. Analytics catch only large

differences and cannot replace detailed testing.

Tinh mirc trong yéu tung budc (gif'ly to lam viéc AS) — Computing materiality step by
step (working paper A5)

1.

Chon gdc tinh: 1gi nhuan trude thué 612.000.000 dong. Hoang Lam hoat dong vi loi
nhuan, lgi nhuan 6n dinh (583.000.000 dong nim 2025); VSA 320 doan A4 néu loi
nhuan trude thué 1a tiéu chi thuong dung cho don vi nhu vay.

Choose the benchmark: profit before tax of 612,000,000 dong. Hoang Lam is profit-oriented
and its profit is stable (583,000,000 dong in 2025); VSA 320, para. A4 names profit before
tax as the usual benchmark for such an entity.

. Ap ty 1€ 5%: 30.600.000 déng. VSA 320 doan A7 néu nam phﬁn tram 191 nhuan trudc

thué 1am vi du cho don vi vi loi nhuén.
Apply 5%: 30,600,000 dong. VSA 320, para. A7 gives five per cent of profit before tax as an
example for a profit-oriented entity.

. Lam tron xubng boi sé 10.000.000 dong theo chinh sach ciia TAn Minh Khang: mtic

trong yéu tong thé 30.000.000 dong.
Round down to a multiple of 10,000,000 dong under Tan Minh Khang's policy: overall
materiality 30,000,000 dong.

. Miic trong yéu thyc hién bang 70% mirc tong thé: 21.000.000 dong (VSA 320 doan

11, A12). Mirc nay dung dé chon khoan 16n khi giri thu x4c nhan va lam ngudng diéu
tra thu tuc phan tich.

Performance materiality is 70% of overall materiality: 21,000,000 dong (VSA 320, paras 11
and A12). It selects the large items for confirmations and sets the analytical investigation
threshold.

. Ngudng sai sot khong déng ké bang 5% murc téng thé: 1.500.000 dong. Sai sot dudi

murc nay khong phai tong hop (VSA 450 doan 05, A2).
The clearly trivial threshold is 5% of overall materiality: 1,500,000 dong. Misstatements
below it need not be accumulated (VSA 450, paras 05 and A2).

. So véi cac gbe khac (bang dudi) va ghi 1y do chon. Poan 10 yéu cau can nhic mirc

riéng cho timg nhém giao dich; nhém quyét dinh khong dat mirc riéng va ghi 1y do.
Compare with the other benchmarks (table below) and record the reason for the choice.
Paragraph 10 requires consideration of lower levels for particular classes; the team decides
not to set any and records why.
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Gbc Ty 1&¢ | Gia tri goc Mikc tinh ra Nhin xét
Benchmark Rate Base Result Comment

Chon: thép nhét, than
Lot nhuan truge thue g, - 515 400,000 30.600.000 ~ Tongnhat

Profit before tax Chosen: lowest and most
prudent

Cao hon gép ba, khong

Doanh thu 0,5%  19.420.000.000  97.100.000 . o
Revenue Over three times higher, not
chosen

Tai san chi yéu 1a hang va
Tong tai san 1% 6827500000 68275000 Phaithu, khongchon
Total assets Mostly stock and

receivables, not chosen

Khong phai mbi quan tim
2% 3.649.960.000 72.999.200 chinh ctia ngan hang

Not the bank's main concern

Vén chu s& hitu
Equity

Ty 1¢ cua ba gdc sau 1a chinh sach tham khao ciia TAn Minh Khang; VSA 320 chi néu vi
du. Mt trong yéu duge xem lai khi c6 thong tin moi lam doi mire d6 (doan 12); 1an xem
lai cubi cung ghi trong gidy t& A5 trudc ngdy soat xét.

The rates for the last three benchmarks are Tan Minh Khang's reference policy; VSA 320 gives
only examples. Materiality is revisited when new information would change it (para. 12); the last
revision is recorded in A5 before the review date.

B2: 612000000 loi nhuédn trudc thué

B3: =B2*5% 30.600.000

B4: =FLOOR (B3,10000000) 30.000.000 muc tdéng thé

B5: =B4*70% 21.000.000 mic thuc hién

B6: =B4*5% 1.500.000 ngudng khdéng dang ké&

Vi DU/ EXAMPLE — Hai khoan nho lot vao tay Ngoc Anh khi lam tién va chi phi. Phi
ngan hang thang 12 chua ghi 850.000 dong, thip hon ngudng 1.500.000 dong: ghi mot dong
vao gidy to lam viée, khong dura vao bang tong hop. Thué GTGT dau vao 1.800.000 ddong cua
ba héa don sira xe tra tién mat vuot ngudng 1.500.000 ddng, nén phai dua vao bang, du con
xa mirc 21.000.000 dong. Chi Ha hoi lai mot diéu: néu c6 ba khoan twong tu, téng ctia ching
¢6 cham muc trong yéu khong?

Two small items reach Ngoc Anh while she works on cash and expenses. The December bank fee not
yet booked, 850,000 dong, is below the 1,500,000 dong threshold: one line in the working paper and
nothing in the summary. The input VAT of 1,800,000 dong on three vehicle repair invoices paid in
cash exceeds 1,500,000 dong and goes into the summary, though far below 21,000,000 dong. Ha adds
one question. if there were three similar items, would their total reach materiality?

LOI HAY GAP / COMMON MISTAKE — Lin ba mtc. Biéu hién: Ngoc Anh dung 30
triéu déng dé chon khoan gtri thu xac nhan, hoac bo moi sai s6t dudi 21 tri¢u déng vi cho
rang chua trong yéu. Hau qua: chon thiéu khoan 16n; sai s6t nhé cong don khong ai thay.
Céch tranh: murc thyc hién (21 triéu ddng) cho chon miu va diéu tra; ngudng khong dang ké
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(1,5 triéu dong) cho viée c6 tong hop hay khong; mirc tong thé (30 triéu dong) cho danh gia
cudi cling.

Mixing the three levels. Signs: Ngoc Anh uses VND 30 million to select confirmations, or drops every
misstatement below VND 21 million as immaterial. Consequences: large items missed, small
misstatements accumulate unseen. Remedy: performance materiality (VND 21 million) for sampling
and investigation; the trivial threshold (VND 1.5 million) for whether to accumulate; overall
materiality (VND 30 million) for the final evaluation.

4.5. Panh gia rii ro va chwong trinh kiém toan — 4.5. Risk assessment and the

audit programme

VSA 315 doan 25 yéu ciu xac dinh va danh gia rui ro c6 sai sot trong yéu & hai cap: béo
c40 tai chinh va co so dan liéu. Tir d6 kiém toan vién 1ap chién lugc tong thé va ké hoach
(VSA 300 doan 07 — 09), thiét ké bién phap xu 1y tong thé cho rii ro cap bao cdo (VSA
330 doan 05) va thu tuc tiép theo cho rui ro cép co 5O dan liéu (doan 06). K& hoach dugc
cap nhat khi cin (VSA 300 doan 10) va luu vao ho so (doan 12).

VSA 315, para. 25 requires identifying and assessing the risks of material misstatement at two
levels: the financial statements and the assertions. From these the auditor sets the overall

strategy and plan (VSA 300, paras 07 to 09), designs overall responses to financial-statement-
level risks (VSA 330, para. 05) and further procedures for assertion-level risks (para. 06). The

plan is updated when needed (VSA 300, para. 10) and filed (para. 12).

Riii ro cap bao céo tai chinh va bién phap xir ly tong thé — Financial-statement-level
risks and overall responses

Dau hi¢u

Indicator

Bién phap xir Iy tong thé
Overall response

Can cwr
Basis

Giao doanh thu cho trudng nhom,;

Ap lyc dat chi Gia han han muec tin o, L
N R C i, lam cac thu tuc doanh thu ¢ cu6i
tiéu ctia ngan dung gan véi bao céo 1. khone & giifa ki VSA 330
. -2 . R n 1
hang kiém toan; YK1 Ry ong _ & dat }tlh . doan A1(2),
Pressure to meet Credit renewal tied to the CYENHE ARSISEA 10 e SEmor Al1(5)
] revenue procedures at year-end, not
the bank's targets audit report; YKI ) .
interim
S6 dau nam chwa kiém  Thu tuc s6 du dau ky & muc 4.2;
; in: & ] ién kiém ké - t3 VSA 510
N toafl, chuyén sang cl.l}rng 1’<1en kiem ké 31/12; tdng '
2 Thong tu 99/2025 giam sat doan 06;
kiém toan _ i } .
. . Unaudited opening Opening balance procedures in 4.2; VSA 330
First-year audit
balances; move to attend the 31/12 count; closer doan A1(3)
Circular 99/2025 supervision
Doanh nghiép nho, kiém = Kiém tra but toan cudi ky; thém
Ban Giam doc nhiém, ba nguoi dung yéu td khong bao trudc: kiém quy VSA 240
khong ché kiém  chung mot tai khodn, ky  bat ngd, chon ngau nhién 6 trong ~ doan 31 —
soat khoéa s6 m& lai duoc; 20 thu xac nhan 32; VSA
Management YK6 Test year-end entries; add 330 doan
override Small entity, combined unpredictability: surprise cash count, ~ Al1(4)

duties, one shared login,

six of the 20 confirmations picked at
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Diu hi¢u Bién phap xir Iy tong thé

Indicator Overall response

closed periods random
reopenable; YK6

. b b .

Ma tran rii ro theo khoan muc va co sé din li¢u (gidy to 1am viéc A6) — Risk marrix
by account area and assertion (working paper A6)

Co s& dan liéu theo VSA 315 doan A111: v6i nhém giao dich 1a hién hiru (phat sinh),
day du, chinh xé4c, ding ky, phan loai; v6i s6 du 14 hién hiru, quyén va nghia vy, day du,
danh gia va phan bo. Ma tran gop lai thanh nam cot dé dung duoc trén mot trang.

Assertions under VSA 315, para. A111: for classes of transactions, occurrence, completeness,

accuracy, cut-off and classification;, for balances, existence, rights and obligations,
completeness, valuation and allocation. The matrix combines them into five columns to fit one

page.

Hién A .
: , Dinh gia, | Quyén, | Riiiro ding
. hiru, A 4. | Dung L < 2
Khodn muc e bay du . chinh xac nghia ké
phat sinh ky . N
Account area ; Compl. " Valuation, vu Significant
Exist., Cut-off : .
accuracy Rights risk
occur.
Tién TB Thap TB Thap Thap
Cash Med Low Med Low Low
Phai thu khach hang ~ Cao Thip Cao TB Thip C6
Trade receivables High Low High Med Low Yes
Hang ton kho TB TB Cao TB Thép
Stock Med Med High Med Low
Tai san ¢ dinh Thap Thap TB TB Thap
Fixed assets Low Low Med Med Low
No phai tra Thip Cao Cao Thip Thip
Payables Low High High Low Low
Vay Thap TB Thap TB Thap
Borrowings Low Med Low Med Low
Doanh thu Cao Thip Cao TB 3 Co
Revenue High Low High Med Yes
Gia vén Thip TB Cao TB ~
Cost of sales Low Med High Med
Chi phi ban hang,
quan ly Thip Cao TB TB B
Selling and admin. Low High Med Med
expenses
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Hién

hiru, Dung
phat sinh ky
Exist., Cut-off
occur.

Danh gia, Riii ro dang
chinh xac ké
Valuation, Significant

Khoan muc

Account area
accuracy risk

Luong TB Thap Thap Thap B
Payroll Med Low Low Low

Thué Thap Thap Thap TB Thap
Taxes Low Low Low Med Low

Cot cudi danh déu rai ro dang ké (VSA 315 doan 27 — 28). Moi khoan muc ¢6 s6 du
trong yéu van co6 thir nghiém co ban, du rai ro thip (VSA 330 doan 18). Sé du tién guri
ngan hang 1.342.000.000 dong 16n hon nhiéu muc 21.000.000 ddng nén khong bo qua.

The last column marks significant risks (VSA 315, paras 27 to 28). Every account with a
material balance still gets substantive tests, even where risk is low (VSA 330, para. 18). The
bank balance of 1,342,000,000 dong is far above 21,000,000 dong, so it is not skipped.

Rii ro dang ké — Significant risks

Riii ro Can ctr xac dinh Phén @ng Muc
Risk Why significant Response Section

. VSA240doan26 gld  iar i ohi tiét: chia cat nien do 10
Ghi nhan doanh dinh c6 rii ro gian lan . .y , R

S P ngay trude va sau 31/12, thu xac nhan

thu sai ky hoac khi ghi nhén doanh thu; I 1s N lA 1

£ . . phai thu, do tir hoa don vé bién ban 4
khong YK1; ap lyc ngén hang <20 nhan 7
Revenue recognised  VSA 240, para. 26 g : 4.11

Detailed tests: cut-off for 10 days either

in the wrong period resumes fraud risk in :
&p p / side of 31/12, receivable confirmations,

or fictitious revenue recognition; YKI; . .
trace invoices to delivery records
bank pressure
Phong vén nguoi ghi so; chon bit toan
cubi ky va didu chinh; xem xét thién
Ban Giém déc . lgch & céc udc tinh; giao di ai
r LG VSA 240 doan 31: luén léch & Acac u:‘(yc tlnh,‘ giao dich ngoai
khong che kiém N , z. hoat dong binh thuong (VSA 240 doan
, la rui ro dang ké; YK6
soat 32) 4.12
VSA 240, para. 31: always .
Management a significant risk; YK6 Enquire of those who post, select year-end
override of controls and adjusting entries; look for bias in
estimates, unusual transactions (VSA 240,
para. 32)

Véi rai ro dang ké, thir nghiém co ban phai gdbm kiém tra chi tiét (VSA 330 doan 21) va
kiém toan vién tim hiéu cac kiém soat lién quan (VSA 315 doan 29). Hoang Lam khong
6 kiém soat nao chin hoa don 1ap so6m, nén nhom khoéng dua vao kiém soat ban hang ma
1am toan bd bang thir nghiém co ban.

For significant risks, substantive tests must include detailed tests (VSA 330, para. 21) and the
auditor understands the related controls (VSA 315, para. 29). Hoang Lam has no control that
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stops early invoicing, so the team does not rely on sales controls and works wholly by
substantive tests.

14
A

Chuong trinh kiém toan va phan cong (giay to lam viéc A7) — Audit programme and
allocation (working paper A7)
D N k.K
sol,;ztl‘)vao 1 Thir nghiém co ban chinh Nguoi Muc

Account area : Main substantive tests Owner Section
Rely on controls?

Khoan muc

Co, duyét chi: 25

phiéu chi va ay Péi chiéu s6 phu, thur x4c nhan ngan
T' A “A . \ « R ~
1cn nhiém chi hang, kiem quy 31/12 . Ngoc Anh 4.6
Cash Yes, payment Bank reconciliation, bank confirmation,
approval: 25 cash count 31/12
vouchers

Thu xac nhén 20 trén 46 khach; thu
Phai thu Khong (YK1) tuc thay thé; tudi ng
Receivables No (YKI) Confirm 20 of 46 customers, alternative
procedures; ageing

Ngoc Anh 4.7

Ching kién kiém ké 31/12, chia cit,
gi4 xuét binh quén, gia tri thuan co
thé thuc hién Huong 4.8

Attend the count, cut-off, average cost,

Hang ton kho Khong
Stock No

net realisable value

. 2 Chimng tir xe tai méi 720 triéu dong,
Tai san co

. Khon i i khé
dinh g tinh lai khau hao v 49
i No Documents for the new truck,
Fixed assets .
recompute depreciation
e Co, d6i chiduba  Xac nhan Tan Phong va ngan hang;
No phai tra, A . 1 X ) . £ . ~g &
va bén: 25 bo chimg  tim ng chua ghi; tinh lai 13i vay
Y tr Confirm Tan Phong and the bank; Huong 4.10
Payables, .
. Yes, three-way search for unrecorded liabilities;
borrowings .
match: 25 sets recompute interest
Doanh thu C LA A
D Khong (YK1) Chia cat nién d9, phan tich theo
1 n , <R o ;o K .
glavo 8 thang, kiém tra chi tict Minh 4.11
Revenue, cost  No (YKI) . .
Cut-off, monthly analysis, detailed tests
of sales
C6, nhu mua Kiém tra moi khoan tir 21 triéu déng
hi ohi . s Ao .
Chi phi hang va mau phan con lai - Ngoc Anh  4.11
Expenses Yes, as for Test every item of VND 21 million or
purchases more and a sample of the rest
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Duwa vao kiém . “n . . ..

. Thwr nghiém co ban chinh Nguwoi Muc
soat? . . .
Account area : Main substantive tests Owner Section
Rely on controls?

Khoan muc

Déi chiéu chdim cong, bao hiém;
tinh lai GTGT, TNDN; hoa don tir 5
Luong, thué Khong triéu déng
Payroll, taxes  No Agree attendance and insurance;
recompute VAT and CIT; invoices of

Minh 4.11

VND 5 million or more

Viéc ctia Ngoc Anh va du toan gio' — Ngoc Anh's work and the hours budget

Phin viéc Gio Han Gidy to 1am viéc
Task Hours Due Working paper

Tien: s6 phy, kiém quy, thu xac nhan ngan

11/12/2026;
hang 14 3 1?12?2822’ Muyc 4.6
Cash: statements, count, bank confirmation
Phai thu: 20 thu xac nhan, thu tuc thay thé,
tuot ng . , 38 29/01/2027 Muc 4.7
Receivables: 20 confirmations, alternatives,
ageing
Chi phi: mau chimg tlr, khoan tir 21 triéu
dong o B 30 29/01/2027 Muyc 4.1
Expenses: sample, items of VND 21 million or
more
HO trg ching kién kiém ké kho 12 31/12/2026 Muc 4.8

Assist at the stock count

HO6 so chung, tham chiéu, tra 16i nhan xét soat
xét 16 01/03/2027 HO6 so chung

File, cross-references, review note replies

Cong

Total e

Du toéan cua cd nhom la 440 gio: Bao 12, Ha 40, Minh 120, Huong 150, Anh 110, Tung
8.
The team budget is 440 hours: Bao 12, Ha 40, Minh 120, Huong 150, Anh 110, Tung 8.

Vi DU/ EXAMPLE — Hop nhom ngay 26/11/2026. Ngoc Anh hoi vi sao tién chi 14 gio
trong khi tién giri ngan hang 1.342.000.000 dong. Chi Ha tra 1oi: riii ro hién hiru thap vi c6
thu x4c nhan ngén hang, nhung s6 du 16n hon mtc trong yéu thyc hién 21.000.000 dong nén
van phai c6 thir nghiém co ban (VSA 330 doan 18); gid it vi thu tuc it. Anh Minh din thém:
phai thu c6 38 gid vi doanh thu 1a rui ro dang ké.

Team meeting on 26/11/2026. Ngoc Anh asks why cash has only 14 hours when the bank balance is

1,342,000,000 dong. Ha answers: the existence risk is low because of the bank confirmation, but the
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balance exceeds performance materiality of 21,000,000 dong, so substantive tests are still required
(VSA 330, para. 18), the hours are few because the procedures are few. Minh adds that receivables
have 38 hours because revenue is a significant risk.

LOI HAY GAP / COMMON MISTAKE — Chép chuong trinh kiém toan mau ma khong
sira theo rui ro. Biéu hién: chuong trinh phai thu ctia Hoang Lam giéng hét chwong trinh cua
khach nam trude, khong c6 dong nao vé hoa don 1ap sém. Hau qua: tha tuc khéng nhim vao
YK, sai sot doanh thu trudce khi giao hang di qua kiém toan. Cach tranh: mdi dong trong
chuong trinh ghi rti ro hodc diém yéu ma né xir Iy, nhu YK 1, YK2.

Copying a standard programme without tailoring it to the risks. Signs: the Hoang Lam receivables
programme is identical to last year's client, with no line on early invoicing. Consequences:
procedures do not aim at YKI and a revenue-before-delivery misstatement passes through the audit.
Remedy: every line states the risk or weakness it answers, such as YKI or YK2.

GHI NHO / KEY POINT — Rui ro thap khong c6 nghia 13 bé thir nghiém: véi khoan muc
trong yéu ludn c6 thir nghiém co ban (VSA 330 doan 18); véi rii ro dang ké phai co kiém tra
chi tiét (doan 21).

Low risk does not mean no testing: a material account always gets substantive tests (VSA 330, para.
18); a significant risk requires detailed tests (para. 21).

4.6. Tién: tién mat va tién giri ngan hang — 4.6. Cash: cash on hand and bank
deposits

S6 du tién ngay 31/12/2026 cua Cong ty TNHH Vat liéu Hoan thién Hoang Lam gdm
tién mat tai quy 85.000.000 ddng (tai khoan 111) va tién gti khong ky han 1.342.000.000
dong (tai khoan 112), md & hai ngan hang. Tién 1a khoan myc dé kiém nhat vi c¢6 bang
chtng tir bén ngoai, nén Phan Ngoc Anh, tro 1y kiém toan, dugc giao 1am phan nay dau
tién. Gidy to lam viéc mang tham chiéu C1: C1.1 tién mat, C1.2 tién guri ngan hang.

Cash at 31 December 2026 at Hoang Lam Finishing Materials Co., Ltd comprises cash on hand
of 85,000,000 (account 111) and demand deposits of 1,342,000,000 (account 112) held at two
banks. Cash is the easiest balance to audit because outside parties hold the evidence, so Phan
Ngoc Anh, the audit assistant, takes it first. The working papers carry the reference CIl: Cl.1
cash on hand, C1.2 bank deposits.

Muc tiéu va rui ro — Objectives and risks

Co sé din liéu | Riii ro tai Hoang Lam Thii tuc chinh
Assertion Risk at Hoang Lam Main procedure
S6 du trong s6 16n hon tién thuc co; Kiém ké quy 31/12; thu xac nhan
Hién hiru quy c6 phiéu chi chwa ghi ngan hang
Existence Book balance above the cash held; Cash count on 31 December, bank
unrecorded payment vouchers confirmation

Khoan ngan hang da thu, da trir phi
Day du nhung chua vao s6
Completeness Receipts and charges taken by the bank but

Déi chiéu sb phu voi s 112
Agree the bank statement to ledger

112
not yet in the books
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Co sé din liéu | Riii ro tai Hoang Lam Thii tuc chinh

Assertion Risk at Hoang Lam Main procedure

Chuyén tién gan ngay 31/12 ghi s6 sém  Kiém tra 10 ngay trudc va sau

Duing ky hodac mudn cudi nam

Cut-off Transfers near 31 December recorded Test the 10 days either side of year-
early or late end

Quyén va nghia  Tai khoan bi phong toa hodc cam ¢ Muc thong tin khac trong thu xac

vu cho khoan vay nhéan

Rights and Account blocked or pledged against the Other-information section of the

obligations loan confirmation

Ky hi¢u kiém tra dung trong gidy to 1am viéc tir muc 4.6 dén 4.11 — Tick marks used
in the working papers of sections 4.6 to 4.11

Nghia

Meaning

Khép so du hoac so phat sinh trén so cai

S
Agreed to the general ledger
x Déi chiéu ching tir: hoa don, bién ban giao nhan, gidy bao ciia ngan hang
Vouched to documents: invoice, delivery record, bank advice
U Khdp thu xac nhan ciia bén thir ba, ké ca ngén hang
Agreed to a third-party confirmation, banks included
. Tinh lai, két qua khop
Recalculated, result agrees
T Cong doc, cong ngang ding
Cast and cross-cast agree
- Khop két qua kiém ké hién vat

Agreed to the physical count

C6 chénh léch, xem ghi chu
Exception, see the note

Quy uwéc ky hiéu 1 ctia Tan Minh Khang; cong ty kiém toan khac dung bo ky hiéu khac,
va mdi gidy to 1am viéc phai c6 chu giai ngay trén trang.

The marks are Tan Minh Khang's own. Other firms use other sets, and every working paper must
carry its legend on the page.

Thu tuc tirng buwdc — Step by step

1. Lay s6 cai, so quy tién mat va so chi tiét tai khoan 112 tir phan mém ké toan cia
Hoang Lam, cong lai, ddi chiéu véi bang can d6i s6 phat sinh (VSA 330 doan 20
diém a). S6 du phai khép 85.000.000 dong va 1.342.000.000 dong.

Take the general ledger, cash book and the account 112 subledger from Hoang Lam's

accounting software, cast them and agree them to the trial balance (VSA 330 paragraph
20(a)). The balances must equal 85,000,000 and 1,342,000,000.
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2. Gui thu x4ac nhan cho ca hai ngan hang ngay 05/01/2027, ghi dia chi nhan thu 1a dia
chi ctia TAn Minh Khang. Nhan vién Hoang Lam khong duoc cAm thu di gui hay
nhan thu vé (VSA 505 doan 7). Thu hoi sé du timg tai khoan, khoan vay, 13i suét, tai
san bao dam va moi han ché sir dung tai khoan.

Send confirmation letters to both banks on 5 January 2027, with Tan Minh Khang as the
return address. Hoang Lam staff may not carry the letters out or receive the replies (VSA
505 paragraph 7). The letter asks for each account balance, the loan, the interest rate, the
security held and any restriction on the accounts.

3. Chung kién kiém ké quy luc 16 gio 30 ngay 31/12/2026, sau khi tha quy dong s6 quy.
Niém phong két, mé két, dém timg ménh gia, 1ap bién ban c6 chit ky thu quy, ké toan
truong va nguoi dém.

Observe the cash count at 16:30 on 31 December 2026, after the cashier has closed the cash
book. Seal the safe, open it, count every denomination and prepare a count record signed by
the cashier, the chief accountant and the counter.

4. Ghi sb ctia phiéu thu va phiéu chi cudi ciing trong nam, rdi chon cac phiéu cudi thang
12 va dau thang 1 dé xem ngay lap, ngay ghi sO va ngdy tién ra vao quy co trung nhau
khong.

Record the numbers of the last receipt and payment vouchers of the year, then select

vouchers from late December and early January to check that the voucher date, posting date
and the date cash moved agree.

5. Lap bang d6i chiéu ngan hang cho ting tai khoan: s6 du theo s6, s6 du theo sao ké va
thu x4c nhan, tirng khoan chénh 1éch kém chung tur.
Prepare a bank reconciliation for each account: balance per books, balance per statement
and confirmation, and every reconciling item with its support.

6. Loc cac khoan thu va chi qua ngan hang tir mirc trong yéu thuc hién 21.000.000 dong
tré 1én trong 10 ngay trude va 10 ngay sau 31/12; xem gidy bao No, gidy bao C6 va
ngay ghi so.

Filter bank receipts and payments of the performance materiality of 21,000,000 or more in
the 10 days before and after 31 December; inspect the debit and credit advices and the
posting dates.

Giy to' 1am viéc C1.1: bién ban kiém ké quy 31/12/2026 — Working paper CI1.1: cash
count record, 31 December 2026

Ménh gia S6 to Thanh tién
Denomination Notes Amount

500.000

500,000 120 60.000.000
200.000

200,000 60 12.000.000
100.000

100,000 80 8.000.000
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Ménh gia S6 to Thanh tién
Denomination Notes Amount

50.000

oo 60 3.000.000

20.000

o 100 2.000.000

Cong 420 1 85.000.000 (S, T)
Total . . ’

Tién dém duoc 85.000.000 dong, bang s6 du sd quy. Phiéu thu cudi cung 1a PT-0412,
phiéu chi cudi cung la PC-0586; khong co phiéu chua vao so, khong c6 bién nhan tam
mg hay gidy to khac dé trong két thay tién. Thu quy Lé Thi Mai va ké toan truong Pang
Thi Hong Nhung ciing ky bién ban; Ngoc Anh kY & dong ngudi dém.

Cash counted was 85,000,000, equal to the cash book balance. The last receipt voucher is PT-
0412 and the last payment voucher is PC-0586, there are no unposted vouchers and no IOUs or

other papers in the safe in place of cash. The cashier Le Thi Mai and the chief accountant Dang
Thi Hong Nhung sign the record; Ngoc Anh signs as counter.

Gidy to 1am viéc C1.2: d6i chiéu ngan hang 31/12/2026 — Working paper C1.2: bank
reconciliation, 31 December 2026

Ngéan hang cho Ngéan hang thw

Chi tiéu h Cong
Item vay . al Total
Lending bank Second bank

S6 du theo s6 112 1.342.000.000
Balance per ledger 112 1.118.000.000 224.000.000 )
SO du theo thu xac 1’11.12_11’1 1.117.150.000 24.000.000 1.341.150.000
Balance per confirmation (H)
Chénh Iéch

: |
Difference 850.000 0 850.000 (1)

Giai thich: phi ngan hang thang
12 d4 bi trir, chua ghi s6

. 850.000 0 850.000
Explained by: December bank
charges debited, not yet posted
Chénh I¢ch chua giai thich 0 0 0

Unexplained difference

Chénh léch duy nhét 13 phi ngan hang thang 12 850.000 dong, ngin hang da trir ngay
31/12 ma Hoang Lam chua hach toan. Khoan nay thip hon ngudng sai sot khong dang ké
1.500.000 déng ctia cudc kiém toan (VSA 450 doan 05), nén ghi & muc Sai sot 4 trong
gidy to 1am viéc nhung khong dua vao bang tong hop sai sot.

The only difference is the December bank charge of 850,000, debited by the bank on 31
December and not posted by Hoang Lam. It is below the engagement's clearly trivial threshold
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of 1,500,000 (VSA 450 paragraph 5), so it is logged as Misstatement 4 on the working paper but
kept out of the summary of misstatements.

Nghiép vu chuyeén tién cuoéi nam — Year-end transfers

o Ngay ngan | Ngay ghi "
Ngiylap | Ngidung $6 tidn gaymsan | TEWEM | Két lugn
; " hang xirly | so .
Date raised | Description Amount Conclusion
Bank date Posted

Tra Tan Phong
23/12/202 23/12/202 [ y

Payment to Tan 250.000.000  23/12/2026 Bing Ly (X)
6 Phong 6 In period (X)

Khach KH-03 tra ng

29120202 1 03 settles s 78000000 29/122026 12202 Dingky(X)

6 6 In period (X)
balance

Dung: chua ghi

Uy nhiém chi 1213, gidm tién nim

31/12/202  tra Tan Phong 25.000.000  04/01/2027 04/01/202 2026

6 15:20 Payment order 1213, 7 Correct: no cash
Tan Phong reduction in

2026

Ngay 31/12/2026 1a thtt Nam, ngay 01/01/2027 1a ngay nghi 1€, nén ngan hang xit 1y 1énh
chiéu 31/12 vao thir Hai 04/01. Hoang Lam ghi s6 theo gidy bao No ngay 04/01, tién van
& tai khoan luc khéa sb, va ng Tan Phong van nam trong tai khoan 331. Néu ghi giam
tién va no ngay 31/12, s6 du tién va ng déu thap hon thuc té, va d6 1a dau hiéu lam dep ty
1€ thanh todn trude khi ndp bao cdo cho ngan hang.

31 December 2026 is a Thursday and 1 January 2027 is a public holiday, so the bank processed
the afternoon order on Monday 4 January. Hoang Lam posted it on the debit advice dated 4
January; the cash was still in the account at the cut-off and the Tan Phong liability stays in
account 331. Posting the payment on 31 December would understate both cash and payables,
which is a way of flattering the liquidity ratios before the statements go to the bank.

LOI HAY GAP / COMMON MISTAKE — Déi chiéu ngan hang véi s6 phu do chinh ké
toan Hoang Lam in va dua. Biéu hién: gidy to lam viéc c6 s6 sao ké nhung khong c6 thu xac
nhan giri thing cho kiém toan vién. Hau qua: bang ching do don vi kiém so4t, do tin cdy thap
(VSA 500 doan A31). Cach tranh: s6 du cudi nim l4y tir thu xac nhén, sao ké chi dé giai thich
chénh I¢ch.

Reconciling to a bank statement printed and handed over by Hoang Lam's accountant. Signs. the
working paper has a statement balance but no confirmation sent straight to the auditor. Consequence:
evidence controlled by the client, of lower reliability (VSA 500 paragraph A31). Remedy: take the
year-end balance from the confirmation and use the statement only to explain differences.

Sai sét hay giap & khoan muc tién — Common misstatements in cash

« Phi ngén hang, 13i tién giri, phi chuyén tién duoc ngan hang trir hodc cong cubi thang
nhung ké toan chua ghi.
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Bank charges, deposit interest and transfer fees debited or credited at month-end but not yet
posted.

« Séc hodc ity nhiém chi 1ap cubi nim nhung ngan hang xir Iy dau nam sau, ké toan ghi
giam tién ngay ngay 1ap.
Cheques or payment orders raised at year-end and processed by the bank in the new year,
but posted by the accountant on the day they were raised.

« Quy tién mit c6 bién nhan tam ng nhéan vién dé 1an véi tién, hodc sé du quy 4m trong
nam.
Cash on hand that includes staff advance slips mixed with notes, or a negative cash balance
during the year.

GHI NHO / KEY POINT — S6 du tién gui 1dy tir thu x4c nhan ngan hang gi thang cho
kiém toan vién. Sao ké do don vi cung cép chi dung dé giai thich chénh léch.

Take the deposit balance from a bank confirmation sent directly to the auditor. A statement supplied
by the client is used only to explain differences.

4.7. Phai thu khach hang: thw xic nhén, thi tuc thay thé, tudi ng — 4.7. Trade

receivables: confirmations, alternative procedures, ageing

Tai khoan 131 ¢6 s6 du 1,620,000,000 ddng & 46 khach hang, chiém 23,7% tong tai san
trude kiém toan. Pay 1a khoan muc c6 rui ro dang chu ¥ nhét trong nhém Ngoc Anh phu
trach, vi doanh thu ghi sém lam phai thu tang theo (VSA 240 doan 26 gia dinh rui ro gian
lan trong ghi nhan doanh thu). Tham chiéu gidy t& 1am viéc 1a D1 dén D4. S6 du cudi
nam 2025 13 1.480.000.000 dong (chua kiém toan), nén sd trude kiém toan ting 9,5%
trong khi doanh thu chi tang 4,4%.

Account 131 stands at 1,620,000,000 across 46 customers, 23.7% of total assets before audit. It
carries the sharpest risk in Ngoc Anh's area, because revenue booked early inflates receivables
with it (VSA 240 paragraph 26 presumes a fraud risk in revenue recognition). The working

paper references are DI to D4. The 2025 closing balance was 1,480,000,000 (unaudited), so the
pre-audit figure is up 9.5% while revenue is up only 4.4%.

Muc tiéu va rui ro — Objectives and risks

Co sé din liéu | Riii ro tai Hoang Lam
Assertion Risk at Hoang Lam

Thi tuc chinh
Main procedure

Hoa don xuat trudc khi giao hang;
khach khong co that hoac khong cong ~ Thu xéc nhén; kiém tra phicu giao

Hién hitu A
; nhan ng nhén
Existence . ) )
Invoices raised before delivery; customers ~ Confirmation; delivery records
that do not exist or dispute the debt
, . . . , o Kiém tra chia cét nién d¢ (muc
Dung ky Hang giao thang 1 ghi vao nam 2026 4.11) > (m
Cut-off January deliveries booked in 2026 )

Cut-off testing (section 4.11)
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Co sé din liéu | Riii ro tai Hoang Lam Thii tuc chinh

Assertion Risk at Hoang Lam Main procedure

Danh gia No qua han lau chua 1dp du phong Tudi no, thu tién sau ngay khoa sd
Valuation Long-overdue debts without a provision Ageing, post year-end receipts

Khoan thu d4 nhan nhung chua cén trir  D4i chiéu s6 phu ngan hang thang
hoa don 1/2027

Receipts not yet matched to invoices January 2027 bank statements

Pay du

Completeness

Chon miu va giri thw — Selecting and sending

Murc trong yéu thuc hién 1a 21,000,000 déng, Nhom kiém toan léy moi khodn tir miric nay
troy 1én: 14 khéch, tong 1,412,000,000 dong, chiém 87,2% s6 duw, 32 khach con lai déu
dudi mirc d6; chon thém 6 khach ngau nhién bang ham RAND trén danh sach di sap theo
ma khach (VSA 530 doan 08: mdi phan tir déu c6 co hoi duge chon), Thu s6 01 dén 14
gi cho 14 khoan 16n theo thir ty s6 du, thu s6 15 dén 20 giri cho 6 khach ngau nhién,
Tong cong 20 thu, gia tri 1,450,400,000 dong, bao phu 89,5% s dur.

Performance materiality is 21,000,000. The team takes every balance at or above it: 14
customers totalling 1,412,000,000, 87.2% of the balance. The other 32 are all below it; 6 more
are drawn at random with RAND on the list sorted by customer code (VSA 530 paragraph §:
every item has a chance of selection). Letters 01 to 14 go to the 14 large balances in order of
size and letters 15 to 20 to the 6 random customers. In all, 20 letters worth 1,450,400,000,
covering 89.5% of the balance.

Phai thu khich hang 31/12/2026
46 khach - 1.620.000.000 dong
14 khoan tir 21.000.000 dong 6 khoan chon ngau nhién
tong 1.412.000.000 dong tong 38.400.000 dong

\ /

20 thw xdc nhén giri 05/01/2027

/ o~

17 thu phan hoi 3 thu khong tra 10 (s6 07, 17, 19)
16 kh6p - 1 chénh (Thanh Do) thu tuc thay thé

Hinh 4.3. Tir 46 khach hang dén 20 thu x4c nhan va két qua phan hoi

Figure 4.3. From 46 customers to 20 confirmation letters and the replies
Thu tuc tirng buwdc — Step by step
1. Xin danh sach sb du 131 theo khach hang ¢ dang Excel, cong lai va khép véi s6 céi.
Lap cot ma khach, tén, so du, dia chi, nguoi lién hé.

Obtain the account 131 balances by customer in Excel, cast them and agree them to the
ledger. Set up columns for code, name, balance, address and contact.
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. Chon mau nhu trén; kiém dia chi timg khach trén hop dong hodc hoa don, khong lay
dia chi ké toan ty gd vao danh sach (VSA 505 doan A6).

Select the sample as above; check each address against the contract or invoice, not an
address the accountant typed into the list (VSA 505 paragraph A6).

. Lap thu xac nhan dang khang dinh, c6 s du, ngay 31/12/2026, dia chi phuc dap 1a
Tan Minh Khang. Chi Lwong Thi Ha, cht nhiém, ky duyét mau thu; Hoang Lam ky
ddng y cho guri. Mau thu day du ¢ Phy luc A.

Prepare positive confirmations showing the balance at 31 December 2026, with Tan Minh
Khang as the reply address. The manager Luong Thi Ha approves the template; Hoang Lam
signs its consent to the mailing. The full template is in Appendix A.

. Giri ngay 05/01/2027, d6ng dau buu dién hodc gui thu dién tir tir hop thu ciia Tan
Minh Khang; danh sé thu 01 dén 20 va ghi vao bang theo ddi.

Send on 5 January 2027 by post or from a Tan Minh Khang mailbox; number the letters 01
to 20 and log them on the tracking schedule.

. Theo ddi hiang ngay. Thu ghi han phan hoi 15/01/2027; thu ndo chua c6 phan hdi thi
giri 1an hai ngay 18/01/2027 (VSA 505 doan A7), kém goi dién téi s6 lay tir hop
dong.

Track daily. The letters set a reply date of 15 January 2027, any still unanswered get a
second request on 18 January 2027 (VSA 505 paragraph A7), plus a call to the number
taken from the contract.

. Pén 25/01/2027 nhan 17 thu; ba thu s6 07, 17 va 19 khong c6 phan hoi. Vi thu
khong phan hoi, lam thi tuc kiém toan thay thé (VSA 505 doan 12).

By 25 January 2027, 17 replies are in; letters 07, 17 and 19 are unanswered. For those,
perform alternative audit procedures (VSA 505 paragraph 12).

. V&i moi thu ¢é chénh 1éch, tim nguyén nhén timg dong; chénh 1éch do sai sot thi ghi
vao bang sai sot, chénh léch do thoi diém thi giai thich bang chung tir (VSA 505 doan
14, A22).

For every letter showing a difference, trace each dong; a difference caused by an error goes
on the misstatement schedule, one caused by timing is explained with documents (VSA 505
paragraphs 14 and A22).
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Giy to 1am viéc D2: bang theo doi giri va nhan thw (tém tit) — Working paper D2:
confirmation tracking schedule (summary)

Phéan Khong
hoi phan hoi
Replies No reply

Két qua
Result

S6 thw | Gia tri giri

Letters Value sent

Khoan tir mirc trong yéu 1 chénh: Thanh
thuc hién 1 (thusd Do
; i 14 1.412.000.000 13
At or above performance 07) 1 difference:
materiality Thanh Do
Chon ngiu nhién 2 (thu s6 Khép
Random 6 38.400.000 4 17, 19) Agreed
16 khop, 1
Cong 20 1.450.400.000 17 3 chénh
Total 16 agreed, 1
difference

Chénh 1¢ch Thanh D6 va sai sét s6 1 (gidy to 1am viée D3) — The Thanh Do difference
and Misstatement 1 (working paper D3)

Dau hiéu thi nhat ciia Sai sot 1 1a chénh léch thira 120 thung SN18 khi chtng kién kiém
ké ngay 31/12/2026 (muc 4.8); thu xac nhan Thanh D6 1a ddu hiéu thtr hai. Cong ty CP
Xay dung Thanh D6 xac nhan no 618.000.000 dong, s6 Hoang Lam ghi 812.400.000
ddng, 1éch 194.400.000 dong. Pinh Cong Minh, trudéng nhom, yéu cau ké toan Nguyén
Minh Thu liét ké cac héa don Thanh D6 chua thanh toan va so tirng hoa don voi thu phan
hoi.

The first sign of Misstatement 1 was the surplus of 120 pails of SN18 found while attending the
count on 31 December 2026 (section 4.8); the Thanh Do confirmation is the second. Thanh Do
Construction JSC confirms a debt of 618,000,000; Hoang Lam's ledger shows 812,400,000, a

gap of 194,400,000. Dinh Cong Minh, the senior, has the accountant Nguyen Minh Thu list the
unpaid Thanh Do invoices and agrees each one to the reply.

Héa don ngay | Gia tri gom thué | Theo sb Theo xac nhan Chénh
Invoice date Amount incl. VAT Per ledger Per confirmation Difference
Co Co

08/12/2026 360.000.000 o o 0 (H)
16/12/2026 258.000.000 6 6 0 (H)
Yes Yes
30/12/2026 194.400.000 6 Khong 194.400.000 (1)
Yes No
Cong
o 812.400.000 812.400.000  618.000.000 194.400.000
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Hoéa don ngay 30/12/2026 1a 120 thung son ndi that SN18, don gia 1.500.000 ddng:
doanh thu 180.000.000 dong, thué GTGT 8% 14.400.000 dong. Thanh D6 ghi chi trén
thu rang chuwa nhan hang. Ngoc Anh ddi chiéu ba chung tir: phiéu xuit kho dé ngay
30/12, sb ra vao cong cua bao vé chi ghi xe Thanh D6 vao ngay 05/01/2027, va bién ban
giao nhan do Thanh D6 ky ngay 05/01/2027. Hang roi kho sau ngay két thuc ky ké toan
nén doanh thu, phai thu va gid vén 141.000.000 dong déu ghi sém mot ky. Loi nhudn
truée thué bi ghi cao hon 39.000.000 ddng, va riéng khoan nay di vuot mirc trong yéu
30.000.000 dong. Sai sot s6 1 duoc ghi vao gidy to lam viéc D3 va chuyén sang muc
4.12; & budc nay chua lap bt toan. Piém yéu kiém soat YK1: hoa don duoc 1ap khi chua
c6 bién ban giao nhan, trai v6i thoi diém 1ap hoa don tai Nghi dinh 254/2026/ND-CP
Diéu 9 khoan 1.

The 30 December 2026 invoice is for 120 pails of SNI18 interior paint at 1,500,000: revenue
180,000,000 and 8% VAT 14,400,000. Thanh Do notes on the letter that it has not received the
goods. Ngoc Anh agrees three documents: the issue note dated 30 December, the guard's gate
log showing a Thanh Do truck only on 5 January 2027, and the delivery record signed by Thanh
Do on 5 January 2027. The goods left the warehouse after the reporting date, so revenue,
receivable and the cost of sales of 141,000,000 are all booked one period early. Profit before tax

is overstated by 39,000,000, and this item alone exceeds materiality of 30,000,000. Misstatement
1 is logged on working paper D3 and carried to section 4.12; no journal is drafted here. Control

weakness YKI: the invoice was raised without a delivery record, contrary to the invoice timing
rule in Decree 254/2026/ND-CP Article 9 clause 1.

Vi DU/ EXAMPLE — Sang 12/01/2027, Ngoc Anh mé thu phan hdi ciia Thanh Do, thdy sb
618.000.000 thay vi 812.400.000. Chi nhé dong 120 thung SN18 trong danh sach theo ddi sau
kiém keé, va khong goi ngay cho Minh Thur dé hoi. Chi dit hai danh sach canh nhau, danh dau
hai hoa don khép, con lai mot hoa don ngay 30/12 tri gia 194.400.000 ddng, réi méi trinh anh
Minh kém cau hoi: hang nay giao ngay nio, chimg tir nio chirng minh. Anh Minh yéu cau lay
s6 cong va bién ban giao nhan trudc khi ndi chuyén véi khach hang.

On the morning of 12 January 2027, Ngoc Anh opens Thanh Do's reply and sees 618,000,000 instead
0f 812,400,000. She recalls the 120 pails of SN18 on the post-count follow-up list and does not phone
Minh Thu at once. She lays the two lists side by side, ticks the two invoices that agree, and is left with
one invoice dated 30 December worth 194,400,000. Only then does she take it to Minh with the
question: which day was this delivered, and which document proves it. Minh tells her to get the gate
log and the delivery record before anyone speaks to the customer.

Thu tuc thay thé cho thuw khong phan hoi — Alternative procedures for unanswered letters

VSA 505 doan A18 néu vi du cho khoan phai thu: kiém tra cic khoan thu tién sau ngay
két thuc ky ké toan, van don va doanh thu ban hang gan cudi ky. Ba khach khong phan
héi dugc xtr Iy trong bang ké tiép.

VSA 505 paragraph A18 gives examples for receivables: inspect cash receipts after the period

end, shipping documents and sales near the period end. The three unanswered customers are
covered in the next table.
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Khac
h S6 dur Héa don va giao nhian Thu tién sau ky Két luan

Custo | Balance Invoice and delivery Subsequent receipt Conclusion

mer

HD 14/12/2026; bién ban  22/01/2027, gidy bao

07 KH- 45.000.000 glao.nhan 15/12 (X) Co (X) . Dat.
07 Invoice 14 Dec; delivery 22/01/2027, credit Satisfactory
record 15 Dec (X) advice (X)
HD 09/12/2026; phiéu 19/01/2027, gidy béo
KH- i 5
17 6.800.000 g1a0.09/12 X) . Co (X) . Dat.
35 Invoice 9 Dec, delivery 19/01/2027, credit Satisfactory
note 9 Dec (X) advice (X)
HD 18/12/2026; bién ban  26/01/2027, giéy bao
KH- i 3 5
19 3.400.000 glao.nhan 18/12 (X) Co (X) . Dat.
38 Invoice 18 Dec; delivery 26/01/2027, credit Satisfactory

record 18 Dec (X) advice (X)

Ba khoan (thu s 07, 17 va 19) tong 55.200.000 dong déu di thu du trudc ngay
29/01/2027, ngay két thac kiém toan cudi ky, va giao hang truéc 31/12. Chung dugc xt
ly trong gidy to lam viéc D2. Ngoc Anh tyr ddi chiéu sd tién trén gidy bao C6 véi hoa
don, khong dung bang ké do Hoang Lam in. Thu tuc thay thé dd cung cép bang chimg
thich hop nén khong phai xtr 1y theo VSA 505 doan 13.

The three balances (letters 07, 17 and 19), 55,200,000 in total, were all collected in full by 29
January 2027, the end of final fieldwork, and were delivered before 31 December. Ngoc Anh
agrees the amounts on the credit advices to the invoices herself rather than using a listing
Hoang Lam printed. The alternative procedures gave sufficient evidence, so VSA 505 paragraph
13 does not come into play.

Tubi ng va dw phong — Ageing and provisions

Nhém tudi ng S6 du Ty trong
Age band Balance Share

%f;?jfehan 1.078.000.000 66,5%
Qua han trén 90 ngay 25.000.000 1,5%

Over 90 days overdue
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Nhém tudi ng S6 du Ty trong
Age band Balance Share

Cong

1.620.000.000 (S, T) 100,0%
Total

Nhom qué han trén 90 ngay (gidy to lam viéc D4) gdom hai khach: KH-31 ng 12.000.000
dong (thu s6 15, da xac nhan dang s6) va KH-44 ng 13.000.000 dong. KH-31 tra di ngay
20/01/2027, KH-44 tra du ngay 25/01/2027. Hoang Lam khong c6 sd du tai khoan 2293
va nhom kiém toan khong dé nghi lap, vi ca hai khoan da thu hét sau ngay khoa so. Bang
tudi ng do Ngoc Anh tu 1dp lai tir ngay hoa don va diéu khoan thanh toan 30 ngay, khong
ldy bang cua ké toan. Can ctr 1ap dy phong nam ¢ Thong tu 99/2025/TT-BTC, tai khoan
229 muc 1.4: ng di qua han hodc c6 bang ching kho thu hoi; wdc tinh cua Ban Giam dbc
duoc soat theo VSA 540 doan 13.

The over-90-days band (working paper D4) holds two customers: KH-31 at 12,000,000 (letter
15, balance confirmed) and KH-44 at 13,000,000. KH-31 paid in full on 20 January 2027 and
KH-44 on 25 January 2027. Hoang Lam carries no balance in account 2293 and the team does
not propose one, because both debts were collected after the cut-off date. Ngoc Anh rebuilds the
ageing herself from invoice dates and the 30-day payment terms rather than using the
accountant's schedule. The basis for a provision is Circular 99/2025/TT-BTC, account 229

section 1.4: debts past due or with evidence they will not be recovered; management's estimate is
reviewed under VSA 540 paragraph 13.

Gidy to 1am viéc D1: tong hop phai thu khach hang (leadsheet) — Working paper DI:
trade receivables leadsheet

Chi tiéu S6 liéu Tham chiéu
Item Amount Ref

S6 dur s6 cai 131 ngay 31/12/2026

Ledger balance of 131 at 31 December 2026 1620.000.000 (S) b2
D3 xac nhan qua thu phan hdi
Confirmed by reply 1.395.200.000 D2
Kiém bang thii tuc thay thé
Verified by alternative procedures 35.200.000 D2
Khong kiém chi tiét
Not tested in detail EHALILLL 2
Sai s6t s 1: ghi doanh thu trudc khi giao hang |
Misstatement 1: revenue recognised before delivery 194.400.000 (1) D3, 4.12
S6 du sau sai sot s6 1 néu duoc diéu chinh (so véi

A Y 0
1.480.000.000 cuoi1 2025: giam 3,7%) 1.425.600.000 412

Balance after Misstatement 1 if adjusted (against
1,480,000,000 at end-2025: down 3.7%)
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LOI HAY GAP / COMMON MISTAKE — Cho ké toan khach hang chon gitip danh sach
khach dé guri thu, hodc nhan thu phan hoi qua tay ké toan. Biéu hién: cac thu déu khép tuyét
dbi, khach quen ludn c6 mit trong mau. Hau qua: khoan c6 van dé bi loai khoi miu, bang
chig bi danh gia lai 1a khong dang tin (VSA 505 doan 10). Cach tranh: chon mau tur file
Excel da khop sb cai, giri va nhan thu bang kénh cta cong ty kiém toan.

Letting the client's accountant pick the customers to confirm, or take the replies through her hands.
Signs: every letter agrees to the dong and the familiar customers are always in the sample.
Consequence: the problem items fall out of the sample and the evidence is later judged unreliable
(VSA 505 paragraph 10). Remedy: select from the Excel file agreed to the ledger, and send and
receive letters through the audit firm's own channel.

LOI HAY GAP / COMMON MISTAKE — Coi chénh l&ch thur x4c nhén 14 '16i ciia khach'
va bo qua. Biéu hién: ghi chu 'khach ghi sai' khong kém chung tir. Hau qua: bo sot sai sot
doanh thu nhu Sai s6t 1. Cach tranh: 1an ra timg hoa don va timg khoan thu gay chénh 1éch,
két luan bang chung tir c6 ngay.

Writing off a confirmation difference as 'the customer's mistake'. Signs: a note reading 'customer
wrong' with no documents. Consequence: a revenue misstatement like Misstatement 1 is missed.
Remedy: trace each invoice and each receipt behind the difference and conclude with dated
documents.

Sai sot hay gap ¢ phai thu khach hang — Common misstatements in receivables

« Hoa don xuit trude ngay giao hang, thuong vao nhitng ngay cudi thang, cubi quy, cubi
ndm dé du chi tiéu doanh so.
Invoices issued before the delivery date, usually at the end of a month, quarter or year to
reach a sales target.

« Tién khach tra da vao tai khoan nhung cAn nham hoéa don, nén khach nay du ng do,
khach kia du co.
Customer receipts in the bank but matched to the wrong invoice, leaving one customer with a
false debit and another with a credit.

« Phai thu ¢6 s6 du C6 (khach tng trudc) bi bu trir véi sé du No cua khach khac thay vi
trinh bay riéng.
Credit balances (customer advances) netted against other customers' debit balances instead
of being presented separately.

GHI NHO / KEY POINT — Thu x4c nhan chi ¢6 gia tri khi kiém toan vién kiém soat duoc
ca viéc chon, giri 13n nhan. Thu khong phan héi van phai c6 bang chimg thay thé, khong duoc
b6 tréng.

A confirmation is worth something only if the auditor controls selection, dispatch and receipt. An
unanswered letter still needs alternative evidence and cannot be left blank.

4.8. Hang ton kho: chirng kién kiém ké, chia cit nién d9, gia xuat, gia tri
thuan — 4.8. Inventories: attending the count, cut-off, issue cost, net realisable value
Tai khoan 156 ¢ sé du 1,958,000,000 dong, chiém 28,7% tong tai san; hang ton kho
trong yéu nén Chuan muc kiém toan Viét Nam sb 501 — Bz"mg chung kiém toan dbi véi
cac khoan muc va su kién dac biét (VSA 501) doan 04 budc kiém toan vién tham gia
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kiém ké hién vat, trir khi khong thé thyc hién dugc. Tham chiéu gidy to 1am viéc 1a E1.
Kiém ké ngay 31/12/2026 do Hoang Lam to chirc, nhém Tan Minh Khang dén chimg

kién.

Account 156 stands at 1,958,000,000, 28.7% of total assets. Inventory is material, so paragraph
4 of Vietnamese Standard on Auditing 501, Audit Evidence for Specific Items and Events (VSA
501), requires the auditor to attend the physical count unless that is impracticable. The working
paper reference is El. Hoang Lam runs the count on 31 December 2026 and the Tan Minh

Khang team attends.

Muc tiéu va rii ro — Objectives and risks

Co s& dan liéu

Assertion

Riii ro tai Hoang Lam

Thi tuc chinh

Hién hitu
Existence

Pay du

Completeness

bung ky
Cut-off

Danh gia

Valuation

Risk at Hoang Lam

S6 ghi hang ma kho khong c6; thii kho
ghi theo s6 khi dém

Ledger shows goods not in the warehouse;
storekeeper counts to the ledger

Hang c6 trong kho nhung chwa vao s6
hodc da ghi xuat khi chua roi kho
Goods on the floor not in the ledger, or
issued in the ledger before leaving

Phiéu nhap, phiéu xuat cudi nim ghi sai
ky

Year-end receipt and issue notes in the
wrong period

Gi4 xuét binh quén tinh sai; hang cham
luan chuyén ghi theo gia gdc

Average issue cost miscalculated; slow-
moving stock held at cost

Main procedure

SH sang thuc té; tu dém lai
Ledger to floor, recount

Thuc té sang s6
Floor to ledger

Ghi s6 phiéu cudi cung; kiém tra
phiéu hai bén ngay 31/12

Record last note numbers, test notes
either side of 31 Dec

Tinh lai gi4; so vdi gia ban thang
1/2027

Recompute cost; compare with
January 2027 selling prices

Gidy to 1am viéc E1.1: ké hoach chirng kién kiém ké — Working paper E1.1: count

attendance plan

Muc
Item

Thoi gian

Time

Phia Hoang Lam
Hoang Lam side

N¢i dung

Detail

Tir 08:00 dén 16:30 ngay 31/12/2026; kho dong cira, khong nhap xuét

trong ltic dém

08:00 to 16:30 on 31 December 2026, warehouse closed, no movements

during the count

D6 Vin Hung (tht kho), Nguyén Minh Thur, hai nhan vién ban hang

chia thanh hai t6 dém doc lap

Do Van Hung (storekeeper), Nguyen Minh Thu and two sales staff'in two

independent counting teams
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Muc Noi dung

Item Detail

Dinh Céng Minh, Ta Thu Huong, Phan Ngoc Anh; mdi ngudi nhan

Phia Tan Minh Khang 5t kh
Tan Minh Khang side m? u )

Dinh Cong Minh, Ta Thu Huong and Phan Ngoc Anh, one zone each
Hudng dan kiém ké Phiéu kiém ké danh s lién tuc, #ém hai 1an, hang kém chét lugng ghi
cua Hoang Lam riéng, hang cia ngudi khac dé riéng (VSA 501 doan A4)
Hoang Lam's count Pre-numbered count sheets, double counts, damaged goods noted
instructions separately, goods of others segregated (VSA 501 paragraph A4)

Tir s6 sang thyc té: 8 dong, gia tri 1,946,100,000 dong, 99,4% sb du.
Chon mau Tir thyc té sang $6: 5 vi tri
Sampling Ledger to floor: 8 lines worth 1,946,100,000, 99.4% of the balance. Floor to

ledger: 5 locations

S6 sang thue té: hang c6 that khong
kiém tra su hién hiru :
S6 ké toan Hang thye té
va phiéu kiém ké trong kho

cua Hoang Lam ngay 31/12/2026

kiém tra tinh day du

&
<

Thue té sang s6: con hang nao chwa ghi b

Hinh 4.4. Hai huéng kiém tra khi ching kién kiém ké
Figure 4.4. The two directions of testing at a stock count

Thu tuc tirng buwdc — Step by step

1. Trude ngay kiém ké, xin bang ton kho theo ma tai 30/12, huéng dan kiém ké va so dd
kho; danh gia hudng dian (VSA 501 doan 04 diém a muc i).
Before the count, obtain the stock listing by item at 30 December, the count instructions and
the warehouse layout; evaluate the instructions (VSA 501 paragraph 4(a)(i)).

2. Bi mot vong kho cung thii kho dé biét khu nao chira hang gi, c6 hang hong, hang cua
nguoi khac, hang da dong goi cho giao hay khong.

Walk the warehouse with the storekeeper to learn what each zone holds and whether there is
damaged stock, goods belonging to others or packed goods awaiting delivery.

3. Quan sat to dém lam dung hudng dan. Ty dém lai cac dong trong mau tir s6 sang thuc
té, ghi s6 dém ctia minh vao gidy to 1am viée trude khi xem s6 ctia Hoang Lam.
Observe the teams following the instructions. Recount the sampled lines from ledger to floor
and write your own count on the working paper before looking at Hoang Lam's.

4. Chon 5 vi tri ngu nhién trén san kho, ghi ma hang, ) lugng, tinh trang, roi tim dong
do6 trén phicu kiém ké va so (thuc té sang s0).
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Select 5 random floor locations, note item code, quantity and condition, then find the line on
the count sheets and in the ledger (floor to ledger).

5. Ghi s6 ctia phiéu nhap va phiéu xuat cudi cing, s6 phiéu kiém ké da dung, da huy va
chua ding; xin ban sao phiéu kiém ké hodc chup anh timg phiéu c6 ddu ctia nhém
(VSA 501 doan AS).

Record the last receipt and issue note numbers and the count sheets used, cancelled and
unused, take copies or photographs of the sheets stamped by the team (VSA 501 paragraph
A8).

6. Sau kiém ké, khép phiéu kiém ké vai s6 kho cudi cliing va giai thich moi chénh léch
(VSA 501 doan 04 diém b).

After the count, agree the count sheets to the final stock ledger and explain every difference
(VSA 501 paragraph 4(b)).

7. Tinh lai gia xuat binh quéan thang 12, kiém tra gia tri thuan cé thé thuc hién dugc, ra
hang cham luan chuyén.

Recompute the December average issue cost, test net realisable value and review slow-
moving stock.

Gi?iy to' 1am viéc E1.2: tir s6 sang thuwe t& — Working paper E1.2: ledger to floor

Hang PVT | SL s SL dém Chénh
Code Item Unit Ledger gty Counted Diff.

Son noi that thing 18 lit

+ !

SNI8 Interior paint, 18-litre pail thung 120 ()
Son ngoai that thung 18 lit .

SR Exterior paint, 18-litre pail iy | 20 280 0 (E)
Bot ba bao 40 kg

BB40 Wall putty, 40 kg bag bao 2.200 2.200 0 (E)
Keo dan gach bao 25 kg

KG25 Tile adhesive, 25 kg bag bao 2.000 2.000 0 (E)

Ma . .

khic ~ [eocharongéi2ke goi 800 800 0 (E)
Tile grout, 2 kg pack

Other

Ma

khse | S0lAnsonl8em i 600 600 0 (E)

Paint roller, 18 cm

Other

Ma Bing keo gi4

khac Ang Keo glay cugn 900 900 0 (E)
Masking tape

Other

Ma

. Chdi quét son 10 cm N
khdc Paint brush, 10 cm cal 800 800 0(E)
Other
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Bay dong khdp. SN18 thira 120 thung: s6 con 600 thung, kho c6 720 thung. 120 thing
thira xép trén pallet & khu giao hang canh cong, dan nhian Thanh D, c6 phiéu xuat kho
PX-1124 ngay 30/12. Tha kho Hung giai thich hang 'da xuat hoa don, xe khach chua dén
nhan'. Bién ban kiém ké ctia Hoang Lam ghi chénh 1éch thira nay va khong diéu chinh so.
binh Céng Minh ghi vao danh sach viéc can theo doi: kiém tra ngay giao thuc té, viéc
nay din toi Sai sot s6 1 d néu ¢ muc 4.7.

Seven lines agree. SN18 is over by 120 pails: the ledger holds 600 and the warehouse 720. The
120 surplus pails sit on pallets in the dispatch area by the gate, labelled for Thanh Do, with
issue note PX-1124 dated 30 December. The storekeeper Hung explains the goods are 'invoiced,
customer's truck not yet arrived'. Hoang Lam's count record notes the surplus and leaves the

ledger unadjusted. Dinh Cong Minh puts it on the follow-up list: confirm the actual delivery
date, which leads to Misstatement 1 described in section 4.7.

Giy to 1am viéc E1.3: tir thue té sang s6 — Working paper E1.3: floor to ledger

C6 trén phiéu

Vi tri SL dém Kidm ke s& C6 trén sb
Location Counted 1CHLKE SO In ledger
On count sheet no.
A Co (S)
K¢ A-03 BB40 2.200 012 Yes ()
A Co (S)
K¢ B-01 SNT18 280 027 Yes (S)
Co (S)
Khu Cpallet4  KG25 2.000 041 Yes (S)

Khong: da ghi

4 !
Khu giao hang  SN18 (nhin Thanh Do) xuat 30/12 (1)

Dispatch area SN18 (Thanh Do label) 2 058 No: issued in
ledger on 30 Dec
)
N Keo cha ron C6 (S)
Ké D-02 Tile grout 800 073 Yes (5)

Phiéu kiém ké dung tir s6 001 dén 086, huy hai phiéu (003 va 041) c6 chit ky nguoi huy,
chua dung 087 dén 100 va da thu hoi. Mdi t6 dém hai 1an va hai to ky; khong co phiéu
nao stra ma thiéu chir ky.

Count sheets 001 to 086 were used, two cancelled (003 and 041) with the canceller's signature,

and 087 to 100 left unused and collected in. Each team counted twice and both teams signed; no
sheet was altered without a signature.
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Chia cit nién d9 hang ton kho — Inventory cut-off
S6 cudi cling ciia nim o .
2026 8 So dau tién ctia nam 2027 | Keét luan

Document : First of 2027 Conclusion
Last of 2026

Chirng tir

PN-0963, ngay PN-0964, ngay 04/01/2027,

Phiéu nhap kho Téan Phong giao hang bung ky (G)
Goods received 28/12/2026 PN-0964, 4 Jan 2027, T In period (G)
PN-0963, 28 Dec 2026 “Os, g Jan TS Lan P
Phong delivery
PX-1124 ghi 30/12
N nhung hang chua
p p PX-112
Phiéu xuét kho 6, ngay PX-1127, ngay 04/01/2027  roi kho (1)
Goods i d WS PX-1127, 4 Jan 2027 112
oods issue PX-1126, 31 Dec 2026 - , 4 Jan PX-1124 dated 39
Dec but goods still on
site ()

Gidy to 1am viéc E1.4: tinh lai gia xuat binh quan SN18, thang 12/2026 — Working
paper E1.4: recomputed SN18 average issue cost, December 2026

Dong So lu’(rng Don gia Thanh tién
Line Unit cost Amount

Ton 01/12 1.160.000 464.000.000
Opening I Dec

Nhap 12/12

o e 400 1.190.000 476.000.000
Cong va don gid binh quan 800 1.175.000 (G) 940.000.000
Total and weighted average

TS i g e s 200 1.175.000 235.000.000
Issued per ledger

Ton cudi theo 56 600 1.175.000 705.000.000 (S)

Closing per ledger

Pon gia binh quan tinh lai bang don gia Hoang Lam dung, nén khong c6 sai léch vé cach
tinh gia. Trong 200 thung xuat c6 120 thung cta Thanh D6, gia von 120 x 1.175.000 =
141.000.000 dong; con sé nay 1a gia vén ghi sém ciia Sai st s6 1 va 1a Iy do ton kho so
thap hon thuc té ding 141.000.000 dong.

The recomputed average equals the unit cost Hoang Lam used, so the costing method is not in
error. Of the 200 pails issued, 120 went to Thanh Do at 1,175,000, or 141,000,000; that is the
cost of sales booked early under Misstatement 1 and exactly why the ledger stock is lower than
the goods on hand by 141,000,000.
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Gia tri thuin c6 thé thuc hién dwoc — Net realisable value

Can ct Thong tu 99/2025/TT-BTC, hang t6n kho ghi theo gia thip hon gitra gia gbc va
gia tri thuan c6 thé thyc hién duoc. Ngoc Anh 14y gia ban thip nhét cta timg mat hang
chinh trong thang 1/2027 tir s6 chi tiét doanh thu rdi so véi gia goc.

Under Circular 99/2025/TT-BTC, inventory is carried at the lower of cost and net realisable

value. Ngoc Anh takes the lowest selling price of each main item in January 2027 from the
revenue subledger and compares it with cost.

Gia gbc binh Gi4 ban thip nhiat
quan 01/2027

Average cost Lowest price Jan 2027

Chénh | Két ludn

Margin Conclusion

Gié ban cao hon gia goc,
SN18  1.175.000 1.450.000 23,4%  khong lap du phong

Price above cost, no provision

Gié ban cao hon gia goc,
SNTI8 1.690.000 2.050.000 21,3%  khong lap du phong

Price above cost, no provision

Gié ban cao hon gia goc,
BB40  210.000 255.000 21,4%  khong lap du phong

Price above cost, no provision

Gié ban cao hon gia goc,
KG25  128.000 190.000 48,4%  khong lap du phong

Price above cost, no provision

Hoang Lam c6 3 ma khong xuét trén 180 ngay, tong 9.600.000 dong, thap hon muc trong
yéu thyc hién; hai ma trong sd d6 da ban 1é trong thang 1/2027 theo gia cao hon gia gdc.
Nhom kiém toan khong dé nghi lap du phong giam gia hang ton kho (tai khoan 2294).
Hoang Lam has 3 items with no issues for over 180 days, worth 9,600,000 in total, below
performance materiality; two of them sold at retail in January 2027 above cost. The team does
not propose an inventory write-down provision (account 2294).

Vi DU /EXAMPLE — Luc 11 gid ngay 31/12, Ta Thu Huong thay thi kho Hung doc s6 ton
tir s6 rdi ghi thang vao phiéu. Chi ding lai, 14y mot ma bot ba khac, dém timg bao cling to
dém, ghi sb ctia minh, r6i méi dbi chiu véi s6 cua Hoang Lam. S6 khép, nhung chi ghi vao
gidy t0 1am viéc rang t6 dém da dugc nhic vé viéc dém trudc khi nhin sd, va bao cho anh
Minh dé cac khu con lai lam theo cach do.

At 11:00 on 31 December, Ta Thu Huong sees the storekeeper Hung read the stock figure from the
ledger and write it straight on the sheet. She stops him, takes another putty line, counts the bags with
the team, writes down her own number and only then compares it with Hoang Lam's. The figures
agree, but she notes on the working paper that the team was reminded to count before looking at the
ledger, and tells Minh so that the remaining zones follow the same method.

LOI HAY GAP / COMMON MISTAKE — Dimg xem kiém ké ma khong dém: chi ky bién
ban cudi budi. Biéu hién: gidy to lam viéc khong c6 s6 dém ciia kiém toan vién. Hau qua:
khong co bang chimg vé hién hiru, VSA 501 doan 04 diém a myc iv (kiém ké chon mau) chwa
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dugc thuc hién. Cach tranh: ghi truée s6 dém cua minh cho tirng dong trong mau.

Watching the count without counting: signing the record at the end of the day. Signs: no auditor's
count figures on the working paper. Consequence. no evidence of existence and the test count under
VSA 501 paragraph 4(a)(iv) has not been done. Remedy: write your own count first for every line in
the sample.

LOI HAY GAP / COMMON MISTAKE — Khéng ghi s6 phiéu xuit, phiéu nhap cubi
cung. Biéu hién: gidy to lam viéc kiém ké chi ¢6 s6 luong. Hau qua: khong kiém duoc chia
cit nién do, hang da ban chua giao hodc hang da nhan chua ghi sé lot qua. Céch tranh: ghi hai
s6 cudi cung ngay tai kho va chup anh phiéu.

Not noting the last issue and receipt note numbers. Signs: the count working paper holds quantities
only. Consequence: cut-off cannot be tested and goods sold but not delivered, or received but not
recorded, slip through. Remedy: write down both last numbers on site and photograph the notes.

Sai sot hay giap & hang ton kho — Common misstatements in inventories

« Hang da ban, di ghi xuat kho nhung con nam trong kho cho khach dén 1ay.
Goods sold and issued in the ledger but still in the warehouse waiting for the customer.

« Chi phi van chuyén, boc xép mua hang tinh vao chi phi ban hang thay vi gid gdc hang
nhap.
Inbound freight and handling expensed as selling cost instead of being added to the cost of
goods received.

« Hang ky giri ctia ngudi khac nam 1an trong kho va duge dém vao ton kho ctia don vi.
Consignment stock of others mixed in the warehouse and counted as the entity's inventory.

GHI NHO / KEY POINT — Kiém ké mét 1an vao ngay cudi nam chi co gia tri khi kiém
toan vién tu dém, ghi sb phiéu cudi cing va tim dugc hang nam ngoai s6. Phat hién chénh
1éch tai kho chua phai két luan; két luan can chimg tir giao nhan.

A single count on the last day of the year carries weight only when the auditor counts, records the last
note numbers and finds goods outside the ledger. A difference found on site is not yet a conclusion;
the conclusion needs the delivery documents.

4.9. Tai san co dinh va khau hao — 4.9. Property, plant and equipment and

depreciation

Tai khoan 211 c6 nguyén gia 2.340.000.000 dong, hao mon liiy ké (tai khoan 2141)
529.500.000 ddéng. Trong nim 2026 c6 mdt nghiép vu ting: xe tai méi nguyén gia
720.000.000 dong mua ngay 01/11/2026. Ngoai xe tai mdi, tai san gdm xe tai cii va thiét
bi kho. Tham chiéu giéy to lam vi¢ce 1a H1; nguoi phu trach 1a Ta Thu Huong.

Account 211 shows cost of 2,340,000,000 and accumulated depreciation (account 2141) of
529,500,000. One addition was made in 2026: a new truck costing 720,000,000, bought on I

November 2026. The other assets are the older truck and warehouse equipment. The working
paper reference is Hl; Ta Thu Huong is responsible.
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Muc tiéu va rui ro — Objectives and risks

Co sé din liéu | Riii ro tai Hoang Lam Thii tuc chinh
Assertion Risk at Hoang Lam Main procedure
Tai san ghi s6 nhung dimg tén nguoi Xem tai san, gidy dang ky, hoa
Hién hitu, quyén  khac hodc da ban don
Existence, rights Asset in the books but registered to Inspect the asset, registration and
someone else or already sold invoice

Nguyén gia thiéu chi phi lién quan; stra
Danh gia chira vn héa hodc nguoc lai Kiém tra ching tir ting tai san
Valuation Cost omits related charges; repairs Vouch additions

wrongly capitalised or the reverse

Khiu hao khong bét dau tir ngay dua

Duing ky vao st dung Tinh lai khiu hao

Cut-off Depreciation not starting on the in-use Recompute depreciation
date

Pay du Tai san dang ding nhung chua ghi s6 Tir thuc té sang s6

Completeness Assets in use but not recorded Floor to register

Thu tuc tirng buwdc — Step by step

1. Lay so tai san ¢ dinh, cong nguyén gia va hao mon, khép tai khoan 211 va 2141;
dung lai s6 du dau nam cong khau hao nam, doi chiéu sb cubi (sé dau nam chua kiém
toan, xem muc 4.2).

Take the fixed asset register, cast cost and accumulated depreciation, agree to accounts 211

and 2141, and roll opening plus the year's charge forward to the closing figure (the opening
balance is unaudited, see section 4.2).

2. V&i xe tai moi, xin hop dong mua, hoa don, gidy bao No ngan hang, bién ban giao
nhan 01/11/2026, gidy ching nhan ding ky xe va gidy dang kiém ding tén Hoang
Lam.

For the new truck, obtain the purchase contract, invoice, bank debit advice, the 1 November

2026 handover record, and the vehicle registration and inspection certificates in Hoang
Lam's name.

3. Ra bai xe nhin xe that, d6i chiéu bién sb va s khung trén gidy ding ky, chup anh
ddng ho cong-to-mét.
Go to the yard, view the truck, agree plate and chassis numbers to the registration, and
photograph the odometer.

4. Xac dinh ngay bat dau khau hao: xe dung ngay ngay 01/11/2026 nén khau hao tinh tir
ngay nay (Thong tu 45/2013/TT-BTC, ban hgp nhat 19/VBHN-BTC, Diéu 9 khoan
9).

Fix the depreciation start date: the truck went into use on I November 2026, so depreciation

runs from that date (Circular 45/2013/TT-BTC, consolidated text 19/VBHN-BTC, Article 9
clause 9).
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5. Kiém thoi gian str dung: phuong tién vén tai duong bo tir 6 &én 10 nam (Phu luc I,
muc D.1); Hoang Lam chon 10 nam, duong thang, nam trong khung.
Check the useful life: road vehicles 6 to 10 years (Appendix I, item D.1); Hoang Lam chose
10 years, straight line, which is within the range.

6. Tinh lai khdu hao ting tai san ca nam, so v6i tai khoan 2141 va chi phi khau hao
trong s0.
Recompute the full-year charge for each asset and compare with account 2141 and the
depreciation expense in the ledger.

7. Poc lai tai khoan 641 va 642 tim cac khoan sira chira 16n c6 thé phai tinh vao nguyén
gi4 (tai khoan 211 trong Thong tw 99/2025/TT-BTC: chi phi lam ting loi ich kinh té
méi von hoa).

Read accounts 641 and 642 for major repairs that might belong in cost (account 211 in
Circular 99/2025/TT-BTC: only spending that adds economic benefit is capitalised).

Gidy to 1am viéc H1: tong hop va tinh lai khau hao 2026 — Working paper H1:
leadsheet and depreciation recomputation, 2026

Khéu hao ) Khau hao

Tai san Nguyén gia thang | 2026 tinh lai | Theo sb

thang
Monthly

Asset Cost Month | Recomputed Per ledger

2026

Xe tai cli 114.000.000

Older truck 1.140.000.000 10  9.500.000 12 G) 114.000.000
Thiét bj kho
Warehouse 480.000.000 8 5.000.000 12 62'000'000 60.000.000
equipment (G)
Xe tai moi
12.000.
(01/11/2026) 720.000.000 10 6.000.000 2 000.000 0
New truck (1 Nov (G)
202¢6)
Cong 2.340.000.000

Total (S) 186.000.000  174.000.000

Hao mon liy ke So tien

Accumulated depreciation Amount

Dau nim 2026 (chua kiém toan)

Opening 2026 (unaudited) 355.500.000

Trich nim 2026 theo sb

I @iz s et 174.000.000

Cubi nam theo so (tai khoan 2141)

Closing per ledger (account 2141) 529.500.000 (S, T)
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Hao mon liy ke So tien
Accumulated depreciation Amount

Khéu hao xe tai méi chua ghi: 6.000.000 x 2 thang
Unrecorded new-truck depreciation: 6,000,000 % 2 months

12.000.000 (1)

Cuodi nam sau khi tinh lai
Closing after recomputation

541.500.000

Hoang Lam trich du khau hao cho xe tai cii va thiét bi kho nhung chua trich cho xe tai
méi. Khoan thiéu 6.000.000 x 2 = 12.000.000 dong 1a Sai sét s6 3, 1am loi nhuan trude
thué cao hon thuc té, chi phi ban hang thip hon thyc té; xe dung dé giao hang nén chi phi
thudc tai khoan 641. Ké toan trudng giai thich: 'cho hoan tat thi tuc dang ky rdi trich bu'.
Gidy dang ky cap ngay 20/11 khong ngan viée trich khau hao vi xe dung tir 01/11. Sai sét
sd 3 chuyén sang muc 4.12. Piém yéu kiém soat YK3: tai san mdi khong duoc dua vao
s6 khau hao khi nhan xe.

Hoang Lam depreciates the older truck and the warehouse equipment in full but not the new
truck. The shortfall of 6,000,000 x 2 = 12,000,000 is Misstatement 3: profit before tax is
overstated and selling expenses understated; the truck is used for deliveries, so the cost belongs
in account 641. The chief accountant says it was 'waiting for the registration to complete, to
catch up later'. The registration issued on 20 November does not stop depreciation because the
truck was in use from 1 November. Misstatement 3 goes to section 4.12. Control weakness YK3:
the new asset was not added to the depreciation schedule when the truck was received.

Ba hoa don stra chira xe tai cii (14/07, 02/09 va 18/11/2026, mdi héa don 7.500.000 d@)ng
chua thué) 1a sira chita thuong xuyén, khong kéo dai thoi gian sir dung nén tinh vao chi
phi, dung cach Hoang Lam d3 ghi. Van dé cia ba héa don nay 1a hinh thirc thanh toan,
xem muc 4.11.

The three repair invoices on the older truck (14 July, 2 September and 18 November 2026, each
7,500,000 before VAT) are routine repairs that do not extend the asset's life, so expensing them
is right and is what Hoang Lam did. The issue with those invoices is the way they were paid, see
section 4.11.

Vi DU/ EXAMPLE — Chiéu 21/01/2027, Ta Thu Huong ra bai xe voi bién ban giao nhan
01/11/2026. Bién s trén xe khop gidy dang ky, dong hd cong-to-mét ghi 14.820 km. Huong
hoi 14i xe Ly Vian Son xe chay tir ngay nao, anh tra 16i xe chay giao hang tir ¢au thang 11. Chi
ghi 161 n6i nay vao gidy to lam viée cung s6 km va anh ddng hd, vi 161 néi riéng chua du lam
bang chung cho ngay bat dau sir dung.

On the afternoon of 21 January 2027, Ta Thu Huong goes to the yard with the 1 November 2026
handover record. The plate matches the registration and the odometer reads 14,820 km. She asks the
driver Ly Van Son since when the truck has run, and he says deliveries began in early November. She
records his answer on the working paper together with the mileage and a photograph of the odometer,
because a spoken answer alone is not enough evidence of the start of use.

LOI HAY GAP / COMMON MISTAKE — Chi nhin s6 tai san ma khong ra xem tai san.
Biéu hién: gidy t& lam viéc c6 hoa don nhung khong ¢ ngdy xem xe, bién s6, sé6 km. Hau
qua: khong ching minh dugc tai san c6 that va ngay dua vao sir dung. Cach tranh: mdi tai san
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tang trong nam vuot mirc trong yéu thyc hién phai c6 ghi chép da xem tin noi.

Looking at the register without viewing the asset. Signs: the working paper has an invoice but no
inspection date, plate or mileage. Consequence: existence and the in-use date are unproven. Remedy:
every addition above performance materiality needs a note that it was seen on site.

Sai sot hay gip & tai san co dinh — Common misstatements in fixed assets

« Kh4u hao bat ¢du mudn hon ngay dua vao sir dung hodc chua trich cho tai san moi
mua cudi nam.
Depreciation starting later than the in-use date, or not charged on an asset bought late in the
year.

« Chi phi stra chita nhé von hoa vao nguyén gia, hodc nang cap 16n tinh hét vao chi phi.
Minor repairs capitalised into cost, or a major upgrade expensed in full.

« Tai san da thanh 1y, hu hong van nam trong s va tiép tuc trich khau hao.
Disposed or broken assets still in the register and still being depreciated.

GHI NHO / KEY POINT — Tinh lai khdu hao timg tai san tir nguyén gia, thoi gian st dung
va ngay bat diu. Mdi tai san ting trong nim phai c6 ching tir mua, chimg tir thanh toan va
ghi chép da xem tai san.

Recompute depreciation asset by asset from cost, life and start date. Each addition needs purchase
documents, payment evidence and a note that the asset was seen.

4.10. Ng¢ phai tra va vay: xac nhan, tim n¢ chwa ghi, 1ai vay — 4.10. Liabilities

and borrowings: confirmations, unrecorded liabilities, interest

Phai tra nguoi ban (tai khoan 331) 1.280.000.000 dong ¢ sau nha cung cap, vay ngan han
(tai khoan 341) 1.500.000.000 dong va chi phi 13i vay ca nim 78.000.000 dong. S6 phai
tra cubi nam 2025 1a 1.150.000.000 dong (chua kiém toan). V&i no phai tra, rai ro 10n
nhat 13 thiéu chtr khong phai thira: no chua ghi 1am chi phi va ng déu thap hon thuc té.
Tham chiéu gidy to lam viéc 1a K1: K1.1 phai tra nguoi ban, K1.2 vay.

Trade payables (account 331) are 1,280,000,000 across six suppliers, short-term borrowings
(account 341) 1,500,000,000, and interest expense for the year 78,000,000. Payables at the end
of 2025 were 1,150,000,000 (unaudited). For liabilities the main risk is understatement rather

than overstatement: an unrecorded debt leaves both expenses and liabilities too low. The
working paper reference is K1: K1.1 trade payables, K1.2 borrowings.

Muc tiéu va rui ro — Objectives and risks

Co sé din liéu | Riii ro tai Hoang Lam Thii tuc chinh

Assertion Risk at Hoang Lam Main procedure

Hoéa don cua hang, dich vu da nhan
trong nam 2026 dén sau 31/12 nén
chua ghi

Invoices for goods and services received in
2026 that arrive after 31 December

Tim ng¢ chua ghi: héa don va
thanh toan dau nam sau
Search for unrecorded liabilities:

Pay du
Completeness

early-2027 invoices and payments
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Co sé din liéu | Riii ro tai Hoang Lam Thii tuc chinh
Assertion Risk at Hoang Lam Main procedure

Khoan vay c6 dicu kién rang budc hodc

Nghia vu a4, . Thu xac nhan ngan han
& o tai san bao dam chua thuyéet minh L 8 g
Obligations ) . Bank confirmation
Loan covenants or security not disclosed
Hang nhén sau 31/12 bi ghi vao nam Lo 1k £ .
i . & nhie e baoi chiéu phi¢u nhép kho (muc
Dung ky 2026 48)
Cut-off Goods received after 31 December booked ) . .
. Agree receipt notes (section 4.8)
in 2026
Bl Lai vay tinh sai ky hodc sai $b ngéy Tt Tl 1 ey
- Interest computed over the wrong period or )
Valuation Recompute interest

day count

Thu tuc tirng buwdc — Step by step

1.

Lay s chi tiét 331 theo nha cung cap, cong, khdp so cai; so vi sd cudi 2025 va hoi
vé nha cung cap bién dong manh.

Take the account 331 subledger by supplier, cast it, agree it to the ledger, compare with the
end-2025 figure and ask about suppliers with large movements.

. Guri thu xac nhan cho Cong ty CP Son Tan Phong (nha cung cap 16n nhat) cing dot

05/01/2027 véi thu ngan hang. V§i ng phai tra, chon theo nha cung cip 16n va ca nha
cung cip c6 s6 du nho nhung giao dich nhiéu (VSA 505 doan Al).

Send a confirmation to Tan Phong Paint JSC, the largest supplier, in the same 5 January
2027 batch as the bank letters. For payables, choose by large suppliers and also those with
small balances but high turnover (VSA 505 paragraph Al).

. Poc phﬁn vay trong thu xac nhan ngan hang nhan ¢ myc 4.6: du no, 1ai suét, han tra,

tai san bao dam; khop véi tai khoan 341 va hop dong tin dung.
Read the borrowing section of the bank confirmation received under section 4.6: balance,
rate, repayment date and security, agree to account 341 and the credit agreement.

. Tim no chua ghi: 1y toan bo héa don dau vao nhan tir 01/01/2027 dén 29/01/2027 va

moi khoan chi tién tir 01/01/2027 trén ngudng sai s6t khong dang ké; voi mdi dong
xé4c dinh hang hoic dich vy thudc nim nao (VSA 330 doan 18, VSA 501 doan A5 vé
chia cat hang nhén).

Take all input invoices received from I to 29 January 2027 and every cash payment from 1
January 2027 above the clearly trivial threshold; for each line decide which year the goods
or services belong to (VSA 330 paragraph 18, VSA 501 paragraph A5 on receipts cut-off).

. Tinh lai 1ai vay theo ky du no, lai suat 7,2% mot nam, nam tinh 360 ngay; so voi chi

phi lai vay trong so.
Recompute interest by period of balance at 7.2% a year on a 360-day year and compare
with interest expense in the ledger.

. Soat thuyét minh vay: du ng, 1ai suét, tai san bao dam, ky han. B4o cdo phat hanh

ngay 05/03/2027, trudc han ngan hang yéu cau 1a 15/03/2027.
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Review the borrowings note: balance, rate, security and term. The report is issued on 5
March 2027, ahead of the bank's deadline of 15 March 2027.

Gi?iy to' 1am viéc K1.1: phai tra ngwoi ban — Working paper K1.1: trade payables

Nha cung cip S6 du s6 Xac nhan Ghi chu
Supplier Per ledger Confirmed Note
Gom 85.000.000 dong
Congty CPSonTan 66 000.000  986.000.000 da tra ngay
Phong ) (H) 0 04/01/2027
Tan Phong Paint JSC Includes 85,000,000

paid on 4 January 2027

Kiém héa don va
Khong gtri thanh toan sau ky (X)
Not sent Vouched to invoices and
later payments (X)

Nim nha cung cap con
lai 294.000.000

Five other suppliers

Cong 1.280.000.000
Total S, T)

Tan Phong x4c nhan dung s6, ké ca khoan 85.000.000 dong ma 1énh chi 1ap chiéu 31/12
va ngan hang xtr 1y ngay 04/01/2027 (muc 4.6). Nha cung cdp nhin khoan d6 13 chua
nhan tién, ding véi cach Hoang Lam ghi.

Tan Phong confirms the balance exactly, including the 85,000,000 whose payment order was

raised on the afternoon of 31 December and processed by the bank on 4 January 2027 (section
4.6). The supplier sees it as unpaid, which is how Hoang Lam recorded it.

Tim no chwa ghi: két qua (gidy to 1am viée K1.1) — Search for unrecorded liabilities:
results (K1.1)

Ngay Chiing tir S6 tién Thudc nim Pi ghi 2026?
Date Document Amount Belongs to Recorded in 2026?

Hoéa don Tan Phong, hang
04/01/20 ' nhan theo ?N-Q964 318.000.000 2027 Khoéng, ding
27 Tan Phong invoice, goods No, correct
received on PN-0964

Tra hoa don da

05/01/20  Chuyén khoan tra Tan Phong 400.000.000 © tron.g 33.1 Co

27 Transfer to Tan Phong Settles invoices Yes (X)
already in 331

Hoa don cudc van chuyén
. , ; A
08/01/20  thang 12 clia Hung Thinh 12.960.000 | 2026 Khong (1)
27 Hung Thinh December freight No ()
invoice

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
Trang 153



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

Ngay Chiing tir S6 tién Thudc nim Pi ghi 2026?
Date Document Amount Belongs to Recorded in 2026?

Hoa don bao hiém xe, ky
14/01/20  01/01/2027 dén 31/12/2027

27 Vehicle insurance invoice for 1
Jan to 31 Dec 2027

Khong, dung

No, correct

6.800.000 2027

Hoéa don ngay 08/01/2027 ctia Cong ty TNHH Van tai Hung Thinh 1a cudc van chuyén
thang 12/2026: tdm chuyén giao hang nhan trong thang 12, bang ké chuyén c6 chit ky thu
kho B§ Vin Hung, tién cudc 12.000.000 dong va thué GTGT 8% 960.000 dong, cong
12.960.000 dong. Hoang Lam khong c6 tai khoan chi phi phai tra va khong ghi khi chwa
c6 hoa don. Dich vu d3 dung trong nim 2026 nén ng va chi phi ban hang bi thiéu
12.000.000 dong; thué GTGT dau vao 960.000 dong duoc khau trir khi hoa don nhan.
Pay 1a Sai sot s6 2, anh huong loi nhuan trude thué 12.000.000 dong (giam), chuyén
sang muc 4.12. Diém yéu kiém soat YK2: cudi nam khong c6 danh sach chi phi chua co
hoéa don dé trich trudc.

The 8 January 2027 invoice from Hung Thinh Transport Co., Ltd is December 2026 freight:
eight deliveries made in December, a trip schedule signed by the storekeeper Do Van Hung,
freight of 12,000,000 and 8% VAT of 960,000, 12,960,000 in all. Hoang Lam has no accrued-
expenses account and does not record anything without an invoice. The service was used in
2026, so payables and selling expenses are short by 12,000,000; the input VAT of 960,000 is
deductible once the invoice is received. This is Misstatement 2, reducing profit before tax by

12,000,000, carried to section 4.12. Control weakness YK2: there is no year-end list of costs
without invoices to accrue.

Giﬁ'iy to' 1am viéc K1.2: tinh lai 1ai vay nam 2026 — Working paper K1.2: recomputed
interest for 2026

S6 ngay Duw no Lai tinh lai
Pel iod Days Balance Recomputed interest

01/01-31/03 750.000.000 13.500.000 (G)
01/04-30/06 91 1.000.000.000 18.200.000 (G)
01/07-30/09 92 1.050.000.000 19.320.000 (G)
01/10-31/10 31 1.400.000.000 8.680.000 (G)
01/11-30/11 30 1.500.000.000 9.000.000 (G)
01/12-31/12 31 1.500.000.000 9.300.000 (G)
Cong 78.000.000 (G, T)
Total

) 0009
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Ky S6 ngay Du n¢ Lai tinh lai
Period Days Balance Recomputed interest

Chénh léch
Difference

Vi du thang 12: 1.500.000.000 x 7,2% % 31 + 360 = 9.300.000 dé)ng. Lai tra vao ngay
cubi mbi thang nén cudi naim khong c6 1ai phai tra. Du no 1.500.000.000 dong khop thu
xac nhan cua ngan hang cho vay.

For December: 1,500,000,000 x 7.2% x 31 + 360 = 9,300,000. Interest is paid on the last day
of each month, so no interest is accrued at year-end. The balance of 1,500,000,000 agrees to the
lending bank's confirmation.

Vi DU/ EXAMPLE — Ngay 20/01/2027, Ta Thu Huong cam tap hoa don dau vao thang 1
va hoi ting to: hang hay dich vu nay dung vao ngay nao. Héa don Tan Phong 318.000.000
ddng c6 phiéu nhap PN-0964 ngay 04/01 nén thudc nam 2027. Hoa don Hung Thinh 08/01
ghi 'cudc thang 12', kém bang ké tdm chuyén tir 03/12 dén 28/12. Chi ghi mdi to mot dong
vao bang tim no chua ghi, ké ca nhimng to khong co sai sot, vi nguoi soat xét can thay chi da
xem hét.

On 20 January 2027, Ta Thu Huong takes the January input invoices and asks of each one: which day
was this good or service used? The 318,000,000 Tan Phong invoice has receipt note PN-0964 dated 4
January, so it belongs to 2027. The Hung Thinh invoice of 8 January reads 'December freight' with a
schedule of eight trips from 3 to 28 December. She gives each invoice one line on the search schedule,
including those with no error, because the reviewer needs to see that she went through all of them.

LOI HAY GAP / COMMON MISTAKE — Chi kiém tra s6 du c6 trén s6 ma khong tim
khoan thiéu. Biéu hién: giéy to lam vi€c ng phai tra chi cé thu xac nhan va dbi chiéu sb cai.
Hau qua: bo s6t no chua ghi nhu Sai s6t 2, vi nha cung cép khong x4c nhén cai chwa 6 trong
s6 néu thu khong néu. Cach tranh: luén 1am thi tyc tim ng chua ghi bang héa don va tién chi
sau ngay khoa s.

Testing only the balances on the books and not looking for what is missing. Signs: the payables
working paper holds a confirmation and a ledger agreement only. Consequence. unrecorded debts
like Misstatement 2 are missed, because a supplier does not confirm what is absent from the ledger
unless the letter asks. Remedy. always run the search for unrecorded liabilities from invoices and
payments after the cut-off date.

Sai sot hay gap & ng phai tra va vay — Common misstatements in liabilities and
borrowings

* Dich vu dung trong ndm nhung héa don dén nam sau: van chuyén, dién, nudc, thué
kho, phi dich vu.
Services used in the year whose invoices arrive the next year: freight, electricity, water,
warehouse rent, service fees.

« Lai vay phat sinh nhung chua trich cudi ky khi ngdy tra 1ii khong tring ngay cudi
thang.

Interest incurred but not accrued at period end when the payment date is not the month-end.
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« Khoan vay dai han dén han trong 12 thang vén trinh bay 13 dai han; tai san thé chap
khong thuyét minh.
Long-term loans falling due within 12 months still shown as long-term; pledged assets not
disclosed.

GHI NHO / KEY POINT — Véi ng phai tra, kiém tra khoan thiéu quan trong hon kiém tra
khodn c6. Lay hoa don nhén va tién chi sau ngay khéa sb 1am diém xuat phat, rdi hoi timg
dong thudc nam nao.

For liabilities, looking for what is missing matters more than testing what is recorded. Start from
invoices received and cash paid after the cut-off date, and ask of each line which year it belongs to.

4.11. Doanh thu, gia von, chi phi, lwong va thué — 4.11. Revenue, cost of sales,

expenses, payroll and taxes

Nhém khoan muyc nay cho ra loi nhuan trude thué 612.000.000 ddng. Gidy to lam viéc:
F1 doanh thu va gia von, G1 chi phi ban hang va quan 1y, 11 lwong va bao hiém, J1 thué
GTGT va thué¢ TNDN. Doanh thu 1a riii ro ddng ké theo VSA 240 doan 26, nén VSA 330
doan 21 yéu cau thir nghiém co ban c6 kiém tra chi tiét, khong dimng & phan tich.

These items produce profit before tax of 612,000,000. Working papers: FI1 revenue and cost of
sales, G1 selling and administrative expenses, 11 payroll and insurance, J1 VAT and corporate
income tax. Revenue is a significant risk under VSA 240 paragraph 26, so VSA 330 paragraph
21 calls for substantive tests that include detailed checking and do not stop at analytics.

Phén tich doanh thu theo thang (gidy to 1am viéc F1) — Monthly revenue analysis
(working paper F1)

Thang Doanh thu Gia von Lai gop/doanh thu
Month Revenue Cost of sales Gross margin

01/2026 1.500.000.000 1.194.000.000 20,4%
02/2026 1.300.000.000 1.031.000.000 20,7%
03/2026 1.550.000.000 1.228.000.000 20,8%
04/2026 1.620.000.000 1.283.000.000 20,8%
05/2026 1.650.000.000 1.308.000.000 20,7%
06/2026 1.620.000.000 1.283.000.000 20,8%
07/2026 1.600.000.000 1.269.000.000 20,7%
08/2026 1.640.000.000 1.299.000.000 20,8%
09/2026 1.660.000.000 1.315.000.000 20,8%
10/2026 1.619.000.000 1.281.000.000 20,9%
11/2026 1.760.000.000 1.394.000.000 20,8%
12/2026 1.901.000.000 1.495.000.000 21,4%
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Thang Doanh thu Gia von Lai gop/doanh thu
Month Revenue Cost of sales Gross margin

Cong

Total 19.420.000.000 (S, T) 15.380.000.000 (S, T) 20,8%

180 triéu ghi trude
khi giao han,
2.0 1 € €

trung binh 11 thang 1,59 tv

0.5 1

T1 T2 T3 T4 T5 T6 T7 T8 9 T10 T11 T12

Hinh 4.5. Doanh thu 12 thang nim 2026; phdn mau cam 1a 180 triéu dong ghi trudc khi giao
hang
Figure 4.5. Monthly revenue in 2026, the orange segment is the 180 million recognised before delivery

Thang 12 14 1,901,000,000 dong, cao hon trung binh 11 thang dau (1,592,636,364 dong)
19,4%. Bd 180.000.000 dong cua Sai sot s6 1 con 1.721.000.000 dong, sat thang 11. Ty
suat 13i gop thang 12 vAn gan mirc ca nam vi 16 hang sai ky ¢ bién 1ai binh thuong, nén
chi so ty suit s& khong thay. Thu tuc phan tich (VSA 520 doan 05) chi cho d4u hiéu; phai
qua kiém tra chia cat nién d6 méi co két luan.

December is 1,901,000,000, 19.4% above the average of the first eleven months (1,592,636,364).
Without the 180,000,000 of Misstatement 1 it is 1,721,000,000, in line with November.
December's gross margin stays close to the annual figure because the mis-timed batch carries a

normal margin, so a margin comparison alone would not show it. Analytical procedures (VSA
520 paragraph 5) give only a signal; a cut-off test is needed for a conclusion.

So sanh 2026 véi 2025 (s6 2025 chwa kiém toan) — 2026 against 2025 (2025 unaudited)

2026 trwoc

Chi tiéu Chénh | Nhén xét

kiém toan
Item Change | Comment
2026 pre-audit =

Gom 180.000.000 dong
Doanh thu 19.420.000.000  18.600.000.000 +4.49, &hisom
Revenue Includes 180,000,000

recognised early

Gom 141.000.000 dong
Gy 15.380.000.000  14.694.000.000 +4.7% dicung
Cost of sales Includes the 141,000,000

that goes with it
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2026 trwoc

Chi tiéu Chénh | Nhén xét

kiém to4n
Item . Change | Comment
2026 pre-audit

Xe tai mdi, nhung chua
Chi phi ban hang 2.086.000.000  1.985.000.000  +5,1% ©Okhauhao

Selling expenses New truck, but no
depreciation yet

Giam nhe, hoi ké toan

Chi phi quan ly doanh trud
nghiép 1.270.000.000  1.282.000.000  -0,9% -~ -o"& _
. . Slight fall, ask the chief
Administrative expenses
accountant

Du no tang, da tinh lai
i ohi 13i +2
Chi phi 1ai vay 78.000.000 61.000.000 7.9 (myc4.10)

Interest expense % Higher borrowings,
recomputed (section 4.10)

Loi nhuan trude thué

+ 0
Profit before tax 612.000.000 583.000.000 5,0%

Chi phi ban hang tang 5,1% trong khi c6 thém mot xe tai tir thang 11; khau hao xe méi
chua vao s6 1a mot 1oi giai thich, va muc 4.9 x4c nhan do6 1a Sai sot s6 3. Chi phi quan 1y
giam 0,9%: Ngoc Anh xin bang chi tiét hai nam va thay khoan dich vu chuyén mén nim
2025 ¢6 mot 1an tu van thué khong 1ap lai.

Selling expenses rise by 5.1% with an extra truck from November, unposted depreciation on the
new truck is one explanation and section 4.9 confirms it as Misstatement 3. Administrative

expenses fall by 0.9%: Ngoc Anh asks for the two-year detail and finds a one-off tax advisory fee
in 2025.

Kiém tra chia cit nién d6 doanh thu — Revenue cut-off testing

Nhém kiém toan ldy moi héa don ban hang tir 22/12/2026 dén 31/12/2026 va tir
01/01/2027 dén 10/01/2027 ¢o gia tri tir mirc trong yéu thuc hién 21.000.000 dong; véi
mdi héa don so ba ngdy: ngay hoa don, ngay giao hang trén bién ban giao nhan hoic
phiéu xuat kém so cong, ngay ghi so. Bang trich cac dong tiéu biéu.

The team takes every sales invoice from 22 to 31 December 2026 and from 1 to 10 January 2027
of 21,000,000 or more (performance materiality) and compares three dates: invoice date,

delivery date on the delivery record or issue note with the gate log, and posting date. The table
extracts representative lines.

Héa don Khach Doanh thu | Ngay giao Két luan

, Custome ) .
Invoice Revenue Delivered Conclusion
-

0891, 22/12/202  22/12/202  Ding ky (X)
22120006 KH03 62:400000 6 In period (X)
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Héa don Khach Doanh thu | Ngay giao l\i)gay ghi Két luan
. Custome ) ) .
Invoice Revenue Delivered Conclusion
r Posted
0894, , 24/12/202  24/12/202  Ding ky (X)
24/122006 ~ JiaAn 38900000 6 F e )
0903, 28/12/202  28/12/202  Ding ky (X)
28122026 SH05 55.200.000 6 In period (X)
0911, Thanh o000 g 0501202 307127200 SV Salsotso 1)
30/12/2026 Db Rt 7 6 TOn8 perto:
Misstatement 1 (!)
0915, 31/12/202  31/12/202  Ding ky (X)
31122026 08 41.300.000 6 In period (X)
0001, 04/01/202  04/01/202  Phng ky, nam 2027 (X)
04012027 <104 52.800.000 7 In period, 2027 (X)
0006, 06/01/202  06/01/202  Phng ky, nam 2027 (X)
06/012027  <H-07 29.500.000 7 In period, 2027 (X)

Dong duy nhat sai ky 12 hoa don 0911 ctia Thanh D6, triung voi két qua kiém ké va thu
xac nhan. Ba cach kiém cho ciing mot két luan 1a bang chimg manh hon mdi cach riéng 1é
(VSA 500 doan AS).

The only mis-dated line is Thanh Do's invoice 0911, which matches the stock count and the

confirmation. Three tests pointing to the same conclusion are stronger evidence than any one
alone (VSA 500 paragraph A8).

Kiém tra chi tiét doanh thu, gia von va biit toan thii cong — Detailed testing of
revenue, cost of sales and manual journals
1. Chon 25 hoa don trong nam theo khoang cach déu trén danh sach danh sé, sau khi
loai cac hoa don d3 nam trong mau chia cit (VSA 530 doan 08); v6i mdi hoa don
xem hop dong hodc don dit hang, phiéu xut, bién ban giao nhan, gidy bao C6.
Select 25 invoices at an even interval from the numbered list, after removing those already

in the cut-off sample (VSA 530 paragraph 8); for each, inspect the contract or order, issue
note, delivery record and credit advice.

2. Moi sai 1éch trong miu phai diéu tra nguyén nhan (VSA 530 doan 12), khong coi 14
c4 biét khi chua c bang ching.
Investigate the cause of every deviation in the sample (VSA 530 paragraph 12); do not treat
it as isolated without evidence.

3. Khép tong gia von trén sb cai véi tong xuat kho trong bao cao nhap xuat t6n nhan don
gia binh quan ting thang.
Agree total cost of sales in the ledger to total issues in the stock movement report at each
month's average cost.

4. Loc cac but toan thu cong ghi tir 28/12 dén 31/12 va céc bit toan ghi vao ngay nghi
(VSA 240 doan 32 diém a). Bén bit toan thu cong cua Vii Quang Huy ghi 29 dén

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
Trang 159



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

31/12 gdbm phén bo chi phi chd phan bo 4.000.000 dong, hach toan 13i vay, trich khiu
hao xe cii va thiét bi; mdi bat toan c6 chimg tlr, khong c6 but toan nio ghi vao ngay
nghi.

Filter manual journals posted from 28 to 31 December and those posted on non-working
days (VSA 240 paragraph 32(a)). Four manual journals by Vu Quang Huy dated 29 to 31
December cover amortisation of the 4,000,000 prepayment, interest, depreciation of the
older truck and equipment; each has support and none was posted on a non-working day.

Chi phi va héa don tra tién mit (gidy to 1am viéec G1) — Expenses and cash-paid
invoices (working paper G1)

Chi phi chd phan bo (tai khoan 242) 12.000.000 déng con lai ba thang phan bd 4.000.000
déng mdi thang, dang voi hop dong. Ngoc Anh loc phiéu chi tién mit tir 5.000.000 dong
trd 1én trong s6 quy nim 2026 va tim thay ba phiéu thanh toan héa don sira chita xe tai
cl.

The prepayment balance (account 242) of 12,000,000 has three months left to amortise at
4,000,000 a month, as the contract provides. Ngoc Anh filters cash payment vouchers of

5,000,000 or more in the 2026 cash book and finds three paying repair invoices for the older
truck.

Phiéu chi I;Igay LUE Chua thué | Thué 8% tT",“g thanh Hinh thirc
Voucher o.n. Before VAT VAT 8% oan . Method
Invoice date Total paid

PC-0211  14/07/2026  7.500.000 600.000 8.100.000 Tién mat (X)
Cash (X)

PC-0329  02/09/2026  7.500.000 600.000 8.100.000 Ui iz )
Cash (X)

PC-0547  18/11/2026  7.500.000 600.000 8.100.000 Tien mat (X)
Cash (X)

Cong 22.500.000  1.800.000  24.300.000

Total

M&i hoa don 8,100,000 dong da gom thué, tir 05 triéu déng tro 1én, ma tra tién mat, Luat
Thué GTGT Piéu 14 khoan 2 diém b doi chimg tir thanh toan khong dung tién mat dé
dugc khiu trir, Nghi dinh 181/2025/ND-CP Piéu 26 dit mdc tir 05 triéu dong di gom
thué, Ba hoa don khong du diéu kién, thué dau vao 1,800,000 dong di bi khau trir khong
dung, bang 6,0% muc trong yéu 30.000.000 dong. Mirc nay 16n hon ngudng sai sot
khong dang ké 1.500.000 dong nén phai tong hop, nhung thap hon mirc trong yéu thuc
hién 21.000.000 dong. Pay 1a Sai sot s6 5. Piém yéu kiém soat YK4: ké toan ké khai
thué khong kiém hinh thtc thanh toan trude khi khau trir. Ban Giam ddc tir chdi didu
chinh; khoan nay vao danh sach sai sét chua diéu chinh & muc 4.12, vao thu giai trinh va
thu quan ly.

Each invoice of 8,100,000 includes VAT, is 5 million or more, and was paid in cash. Article 14
clause 2(b) of the VAT Law requires non-cash payment evidence for a deduction, and Decree
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181/2025/ND-CP Article 26 sets the threshold at 5 million including VAT. The three invoices
fail, so the input VAT of 1,800,000 was deducted wrongly, 6.0% of materiality of 30,000,000.
That is above the clearly trivial threshold of 1,500,000, so it must be accumulated, but below
performance materiality of 21,000,000. This is Misstatement 5. Control weakness YK4: the tax
accountant does not check the payment method before claiming the deduction. Management
declines to adjust; the item goes onto the unadjusted list in section 4.12, the representation letter
and the management letter.

Lwong va bao hiém (gi?'ly to lam viéc I1) — Payroll and insurance (working paper I11)

Ngoc Anh ldy bang luong thang 12/2026, bang cham cong va danh sach déng bao hiém
xa hoi cua 12 lao dong, chon 5 nguoi dé tinh lai. Lwong déng bao hiém bang luong hop
d@)ng; nguoi lao dong dong 10,5%, doanh nghiép 23,5% (Luat Bao hiém xa hoi 41/2024
Piéu 33, 34). Thué thu nhap ca nhan theo Luat Thué TNCN VBHN 112/2026: giam trir
ban than 15.500.000 ddng, mdi ngudi phy thude 6.200.000 ddng (Picu 10), biéu nim bac
5%, 10%, 20%, 30%, 35% (Piéu 9).

Ngoc Anh takes the December 2026 payroll, the timesheets and the social insurance list for the
12 employees and picks 5 to recompute. Insurable pay equals contract pay; employees
contribute 10.5% and the employer 23.5% (Social Insurance Law 41/2024 Articles 33 and 34).
Personal income tax follows the Personal Income Tax Law consolidated text 112/2026: a
personal deduction of 15,500,000 and 6,200,000 per dependant (Article 10), and a five-band
scale of 5%, 10%, 20%, 30% and 35% (Article 9).

BH ngudi BH doanh

lao dong Thu nhap nghiép
: tinh thué Thuec linh 5
10,5% AL T welt 23.5%

Taxable Net pay
Employee . Employer
income

10.5% 23.5%

Ho tén

Name

Pham Van
Lam (giam 45.000.000 4.725.000 12.375.000 737.500 39.537.500 10.575.000
dbc)

Tran Ptc Toan
(truong phong  30.000.000 3.150.000 O 0 26.850.000 7.050.000
kinh doanh)

Hoang Thu
Trang (nhan
vién kinh
doanh)

18.000.000  1.890.000  610.000 30.500  16.079.500 4.230.000

Ly Van Son
(141 xe giao 12.000.000  1.260.000 0 0 10.740.000  2.820.000
hang)

Do Vin Hung

11.000. 1.155. .845. 2.585.
(thii kho) 000.000 55.000 O 0 9.845.000 585.000
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Nam khoan tinh lai déu khép bang luong (G). Cac khoan déng bao hiém va thué khau trir
thang 12 khop to khai va gidy ndp tién thang 1/2027. Thyc linh toan cong ty thang 12 1a
190.000.000 dong (tai khoan 334), 1énh chi ngay 05/01/2027 khop (X). Piém yéu kiém
soat YK5: bang chdm cong kho do thu kho P Vin Hung vira chdm cho nhan vién kho
vira tu chdm cho minh, khong c6 nguoi duyét doc 1ap; nhom kiém toan d6i chiéu thém sb
cong va khong thay chénh léch.

The recomputation agrees to the payroll for each person (G). December insurance contributions
and tax withheld agree to the returns and payment slips of January 2027. Total net pay for
December is 190,000,000 (account 334), and the 5 January 2027 payment order agrees (X).
Control weakness YK5: the warehouse timesheet is kept by the storekeeper Do Van Hung, who
marks both his staff and himself with no independent approval; the team cross-checked the gate
log and found no difference.

Thué GTGT va thué TNDN (gidy to 1am viéc J1) — VAT and corporate income tax
(working paper J1)

Chi tiéu Cach tinh S6 tién
Item Calculation Amount

Doanh thu quy 4/2026 Thang 10 + 11 + 12

04 2026 revenue Oct + Nov + Dec 3.280.000.000
Thué GTGT déau ra quy 4 o

04 output VAT 8% 422.400.000 (G)
Thué GTGT dau vao theo s6  S6 1331 da két chuyén

Input VAT per ledger Account 1331 netted 326.400.000
Thué GTGT con phai nop Pau ra trir dau vao

VAT payable Output less input UL,
Loi nhuén trude thué S6 cai

Profit before tax Ledger 612.000.000
Thué TNDN 17% Doanh thu 2025 trén 3 ty dén 50 ty

CIT at 17% 2025 revenue above 3bn to 50bn e O
ba tam ndp Giéy nop tién

Paid on account Payment slips 66.000.000 (X)
Con phai ndp (tai khoan

3334) 38.040.000 (S)
Payable (account 3334)

Thué suét 17% theo Luat Thué TNDN VBHN 113/2026 Diéu 10 khoan 3, vi doanh thu
nam 2025 1 18,6 ty ddng. Theo VSA 250 doan 13, kiém toan vién phai c¢6 bang chimg vé
viéc tuan thu luat thué anh huéng tryc tiép dén s liéu. Thué tinh trén loi nhuan trude
thué chua diéu chinh s& phai tinh lai sau muc 4.12: sai sét s6 1 dén 3 1am lgi nhuan trudc
thué giam 63.000.000 dong, thué TNDN giam 10.710.000 dong; thué GTGT dau ra ciing
giam 14.400.000 dong vi hoa don 1ap sém.
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The 17% rate follows Article 10 clause 3 of the Corporate Income Tax Law consolidated text
113/2026, because 2025 revenue was 18.6 billion. Under VSA 250 paragraph 13, the auditor
must obtain evidence of compliance with tax laws that bear directly on the figures. Tax computed
on unadjusted profit must be recomputed after section 4.12: Misstatements 1 to 3 lower profit
before tax by 63,000,000 and corporate income tax by 10,710,000, output VAT also falls by
14,400,000 because of the early invoice.

LOI HAY GAP / COMMON MISTAKE — Chia cit nién d6 doanh thu chi nhin ngay hoa
don. Biéu hién: bang chia cét c6 cot ngdy hoa don va ngay ghi s6 nhung khong c6 ngay giao
hang. Hau qua: héa don 0911 ctia Thanh D6 trong dang ky trén moi cot, vi hoa don va sb
cung ngay 30/12. Cach tranh: luon 1iy ngay giao thuc té tir bién ban giao nhén, sé cong hodc
phiéu xuét ky nhén.

Cut-off testing that looks only at the invoice date. Signs: the cut-off schedule has invoice and posting
dates but no delivery date. Consequence: Thanh Do's invoice 0911 looks correct in every column
because invoice and ledger both say 30 December. Remedy. always take the actual delivery date from
the delivery record, gate log or signed issue note.

LOI HAY GAP / COMMON MISTAKE — Tinh lai lvong cho nhan vién nhung khéng d6i
chiéu voi bang chAm cong va danh sach bao hiém. Biéu hién: gidy t& lam viéc chi c6 phép
tinh. Hau qua: bo sot ngudi da nghi van co tén trong bang luong, hodc ngudi lam viéc chua
dong bao hiém. Céch tranh: di tir danh sach nguodi dang lam viéc thuc té, hoi truong bo phan.
Recomputing pay without agreeing to timesheets and the insurance list. Signs: the working paper
holds only calculations. Consequence: leavers still on the payroll, or workers not enrolled for
insurance, go unnoticed. Remedy: start from the list of people actually working and ask the
department head.

Sai s6t hay gip ¢ doanh thu, chi phi, lwong va thué — Common misstatements in
revenue, expenses, payroll and tax

« Héa don 1ap trude khi giao hang; chiét khau, hang tra lai thang 1 chua trir vao doanh
thu ndm trude.
Invoices raised before delivery; January discounts and returns not deducted from the
previous year's revenue.

« Chi phi cubi nam chua c6 héa don khong duogc trich trude; chi phi ctia nim sau ghi
nham vao nim nay.
Year-end costs without invoices not accrued; next year's costs recorded in this year.

+ Khéu trir thué GTGT cho hoa don tra tién mat tir 05 triéu déng; hoa don sai tén hoac
ma s6 thué ngudi mua.
Input VAT deducted on invoices of 5 million or more paid in cash, invoices with the wrong
buyer name or tax code.

« Lwong ké trong bang luong cao hon hop dong, hodc nguoi nghi viéc con trong bang
luong.
Pay shown on the payroll above the contract, or leavers still on the payroll.

GHI NHO / KEY POINT — Doanh thu 1a rii ro dang ké: thu tuc phan tich chi bao hiéu, két
luan dén tir kiém tra chi tiét va chia cit nién do theo ngdy giao hang thyc té. Moi khoan chua
diéu chinh du thap hon muc trong yéu van phai ghi lai dé tong hop ¢ muc 4.12.
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Revenue is a significant risk: analytics only signal, and conclusions come from detailed testing and
cut-off by actual delivery date. Every unadjusted item, even below materiality, must be logged for
accumulation in section 4.12.

4.12. Tong hop sai sot, but toan dé nghi dieu chinh, bao cao tai chinh trudc va
sau kiém toan — 4.12. Summarising misstatements, proposed adjusting entries and the

statements before and after audit

Chuan myc kiém toan Viét Nam s6 450 — Panh gia cac sai sot phat hién trong qua trinh
kiém toan (VSA 450) quy dinh ba viéc theo thir tu. Kiém toan vién tong hop moi sai sot
da phat hién, trir sai sot khong déng ké (doan 05). Kiém toan vién trao doi kip thoi voi
cap quan 1y phu hop va yéu cau Ban Giam ddc diéu chinh (doan 08). Cudi cing, hd so
phai ghi mirc gia tri dudi d6 sai sét duge coi 1a khong dang ké, bang tong hop sai sot kém
tinh trang d4 diéu chinh hay chua, va két luan vé cic sai sot chua diéu chinh ciing co s
cua két luan (doan 15).

Auditing Standard 450 (VSA 450) sets three duties in order. The auditor accumulates every
misstatement identified, other than those that are clearly trivial (paragraph 05). The auditor
communicates them promptly to the appropriate level of management and asks for them to be
corrected (paragraph 08). The file must then record the amount below which misstatements are
clearly trivial, a schedule of all misstatements showing whether each was corrected, and the
conclusion on uncorrected misstatements with its basis (paragraph 15).

VSA 450 doan A3 chia sai sot thanh sai sot thuc té, sai s6t xét doan va sai so6t dy tinh. Ca
nam sai sot cia Hoang Lam déu 1a sai sot thue té: mdi sai sot 1an ra duoc tir mot chung tu
cu thé va co sd tién chac chan. Sai sét xét doan ndy sinh khi kiém toan vién khong dong y
v6i mot udce tinh ctia Ban Giam ddc, con sai sot dy tinh 13 két qua suy rong tir mau sang
tong thé theo VSA 530.

VSA 450 paragraph A3 distinguishes factual, judgemental and projected misstatements. All five
at Hoang Lam are factual: each traces to a specific document and has a certain amount. A
Jjudgemental misstatement arises when the auditor disagrees with a management estimate, and a
projected misstatement comes from extrapolating a sample result to the population under VSA
530.

Bang t(ng hop sai st — Schedule of misstatements

Phan Ngoc Anh 1ap bang tir gidy to lam viéc cua timg khoan muc; chi Luwong Thi Ha soat
xét trude khi giri Ban Giam ddc ngay 05/02/2027. Cot cudi so anh hudng véi mire trong
yéu 30.000.000 dong da dung khi 1ap ké hoach.

Phan Ngoc Anh builds the schedule from each account's working papers, and Luong Thi Ha

reviews it before it goes to management on 5 February 2027. The last column compares each
effect with the planning materiality of VND 30,000,000.
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Anh hwéng | So mire

Noi dung loi nhuin trong

Description

Tinh trang
Status

truéc thué yéu
Effect on profit | Against

before tax materiality

Ghi doanh thu trudc khi giao
hang: 120 thung SN18 x
1.500.000, hang roi kho

Sai sot -

1 05/01/2027, ghi so 3'0/12/2.026 39,000,000 130.0% D3 didu chinh, PC 01
Misstate Revenue recorded before delivery: (39. . ) ,U70 Corrected, AJE 01
ment 1 120 cartons of SN18 at 1,500,000,

goods left the warehouse on 5
January 2027, booked on 30
December 2026

Cudc van chuyén thang 12 cta
Saisot  Hung Thinh chua ghi, hda don

2 nhan 08/01/2027 (12.000.000)  40.0% Da diéu chinh, DC 02
Misstate  December freight from Hung Thinh ’ Corrected, AJE (2
ment 2 not recorded, invoice received on §

January 2027

., Chua trich khu hao xe tai méi

SAISOL 7)0.000.000: 6.000.000 x 2 ,
3 T 12.000.000)  40,0% ba diéu chinh, BDC 03
Misstate thing o ) (12.000. e Corrected, AJE 03
ment 3 No depreciation on the new truck of

720,000,000: 6,000,000 % 2 months

Dudi ngudng
ial sot Phi ngan hang thang 12 chua ghi 111'500'000’ khong tong
. December bank charges not (850.000) 2,8% op
Misstate recorded Below the 1,500,000
ment 4 threshold, not
accumulated

3 hoa don stra chira xe 7.500.000

chua thué (8.100.000 gém thué)
Sai st tra tién mit, van khau trir thué 1.800.000 Chua diéu chinh, Ban
5 GTGT (thué GTGT) 6.0% Giam ddc tir chdi
Misstate Three truck repair invoices of 1,800,000 ’ Uncorrected,
ment 5 7,500,000 before VAT (8,100,000 (VAT) management declined

including VAT) paid in cash, input

VAT still deducted
Cong
1-3 Sai sot da diéu chinh (63.000.000)  210,0% Vuogt muc trong yéu
Total 1-  Corrected misstatements ’ Above materiality
3

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
Trang 165



